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Requesting Access

Enter your email address and 
password in the areas provided. If you 
forgot your password or never 
received one click on the “Request 
Login” link.

Fill out the following form if you require 
access to the system providing all 
required information. You can also leave 
comments regarding special interests. 
When you click “Save”, an email will be 
auto-generated and sent to your inbox 
to verify your account
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Logging In

Then, an email will be sent to the system 
administrator who will accept your request 
and a password will be sent to you in an email. 
You will be required to change the default 
password when you first log in to the 
application.

3



Forgot Your Password?
If you happen to forget your 
password, you can go to the RCP 
Login screen and click “Forgot 
Password”.  

You can then enter in your email address and click “Request 
New Password”.  This will send an auto-generated password to 
your email inbox which you can use to log back into the system.  
From there, you can change your password.  
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Viewing Published Circulations

Properties on our circulation are displayed on a map with corresponding coloured
flags.  You can filter the results by Municipality (upper and lower), land and 
building area, IO region and three other categories:
1. Space available in MEDEI controlled buildings
2. MEDEI owned land and/or land with improvements
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Viewing Published Circulations

All results are also categorized in tables underneath the map. You can sort the results 
in tables by clicking on the column names. Hover over the      icon to view the 
address. By selecting “Details”, you will see more information about that circulation. 
When clicking on the “Express Interest” link, you can submit an Express Interest 
application.
Note: all highlighted headers are able to be sorted alphanumerically and that the 
area of a circulation can be viewed in either metric or imperial measurement system.
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Expressing Interest

There are two ways to access the form where you can express your interest in a 
particular circulation. 
First, you can click on the “Express Interest” link in the tables listing the circulations. 

Second, if you click on the 
“Details” link in the tables 
listing the circulations, it will 
open up a page that 
elaborates on the project.  You 
are able to submit an 
expression of interest after 
looking at the details.  
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Alerts/Subscriptions

We have created a subscription feature in order to prevent a user from having to log into 
their account to see if there are new properties listed.  
You have the option to subscribe daily or weekly.  Users who choose to subscribe for 
daily alerts will receive one e-mail at the end of business day outlining all newly 
published circulations.  
Weekly subscribers will receive one e-mail at the end of the business day on Friday 
outlining all circulations published that week.  
Note: If you opt for a weekly subscription, you potentially run the risk of losing up to five 
business days to respond (i.e. a circulation that was published on a Monday).  

You can change your subscription type at any time or cancel your subscription 
altogether as well.  
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Managing Your Account

You can make changes to your 
profile information. 

Note: if you make a change and 
click “Save” you will be logged out 
of your account and not allowed 
back in until the RCP Administrator 
approves the change.  

You can change your password 
whenever you wish. 
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If you have any questions, feel free to 
contact Perminder Bhogal at 
416.326.0584 or 
Perminder.Bhogal@infrastructureontario.ca
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Questions?

mailto:Perminder.Bhogal@infrastructureontario.ca
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