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2 Logonto EFIS 2.0

2.1 Logging in through Go Secure

EFIS 2.0 URL: https://efis.fma.csc.gov.on.ca/workspace/index.jsp

In order to log into EFIS 2.0, you must be registered for Go Secure; if you have not yet registered please
follow the instructions in the Registration Guide (EFIS_User_Registration_Instructions_Final_English).
The EFIS 2.0 URL link will redirect to a Go Secure login page. Enter your GO Secure ID and Password

FE\;’ Ontario o

Environment: gdc

G @) secure

Providing secure online resources for individuals within the B Or, if you have a PK] cerificate:
Ontario Government and the Broader Public Sector. Password :

GO Secure ID:

| Log in with PKI

GO Secure Profile
See your profile, change your password or security questions.

Forgot your ID or password?

Don't have a GO Secure account?
Register Now.

Once you click Sign In you will be directed to the EFIS 2.0 HomePage.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSERGGMAILCOM  Help  Log off ©

Navigate Fle View Favortes Tools Help

A et Eoloe

search: [ © .-
Jshared Workspace Pages/HomePoge
o \ p—p
Recently Opened 7/‘( Quick Links
& suans Favorites
& stss Applications
A S1617RES Planning
28 Compliance Report: g st
# oo i
‘ - ‘ S1415FIS
% rousesr S statsman Hore
# ane
o st
3 Open...
e _[=1
‘ |\ﬂ | Workspace Pages
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2.2 Bookmarking the EFIS 2.0 Page
To book mark the link to EFIS 2.0 you need to create the link once you are in the application and NOT
when you are in the Go Secure screen.

- x

°\ “‘E https://efis.fma.csc.gov.on.ca/workspace/indexjsp L-8c ”EOracle Enterprise Performanc... x| ‘

¥ & Add to favorites | ™

Enterprise Performance Management System Workspaoe, Fusion Edition

D)

Favorites

Nevigate Fle View Favorites Toolks Help

fh B w ¥ Bebre Favorites Bar

E Bing

EOracle Enterprise Performance Management S...

/shared Workspace Pages/HomePage

( (= [=] FMA PRE
l Recently Opened Quick Links
) £F15 Data Exiract Tool User Guide Favorites. 1| APEX PPE
[7] EFIS Data Extract Tool Tkl My Personal Page = 1O Carira | lear Mananar

If you get the error screen below check that the book mark to ensure it is NOT the following:
https://www.iam.security.gov.on.ca/golD/access/index.jsp

File Edit View History Bookmarks Tools Help

« Single Sign-On +
€ | & hitps://wwriam security.gov.on.caoam/server/auth_cred_submit 77 v || Google Al A

Access Manager

Error

System error. Please re-try your action. If you continue to get this
error, please contact the Administrator.
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3 Planning User Set Up
In order for the EFIS 2.0 application to work properly, there are a number of settings that need to be
configured. There are two types of user preferences:

Global User Preferences
These preferences apply to applications in EFIS 2.0. In general these need to be set up only once
Application Specific User Preferences

In EFIS 2.0 every unique Year / Cycle combination is represented by a different “application”. User
preferences must be set up for each application before the application can be used properly. To change
Application Specific user preferences for an application, the application must be opened first. On the
home page click on Navigate = Applications = Planning = Application Name (i.e. S1314FIS)

Enterprise Performance Management System Workspaoce, Fusion Editio

MNavigate Hle View Favortes Tools Help

& pianning » [l s1s1arrs

Refresh 48 S1415EST

Workspace Pages # 51415FIS
es/HomePage +*

JE] Explore

. Z1diEMAD

Once the application is open navigate to File 2> Preferences. Using this prompt a number of user
preferences must be changed in order to make the selected application work as intended. The following
section will describe the preferences in more detail.

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate | Hle Edit View Favortes Tools Help

H &

H
> Fon Task List Status
-
My T3 )
=] Preferences... Task List Status - All

> B Soumission- Ei
> Pp Log Off e données - C5
» Bs Bt =r Gestion de |: J—
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In order to generate reports, users are required to perform a simple one-time setup of User Point of
View. In the popup dialogue, select Financial Reporting on the left hand side. Under Default Preview
Mode select PDF Preview. Under User Point of View select On and click on Setup Members.

Preferences

.

General

a

Authentication

Finandal Reporting

Planning

| Help |

Financial Reporting
General Reporting Studio

Default Preview Mode
() HTML Preview

(@) PDF Preview

User Point of View

Preview
() Off
| (#) On |

| Setup Members... '

Query-Ready Export

Export Mode Export To

(@) Smart View (@) New Worksheet
() Excel Grid () New Workbook
() Disabled

Word Export

Export As

() Image
(@) Document{.docx)

[+#] Merge Equivalent Prompts

Annotation Print Details... |

Thousands Separator
(@) Comma

() Period

() Underscore

() Space

Dedmal Separator
() Comma

(@) Period

(") Underscore

() Space

Date Value Format
MMM d, yyyy ()

ok | concel |

In the resulting Setup User POV dialog, click on the Database Connection dropdown. There are two
connections for each Planning application, a “Main” one for the School Board level, and a “Detail” one

for the School level.

Setup User POV

Select a database connection and then select the members you want to be available to you when using the User Point of View.

Database Connection:

support every child
reach every student

_| g_L
51314FIS_Planning_Main
51415EST_Planning_Detail
51415EST_Planning_Main
51415FI5_Planning_Detail
51415FIS_Planning_F5

accompagner chaque enfant
appuyer chaque éléve

B} Ontario




User Guide

School Boards
Select the “Main” database connection. Make the following selections and click Apply:
e Choices List for all dimensions: All Members
e Display Member Label as: Default
e Dimension Labels are: Included
o Member Selection Displays: Only Members | Can Access
Setup User POV *®
Select a database connection and then select the members you want to be available to you when using the User Point of View.
Database Connection: 51314FI5_Planning_Main | Refresh
Dimension Choices List
Account All Members ﬂ| Al |
Period All Members ﬂ| All |
Year All Members ﬂ| All |
Scenario All Members | All |
Version All Members | All |
DSB All Members ﬂ| Al |
_‘ Category All Members ﬂ| Al |
SubCategory All Members ﬂ| Al |
T
I Display Member Label as: Default
|
i Dimension Labels are: Included
|i Member Selection Displays Only Members I Can Access
li * This setting applies to all Planning datasources.
i
C
if
li
5 —— B —
| (= | ok || cancel | Aoply () |
10

support every child
reach every student

accompagner chaque enfant
appuyer chaque éléve

My
fﬁ? Ontario



User Guide

School Boards

In the Database Connection dropdown, select the “Detail” connection. Make the following selections

and click Apply:

e Choices List for all dimensions: All Members

e Display Member Label as: Default

e Dimension Labels are: Included

o Member Selection Displays: Only Members | Can Access

Setup User POV

Select a database connection and then select the members you want to be available to you when using the User Point of View.

Database Connection:

S1314FI5_Planning_Detail [v| | Refresh

Dimension Choices List
Account All Members B a |
Period All Members B A |
Year All Members ﬂ| Al |
Scenario Al Members B a |
Wersion All Members ﬂ| Al |
0SB All Members [ |-
Category All Members ﬂ| All |
SubCategory All Members B a |
Municipality All Members B a |
School_ID All Members B a |
] Facility Al Members B a |
I Display Member Label as: Default
Dimension Labels are: Included

Member Selection Displays
* This setting applies to all Planning datasources.

: | Help |

Only Members I Can Access

| oK || cancel || Apply (N) |

Click OK to close the Setup User POV dialog. Click OK to close the Preferences dialog

Tip
L—- At the start of a new cycle or if you are having issues connecting to EFIS 2.0 it is good practice
to clear the Browser cache, this is done by selecting the clear recent history from the browser menu and

selecting clear all.
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3.2 Display Options — Global

Display options dictate how data is displayed on web forms. On the Preferences screen, select Planning
from the left hand panel and select Display Options. Select the desired Number Formatting from the
dropdown lists and click OK on the Preferences screen.

Preferences ®
R —
Application Settings Dlsplavﬂptiolﬁ Printing Options = User Variable Options
\’ .
General Number Formatting A
Thousands Separator Comma| ~| []
ﬁ Decimal Separator Dat| v | []
Authentication Negative Sign Parentheses O
% Negative Color Black[v| []
Explore Page Options Use Application Default [_]
= Remember selected page members ‘res [l
_—JI Allow Search When Number of Pages Exceeds 100 []
5QR Production Reporting Indentation of Members on Page Indent based on hierarchy [l
[Ty
Other Options Use Application Default [
Financial Reportin
porting Show consolidation operators Form Sa:ting [l
@5 Partial Grid Fetch Size(Rows,Columns) 25,17 O
Date Format Automatically Detect | []
Web Analysis
High Contrast O
User Image W
Fhonea Fila e
|Save | | Reset|
| Help | | ok || Cancel |

12
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3.3 Setup your Home Page — Global
The HomePage is the page that opens when the users first logs into EFIS 2.0. Even though the settings

can be changed (i.e. have the current cycle “Application” load on log in) it is recommended that the user
sets the home page to the default EFIS 2.0 “Home Page” as it contains a number of useful features
which will be discussed in later sections.

To set the “Home Page” as the default, open the Preferences screen, select General from the left hand
panel and choose “Home Page” from the Content dropdown list. Click OK on the Preferences screen

Preferences *®

Default Startup Options

General I Home Page =) I Use Current Page

Authentication
% [/ Prompt to Save Unsaved Files
Explare
[ Show Path For Documents
= Your e-mail address:
SQR Production Reporting emma.houck@ontario.ca
— Accessibility Mode
o

Enable Screen Reader Support
Financial Reporting O RE

]

Web Analysis

y

Planning

Cancel

| ok

support every child | accompagner chaque enfant 5} .
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3.4 Change Language

3.4.1 Web Browser Language - Firefox — Global
Firefox users can change the Firefox page display to French Language by selecting Tools = Options

File Edit View History Bookmarks | Tools | Help
{_ Oracle Enterprise Performance Manag Downloads Ctrl+)
Add-ons Ctrl+Shift+A
& , @ https://test.efis.fma.csc.gov.on Set Up Sync...
ORACLE’ Enterprise Perforr Web Developer * n Edition
Page Info
Monitor with Eiddler »

— Start Private Browsing Ctrl+Shift+P

Clear Recent History... Ctrl+Shift+Del

Options

User Name:

In the Options Screen go to Content and under the Languages section select the Choose button. Select
French/Canada from the Language dropdown list, click Add then click OK. You will need to restart the
browser for these setting to take effect.

14
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o Content ®
E Content DRM content
v | Play DRM content Learn more
A
e O Notifications
a Choose which sites are allowed to send you notifications  Learn more Choose...
- Do not disturb me
f) Mo notification will be shown until you restart Firefox
4 Pop-ups
Block pop-up windows Exceptions...
Fonts & Colors
Default font:| Times New Roman v | Size:| 16 > Advanced...
Colors...
Languages
Choose your preferred language for displaying pages
Languages 4
Web pages are sometimes offered in more than one language.
Choose languages for displaying these web pages, in order of
preference:
English/United States [en-us] Mowve Up
English [en] Move Down
Remowve
French/Canada [fr-ca] - I Add
oK Cancel Help
15
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Web Browser Language - Internet Explorer — Global
Internet Explorer users can change the language settings by selecting Tools (Gear Icon) =2 Internet

Options

File Edit View Favorites [ Help
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Delete browsing history...
InPrivate Browsing

Tracking Protection...

