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2 MUNICIPAL USERS

2.1 INITIALIZE

Go to the FIR website.

https: is.fma.csc.gov.on.ca/fir/index.php/en/financial-information-return-en

Download and save the Smart FIR to your computer.

Financial Information Retur

F/

News

Reports and Dashboards »  Open Data ~

Municipal Reporting ~
FIR 2021 Template FIR

Download Template

View templates for other years

About The Financial Information Return

Open the Smart FIR template. If the Security Warning is displayed select > Enable Content

Ed = FIR2016v1.02_QA_16TLxlsm - Mi
I ore | st ragelyout  Fomubs  Dats Re View  Developer  Smart View
e Arial “h2 - AN =
2 copy ~ - " . 2
& Fomatpainter | B £ U | H 2" A i S
Clipboard : Font Alignment Number styles
} 1) Security Waming  Macros have been disabled. | Enable Content
AL - f« | 2016 Financial Information Return - Control Page - On this page, please select the municipality that will be completing tf
AB [ D E B G H 1J
T Proviaceof Ot - Mo of il Alfars a0 osse
2
3 2016 FINANCIAL INFORMATION RETURN
4
5 Welcome to the FIR2016(PSAB)!
6
7 To begin completing the FIR2016 using this MS Excel spreadsheet, simply follow the steps below:
8
o Please select the Municipality you wish to complete [Quinte westc [~
10
1 Once the Municipality is selected, several Datapoints from the previous year FIR, and other sources will be Pre-Loaded
12 into this FIR2016 Excel spreadsheet, and the FIR2016 Schedules will become visible.
13

14 The file wil automatically be saved onto your selected folder as FI16:000¢ MunicipalityName xism,
15 where xo0cx is the 4-digit Code of the municipality selected above.

;g Please ensure the Municipality listed above is correct
then CLICK HERE to Begin Completing the FIR2016

The security warning box may appear, select = Yes to continue

several Datapoints fiam the previous year FIR, and other sources will be Pre-Loaded
et, and the FIR2014 Schedules will become visible.

onto your selected folder as F114xxx Security Waming 2] = |

ity selected above.

@ Do you want to make this file a Trusted Document?

This file is on 2 network location. Other Users who have access to this network
Vlease ensure the Municipality I | 1oction may be bie to tamper ith this fie.
then CLICK HERE to Begin Col'| yp-¢: e riskz

[ Do not ask me again for network fies =

email the Ministry at:  FIR.mahlgorars
CONTROL
Year2014
E Munic ddington Highlands Tp

Mun Asmt Code 1134
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Select your Municipality from the dropdown then select > CLICK HERE to begin button.
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H 4 » M| CONTROL . ¥J

AB C D E E G H

Province of Ontario - Ministry of Municipal Affairs 16112016 0353

2016 FINANCIAL INFORMATION RETURN

Welcome to the FIR2016(P SAB)!

To begin completing the FIR2016 using this MS Excel spreadsheet. simply follow the steps below:

L [
Please select the Municipality you wish to complete} | Quinte West C E]

Once the Municipality is selected, several Datapoints from the previous year FIR, and other sources will be Pre-Loaded
into this FIR2016 Excel spreadsheet. and the FIR2016 Schedules will become visible.

The file will automatically be saved onto your selected folder as Fl16:000¢ MunicipalityName xlsm,
where oo is the 4-digit Code of the municipality selected above.

Please ensure the Municipality listed above is correct
then CLICK HERE to Begin Completing the FIR2016

If you experience dificulty, please email the Ministry at: FIR.mah@ontario.ca

~ouTRAL

The following message will be displayed, select > OK

AB c D E F G H 1J

T Provines of Ot - ity of Mo Afane 20 059

2

: 2016 FINANCIAL INFORMATION RETURN

i

5 Welcome to the FIR2016(P SAB)!

6

7 To begin completing the FIR2016 using this MS Excel spreadsheet] FIR set-Up B3
8

| (WEiesscmaiccki Milicipalityy/mshiiaEaipiote §) Quinte Wed] FR Severol Previous-Vear datapoints wil now be Pre-L oaded for the

10 ' Municipality: Quinte West C. This may take several moments to

11| Once the Municipality is selected, several Datapoints from the pre complete. The FIR Schedules will be displayed once this is completed
12| into this FIR2016 Excel spreadsheet, and the FIR2016 Schedules

13

14| The file will automatically be saved onto your selected folder as FI1 oK Cancel
15 where xwoc is the 4-digit Cade of the municipality selected above.

