Appendix D

School Boards SFIS Account Action Form

This form is to be used by the board’s Administrative User to request new accounts, modify user information for existing accounts (where the existing user’s email, phone number, or title is changing), and to cancel accounts. 

Please email this form to SFIS@ontario.ca.
	Request Date

	

	Board Name

	

	Request Type

(Please check)

	Create New Account – read write
	

	Create New Account – read only
	

	Modify User Information for Existing User
	

	Cancel Account
	

	Please note: a board may use one form to cancel an account and add an account.

	User Information



	Existing account user information to modify or cancel existing accounts
	New user information to create new accounts or modify existing accounts

	Name 
	Name

	Title
	Title

	Email address
	Email address

	Phone
	Phone

	For contract and non-board staff:
	For contract and non-board staff:

	Contract Expiry Date
	Contract Expiry Date

	Company Name (non-board staff)
	Company Name (non board staff)

	Reason for contract (non-board staff)



	Board Administrative User Information



	Name

	Title

	Email address
	Phone