ActiveX Filtering

Diagnose connection problems...
Reopen last browsing session
Add site to Start menu

View downloads

Pop-up Blocker
SmartScreen Filter

Manage add-ons
Compatibility View
Compatibility View settings
Subscribe to this feed...
Feed discovery

Windows Update

F12 developer tools

Fiddler
OneMote Linked Notes
Send to OneNote

Ctrl+ Shift+Del
Ctrl+Shift+P

I Internet options

»

»
GO Secure ID :

Ontario

Password

o
Forgot your ID or§
Don't have a GO §
Register Now.

I © QUEEN'S

In the General tab click Languages and then click the Add button. Then select French (Canada) from the
drop down menu provided. You will need to restart the browser for these settings to take effect.

rnet Options

| General cequrity | Privacy | Content | Connections | Programs [ advanced|

o ui in x

Language Preference - — =

Language Preference - a— --..!

Language Preference

Lo J( conal J[ soss

French (ot frca)

Home page
. " Add the languages you use to read websites, listing in order of
@ To reate home page tabs, type each address on ks ovmine. Pref preference. Only add the ones you need, as some characters can
= Ihttps://efis.fma.csc.gov.on.ca/workspace/index.jsp - be used to impersonate websites in other languages.
Add the languages you use to read websites, ksting in order of
= preference. Only add the ones you need, as some characters can Language:
be used to i ites in other | - — i
[ useasrent || usedefaut || useblank | L Engish (United States) [en-US]
Browsing history - |Engiish {United States) [en-US] Mave
gj_ Delete temporary files, history, cookies, saved passwords, Fove down
./ and web form information. el
(V] Defete browsing history on exit Remave
Settngs | Add... || Prefix and suffix options
Search - . [7] Do not add "www' to the beginning of typed web addresses
Change search defaults, Settings Prefix and suff Add Language Specify the suffix (fo example .net) that should be added to
— " oo not ki : typed web addresses when you press Ctrl + Shift + Enter.,
Tabs Speciy the 84| (ngich fen] s :
= typed web adi
[ Change how webpages are displayed in Estonian (Estonia) [et-£E]
EE = ==
Sl Faroese (Faroe Islands) [fo-FO] l:
Faroese [fo] |
1 Fipino %ﬁpi!s} [f-PH]
Colors L Fonts |
| | [ ) N
Finnish [f] |

CONTACT US | ACCESSIBILITY | PRIVACY | HELP
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3.4.2 Set Language in Planning — Application Specific

To set the Language in Planning, first open the application you wish to set up. Once the application is
open navigate to File = Preferences. Select Planning on the left hand panel and under the Application
Settings tab change the Alias Settings, selecting French as the Alias Table. Select Save then Select OK.
Note: in order to set the language back to English, select the Default Alias Table

Preferences

<<|

General

a

Application Settings = Display Options

Email Options
Email Address

Task List Motification
App ls Notification

ication

Explore

SQR Preduction Reporting

Financial Reporting

L

Web Analysis

-
Planning

Copy the Application Owner
Job Console Notification

Alias Setting
Alias Table
Member Name/Alias Display

Approvals Options
Show Planning Units as Aliases
Show Planning Units That are Mot Started

Out of Office Assistant
Select Action
Select Next Owner

support every child
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Use Application Default [] A

No|:|
YesD
No|:|
‘res|:|

Use Application Default [ ]

Default [l

Use Application Default []
Yes[v] []
v [0

1 am currently out of the office. []

Promote
<Automatic>

=
=] cone |
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4 Planning Navigation

4.1 Selecting an Application (Doc Set)

The application can be opened using one of the following methods:

To open the application from the menu bar either select > Navigate = Applications = Planning >
application name (where application name is the application you wish to open), or File = Open >
Applications = Planning = application name

e E https://efis.fma.csc.gov.on.ca/workspace/index.jsp

3
i

/|

Enterprise Perform - bystem Workspace, Fusion Edition
4 F1415FIS

i Fle Edit View Favarites Hel
flavigate” bie tot o Rt 2
Applications » 4 Planning » g F1516FIS
#5 Explore Refresh 4 FIS16RES

Workspace Pages + 4 FI617EST
h/ Administer N 4 FL617FIS e
@ . # Fiei7RES us
e E https://efis.frma.csc.gov.on.ca/workspace/index.jsp L-acd
=

Enterprise Performance Management System Workspace, F -

4 F1415FI5
Navigate | Fle Edit View Favortes Tools Administration Help
- 4 FIS16EST
A K
Document... Ctd+0 & F1516F15
- Waorkspace Pages 4 FI516RES
4 F1617EST
Cose ' o 4 F1617FIS
Applications 3 Planning »
il - » 4 F1617RES
>Ma g Task-sul  Refresh @ Fi718EsT  tructions
My Ta
yij Preferences... Stal 4 HSPBRDTP
> s erim Report ; 1S0TP
= Loa OFf Cumplehad[)_ &
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An alternative way to open applications is use a Home Page (see section 5.3 for setup). The application
can be selected from either the Quick Links or the Recently Opened list.

/shared & Pages/HomePage
- ~ — =
Recently Opened 7/‘( Quick Links
2 S1314FI5 Favorites
4 51617F15 Applications
4 51617RES Planning
| Compliance Report 4 S1314FIS
i S1718RES &b s1415E5T
S1415MAR

* S S1415FIS
4 51718EST
Y &b S1415MAR More ¥
4 TRAINZ
A 51617MAR
£F Open...

AN vy

Once the user selects the Application using one of the above methods the My Task List will be
displayed. The user will have the choice of using either an English or a French Task List.

e E https://efis fma.csc.gov.on.ca/workspace/index.jsp L-ad EOracIe Enterprise Performanc... %
b1 & newsfeed

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log off ©
Navigate Fle Edit View Favortes Took Help

A e Bl

sevcr: N © ==

> Forms Task List Status ~
My Task List

Task List Status - All iew +
> I Detailed Instructions_Directives détailiées

> B Submission Input 2nd Query - Non-FS_Soumissic

5 B Data Refresh - DSB_Mise & jour de données - €

> I submission Management - Modifier_Gestion de I B incomplete
W Complete
W Overdue

Incompletz, 100.0%

Task List Status - All

Task List Tasks - All

Task Type Status  Start Date End Date Alert Completed Date  Instructions Action
4 Detailed Instructions_Directives détallées 7]
f@Tnstructions in Engiish @ 7]
i Directives en francais @ @
4 > [ 5ubmission Input and Query - Non-FS_Soumission- Entrée et requéte @
> [Data Refresh - DSB_Mise & jour de données - CSD. [~
> {3 Submission Management - Modifier_Gestion de la soumission - Modificateur @
< >
> preferences <
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4.2 EFIS 2.0 Task List

The Task List provides a central access point to all forms, reports and workflow activities that are
available to each user type. The Task List has been organized to follow a suggested order of data input.

The Task List is hierarchical. Users drill down into lower level tiers of the Task List to reveal additional
detail.

The Task List, when fully expanded is grouped into Input, Reports, Results, Reference Data, Validation
Formats and Submission Management folders.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log off O

Navigate Fle Edt View Favontes Took Help

A > Baolre| |

HomePoge | S1617RES scarch: [ © »v:nced
> Forms Task List Status ~
My Task List

Task List Status - All View =

5 B Detailed Instructions_Directives détailées

> ¥ submission Input and Query - Non-FS_Soumissic

> P Data Refresh - DSB_Mise & jour de données - CS

> B submission Management - Modifier_Gestion de I B incomplete

> B Tisiving Material Matériel de formation M complete
W Overdue

Incomplata, 100.0%

Task List Status - All

Task List Tasks - All

Task Type Status Start Date End Date Alert Completed Date Instructions.
9 Detailed Instructions_Directives détaillées @
i Instructions in English @ =]
i Directives en frangais 3 3
4 > [f9 Submission Input and Query - Non-FS_Soumission- Entrée et requéte ]
> [ Data Refresh - DSB_Mise & jour de données - CSD Q
- [f) Submission Management - Modifier_Gestion de la soumission - Modificateur 3
> ) Training Material_Matériel de formation =]
< >
> Preferences I
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Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFIS M Help  Log OFf O

Novigate Fle Edit View Favorites Tooks Help

A e * Bolre| |

= seoc: I ©

> Forms Task List Status
My Task List -
Task List Status - All View v
2 Detailed Instructions_Directives détaillées
% O Instructions in English
> O Directives en francais
4 B submission Tnput and Query - Non-FS_Soumissic
4 P Submission Input and Query
> B nput

M Incomplete
Complete
 Overdue

> I Reports Incomplete, 100,05
> ¥ Resuts
> B Reference Data
> B vaidation Formats
> B Soumission - Entrée o requéte
+ P Data Refresh - DSB_Mise & jour de données - C5

Task List Status - All

Task List Tasks - All
Task
> P Data Refresh 4 Detailed Instructions_Directves détailées
> P bise & jour de données s Instructions in English
4 P submission Management - Modifier_Gestion de I 9 Directives en francais
4 B Gupmission Management 4 fIsubmission Input and Query - Non-FS_Soumission- Entrée et requéte

g
]
#
B

Start Date End Date Alert Completed Date  Instructions

&

& & version Description and Summary » [)Data Refresh - DSB_Mise @ jour de données - CSD
> FSubmission Management - Modifier_Gestion de la soumission - Modificateur
> ) Training Material_Matériel de formation

> B Flag submission for Approval
> © yalidate and Promote for Approval
9 Gestion de Is soumission

4 P aining Material Matériel de formation
>  Training Session - Spring 2016
> I Séances de formation - Printemps 2016

»» Preferences v
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4.2.1 Expand and Collapse Task List

Task Lists are organized into folders that contain cubes, to drill down through folders the user navigates
to the folder, right clicks and selects Expand or the + box next to the folder. To expand one level of
folders select Expand, to expand all the folders below the selected folder select Expand All Below. To
access the Task (Form, Report, etc.) the user will click on the Cube.

Black arrow points to an example of the folder Icon and the Red arrow points to an example of the Cube
Icon.

Forms

My Task List

= i Submissipn Input and Query
= P Irnp
E‘j|5chool Level Enrolment - Input
59 5ch 12 & 13 Enrolment - Input

P

e a https.//efis.fma.csc.gov.on.ca/workspace/index.jsp £
=

Enterprise Performance Management System Workspace, Fusion Edition

Navigate FGle Edit View Favoptes Tools Help

A m E-::lnrt|

S1617RES *

Forms Task List Status
My Task List
I Detailed Instructions_Directives détallées
[
P Data Refr Expand ées - C5
i-l’suhrr-ssmnn Expand All Below shion de l:
i Training Make . Ml Below

Task List Status - All

W Incomplete
I Complate

Show as Top B Overdue

Inceenplate. 100.0%
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Example of right clicking on a folder and selecting Expand will drill down the selected item to the next
level.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log Off &

Wavigats FHle Edt View Favortes Tools Help
A e > Bgloe| |

HomePage | S1617RES - Task List Status * search: [N © -

> Forms Task List Status 2
My Task List 3 .