16

17

18 T .

19 Please ensure the Municipality listed above is correct

20 then CLICK HERE to Begin Completing the FIR2016

21

22

23 If you experience dificulty, please email the Ministry at FIR.mah@ontario.ca

24

25

2

27

an | ranTnAL

W 4¥ ¥ | CONTROL /¥
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The OPS BPS Secure login screen will be displayed. Enter your login credentials and select > Login

Frangais

Ontario @

OPS BPS Secure Login

Login with your certificate

Email Address

Password

| |

Forgot Password?

New to OPS BPS Secure?

Register new account

Accessibility Privacy © King's Printer for Ontario, 2012-21

Select or create the folder you want to save the Smart FIR in and select > OK

T ~ FIRZG1611.02_ QA 1611 s~ Whe
Home | Inset  Pagelayout F Developer  Addns  Smart View
=2 ) cu ==
] -
— G copy = @i~
Paste Format
51 Format painter | B u-| =8 B3 T @aearr
Ciipboard 5 Font .
~ [%] [ Search Ontario(C » 5
AL - £ | 2016 Financi ancial Information
- @
10 2016 Smart FIR 4 Name =
User Guides
DRIVERS
SDLC Document ts
Instal
2016 Smart FIR - Owen
Intel
Oracie
Perflogs
Program Files
v sm
i Pictures =
B videos
Userapps
UserData
1% Computer
£, ontario () b
- VBWebSamples
2 FR-Mod (\cscadgoven.ca\dfsfico
Folder name:
Tools ok | [ cn
Ready | 23 |

$

Tip
L—— This process may take around 2-3 minutes and Excel may display (not responding). This

is expected Excel behaviour.
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The following message will be displayed, indicating the Smart FIR has successfully initialized. As
well, the schedule tabs will be displayed. Select > OK to continue.

ﬂJB' C D E E G H
A Province of Ontarie - Miniztry of Municipal Affairz and Houzing 08022016 15:33
HELP PAGE
IMPORTANT

DO HOT change settings which are built into this FIR2014, or the FIR

The FIR2014 has been pre-formatted to ensure that every user can complete

Data has now been successfully loaded to the FIR. Please press OKto
Do Mot CUT and PASTE (or similarly Drag and Drop) ' begin completing the FIR. NOTE: Please ensure that a valid email
CUT and PASTE (or Drag and Drop) will greatly affect many o all of the backg address is entered on the Cover Page (Schedule 02).
FIR2014. If you cut and paste any information into the FIR file, unfortunatety thi
start over.

It is also recommended that you DO NOT Copy and Paste. However, the Copy. OK ]

information is only copied and pasted from an open workbook within the same.
Information that is copied and pasted from one Excel application to another is tred GES 3 gamage T
DO MOT Paste into a cell that contains a drop-down LIST, otherwise the LIST, CHECKS and calculatmns wm no Iunger funcln}n

Do Not set up the FIR2014 file as a "Shared Workbook"
Setting up the file as a shared workbook will not allow the macros to function property.

Upon Completion
Please use Winzip to Zip your file.
Then email the FI140000 i) .zip file to FIR. io.ca. Sign and fax Schedule 02 to Jim Simos at
(416) 585-6315. Please do not fax the entire workbook.

B
(i
=]

dy Calculdl® I

The Smart FIR is now ready for data entry, see Smart FIR Instruction for assistance in completing
the forms.
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If the Smart FIR has already been initialized by your Municipality the following message will be
displayed. Please contact MFPB for assistance.

FIR Initialization Error

()

Toronto C has already been initialized for 2016. Contact MFPB for

assistance,

To access the User Controls to backup, restore and submit the Smart FIR select --> USER CONTROL

tab.

Al -

AlB

1 Province of Ontario - Winistry of Municipal Affairs.

[

o

BACKUP

FIR2016 USER CONTROL PANEL

RESTORE

Municipality: Carleton Place T (0928)

& SMART FIR SCHEDULES BACKUP & RESTORE

Backup

Back-up Schedule data on the

Ministry server

Sekcia Ve
@ Werking

€ Submitzed €1 MFPB Cean 1 Last Returned

Restore

Restare Schedule dats from the Ministry server.

Last Backup:|

Last Restore:|

SUBMIT SMART FIR

VALIADTION CHECK

,_
IaniEsl

su

CRITICAL Fiagged: b3

VERIFY Fiagged 184

Submit

Attach file(s): @J

Last Submit;

15 MUNICIPALITY STATUS DASHBOARD
o

Refresh Table

Current Status

Prior Status 1

Prior Status 2

Prior Status 3

Prior Status 4

Prior Status 5 Prior Status 6

Prior Status 7 Pri¢

Workflow Status

Flog

Smart FIR Initialized

Mot Started

19 L
w av f user_comwor Jeer creck dnvwanwarwaTEy

Workflow Status Date

Ready Calculate | L |

11/18/2016
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2.2 BACKUP AND RESTORE

Users can back up the Smart FIR data to the server at any time prior to submitting it to the Ministry.
Each time the data is backed up it replaces the data from the last backup. At any time, the user can
restore the point in time backup, restoring the data from the server will overwrite any changes that
have been made since the last backup.