Task List Status - Submission Input and Query - Non-FS_Soumission- Entrée et requéte View v
> I Detailed Instructions_Directives détailées Status of all Task Lists

[Submission Input and Query - Non-F5_Sou
B ubmission Input and Query

> B Input

5 P Reports M Incomplete
P B Complete

o 7 Results W overdue

> B Reference Data
> I validation Formats
> B soumission - Entrée et requéte Task List Status - Submission Input and...
> B Data Refresh - DSB_Mise & jour de données - CS
» I Submission Management - Modifier_Gestion de k

Tncomplete, 100.0%

Task List Tasks - Submission Input and Query - Non-FS_Soumission- Entrée et requéte
Task
{5ubmission Input and Query - Non-F5_Soumission- Entrée et requéte
[i9submission Input and Query
P Input
4 f#5chool Level Data - Input
f#5ch 12813 Enrolment - Input
#Allocations (Sections) - Input
f#Appendices - Input Appendix F anly
#G@5ch. 5.1 - Deferred Revenue - Input Opening, Contributions and Earnings
f5ch. 3.2 - Capital Expenditures - Capital Priorities Grant - Input
f§#5ch. 3.4 - Capital Expenditures - 5CI 2nd School Renewal Detail - Input
f#5ch. 3.5 - Capital Expenditures - POD Expenditure Detail - Input
fA5ch. 3.1 - Capital Expenditures - Moveable Assets - Input
f#5ch. 3 - Capital Expenditures - Input
fG#5ch. 3A - Capital Grants Funding - Deferred Revenues
f5ch. 3C - Tangible Capital Asset Continuity Schedule - Input
fA5ch. 30 - Assets Held for Sale - Input
fG#5ch. 5.2 - Accounts Receivable Continuity - Input
fG#5ch. 5.3 - Deferred Capital Contributions Continuity - Input
fSch. 5.5 - List of Committed Capital Amt. Funded by Acc. Surplus - Input
(G#5ch. 5.6 - Land Revenues and Deficit - Input
f#5ch. 114 - Schedule of Tax Revenue - Input
< > f&@Sch. 14 - School Generated Funds - Input
> Preferences v

> B Trsining Material_Matéril de formation

=
®

Status Start Date End Date Alert Completed Date  Instructions

alialajalalalaialalvinialalaialaiatulv o]
il Ea s it Ea fv s I T da P

gggEETELEELEEEEEEEEE

Example of right clicking on a folder and selecting Expand All Below will drill down the selected item to
the next level.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log Off &

MNavigate Flle Edt View Favortes Tools Help

A m - Bgloe|

S1617RES - Task List Status X search: [ NN © /e

> Forms Task List Status A
My Task List
Task List Status - Submission Input and Query - Non-FS_Soumission- Entrée et requéte View v
> I Detailed Instructions_Directives détailées A Status of ll Task Lists

1 submission Input and Query

Tnput

& school Level Data - Input Mincomplete

©F 5ch 12813 Enrolment - Input B Compete
5 Allocations (Sections) - Input
9 appendices - Input Appendix F only
B9 5ch. 5.1 - Deferred Revenue - npu Task List Status - Submission Input and...
 5ch. 2.2 - Capital Expenditures - C¢
5 5ch. 3.4 - Capital Expenditures - SC
% 5¢h. 3.5 - Capital Bxpenditures - PC

Incomplete, 100.086

Task List Tasks - Submission Input and Query - Non-FS_Soumission- Entrée et requéte

X Task Type Status Start Date End Date Hert Completed Date  Instructions Ation

5 5ch. 3.1 - Capital Expenditures - Mo [ submission Input and Query - Non-FS_Soumission- Entrée et requéte =] @ B

9 5ch. 3 - Capital Expenditures - Tnpt 2 Submission Input and Query =] ] =~
¥ 5ch. 3A - Capital Grants Funding - | P Input [EY @

©# 5ch, 3 - Tangible Capital Asset Co 9 School Level Data - Input = 7] &3

5 5ch. 3D - Assets Held for Sale - Inp &9Sch 12813 Enrolment - Input ] Ir] & e

5 s5ch. 5.2 - Accounts Receivable Con pAllocations (Sections) - Input ] 3 & B

5 ¢ 5.3 - Deferred Capital Contribt [ Soecdlcs o inp o Appeny plonh) & Q3 & B
 sch, 55 - Lit o Committed Capitl (§¥5ch. 5.1 - Defrred Revenue - Input Opening, Contrbutions and Eartings % E sa B
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Right clicking on an expanded folder in the Task List and clicking Collapse or the - box next to the folder
to collapse one level or click Collapse All Below will hide all of the levels below the selected folder.

e E https://efis.fma.csc.gov.on.ca/workspace/index.jsp P-ad EOracIe Enterprise Performanc.

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate Hle Edit View Favortes Tools Help

A & - Bcgloe| |

S1617RES - Task List Status *

> Forms Task List Status

My Task List Task - Input ~ Task Instructions

3 P Detailed Instructions_Directives détaillées
Status Incomplete

P submission Input and Query - Non-F5_Soumi Completed Date

Submission Input and Query Complete Mo

P Due Date
Expand All Below

; Collapse All Below put

n B put

b B e
> @ Sch. 5.1 - Deferred Revenue - Inpu
i3 o Sch. 3.2 - Capital Expenditures - Cz
> 5 Sch. 3.4 - Capital Expenditures - 5C
> O sch. 3.5 - Capital Expenditures - PC
> Sch. 3.1 - Capital Expenditures - M
> ¥ geh, 3- (Capital Expenditures - InpL
> E’ Sch. 3A - Capital Grants Funding - 1

R T TP S|

I]I;Iu. ppaldix Fonlby

Example of selecting Collapse.

e E https://efis.fma.csc.gov.on.ca/workspace/index jsp LP-ad EOracle E

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate Fle Edit View Favorites Tools Help

A = 2 Bgloel|

HomePage [| S1617RES - Task List Status *

> Forms Task List Status

My Task List Task - Input  Task Instructions
i =] Detailed Instructions_Directives détaillées
Status Incomplete

@ . e .
Submission Input and Query - Non-F5_Soumissic Completed Date

P Submission Input and Query Complete Mo
) ﬁ Due Date

i3 = Reports

> 2 Results

M & Reference Data
> [ Validation Formats
i P Soumission - Entrée et requéte
v P2 Data Refresh - DSB_Mise a jour de données - C5
v =] Submission Management - Modifier_Gestion de |
b P2 Training Material_Matériel de formation
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Example of selecting Collapse All

e' > Ehttps://eﬁs.fma.csc.gov.on.ca/workspace/index.jsp

e

Enterprise Performance Management System Workspaoe, Fusion Edition

Navigate Hle Edit View Favortes Tools Help
& = Explorel

HomePage S1617RES - Task List Status =

> Forms

My Task List

g D Detailed Instructions_Directives détaillées

> B ubmission Tnput » /- Non-F5_Soumi
> P Data Refresh - DSB_Mise 3 jour de données -
I ] Submission Management - Modifier_Gestion de l:
g D Training Material_Matériel de formation

s

support every child

Task - Input ~ Task Instructions

Status Incomplete

Completed Date

Complete Mo
Due Date
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4.3 How to Navigate in Planning using Task List

To drill down to any form in EFIS 2.0 Task List click on the Expand icon (+) next to desired Task List. A list
of folders/cubes for each area will be displayed. The Input folder contains all the data input forms. The
Reports folder contains reports for all Schedules, Allocation (Sections) and other EFIS 2.0 reports. The
Results folder contains a set of forms that displays the calculation results for all Schedules, Allocation
(Sections) and other EFIS 2.0 reports. The Reference Data folder contains all Benchmarks, Table
Amounts as well as Summary of Reference Data Changes and Reference Data Variance Report and
Results. The Validation Formats folder contains valid data formats for all input forms. The Submission
Management folder contains tasks related to validation and promotion of the submission.

e E https://efis.fma.csc.gov.on.ca/workspace/index.jsp o-ad EOraCIe Enterprise Performanc... *
=

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log off O

Navigate Fle Edit View Favortes Tools Help

A & - Boloe|

searcs: N © =
» Forms Task List Status ~
My Task List
Task List Status - All View v
> P Detailed Instructions_Directives détailées
I Submission Input and Query - Non-FS_Soumissic
B bmission Input and Guery
> B 1nput W Incomplete
> P reports M Complete.
s B s B overdue
> B Reference Data Incomlets, 100.0%
> I Validation Formats Task List Status - all
> B Soumission - Entrée et requite
> B Data Refresh - D55 Mise & jour de domnées - CS
B submissic - :
> 5 Submission Management - Modifier Gestion deli |0 oo
#  Training Material Matériel de formation Task Type Status StartDate End Date Hert Completed Date  Instructions
[ Detailed Instructions_Directives détaillées =]
f#Tnstructions in English @ =]
fi Directives en francais @ @
4 > j)submission Input and Query - Non-FS_Soumission- Entrée et requéte =]
»» §Data Refrash - DSB_Mise & jour de données - CSD @
» 3 Submission Management - Modifier_Gestion de la soumission - Modificateur =]
& §3Training Material_Matériel de formation fi& @
< >
D Preferences v
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All data input forms are contained in the Input folder and are listed in the suggested order of data entry.
To access the individual forms expand the Input folder.

e E https://efis.fma.csc.gov.on.ca/workspace/indexjsp

Enterprise Performance Management System Workspace, Fusion

Navigate Fle Edit View Favotes Tools Help

o= Explore |

e

S1617RES - Task List Status *

> Forms
My Task List

Task List Status

> I Detailed Instructions_Directives détaillées N
9 Submission Input and Query - Non-FS_Seurnission- Entrée et requéte
I submission Input and Query

¥ mpu]

> B school Level Data - Input

Co

> o Sch 12813 Enrolment - Input

> 9 Allocations (Sections) - Input

» © appendices - Input Appendix F anly
> S seh,
> O gen,
> O sch,
> sen,
> O seh,
> & seh.
> 8 5ch.
> & gch.

&

5.1 - Deferred Revenue - Input Opening, Contributions and £

3.2 - Capital Expenditures - Capital Priorities Grant - Input

3.4 - Capital Expenditures - SCI and School Renewal Detail -

3.5 - Capital Expenditures - POD Expenditure Detail - Input

3.1 - Capital Expenditures - Moveable Assets - Input

3 - Capital Expenditures - Input

34 - Capital Grants Funding - Deferred Revenues

3C - Tangible Capital Asset Continuity Schedule - Input ‘
n s He .

D =i fo _lnout

Enterprise Performance Management System Workspace, Fusion Edition

Navigate File Edit View Favortes Tools Help
A m TeEoke|E @ & |/

HomePage | S1617RES - Task List Status *

> Forms
My Task List

Task List Status

Task - Allocations (Sections) - Input  Task Instructions

> P petaed Tnstructions Diectves détilées
B submission Input and Query - Hon-Fs_soumi Allocation Input

2 submission Input and Query
P mput
> O School Level Data - Input
> & Sch 12813 Enrolment - Input

¥ aoations (ectons) - Tnpt]

| Board Working Version

Sec. 2 Special Education | Sec. 3 French Language

5 ¥ sch. 3a- Capital Grants Funding - 1

P4 ) Furniture and Equipment in Approved Faciities
4 Seh. 3C - Tangible Capital Asset Ca ¢
> 9 5ch. 30 - Assets Held for Sale - Inp,
> B sch. 5.2 - Accounts Receivable Con
> © 5ch, 5.3 - Deferred Capital Contribt
> @ 5ch. 5.5 - Lst of Committed Capital
> B sch. 5.6 - Land Revenues and Defic

Approved Costs for Facifties Amount

45, Period:YearTotal1

Sec. 3 ESL and ESD

P-acd EOracIe Enterprise Performanc...

Task - Input  Task Instructions

Status Incomplete

Completed Date

mplete Mo

Due Date

/3]

Sec. 3PANA | Sec. § Cont. Ed. And Other Prog. | Sec. 7 QE Qualification Sys. | Sec. 7 QREGrid | Sec. 7 NTIP

Revised Estimates

No Category
> appendices - Input Appendi F anly Elementary Secondary Total Day School
» & Sch. 5.1 - Defered Revenue - Inpu SEA Claim Based Amount 160,000 20,000 180,000
> © sch, 3.2 - Capital Expenditures - Cz Approved SIP 1,108,000 54,000 1,162,000
> & Sch. 3.4 - Captal Expenditures - SC
Y s . .

v ¥ sch. 3.5 Capital Expenditures - PC Total DSENA Excluding SIP 5,697,997 1,899,332 7,597,329
> © seh, 3.1 - Capital Expenditures - M
» 9 5ch. 3 - Capital Expenditures - Inp,

Salary and Supplies in Approved Facilties 252,862 909,580 1,162,442

Logged in as EFISTESTU:

[ veari2016-17

Sec. 7 ECE Grid

Logged in as EFISTES

GMAILCOM Help Logoff O

-
sevcr: I ©

Sec. 7 Early Payout Ret. Grat.

Sec. 9 Transportation

Sec. 9 Fued rate adj
10 Admin and Governance
11 School Operations

. 11 Cap. Short Term Int.
11 FDK Prior Year
11 FDK

. 11 Temporary Accommodation
12 Debt Charges
12 Sinking Fund Cont.

. 18 FN, Métis & Inuit Edu.

Lr—p- In a complex input form, due to screen resolution sometimes you will not be able to
see all of the forms listed in the tab. To see all of the forms click on the arrow to the right and
select the form. Also if the list after clicking on the arrow is long, you need to select last form
and then click on the arrow again to see the rest of the forms. See the example above.
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4.3.1.1 School Level Data Navigation — Input
To access the data input form for School Level Data- Input (formerly Appendix C) expand on the Input

folder. In EFIS 2.0 school level data entry is now integrated into the application. Shown below is the

School Level Data input form with a tab for Elementary and one for Secondary.

Navigate Fle Edt View Favorites Tools Administration Help
A B o tese|B » 2 |4
HomePage | S171BEST - Task List Status X
> Forms Task List Status
» Manage Task Lists Task - School Level Data - Input  Task Instructions
My Task List
P - o 4 5choal Level Data Enrolment
I Detailed Instructions_Directives détaillées : : .
4 B Submission Input and Query - NonFS_ Soumi g Period: VearTotalL Bivear:2017-18 3, Munidipality:No Municipality
4 B gubmission Input and Query hd RalE]
4 P mput Elementary = Secondary  Lease Information
» 5 school Level Data - Input 5 5
® Estimates Estimates
» ¥ 5ch 12813 Enrolment - Input Adiusted On The
> & pllocations (Sections) - Input Ground Capacity
& - Campus Type Per SFIS Full-Time Equivalent
» ¥ Appendices - Input Appendix F onk Mo Category Mo Category October Enralment
> O Sch, 5.1 - Deferred Revenue - Inpu Junior Senior 4 Total Junior
5 & 5. 3.2 Capital Expenditures - Ce Elementary (K) Kindergarten (SK)  Grades1to3  Grades4to8 Elementary  Kindergarten (JK)
5 &% sch, 3.4 - Capital Expenditures Det Total Facility Campus ID 8710 4“7 584 1,763 3,102 5,89 447
5 ¥ Seh. 3.1 - Capital Expenditures - Mi Anna McCrea PS (BS019186-F00076) 500205345 Reqular [ Ordina... 342 20 16 46 86 168 20
b & Seh. 3 - Capital Expenditures - Tnpt Arthur Hendersan PS (BS067673-FI0271) 500205465 Distant / Eloignée 161 1 & 38 [ 58 1
5 &9 5ch. 34 - Capital Grants Funding - | Ben R Mctulin PS (B5043362-F00174) 500205411 Regular / Ordina. . 207 5 17 4 ] 156 5
5 5 5ch. 3C - Tangible Capital Asset Co Blind River PS (BS054542-F00208) 500205428 Supported f App... ag2 8 7 33 80 128 8
> ¥ 5ch. 30 - Assets Held for Sale - Tng Central Algoma Elementary School (BS285552-F24624)  SC0208118 Supperted / App... 127 2 7 27 7 113 8
> ¥ 5ch. 5.2 - Accounts Receivable Con Central Algoma S5 (Intermediate) (B5137967-F24241) SC0208118 Supported / App.._ 193 0 0 0 169 169 0
» © 5ch. 5.3 - Deferred Capital Contribt Central Avenue PS (BS093548-F00379) 500205543 Regular [ Ordina... 331 3 3 53 143 225 [
> Z Sch. 5.5 - List of Committed Capital Chapleau Elementary School (B5101214-F24336) 500205042 Supported / App.. 156 o 5 17 4 56 0
4 & Sch. 5.6 - Land Revenmes and Defl East View PS (BS161276-F00682) 500205748 Regular [ Ordina. . 305 ) 2 a1 77 120 0
b Sch. 114 - Schedule of Tt Reveny Echo Bay Central PS (B5165042-F00698) SC0205760 Supported / App... 199 24 30 74 61 189 24
> ©" 5ch. 14 - School Generated Funds - i
Esten Park Public Schoal (B5186783-F00588) 500205684 Regular / Ordina. . 230 s 18 3 6 129 ]
5 5 5ch, 9 - Revenues - Input
FH Clergue French Immersion (85202614-F14222) 500212284 Regular / Ordina... 743 81 18 238 198 635 B
5 ¥ Sch, 10 - Expenses - Input
Grandview PS (B5227331-F00955, 500205918 Regular / Ordina. . 352 20 24 48 141 233 2
> ¥ 5ch, 10A8B - Special Education Exp hdvensl ) gl /Ordns
b 57 Sch. 10G - Supplementary lnfurmaiv ‘Greenwood PS (BS230561-F00969) 500205930 Regular [ Ordina... 289 20 21 58 103 202 20
» & Data Form A2 - Enveloing - Input H M Robbins PS (85237181-F00993) 500205946 Regular / Ordina... 240 17 7 £ 137 235 Y
< > Hormepayne IK-12 Schaol (Elementary) (BS264750-F14497) SC0218016 Supported / App. 138 3 4 1 27 45 3
> Dimension £

support every child

reach every student

accompagner chaque enfan
appuyer chaque éléve

28



User Guide

School Boards

4.3.1.2 Board Level Enrolment Navigation- Input
Board level enrolment information is input in Sch12-13 Enrolment-Input. An example of the board level
data input form follows:

Navigate File Edit View Favortes Tools Administration Help
A B e veamlB @ 8|,

‘S1718EST - Task List Status %

» Forms Task List Status
» Manage Task Lists Task - Sch 12813 Enrolment - Input ~ Task Instructions
My Task List
=] ~ N o - 4| Board Level Enrolment Input
» I Detailed Instructions_Directives détailldes
4 B submission Tnput and Query - Non-F5_Soumi i Period:YearTotall 1 vear:2017-18
-+ submission Imput and Query - hd
4 P 1npat Day School, Pupils of the Board || Day School, Other Pupils | Independent Study & Reg. 20-10 || Cont. Ed, Summer School and PLAR || Prior Year Enrolment

» ¥ School Level Data - Input -

- Estimates Estimates
> Sch 12813 Enrolment - Input FTE FTE
> © Allocations (Sections) - Input Number Number of  of

P i of Full- of Part- Full- Part-
» ¥ Appendices - Input Appendix F only Time  Time Time Time Full-Time

» B9 5ch. 5.1 - Deferred Revenue - Inpu Pupils  Pupils Pupils Pupils Equivalent
5 8 cn, 3.2 - Capital Expenditures - C October Enrolment Junior Kindergarten (JK) 47 “7 0 447
» 9 5ch. 3.4 - Capital Expenditures Det. October Enrolment Senior Kindergarten (SK) 584 584 0 584
> & Sch. 3.1 - Capital Expenditures - M ‘Octaber Enrolment Grades 1 to 3 1,763 1,763 o 1,763
> S ] Sch. 3 - Capital Expenditures - Inp. ‘October Enrolment Grades 4to 8 3,102 3,102 o 3,102
» B9 5ch. 3a - Capital Grants Funding - | October Enrolment Total Elementary 5,89 589 0 5,896
> 8 sch. 3C - Tangible Capital AssetCo ! . .

> 9 Sch. 30 - Assets Held for Sale - Inp Octaber Enrolment Elementary (21 years and over)

> B9 5ch. 5.2 - Accounts Receivable Con
» ¥ 5ch. 5.3 - Deferred Capital Contribt

& October Enrolment Grades 9 to 12 285 119 2,839 775 28165
# ¥ 5ch. 5.5 - List of Committed Capital October Enrolment Grades § to 12 High Credit 15 15
»  5¢h, 5.6 - Land Revenues and Defic

October Enrolment Grades 3 to 12 (21 years and over) 44 6 44 3 a7

> B9 5ch. 114 - Schedule of Tax Revenu
> © 5ch. 14 - School Generated Funds -

5 9 5ch. 9 - Revenues - Input March Enrolment  Junior Kindergarten (JK} 447 47 o 447

5 89 5ch. 10 - Expenses - Input March Enrolment  Senior Kindergarten (SK) 584 584 o 584

5 B9 sen 10AR8 - Special Education Exp March Enrolment  Grades 1to 3 1,763 1,763 0 1,763

B 5] Sch. 106 - Supplementary Informat ¥ March Enrolment  Grades 4to 8 3,102 3,102 o 3,102

> © Data Form A2 - Enveloping - Input March Enrolment  Total Elementary 5,89 589 0  58%
< >

> Dimension

»» Business Rule Security

March Fnrolment  Flementary (21 vears and over)
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4.3.1.3 Allocation (Sections) Navigation- Input
The Allocation (Sections) - Input folder contains a single data input form with individual tabs for each of

the sections that require data input. In addition to the white data entry cells, prior year data cells have a
blue background and can be updated and saved by the user. Gray cells are calculated or empty cells and
cannot be updated by the user.