To back up the data in the Smart FIR select > Backup button

AL -G I =

A © ]
1 Province of Ontario - inistry of Hunicipal Affars

FIR2016 USER CONTROL PANEL

Municipality: Carleton Place T (0928)

& SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR

BACKUP RESTORE

Soeta Ve VALIADTION CHECK su

@ Working € Subrmed CIMFPEGEn 1 LascRanmad
s
L] Restore Submit
184
Last Backup| Last Restore: Attach file(s): ] Last Submit:

ini: Schedul ini:

Ministry server. Restore Schedule data from the Ministry server. e

= MUNICIPALITY STATUS DASHBOARD

" Refresh Table Current status Brior Status 1 ‘ Prior Status 2 ‘ Prior Status 3 ‘ Brior Status 4

Workflow Status Flag. Smart FIR Initialized Not Started

Prior Status 5 ‘ Prior Status & ‘ Prior Status 7 ‘ Pril |

2 Workflow Status Date 11/18/2016 8 8 8 3 % s
CRRRNN 1= 0110 MRS CIR R S 02 . 10 12 (20 £ 224 298 £ 23C £ 29D o 34A £ 24B  P4C 94D ( 96A  J6B (98 £ 30 L 42 ( 51A L 518 £ 51C £ Sl
Ready Caiculate | P |

The following message will be displayed, select > OK

8 c D £ F & " 3 K L =
T[] Provice of antario - winstry of Municpal Affars

FIR2016 USER CONTROL PANEL

Mluinicinalit: Carlatnn Dlaca T.(0072)

s FIR Backup
5 SMART FIR SCHEDULES SUBMIT SMART FIR
7 BACKUP This process will back-up the schedule data currently on this werkbook to the
|| Ministry server, The current back-up data in the server will be overwitten, |
VALIADTION CHECK. su
g | §| continue? =
Backup Back-up Schedule data on the CRITICAL Flagaed, =
. Ministry server. ST
% oK ‘ Cancel | VERIFY Flagged:| 184
Last Backup:| T T Attach file(s): ()| Last Submit:
1
12
73
14
. MUNICIPALITY STATUS DASHEOARD
(3
o Refresh Table Current Status Prior Status 1 | Prior Status 2 | Prior Status 3 J Prior Status 4 L Prior Status 5 ‘ Prior Status 6 ‘ Prior Status 7 J Pris
Workflow Status Flag Smart FIR Initialized Not Started
18
T +
Workflow Status Date 11/18/2016 ' | ; i =
IR 1 0o 11 MRS, =G0 02 10 12 20  22A 228  22C £ 22D  24A  24B L 24C 24D o 36A 768 £ 28 £ 40 43 £ 51A £ 51B £ 51C £ SKI M ] (a1
Ready Calculate | B | [EOm s = " 3

Tip
\-—-——- This process requires the use of the computer’s clipboard. Close other open applications
and do not perform Copy and Paste functions while running workflow action buttons.
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The OPS BPS Secure Login screen will be displayed. Enter your login credentials and select >
Login.

Ontario @ Frangais

OPS BPS Secure Login

Login with your certificate

Email Address

Password

New to OPS BPS Secure?

Register new account

Accessibility Privacy © King's Printer for Ontario, 2012-21

$

Tip
\-———— This process may take around 2-3 minutes and Excel may display (not responding). This
is expected Excel behaviour.

The following message will be displayed, select > OK to continue

Ih i

A8 c ] E F G i T K L
1 [1 Province of Ontaro - Winistry of Wunicipel Affairs

FIR2016 USER CONTROL PANEL

A Municipality: Carleton Place T (0928)
< |
6 SMART FIR SCHEDULES BACKUP & RESTC [t SUBMIT SMART FIR
. BACKUP
Sekecta Vermon Data back-up process completed. VALIADTION CHECK sy

. & Viorking. O sd =
) Backup Back-up Schedule data on the CRITICAL Fiagged =
5 i Restore oK Submit

Ministry server. E VERIFY Flagged] 184
10

Last Backup:| Last Restore:| Attach file(s):  [J | Last Submit|

1 o

12

13

14

15 MUNICIPALITY STATUS DASHBOARD

T RefreshTable I Current Status Prior Status 1. | Prior Status 2 J Prior Status 3 J Prior Status 4 Prior Status 5 ‘ Prior Status 6 J Prior Status 7 J Prit
T ————
Workflow Status Flag Smart FIR Initalized NotStored | | ‘
1 I
Workflow Status Date 11/18/2016 SR f : { i :
. : HR i e : i S : : H
4 4 v | USER_CONTROL . HELP _CHECK i Piln = vl
Ready, | 73] | |=Em s (-—U (%)

The status dashboard will be updated with the backup date; the dashboard will display the last 10
interactions with the Smart FIR server.