HomePage | S1718RES - Task List Status %
> Forms
> Manage Task Lists
My Task List
» B Detailed Instructions Directives étailiées
B9 Submission Imput and Query - Non-F5_Soumis:
B submission Input and Query
P iput
> o School Level Data - Input
» 9 5ch 12813 Enrolment - Input
+  [Bllocations (Sections) “Input]
> o Appendices - Input Appendix F only
» © 5ch, 5.1 - Deferred Revenue - Inpu
& ¥ 5ch, 3.2 - Capital Expenditures - Ca
» © 5ch, 3.4 - Capital Expenditures Dets
& & 5ch, 3.1- Capital Expenditures - Mc
> 9 5ch. 3- Capital Expenditures - Inpu
& & 5ch, 34 - Capital Grants Funding - C
> ®9 5ch, 3¢ - Tangble Capital Asset Cor

~

Board Status Report

Task List Status

Task - Allocations (Sections) - Input | Task Instructions

Allocation Input

!&Perlod:\’EErTDﬁaU
- 13
4« Sec. 11 School Operations | Sec. 11Cap. Short Term Int. | Sec. 11FDKPrior Year = Sec. 11FDK
Scenario
Capital Debts - Capital Debts - Capital Debts -
Balance at PermanentDebt &  MPF & Capital
September 1 NPF Retirement Leases Issue
SUPPORTED CAPITAL DEETS
DETTE AU TITRE DES IMMOBILISATIONS PRISE EN CHARGE
Supported Debentures and Capital Loans (Pre-1398) 0 0
Supported Sinking Fund Debentures (Pre-1998) 0 []
Supported Capital Leases (Pre-1998) 0
4 4 Permanently Financed Capital Wrap-Up (Pre-1998) 0 1]

4.3.1.4 Schedules Navigation- Input
Each Schedule that requires data input has its own data input form, the example below is for Schedule
5.1. In this example there is one tab for operating and one tab for capital.

Navigate Fle Edit View Favorites Tools

S171BEST - Task List Status %

> Forms

> Manage Task Lists

My Task List

> I Detailed Instructions_birectives détaillées
I submission Input and Query - Non-FS_Soumi
Submission Input and Query
Input

» 9 Schoal Level Data - Input
> © 5ch 12813 Enrolment - Input
» O Allocations (Sections) - Input
» ¥ Appendices - Input Appendix F only
» © sch. 5.1 - Deferred Revenue - 1
> © 5eh, 3.2 - Capital Expenditures - Cz
% 5 Sch, 3.4 - Capital Expenditures Det
> ® sch, 3.1 - Capital Expenditures - Mo
> ® sch, 3 - Capital Expenditures - Inpt
» & sch. 34 - Capital Grants Funding -
% ® 5ch, 3C - Tangible Capital Asset Co
» ® 5ch, 30 - Assets Held for Sale - Inp
» ¥ sch. 5.2 - Accounts Receivable Con
» 5 5ch, 5.3 - Deferred Capital Contribt
» O 5ch, 5.5 - List of Committed Capital
> © 5ch. 5.6 - Land Revenues and Defic
» © seh. 11A - Schedule of Tax Revenu
» © sch. 14 - School Generated Funds -
» 9 Sch. 9 - Revenues - Input
» ¥ Sch, 10 - Expenses - Input
> O 5ch. 10ARS - Special Education Exp
> & sch.

> ®# Data Form A2 - Enveloping - Input
< >

> Dimengion

"+ Rusiness Rule Sec:

Administration

A B vee|B ® S |/

Help

Task List Status
Task - Sch. 5.1 - Deferred Revenue - Input Opening, Contributions and Earnings = Task Instructions

Schedule 5.1 - Deferred Revenue - Input

4o Period:YearTotalL
- S
Operating  Capital
Estimates Estimates
Deferred Revenue
- Balance at
SubCategory Description September 1 :
LEGISLATIVE GRANTS
SUBVENTIONS GENERALES
Special Education Allocation Excl. SEA Formula Based Funding [
SEA Formula Based Funding o
4 Distant Schoals and Program Improvements 0
Internal Audit - Operating [
Mental Health Leader [
Library Staff [
Student Achievement Envelope o
Indigenous Education Per Pupil Amount ]
4 Legislative Grants - Operating 0

10G - Supplementary Tnformal 4

OTHER MINISTRY OF EDUCATION GRANTS

AUTRES SUBVENTIONS DU MINISTERE DE L'EDUCATION

support every child
reach every student

accompagner chaque enfai
appuyer chaque éléve
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Sec. 12 Debt Charges

4 SubCategory:Ho SubCategory

Sec. 12 Sinking Fund Cont.

B vear:2017-18

Sec. 18 IndigenoL

Revised Estimates

Capital Debts - 4 Capital Debts -
Capital Debts - Capital Debts - Sinking Fund Balance at August

Principal Payments InterestPayments  Contributions 31
L] 0 0
0 a 0
0 0
1] 0 1] 0

Veﬂl:2017'13

Estimates.
Deferred Revenue
- Contributions
Received

16,776,509

326,155

123,113

96,472
988,621
791,990

19,102,860

Estimates Estimates Estimates

Deferred Revenue  Deferred Revenue
-Eamingson - Transferred to

Deferred Revenue Revenue

Deferred Revenue
- Adjustment

16,776,509

326,155

[
123,113

96,472
988,621
791,950

19,102,860

B::’ Ontario

1 Category:No Category

Estimates
Deferred Revenue
- Balance at
August 31
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4.3.1.5 Data Forms Navigation- Input
Data Forms B, C, D have been consolidated into one data entry form with multiple tabs, Data Form A2 —

Enveloping is a separate form.

Example of Data Form B, C, D input form:

Navigate Fle Edt View Favortes Took Adminictration Help

A & veooe| @ & |/

S1617RES - Task List Status ¥

User Guide

School Boards

» Forms

/- Manage Task Lists

My Task List
b © 5ch. 5.5 - Lisk of Committed Capital
» & Sch. 5.6 - Land Revenues and Defic
>  Sch. 11 - Schedule of Tax Revenu
» % Sch. 14 - School Generated Funds
> O sch. 9 - Revenues - Input
b % 5ch, 10 - Expenses - Input
» 9 sch. 10485 - Special Education Ext
> & Sch. 10G - Supplementary Informal
» 9 Data Farm A2 - Enveloping - Input
> & sch. 5.1 - Deferred Revenue - Inpu
> % 5ch. 10AD] - Adjustment for Compl
» 9 sch. 5 - Detail of Accumulated Surp
> & Seh. 10.7 - Liablity for Contaminats
> ©# Compliance Report - Input
» & In-Year Defict Approval - Input
>  Sch. 10.1 & 10.2 - School Based Ex
» % Sch. 10.6 - Board Administration £
> & sch. 10.8 - Supply Staff Supplemen
» B 5ch, 10€ - School Operations & Mai
» 9 sch. 107 - Employee Benefits - Inp1
> © Data form B, , D - Input
> 9 Data Form F - Input
» & Appendices - Remainder of Forms -
> ® Variance and Trend Analysis Explar
» 9 wWarnings Explanation - Input
> & Board Error Confirmation - Input

> P Regorts
P
< >

> Dimension

> Business Rule Security

» Preferences.

» Diagnestics

Task List Status
Task - Data form B, C, D - Input | Task Instructions
4 Data Form B, C, D and F Input
(4 Period:VearTotal1

] Board Warking Version -4
Data Form B | Deta Form C | Data Form D || Data Form D2

Revised
Estimates
Elementary
T P Emm Total Expense to Allocate Category 62,143
Staff Develop. 37,286
Board Administration and Governance 24,857
4 Total Operating Expense Category 62,143
Leaming Opportunities Allocation to Expense e 1,486,669
Classroom Teachers
Supply Staff 124,434

Teather Assistants
Early Childhood Educator

Textbooks and Supplies

Computers

Professionals Paraprofessionels and Technicians 148,667

Library and Guidance: 95,904
Staff Develop. 74333
Department Heads

Prindipals and VPs 594,461
Schoul Office

Coordinators and Consultants 431,878

Continuing Education
Transportation including Provincial Schools 1299

| [Next] [Task List H v

Example of Data Form A2

Navigate Fle Edt View Favoites Tools Administration Help

A BB reoelg o 2 |/

‘S1617RES - Task List Status *

> Forms
> Manage Task Lists
My Task List

> % 5ch. 14 - School Generated Funds
» 9 5ch. 9 - Revenues - Input

> S 5ch. 10 - Expenses - Input

» 9 Sch, 10088 - Special Education Bxp
> ¥ 5ch. 106 - Supplementary Informal
> © Data Form A2 - Enveloping - In
5 O 5ch, 5.1 - Deferred Revenue - Inpu
> O sch. 104D - Adjustment for Compl
> & 5ch. 5 - Detail of Accumulated Sure
5 ©8 Sch, 10.7 - Lisbilty for Contaminate

> & Compliance Report - Input
> & In-Year Defict Approval - Input
» ¥ 5ch. 10,1 8 102 - school Based Ex
» © 5ch. 10.6 - Board Administration B
> 9 5ch 10.8 - Supply Staff Supplemen
» ¥ 5ch, 10C - School Operations & Mai
> B seh. 10F - Employee Benefits - Inpt
> ® bata form B, C, D - Input
»  Data Form F - Input
> © nppendices - Remainder of Forms -
& ™ Variance and Trend Analysis Explar
» & Wamings Explanation - Input
> & Board Error Confirmation - Input
5 P Regorts
> B Resuts
> B Reference Data
< mill >
> Dimension
» Business Rule Security
» Preferences
» Diagnestics

> & Sch. 11A - Schedule of Tax Revenu a

Task List Status

Task - Data Form A2 - Enveloping - Input | Task Instructions

4 Data Form A2 Input:
(g PeriodivearTotalt
] Board Working Version ~|3
‘Special Education | Admin & Gov | Intemal Audit | School Renewal || Mental Health Leader | LOG - Student Achievement | FNMI Per-pupil Amount

SPECIAL EDUCATION ENVELOPE
ENVELOPPE DE L'EDUCATION DE L'ENFANCE EN DIFFICULTE o
SELF-CONTAINED CLASSES ENROLMENT FOR INCREMENTAL SP. ED. EXP. ADD. CALCULATION: .
EFFECTIF DES CLASSES ENTIEREMENT DISTINCTES POUR CALCUL DES DEP. SUPP. o
Special Education Seff-Contained Classes Category. Number of Pupils

Average Daily Enrolment.

DATA TO CALCULATE INCREMENTAL SPECIAL EDUCATION EXPENSES: a
DONNEES POUR CALCUL DES DEP. SUPP. A L'EDU. DE L'ENFANCE EN DIFF.

Special Education Categary. Enveloping Net Strike Savings

Special Education Expenses for Pupils who are not Pupils of the Board

OTHER REVENUES SOURCES TO FUND SPECIAL EDUCATION EXPENSES: o
AUTRES SOURCES DE REV. POUR FINANCER LES DEP. A L'EDU. DE L'ENF. EN DIFFICULTE o
Other Revenue Sources - Special Education 1

Description
Enveloping Amount.
Other Revenue Sources - Special Education 2
Description
Enveloping Amount.
Other Revenue Sources - Special Education 3
Description

Foveloning Amount.

Complete [ ] |Previous Incomplete| | Previous| | Next Incomplete | | Next | Task List Home | W
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4.3.1.6 Appendices Navigation- Input
Most of the appendices have been consolidated into one data entry form with multiple tabs. Appendix F

is a separate input form for the boards that need to input Daily and Weekly transportation.

Example of Appendices input form:

Fle Edit View Favortes Tooks Administration Help

n rede|E o 2 |/

‘S1617RES - Task List Status %

> Forms Task List Status
> Manage Task Lists Task - Appendi i L i
My Task List
endices - Input
> © sch. 106 - supplementary Informaton on Rete < re "
> © Data Form A2 - Enveloing - nput 4 Period:YearTotalt B vear2016-17
> © Sch. 5.1 - Deferred Revenue - Input Y Board Working Version A[EY}
> & Sch. 10AD3 - Adjustment for Compliance Purpos App. B1 - Tuition Fees Revenue | App. DL EDC| | App. D2 - EDC per Site | App. D2 - EDC Capital Coct || App. F - Total Transportation || App. G - Salary Grid Year || App. G - Salary Grid | App. H - Staffing - Octaber 31 | App. H - Staffing - March 31 | App. L- EY Expenses >
> & 5ch. 5 - Detail of Accumulated Surplus (Defict) )
> ¥ 5eh. 10.7 - Liabilty for Contaminated Stes - Inp. Revised Estimates  Revised Estimates Revised Estimates  Revised Estimates  Estimates
> © Compliance Report - Input No SubCategory Elementary Secondary Elementary Secondary  Elementary Secondary
Average  Average
> & In-Year Defict Approval - Input Daly Dail BaseFee  BaseFee Additional Additional
> © 5¢h. 10.18 10.2 - School Based Bxpenses - Inpi Description  Enrolment Enrolment Revenues Revenues  Fees  PAC  Fees  PAC
> @ 5ch. 10.6 - Board Administration Expenses - In
Sch. 106~ Board Administration Expenses - p APPENDIX B TUITION FEES REVENUES A
» 7 5ch. 10.8 - Supply Staff Supplementary Expense
> © sch. 10¢ - School Operations & Maintenance Re ANNEXE B1 - RECETTES DES DROITS DE SCOLARITE
> ® 5ch. 10F - Employee Benefits - In
Sch. 10F - Employee Benefil - Input Goverment of Canada Students - Native Bands 1 91 345 110156592 4965102 e 83
> Data form B, G, © - Input
> & Data Form F - Input “ Govemment of Canada Students - Native Bands 2 23 105 278417.76 151,118 3243 2,961
4 lices - Remainder of Forms - In Chapleau Cree
P4 Aopent of Forms - Input ‘Government of Canada Students - Native Bands 3 7 4 8473584 575664 w7 118
> © Variance and Trend Analysis Explanation - Input. Chapleau Ofbew
» & wamings Explanation - Input ‘Govemment of Canada Students - Native Bands 4
> & . Constance Lake
® Board Eror Confirmtion - Input ‘Govemment of Canada Students - Native Bands 5
> 7 Reports Garden River
» P Results Govemment of Canada Students - Native Bands & 128 53.5 1,549,455.36 769,950.6 180 15087
P Michipicoten
7 Reference Data ‘Goverment of Canada Students - Ntive Bands 7 2 4 2921024 575664 w1
> B validation Formats Mississauga
> B Soumission - Entrée et requéte Govemment of Canada Students - Native Bands & 19 255  229807.28 366,985.8 2679 7,81
P submissi . fon- Entré Serpent River
Py Submission Input and Query - FS_Soumissoer Entrée et 1 ‘Government of Canada Students - Native Bands 9 1 265 16947168 3613774 1974 7473
> B9 Data Refresh - DsB_Mise & jour de données - CSD Thessalon
5 B Data Refresh - Ministry_Mise & jour de donné 2reY Native Bands 10 15 2 1815768 28782 2,115 564
=
< 2) Government of Canala Students - Native Bands 11 v
> Dimension
> Business Rule Security
- Preferences
> Diagnostics Complete ] [Previaus Incomplete| Brevious | Next Incomplete | [ Next] [Task List

Example of Appendix F

Navigate Fle Edt View Favortes Tools Administration Help

AEm reoclE @ = | g

.
S1617RES - Task List Status . =

> Forms Task List Status A
> Manage Task Lists Task - Appendices - Input Appendix F only  Task Instructions
My Task List
> ©F sch 12813 Enrolment - Input N 4 FopendicF - Input
5 ¥ locations (sections) - Input 4y Period: YearTotall [ rear2016-17
> © Appendices - Input Appendix F only | Board Working Version RIEY]
> © Seh. 5.1 - Deferred Revenue - Input Opening, G App. F - Transportation  App. D1 - EDC
> O sch. 3.2 - Capital Expenditures - Capital Prieritie
5 9 Sch. 3.4 - Capital Expenditures - SCI and School s ol Ams
> © Sch. 3.5 - Capital Expenditures - POD Expenditu Year .
b B sch. 3.1 - Capital Expenditures - Moveable Assel N"':qu r,:,':;,,‘ﬂu,‘ N":'qu Transportation
5 ® Sch. 3 - Capital Expenditures - Input Pupils  Expenses  Pupils  Expenses
> © 5ch. 34 - Capital Grants Funding - Deferred Rev, Roberts school paily Transportation s
» 5 5ch. 3C - Tangible Capital Asset Continuity Sche. Board & Lodging
5 9 Sch. 3D - Assets Held for Sale - Tnput Other Provincial Schools Transportation Expenses
> & Sch. 5.2 - Accounts Receivable Continuity - Inpu \Weekly Transportation
> © 5ch. 5.3 - Deferred Capital Contributions Contin Administration Cost
5 89 Sch. 5.5 - List of Committed Capital Amt. Funder | E.C. Drury Daily Transportation
> O Sch 5.6 - Land Revenues and Defict - Input Board & Lodging
> O sch. 11 schedule of Tax Revenue - Input Other Provincial Schoals Transportation Expenses:
> ?F Sch. 14 - School Generated Funds - Input O e
> O 5ch, 9 - Revenues - Input .
> ¥ 5ch. 10 - Expenses - Input i James Whiney o, Transportation
& 9 Sch. 10A8B - Special Education Expenses - Inpu
< Board & Lodging
> ©¥ Sch, 106 - Supplementary Information on Retire
3 9 Dt Form A2 - Enveloping - Tput Other Provincial Schools Transportation Expenses.
5 9 Sch, 5.1 - Deferred Revenue - Input eV cpuitation
> O Sch, 10AD) - Adjustment for Compliance Purpos Administration Cost
5 ©F sch. 5 - Detal of Accumulated Surplus (Defit) -, Centre Jules Leger  pafy Transportation
> 9 sch. 10.7 - Liability for Contaminated Sites - Inp Board 8 Lodging
< > Other Provincial Schools Transportation Expenses v
> Dimension Weekly Transnartation
> Business Rule Security
> Preferences
> Diagnostics Complete [ ] |Previous Incomplete | | Previous | | Next Incomplete | | Next | [Task List Home |
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4.3.1.7 Errors and Warnings Navigation- Input

The Errors and Warnings have been separated into 2 input forms; however the results remain one form
with 2 tabs. The new Warnings Explanation — Input form is where the boards now enter an explanation
for any warning that message that has a “Yes” value. This has replaced the external excel report. A new
warning has also been added that will not allow the submission to be submitted until all explanations
been entered.

Example of Warning Explanation Form

Navigate File Edit View Favortes Tools A

A B vede|R @ & |/ 4

HomePage | S171BEST - Task List Status X

> Forms Task List Status
» Manage Task Lists Task - Warnings Explanation - Input  Task Instructions
My Task List
Period: YearTotall B Year:2017-18 3 Scenario:Estimates () SubCategory:No SubCategory E]
> ¥ 5ch. 10 - Expenses - Input Yo & o
» ¥ 5ch, 10488 - Special Education Exp ad ~13) g
=] . Warning =
’ s Sch. 10G - Supplementary Informal valuel valuez  waming?  Explanation EV/ Description - English H
¥ ¥ Data Form A2 - Enveloping - Input The total of the variance for Data Form D variance (Col.1 8
& B9 Sch. 5.1 - Deferred Revenue - Inpu ‘Waming_DFD_2 1,936,567 (1,874,12.. A S
b - H
> - Sch. 10AD] - Adjustment for Compl BT 2
 Detai H
> ¥ sch. 5 - Detail of Accumulated Surp The total fees from the Government of Canada on Appen -1
> & 5ch, 10.7 - Liabiliy for Contaminats Warning_APP_B1_1 6,537,667 6,531,526 2

> © Compliance Report - Input The total fees received for out of province and visa stude

Warming_APP_B1_2 0 0 No/Hon

> ®% 1n-vear Deficit Approval - Input
> ¥ 5ch, 10.1 & 10.2 - School Based Ex 4 Appendix B1 Warnings

E] . inistrati The number of School Level Principals should be equal t
” pd Sch. 10.6 - Boand Adaninistration £ Warning_Detail_4 354 354 No/ Non
» °¥ sch. 10.8 - Supply Staff Supplemen School Level VPS  The number of School Level Vice-Principals should be eq
» ¥ Sch. 10C - School Operations & Ma. Warning_Detail_5 7.2 16.6

& . ) 1 School level Cleric  The number of School Level Clerical and Secretaral staff
» ¥ 5ch. 10F - Employee Benefits - Inp CrmEls oo s
> © Data form B, €, D - Input
& © Data Form F - Input 4 Detail Data Wamnings

& - , (For Finandial Statements Only) The sum of the amount |
& appendices - Remainder of Forms T m

> © yariance and Trend Analysis Explar
> " warnings Explanation - Input 4 Appendix D1 & D2 Warnings

» ©” Board Error Confirmation - Tnput The total transportation to Provincial School expenses re|

P Warning_APP_F_1 ) 0 No/HNon
> B Reports
> P pesults 1 Appendix F Warnings
=] The year grid for Elementary and Secondary teachers mu
: P Reference Data Warning_APP_G_1 No/ Hon
> I Validation Formats
> B Soumission - Entrée et requéte © 4 Appendix G Warnings
> B submission Input and Query - F3 Soumission rain ar " N If the eligible expenses exceed 10% of the total strike sa
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A new Board Error Confirmation form that allows the boards to submit with outstanding errors as part
of the Submit with Errors process has been added. This functionality is only used after consulting the
Ministry. Warnings can also be viewed as a tab on this form.