10



AB

¢ o

E

F

G

H

Municipality: Carletol
5 SMART FIR SCHEDULES BACKUP & RESTORE

- BACKUP RESTORE
Selecta Verson
@ Working {1 Submired 1 MFPECean € Last Rerurned
8
Backup Back-up Schedule data on the
9 A Restore " s
Ministry server. Restore Schedule data from the Ministry server.
10
Last Backup:] 2016/11/18 2:17:29 PM Last Restore:
1
12
13
4

- UNICIPALITY STATU!

3
- Refresh Table Current Status Prior Status 1 Prior Status 2 Prior Status 3
7
‘Workflow Status Flag Smart FIR Initialized Smart FIR Initialized Mot Started

18
5 Workflow Status Date 11/18/2016 11/18/2016

Backup Date 11/18/2016
20

Restore Date
2z
(LT[ o0 o) OO = N oo S 02, 10 12 " 90 224 (228  22C £ 22D 4 24A ( 24B (24C (£ 24D L 26A 268 £
Ready | 5 |

To restore data from the Smart FIR server, select> Restore. Data that has been backed up to the

FIR Municipal User Guide

Smart FIR server will be copied to the Smart FIR, and changes that have been made to the Smart FIR

since the last back up will be overwritten. Ensure the Working Version is selected.

AB

BACKUP

C D E F G

RESTORE

I 1l K i

Municipality: Carleton Place T (0928)
SMART FIR SCHEDULES BACKUP & RESTORE

Backup

Back-up Schedule data on the

Ministry server.

Restore Schedule data from the Ministry server.

Selecia Vemn
8 Working €1 Subrmimed €1 MFPEC==n €7 Last Remurned

Last Backup:| 2016/11/18 2:17:29 PM

Last Restare:,

MUNICIPALITY STATUS DASHBOARD

VALIADTION CHECK

SUBMIT SMART FIR

CRITICAL Flagged: 5

VERIFY Flagged: 184

Submit

Attach file(s): .@U

Last Submit:|

Refresh Table

Current Status

Prior Status 1

Prior Status 2

Prior Status 7 ‘ Pri

Workflow Status Flag

Smart FIR Initialized

Smart FIR Initialized

Mot Started

Workflow Status Date 11/18/2016

11/18/2016

Backup Date 11/18/2016

Restore Date

LR

(U5 (Vo RRE SUIRw oLl 02 10 (12 30 227 4 208 £ 29C £ 20D L 24A £ 4B L I4C £ 24D (£ I6A (L I6B 28, 40 £ 42 £ 51A 518 £ 51C ¢ STRHI

11
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The following message will be displayed select = OK to continue

e e 0 B 7 G H | J K L i;:
Municipality: Carleton Place T (0928)
SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR [ ]
BACKUP RESTORE
SEELEIE ! VALIADTION CHECK su

LN R Restore =
Backup Back-up Schedule data on the CRITICAL Flagged: 25
Submit
VERIFY Flagged: 184

Continue? Attach file(s): [} | Last Submit:

Ministry server. This process will restore the schedule data currently on the Ministry server to this
workbook. The current workbook dats will be overwritten with server data.

Last Backup:| 2016/11/18 2:17:29 PM

Refresh Table Current Status Prior Status 1 Prior Status 2 Prior Status 3 Prior Status 4 Prior Status 5 Prior Status 6 Prior Status 7
Workflow Status Flag Smart FIR Initialized | Smart FIR Initialized Mot Started i
Workfiow Status Date 11/18/2016 11/18/2016
Backup Date 11/18/2016

Restore Date

(RN s L R S Lo 02 10, 12 20 & 224 228 ({ 22C (22D  24A 248  24C 24D o 26A & 268 28 £ 40 & 42  S1A ¢ 518 £ S1C £ ST AN I

,,,,,, TR LAl
ay [(E | |EDm s = 0 )

The OPS BPS Secure Login screen will be displayed enter your login credentials and select - Login.

Ontal’io @ Francais

OPS BPS Secure Login

Login with your certificate

Email Address

Password

New to OPS BPS Secure?