Navigate Fle Edit View Favorites Tools Administration Help

A B vese|lB © & |/ 8 ® b
HomePage. | S1617RES -Task List Satus % scor: [ © -
> Forms Task List Status
. A
> Manage Task Lists Task - Board Error Confirmation - Input | Task Instructions
My Task List
Errors and Warri

> B Seh. 106 - Supplementary Informal 4 Errors and Wamings

Data Form A2 - Enveloping - Input [ Scenario:Revised Estimates 4o Period:¥earTatall EVear2016-17 ) SubCategory:Mo SubCategory

» 9 5ch. 5.1 - Deferred Revenue - Inpu ¥| Board Working Version Y]

> 5ch. 10AD3 - Adjustment for Compl Errors  Warnings.

> & 5ch. 5 - Detai of Accumulated Su
> & 5ch. 10.7 - Liabity for Contaminats

Board
> & Compliance Report - Input Valuel  Value2 __Erory  Accepts Error EW Description - English
& § Indicates if there is any error in ission and whether to pr of ermor
» © In-Vear Deficit Approval - Input Mo Category No /Mon Mo/ Non "

> & 5ch. 10.1 & 10.2 - School Based £x
> Sch. 10.6 - Board Administration Ex

5 (For Financial Statements Only) The change in accumulated n Schedule 1 shauld be equal to the net revenu
> © 5ch. 10.8 - Supply Staff Supplemen Error_SC1_1 oA
> & sch. 10 - School Operations & Mal (For Finandial Statements Only) The total closing balance for accumulated surplus/(defict) in Schedule 1 ftem 5 column 1 sha
> & Sch. 10F - Employee Banefits - Inpi Emor_5C1.2 A
> © Data form B, C, D - Input 4 Schedule 1 Errors
> © Data Form F - Input ! (For Financial Statements Only) The accumulated surplus/{deficit) amount for the current year in Schedule 1.1 item 3.3 colun
> & nppendices - Remainder of Forms - Ermor_SCL.11 A
® 3 (For Financial Statements Only) The accumulated surplus/{deficit) amount for the previous year in Schedule 1.1 item 3.3 colu
»  Variance and Trend Analysis Explan Error_SCL1_2 A
> & warnings Explanation - Input (For Financial Statements Only) The accumulated surplus;(deficit) amount for the previous year in Schedule 1.1 item 3.3 colu
> Board Error Confirmation - Inp! Emor_SC1.1.% A
> B Reports + Schedule 1.1 Emors
> P Resules (For Financial Statements Only) The net debt for the current year in Schedule 1.3 item 4.2 column 1 should equal Schedule 1
> 1P peference Data Error_SC13_1 oA
8 (For Financial Statements Only) Schedule 1.3 - The Nt finandial assets / (net debt) at end of the prior year (item 4.2. col 2) ¢
> B validation Formats Error_SCL3.2 NA

> B soumission - Entrée et requéte

P 4 Schedule 1.3 Errors
> B submission Tnput and Query - FS_Soumission
] . .. ‘The Minor TCA funding source must be fully utilized for moveable type assets before any unsupported spending on moveable
> B Data Refresh - DSB_Mise 4 jour de données -, TmEEmaa 2,258,233 0 NofMon
» P Data Refresh - Ministry Hise & four de donné
< > 4 Schedule 3.1 Errors

> Dimension . . . . o i Source - " (Sch 5.1, item 2.6) must be zero v

» Business Rule Security

> Preferences

> Diagnostics Complete [] [Previous Incomplete || Brevious| | Next Incomplete | Next | Task List Home| v

4
Tip
To view the complete description position the mouse pointer on the edge of the description
cell and drag the cell to expand. See arrow above
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4.3.2 Reports Data Navigation

Reports displaying the input and results for each form are found under the Reports folder. Reports have
been grouped into folders by the following areas: Directors Report, Compliance Report, Schedules,
Allocations (Sections), Data Forms, Appendices, Errors and Warnings and Data Analysis and Review. To
print a complete set of reports the user will select the Report Book folder.

Example of the Report Area folders

Enterprise Performance Management System Workspace, Fusion Edition

MNavigaste Fle Edit View Favogtes Tooks Help

A m - Bl |

HomePage || S1617RES - Task List Status X

> Forms Task List Status

My Task List Task - Reports | Task Instructions

» P Detailed Instructions_Directives détailées

Status Incomplete
Completed Date
Submission Input and Query Complete No

> P mnput Due Date
 [Regorts)
> © Director's Certficate
> © compliance Report
> B In-Year Deficit Approval Reports
> B Sehedules - Reports
> B Allocations (Sections) - Reports
> B Data Forms - Reports:
> P pppendices - Reports
> © Variance and Trend Analysis - Report

9 submission Input and Query - Nan-FS_Soumission- Entrée et requi

» B Errors and Wamings - Reparts
> © Data Analysis and Review - Report
> B peport Book 4
> B results
> 9 Reference Data
> B vaidation Formats
5 B Soumission - Entrée et requéte
» I Data Refresh - DSB_Mise 4 jour de données - CSD
> B Submission Management - Modifier_Gestion de la soumission - Mo(
5 P Training Material Matérel de formation

Example of the Allocation (Sections)- Reports folders

Enterprise Performance Management System Workspace, Fusion Edition

Navigate Fle Edit View Favortes Tools Help

# e 4 Bolore |

HomePage | S1617RES - Task List Status *

> Forms Task List Status
My Task List Task - Reports | Task Instructions
> I Detailed Instructions_Directives détaillées
Status Incomplete
Completed Date
Complete No

> » Input Due Date

¥ Reports]

> O Directors Certificate

» B Compliance Report

9 submission Input and Query - Non-FS_Soumission- Entrée et e
Submission Input and Query

> P In-Year Defict Approval Reports
> B schedules - Reports
Allocations (Sections) - Reports.
> I Section 1 - Summary of Allocatians
» " Section 1.1 - Pupil Foundation Allocation
> I section 1.3 - school Foundation Amount
B Section 2 - Spedial Education Allocation
> B section 3 - Language Allocations
» P Section 4 - Supported Schaols Allocation 1
» I section 5 - Remote and Rural Allocation
& B9 Section 5A - Rural and Small Community Allocatio
5 9 Section 6 - Continuing Education Allocation and O
5 B Section 7 - Cost Adjustment and Teacher Qualifica
» © section 9 - Transportation Allocation
> B section 10 - Administration and governance alloca
> B Section 11 - Pupil Accommodation
» I Section 12 - Debt Charges Allocation
» ¥ Section 13 - Leaming Opportunities Allocation
> I Section 16 - Dedining Enrolment Adjustment
 ©¥ Section 18 - First Nation, Métis and Inuit Educatio
> O Section 19 - Safe and Accepting Schools Supplem:
> I bata Forms - Reports
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4.3.3 Results Data Navigation

Results can also be viewed in a form; the Results folder contains these forms. Review forms have been
grouped into folders by the following areas: Compliance Report, Enrolment, Schedules, Allocations
(Sections), Data Forms, Appendices, Errors and Warnings and Data Analysis and Review.

Example of Results Area folders.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTE]

Havigate Fle Edit View Favogtes Tooks Help

A s % Egloe|

HomePage | S1617RES - Task List Status *

> Forms Task List Status
My Task List Task - Reports || Task Instructions
5 I Detailed Instructions_Directives détaillées

Status Incomplete

I Submission Input and Query - Non-FS_Soumission- Entrée et requi Completed pate

2 susmission nput and Query Complete No
5 B 1nput Due Date
> Plegari]

B.’Sﬁﬂ.’.‘s

5 ©¥ compliance Report - Results
» ¥ In-Year Deficit Approval - Results
> © School Level Data - Resuits
> B sehedules - Resuts
5 ¥ pllocations (Sections) - Results
> @ Data Forms - Results
> & appendices - Results
% ¥ Errors & Warnings - Results
> 9 Data Analysis & Review
> © Variance and Trend Analysis - Results N
> B reference Data
> P Validation Formats
> B Soumission - Entrée et requéte
> P Data Refresh - DSB_Mise  jour de données - CSD
5 B Submission Management - Modifier_Gestion de la soumission - Mo(

> B tisining Material_Matériel de formation

Example of Schedule Results folders

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTEST]

Navigate Fle Edt View Favogtes Tooks Help

A @ - Bl |

HomePage | S1617RES - Task List Status *

> Forms Task List Status
My Task List Task - Reports  Task Instructions
B Submission Input and Query ~ Status Incomplete
5 P tnput Completed Date
» EJ Complete No
[ Results Due Date

> 9 compliance Report - Results

> In-Year Deficit Approval - Results

> ¥ school Level Data - Results
5 chedules - Resilts
> & Schedule 1.1 - Consolidated Statement of Operatii
> O sehedule 3 - Capital Expenditures
5 @ Sehedule 2.1 - Capital Expenditure - Moveable Ase
> 9 Schedule 3.2 - Capital Expenditures - Major Capite
> © Schedule 3.4 - Capital Expenditures - SCI and Sch.
5 @ Sehedule 2.5 - Capital Expenditures - POD Expenc
> &9 Schedule 3A - Capital Grants Funding - Deferred F
> © schedule 3C - Tangible Capital Asset Continuty S¢
> 9 Schedule 30 - Assets Held for Sale
> &9 Schedule 5 - Detail of Accumulated Surplus (Defic
> © schedule 5.1 - Deferred Revenue

> 9 Schedule 5.2 - Accounts Receivable Continuity

> 8 Schedule 5.3 - Deferred Capital Contributions Con
> © schedule 5.5 - List of Committed Capital Amounts
> 9 Schedule 5.6 - Land Revenues and Defici:

> & Schedule § - Revenues

> ¥ schedule 10 - Expenses

> 9 Schedule 104D) - Adjustment for Compliance Pury
& © Schedule 10.1 & 10.2 - School Based Expenses.

» B9 5ch. 10,6 - Rnard Administration Fxnenses
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4.3.4 Reference Data Navigation

The Reference Data folder contains forms that display Benchmarks & Table Amounts of the board, a
Summary of Reference Data Changes that most recently have occurred during a submission cycle and a
Reference Data Variance Report that displays the impact of that change on Allocations (Sections) in a
form. A PDF report is also available.