Register new account

Accessibility Privacy © King’s Printer for Ontario, 2012-21

$

Tip
l———- This process may take around 2-3 minutes and Excel may display (not responding). This
is expected Excel behaviour.

12
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The following message will be displayed select > OK to continue.

AB C D E E G H | J K L

Municipality: Carleton Place T (0928)
SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR

Microsoft Excel

BACKUP
Backup

Back-up Schedule data on the

Ministry server.

VALIADTION CHECK

FPE Casn

Q1 LastReturned

Data restore process completed.

data from the Ministry server.

Last Backup:| 2016/11/18 2:17:29 PM

OK

MUNICIPALITY STATUS DASHBOARD

su

CRITICAL Flagged:

25

VERIFY Flagged:

184

Submit

Attach file(s): I |

Last Submit:|

Prior Status 5 ‘ Prior Status 6 ‘ Prior Status 7 ‘ Pri

Refresh Table Current Status Prior Status 1 Prior Status 2 Prior Status 3 ‘ Prior Status 4 ‘
Workflow Status Flag Smart FIR Initialized Smart FIR Initialized Not Started
Workflow Status Date 11/18/2016 11/18/2016
Backup Date 11/18/2016
Restore Date
4 » M| USER_CONTROL HELP .~ CHECK AVWETWAPYEHTWEIIWEY! C (22D (L 24A 26 ¢ (40 (42 £ 51A £ 518 £ 51C LSO » ]

The status dashboard will be updated with the backup date and the dashboard will display the last
10 interactions with the Smart FIR server.

13
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2.3 ATTACH FILES

Municipalities may attach files to be submitted with the Smart FIR data. To attach a file, select >
Attach files(s) icon. Files may be attached after the Smart FIR has been submitted.

Province of Ontario - Ministry of Municipal Affairs

FIR2016 USER CONTROL PANEL

Municipality: Carleton Place T (0928)

SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR

BACKUP RESTORE
S A - VALIADTION CHECK su
@ Working {1 Submied {1 MFPECESn ) Last Retwmed
Backup Back-up Schedule data on the CRITICAL Flagzed: -
. Restore - Submit
Ministry server. Restore Schedule data from the Ministry server. VERIFY Flagged 184
Last Backup: Last Restore:| 2016/11/18 3:14:02 P Attach file(s)| M Last Submit:
MUNICIPALITY STATUS DASHBOARD
Refresh Table Current Status Prior Status 1 Prior Status 2 Prior Status 3 Prior Status 4 Prior Status 5 Prior Status 6 Prior Status 7 Pri¢
Workflow Status Flag Smart FIR Initialized Smart FIR Initialized ‘Smart FIR Initialized Mot Started
Workflow Status Date 11/18/2016 11/18/2016 11/18/2016
[N = W' U O L= 02 10 12 20 220 908  29C 22D & 24A 4 248 . FAC £ 24D . F6h 268 (£ 38 (40 £43

sy | 2|

The OPS BPS Secure Login screen will be displayed. Enter your login credentials and select = Login

Ontario @ Frangais

OPS BPS Secure Login

Login with your certificate

Email Address

Password

New to OPS BPS Secure?

Register new account

og in again.

Accessibility Privacy © King’s Printer for Ontario, 2012-21

14
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The following dialog box will be displayed. Select = Attach - File then browse to the file that is to
be attached then select > OK

| Linked Reporting *
chline Period, 2221,FY 14,5cenario, Version, SchlineBlods, SchCal
i} achv / X
Type Description Reference Created By Last Modified
Hide Intersection
]
Linket rting Ohbjes b4
Schline, Period, 2221,FY 14, Scenario, Version, SchLineBlock, SchCal
- File X
2@ & Attach
File Name
Type | | | Erowse |
File Description
o oo
Hide Intersection Close
Select - Close to complete file attachment
Linked Reporting Objects *
=, Period, 2221, FY 14, Seenario, Version, SchLineBlod:, SchCal
Ul Dscinin Bafirencs Srmated i Laskilodifisd
File FIR UAT Guide.d... Mfpbuser+06@gmail... Sunday, February 14, 201...
Hide Intersection

To view or remove files that have been attached select the file attach ICON, login to Smart FIR. To
remove an attached file, select the file and select > X

15
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Linked Reporting Objects

Schline,Period, 2221 FY 14, Scenario, Version, SchlineBlodk, SchCol

B P attach~ & R

Type Description Reference Created By

= rite

Last Modified
FIR UAT Guide.d... Mfpbuser +06@gmail... Sunday, February 14, 201...

Hide Intersection

Close

16
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2.4 SUBMIT

Once the Smart FIR has been completed and all Verify and Critical Errors have been addressed,
select > Submit. Results of the Check Tab will be displayed on the User Control panel. Return to the
Check tab to address any outstanding issues.

FIR2016 USER CONTROL PANEL

Municipality: Carleton Place T (0928)

SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR

BACKUP RESTORE
sE VALIADTION CHECK su
@& Working €1 Submirted {1 MFPEQasn. {1 LastReturned
Backup Back-up Schedule data on the CRITICAL Fiageed: ~
Restore i
Ministry server. Restore Schedule data from the Ministry server. e 5 I bt I
Last Backup: Last Restore:| 2016/11/18 3:14:02 PM Attach filefs): [J | Last Submit:

The following message will be displayed select > OK to continue.

Lr“_&.“‘“‘_ H

| This process will submit the completed FIR schedules to MFPE, |

Continue?

]
OK l Cancel |

The OPS BPS Login screen will be displayed. Enter your login credentials and select > Login

Ontario @ Frangais

OPS BPS Secure Login

Login with your certificate

Email Address

Password

New to OPS BPS Secure?

Register new account

Forgot Password?

***Note: R

Accessibility Privacy © King’s Printer for Ontario, 2012-21

17
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The Declaration of the Municipal Treasurer will be displayed, check the boxes to acknowledge
that: and select > OK

Declaration x|

DECLARATION OF THE MUNICIPAL TREASURER

Pursuant to the information required by the Province of Ontario under the Municipal Affairs Act, the following schedules are attached:

Schedule Title

10 CONSOLIDATED STATEMENT OF OPERATIONS: REVENUE
12 GRANTS, USER FEES AND SERVICE CHARGES

20 TAXATION INFORMATION

22 MUNICIPAL AND SCHOOL BOARD TAXATION

24 PAYMENTS-IN-LIEU OF TAXATION

26 TAXATION AND PAYMENTS-IN-LEEU SUMMARY

28 UPPER-TIER ENTITLEMENTS UPPER-TIER ONLY |
40 CONSOLIDATED STATEMENT OF OPERATIONS: EXPENSES I
42 ADDITIONAL INFORMATION

51 SCHEDULE OF TANGIBLE CAPITAL ASSETS

3 53 CONSOLIDATED STATEMENT OF CHANGE IN NET FINANCIAL ASSETS (NET DEBT) AND
TANGIBLE CAPTAL ASSET ACQUISTION FINANCING/DONATIONS

54 CONSOLIDATED STATEMENT OF CASH FLOW (SELECT DIRECT OR INDIRECT METHOD) F
60 CONTINUMTY OF RESERVES AND RESERVE FUNDS

61 DEVELOPIMENT CHARGES RESERVE FUNDS

62 DEVELOPMENT CHARGES RATES (INCLUDING SPECIAL AREAS)
70 CONSOLIDATED STATEMENT OF FINANCIAL POSITION

Dbk

- | 72 CONTINUTY OF TAXES RECENVABLE SINGLE/LOWER-TER ONLY |
74 LONG TERM LIABILITES AND COMMITMENTS
75 WATER AND WASTEWATER

I 76 GOVERNMENT BUSINESS ENTERPRISES (GBE) I
7 OTHER ENTITIES (DSSAB, HEALTH UNIT, OTHER AND TOTAL ALL)

79 COMMUNITY IMPROVEMENT PLANS
80 STATISTICAL INFORMATION

& ANNUAL DEBT REPAYMENT LIMIT
a3 NOTES

By checking the boxes, T acknowledge that:

[~ fFor the purposes of this Financial Information Return, the amounts disclosed on the attached schedules are in agreement with the I
baoks and records of the municipality and its consolidated entities. =

[~ WThis Financial Information Return has been prepared in accordance with the Financial Information Return instructions.

I OK I Canicel ‘

The Attach Files dialog box will be displayed, see section 2.3 above for details on how to attach
files.

-
o E L "M
Linked Reporting Objects =)
BACKUP - -
SUBMI
Biack-uip Sishedule dats on the Ministy )
serer, @ Attach v / ¥ Submit <
Type Description Reference Created By Last Modified
20RINZITT 42705 M Last Submit:
e Current Status Prior Status 7 Prior Stz
A Smart FIR :
feties Initialized
1sDate 0211712016
Hide Intersection
te 0211712016 [ Gese |
e o2nTizot6 | O2ATIZ0T0

18
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The following message will be displayed, and the dashboard will be updated to Submitted Under
Review select 2 OK to finish the Submission.

BACKUP

RESTORE

EChET

[vem oemn

ey

(summmm

[ mmmman

Backup

Back-up Schedule data on the Ministry

e,

Restore

Restore Schedule data from the Ministry server

Last Backup:

2016102417 5:10:14 PM

Last Restore:

20600217 4:12:18 PM

MUNICIPALITY STATUS DASHBOA S

|

VALIADTION CHECK

Microsoft Excel

[

FIR Submit process completed.

SUBMIT FIR

Submit

Submit FIR Schedules,

Last Submit:

[ eoresens ]

Refresh Table I Prior Status 1 Prior Status 2. Prior Status 3 Prior Status 4 Priar Status 5 Prior Status 6 Prior Status 7 Prior Status 8 Priar Status
Workflow Status Flag Submitted Under |3 60 nirialized | Smart FIR Initialized | Smart FIR Initalized Sradit KR Not Started
Review Initialized
Waorldiow Status Date 0211742016 0211712016 021112018 021712016 0211712016
Backup Data 0211742016 0211712016 0211012018
Restora Date 0211742016 0211712016 0211112018 021712018

2.4.1 SUBMIT ERRORS

If there are unaddressed Verify or Critical Errors remaining on the Smart FIR the following message
will be displayed, select > OK and return to the Smart FIR forms and correct the errors. If errors
cannot be resolved contact MFPB.

Microsoft Excel

e Cannot proceed due to the number of Critical flagged or Verify flagged.

19



FIR Municipal User Guide

If the checkboxes on the Declaration are not checked, the following message will be displayed,
select > OK and check the boxes

DECLARATION OF THE MUNICIPAL TREASURER

Pursuant to the information required by the Province of Ontario under the Municipal Affairs Act, the following schedules are attached:
Schedule Title.
10 CONSOLDATED STATEMENT OF OPERATIONS: REVENE
12 GRAIITS, USER FEES AND SERVICE CHARGES
30 TAXATON NFORMATION
5 HUNCPAL AND SCHOOL BOARD TAXATON
24 PAVUENTSIN-LEU OF TAXATON
36 TAXKATION AND PAYMENTS-H-LIEU SUNWARY
% UPPERTER EITTLENENTS URPERTER OHLY
40 CONSOLDATED STATENENT OF OPERATIONS EXPENSES
43 ADDMONAL NFORIATON
51 SCHEDULE OF TANGIBLE CAPTAL ASSETS
CONSOLDATED STATEMENT OF CHANGE N NET FINANCIAL ASSETS (ET DEBT) AND
TANGELE CAPTAL ASSET ACQUETTION FNANCHG/DONATIONS
54 CONSOLIDATED STATI npierosoft Excel ¢ PRECT WETHOD)
60 CONTIUTY OF RESER
& DEVELGRIIENT CHARE
62 DEVELOPMENT CHARC You must acknowledge to terms by checking all boxes.
70 CONSOLDATED STATI
73 GONTROITY OF TAXEE
74 LONG TERM LIABLTE
" HATER AND WASTEV
7 EITERPRIES (85E)
77 GTHERENTITES (DSSAB, HEALTH UNIT, OTHER AND TOTAL ALL)
78 EOHNUNITY IPROVENENT PLANS
80 STATETICAL INFQRUATION
1 ANNUAL DEBT REPAYIENT LT
8Os

SHGLELOWERTER ONLY

By checking the boxes, I acknowledge that:

I for the purposes of this Financial Information Return, the amounts disclosed on the attached schedules are in agreement with the
looks and records of the municipality and ts consolidated entities.

I~ fhis Financial Information Return has been prepared in accordance with the Financial Information Return instructions.

Cancel

Once a Smart FIR has been submitted, a second submission is not allowed. If an attempt to submit is
made, the following message will be displayed. Select> OK to continue

FIR2016 USER CONTROL PANEL

Municipality: Ajax T (1805)

SLIBMIT SMART FIR

P : iz
" v SUBM
Backup Erach.up Sehadué Sits on ther i This Municipality has sieady submitted FI, Please contact MFPB if you
[ Pbblion Fenane Sch b sl Rore sibiok Submit Submit FIR Schadufis
Last Backup: Last Aestone: E Last Subsmit:
oK
MUNICIPALITY STATUS DASHI
Antresh Table | oo SE20u P Seten 1 gt Sadin 1 ek Seanm st Prios Smnns Prige st & Srigw fstus 7 rior St Pris SEamin )
Submated Und | |  Sman PR i F : t i T
Waorkilow Status Flag I e it I..-:l Wl Sman FIR bialiad | Sevia FIR ninabe s hu.'_f“ Mot Stuted | !
Workfiow Status Date DEHTIEE6 020 RO WRITEG ORI
Backup Date DTG 02T RITTZDG
i 1 1 |
Restore Date A _masaunase AT speupnanan e | o o1 e : e : IR
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2.5 RETURNED SMART FIR

MFPB may return a Smart FIR to the Municipality to allow for updates and resubmission. The
municipality will receive the following email.

I | tesssge et options  FormetText | Review
ABG 44 = ABC W
U )i u_] 123 a?v') '*

Spelling & Research Thesaurus Word | Translate Language

Grammar Count
Pracfing dl Language

To.. Muni, Main @ontario.com

=1 Ce. Treasurer Gontario.com

send
Subject | FIR Returned for Updates

The Submitted FIR has been returmned to allow for changes and resubmission. Please delete the current copy, download a new version and inifialize. Your retumed data will be restored upon

initialization.

Delete the existing Smart FIR, download a new uninitialized version and follow the steps in 2.1.
The newly initialized Smart FIR will contain the data that was submitted and any changes that have

been made by MFPB.

Changes can now be made to the Smart FIR, Back-up, Restore and Submit processes as described in
2.2 - 2.4 are now available. Once the appropriate changes have been made the Smart FIR can be
resubmitted.
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2.6 VIEWING VERSIONS

Municipalities can restore various versions to the Smart FIR to be able to view the data. Data will be
available based on the status of the Smart FIR

Prior to Submit:
e Working - the latest working version stored on the Smart FIR server

After Submit
o Working - the latest working version stored on the Smart FIR server
e Submitted - the submitted version
e MFPB Clean - the final version of the Smart FIR, will be empty prior to MFPB Clean Status
e Lastreturned - a copy of the data that was returned, will be empty prior to a return of the
Smart FIR

To restore a version of the data, select the required version and select > Restore

E F 5 Gl T 3 Il [} il
e

FIR2016 USER CONTROL PANEL

3
4 Municipality: Ajax T (1805)
5
G SMART FIR SCHEDULES BACKUP & RESTORE SUBMIT SMART FIR
> BACKUP RESTORE
VALIADTION CHECK SUBMIT FIR

i Coomms  Gwmow  Gusme
s
s Backup. Back-up Schedtls dats onthe p— "

Submit
. Winisty serer R 7 Submik P Scheches
Last Backuy Aachfilels: | Last Submit:

" x tefs:
i
i
i
- MUNICIPALITY STATUS DASHBOARD
. Retresn Table | Current St PriorStatus 1 viorStat PriorStarus3 Prior Setus d Prioe StatusS Pror Satus Prior Status7 Pror Status Prior Status

Updated Unds MFPE Working | MFPB Working | MFPB Working Updated | Updated Under |
N Workdiou Satus g Aosepted Clean prem ke e PB Mk ) remoe " |Elean Re-Opened | Accepted Clean
N Workfiou StatusDate a2t Tnazo 2o Trarz016 Tnaizo THa2016 iAo Trar2016 Tiaizot 42016
- Backup Date 11412016 TN412016 TN412016 111412016 11412016 1I#10/2016 o206 11012016 111012016 ozt |
. RestoraDate 02016 Tnoizes noizete Tr0izot6 Tnoizos 02016 Ti0iz0t6 102016 Tioiz0t TH0iz016
14 b N USER_CONTROL HELP CHECK 2 ¥l

The following message will be displayed select > OK to continue.

] Province of Ontario - Ministry of Municipal Affairs

FIR2016 USER CONTROL PANEL

- Municipalitv: Carleton Place T (0928}
FIR Restore =

SMART FIR SCHEDULES SUBMIT SMART FIR

BACKUP This process will restore the schedule dats currently on the Ministry server to this
workbook. The current workbook data will be overwritten with server data.
VALIADTION CHECK su
4| Continue?
Backup Back-up Schedule data on the e e o
Ministry server. it
v : oK | Cancel | VERIFY Flagged: 184
Last Backup:| ‘ = I Attach file(s): @_] Last Submit:
MUNICIPALITY STATUS DASHBOARD
Refresh Table Current Status Prior Status 1 Prior Status 2 Prior Status 3 ‘ Prior Status 4 ‘ Prior Status 5 | Prior Status 6 ‘ Prior Status 7 | Prit
T i 1
Workflow Status Flag SmartFIR Initialized | Smart FIR Initialized | Smart FIR Initialized Not Started ‘:: | Fifs
Er
| i
Workflow Status Date 11/18/2016 11/18/2016 11/18/2016 | |
1

» P | USER_CONTROL . HELP . CHECK MMM’MM@E&VMMMMM@MMM@TM&T [
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The OPS BPS Login screen will be displayed. Enter your login credentials and select > Login

Ontario @ Frangais

OPS BPS Secure Login

Login with your certificate

Email Address

Password

New to OPS BPS Secure?

Register new account

Accessibility Privacy © King’s Printer for Ontario,
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