Example of the Benchmark tab

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log off O

Navigate Fle Edit View Favortes Tooks Help

An TbpelE © Z |/ W8 Ba = x5 4

HomePage | S1617RES - Task List Status * search: | © /ovonced

> Forms Task List Status
. A
My Task List Task - Benchmarks & Table Amounts | Task Instructions
» P Detailed Instructions_Directives détoilées
1 Submission Input and Query - Non-FS_Soumission- Entrée ct requi Reference Dats Review
B submission Input and Query [ scenario:Revised Estimates 4 Period:YearTotalL
5 P mput /| Board Working Version ~3]
> B Reports. Generic Benchmarks ~ ESL and PANA Weighted Factors  Teacher Qualification Category = ECE Q&E Factors ~ School Foundation Benchmarks ~ Notional Shares - Elementary  Notional Shares - Secondary ~ Table Amounts »
> et [ vear:2016-17
P Reference Data =
> Benchmarks & Table Amounts s
Y Category
> " Summary of Reference Data Changes Fupil Foundation Per Pupil Benchmark. K- SK 6,101.52
> 9 Reference Data Variance 2
M Grades 1103 5,576.56
4 Validation Formats
P . ) Grades 4 to 8 4,644.67
> Soumission - Entrée et requéte P
s 579223
> B Data Refresh - DSB_Mise & jour de données - CSD — R s
P Enrolment range for Principal Start - Od Model  pfagl - Flem Range 1 a
> B Submission Management - Modifier_Gestion de la soumission - Mot
> P Training Materal_Materiel de formation B e EmErRa 0
4 Default - Elem Range 3 50
Default - Elem Range 4 300
Sec Range 4 500
Enrolment range for Principal End - Old Model Default - Elem Range 1 a
Default - Elem Range 2 50
Default - Elem Range 3 300
Sec Range 3 500
Principals Base Benchmark - FTE - 0ld Model Default - Elem Range 1 a
Default - Elem Range 2 0.5
Default - Elem Range 3 1
Default - Elem Range 4 2
Enrolment range for Vice-Principal Start - Old Model peayit - Flem Range 1 0
Default - Elem Range 2 250
Default - Elem Range 3 500 5
< >
> Preferences Complete [ ] [Previous Incomplete] [ Brevious| | Next Incomplete | [ Next | [ Task List Home
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Example of Benchmark Changes

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GH

Navigate File Edit View Favorites Tools Help
A m BB @ B 5

HomePage | S1617FIS - Task List Status * | Explore: [Facilitating Documents_Documents & 'appui/Algoma DSB - B28010

> Forms Task List Status

My Task List Task - Summary of Reference Data Changes | Task Instructions

> I Detailed Instructions_Directives detaillées

Submission Input and Query - FS_Soumission- E1 Summary of Reference Data Changes

Submission Input and Query B nancial Statements ., Period:YearTotalt Svear2016-1
» © onsts pata |+
> P mput Generic Benchmarks | ESL and PANA Weighted Factors || Teacher Qualffication Category | ECE QAE Factors | School Foundation Benchmarks | Notional Shares - Elementary | Notional Shares - Secondary | Table Amounts | Approv:
P
b 2 Reparts There are no valid rows of data for this form.
5 B Results =
B Reference Data Category
> © Benchmarks & Table Amounts 5:2':::
> © Summary of Reference Data Chan: Board
P Working
b3 Reference Data Variance

> B Validation Formats Ve'fm"
» P Soumission - Entrée et requi
> I Data Refresh - DSB_Mise & jour de données - €5
> B submission Management - Modifier_Gestion de I
> B Training Material_Matériel de formation ‘

Example of Variance Report Form

Enterprise Performance Management System Workspace, Fusion Edition

Logged in as EFISTESTUSH ‘ Help Logoff O

Navigate Fle Edit View Favorites Tools Help

A teobel B © & |/ 4 -] —
Homeage. | S1617RES - Task Lt Status scarch: [N © -
» Forms Task List Status
My Task List Task - Reference Data Variance Results | Task Instructions 4

> P Detailed Instructions_Directives détailées
B umision Tnput and Quesy - on FS_Soumission- Entrée o requl 4o Period: YearTotal 1 [Bveariz016-17 [25] ScenarioiRevised Estimates
Submission Input and Query A2jE7]
b Input No Category
> B peparts SubCategory
> P Resutts
9 Reference Data
> B Benchmarks & Table Amounts
e —— v lrel
Reference Data Variance Board Warking Version Working Version - Changes
Reference Data Variance Results Pupil Foundation Allocation 47,815,898 47,815,898 A
> © Reference Data Variance Report School Foundation Allocation 9,000,934 9,090,934
> B Validation Formats Special Education Allocation 16,946,266 16,996,265
> B soumission - Entrée et requete Language Allacation 1,524,727 1,524,727
> B Data Refresh - DSB_Mise & jour de données - CSD Supported School Allocation 4,154,202 4,154,200
> B Submission Management - Modifer_Geston dela soumission Mol gL 658,54 588,345
5 B Training Material_Matériel de formation Rural and Small Commanity Allocation 5510 a00
Learning Opportunities Allocation 2,359,714 2359714
Continuing Education Allacation and Other Program 606,624 606,624
Cost Adjustment and Teacher Qualfication Allocation 9,760,140 9,760,140
Mew Teacher Induction Program Allocation 65,330 5,330
ECE Q&E Allocation 659,162 659,162
Restraint Savings Allocation (112,150) (112,150)
Transportation Allocation 8,340,426 8,340,426
Administration and Governance Allocation 4,222,466 4,222,466
School Operations Allocation 11,360,333 11,360,333
‘Community Use of Schaols Allocation 157932 157,932
Declining Enrolment Adjustment 882,227 882,227
First Nation, Métis and Inuit Supplemental Allocation 1,422,863 1,422,863 v
Safe and Accenting Schanls Allacation 6705 26205
< >
b Preferences Complete [ ] |Previous Incomplete | Previous | Next Incomplete | | Next | | Task List Home
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Example of PDF Variance Report

g Ontario Oyt Esimates

Reference Data Variance

The following repori shows the changes to Allacations after Reference Data Versioning has been completed and Allocations Galculations have Deen re-nun using
the changed Reference Data.

Board Working Board Working Board Working

versian Version Version

Curment Changes Prior

Pupil Foundation Aliocation 46,046,026 - 46,046,026
School Foundation Allocation 8,436,728 9,486,726 o
Special Education Allocation 15,173,757 - 15,173,757
Language Aliocation 1,342,951 - 1,342 951
Supported School Allocation 3,262,647 3,262,647 -
Remote and Rural Allocaton 6,620,444 - 6,620,444
Bural and Small Gommunity Allocation 20,884 - 20,864
Learming Opportunities Allocation 2,041,929 - 2,041,920
Continuing Education Allocation and DSer Program 873,892 45,840 828,051
GCost Adjustment and Teacher Oualification Allocation 7.748,9789 - T. 748979
Mew Teacher Induction Program Allocation 80,584 - 80,564
Restraint Savings Allocation 112,150 - -112150
Transportation Allocation 7,832,630 - 7,832,830
Adminisration and Governance Allocabion 4,047,192 21,750 4,025,442
School Dperations Allocation 12,684,233 4,358,017 B,306,216
Gommunity Use of Schools Allocation 188,321 - 188,321
Deciining Enroiment Adjustment 876,152 -177,583 1,053,735
First Nations, Metis and Inuit Supplemental Allocation 1,005,181 1] 1,005,181
Safe Schooils Allocation 284 542 - 284,542
Pemanent Finansing of NPF o - o
General Dperating Allocation (Prior to Capital Adjustment) 119,284,480 16,997,197 102,287 263

support every child | accompagner chaque enfant E;:}

Ontario

reach every student | appuyer chaque éléve

39



4.3.5 Validation Formats Navigation

User Guide

School Boards

Each of the input cells requires valid data formats to be entered before the data will be saved to the
system, the Validation Formats folder contains validation forms for each input form.

[®) https://efis.fma.csc.gov.on.cafworkspace/indexjsp

£ ~ @ &[S orade Enterprise Performanc... %

oM Help Logot ©

My Task List
B Dt Instractions _Directves détsllées: B
B bmision tnput and Query - oa-£5_Soumission- Entrée et

B Sybmission inpt and Query

¥ topue.

B Regonts

P e

B peference Cata

B Validation Fermats
¥ school Laved Data - vabdation
9 Complisnce Report - Uslidabion
9 1n-Vear Deficit Appraval - Validation
¥ allocations (sections) - valdation
¥ schedule 3 - Valdation
¥ schedule 3.1 - Validation
¥ Schedule 3.2 - Validation
B schedule 34 - Validation
S Senedule 3.5 - Vaidation
 schedule 34 - validation
¥ schedule 3C - Validabion
¥ schedule 30 - Vabdation
S Sehedule 5 - Vabdation
W schedule 5.1 - valdation
¥ Senedule 5.2 - vabdaton
 Schedule 5.3 - Validation
¥ schedule 5.5 - Validation
¥ schedule 5.6 - Validaticn
S Seheduie - Vabdation
S schedule 10 - Valdation
¥ Schedule 10AD) - Validation
¥ Senedule 10.1 8 10.2 - Valdation
9 5ch. 10.6 - Board Adminitration Expenses - Validatia ¥

¢ ek 5 oy
Preferences

Task List Status

searcr: [

Task - Schedule 3.2 - valdation | Task Insructions 8
g Period:VearTotall 4 Year 201617
=] Bosed Working Vession ~| ected oot Dats Format. )
Schedule 3.2 - Capital Expenditure - Capital Grants - Format
Major Capital Programs  Land  Chid Care
o
Proc Years  Years
Priue Years'  Prior Years' Capital Operating
Capital Capital Expendtures  Expenses.
Totl Acoroved  panistry Adstment to Eoudures Bomdures - Movble - Total rioe Yaars'  Apgeawed Prior Vears
Project Mame Allocation Allocabion Adsted Abscation - Land - Bulding  Type Assets Demoltion  Capital Expendiures. Expenditures
HOINIZE project 1 Mon-lnput  Pas dene._ Nen-Input | Pas dentr. Non-Input | Pas dents__ on-Ingut | Pas dents_ +/-0 o o H-0 Nonlaput/Pas destr . Non-lnput | Pas dentr
Project 2 Non-lnput [ Pas denkr. . Nemleput | Pas dentr.. Nonlngut  Pas dentr.. Non-lnget  Pas denty_ +/-0 40 e +-0 Nenlnput] Pas dentr.. Nan-lnput | Pas dent.
Project 3 Non-lnput / Pas dentr. . Nonlegut / Pas dentr.. Non-Ingut | Pas dentr.. Non-inpet | Pas dant +/-0 e e 40 Neningut ] Pas detr.. Nan-input | Pas dentr
Project 4 Mon-Input /[ Pas d'entr  Non-Input | Pas dentr . Non-Input | Pas dentr . Non-Inpet | Pas dlentr . +/- 0 +H-0 +H-0 +H-0 Mon-Input { Pas dentr  Non-Input | Pas d entr
Project 5 Non-lnput / Pas denkr.. Noarlegut | Pos dentr.. Nonlngut  Pas dentr.. Non-lnget  Pas dente_ +/-0 -0 s +-0 Menlnput] Pas dentr.. Nan-lngut | Pas dents
Project & Non-laput { Pas dentr._ Nomleput / Pas dentr, Nom-lnput | Pas dentr.. Non-inpet | Pas et +/-0 e e W0 Nenlnput ] Pas destr.. Non-input | Pas dentr
Project 7 Mon-Input / Pas d'entr  Noa-Input { Pas dentr . Non-Input | Pas dentr . Non-Inpet | Pas dlentr . +{- 0 -0 -0 -0 Meon-Tnput | Pas d'entr Non-Input | Pas dentr.
Project . Non-laput / Pas dentr._ Nealegut | Pes dentr.. Non-lngut | Pas dentr_. Non-Inget | Pas dente_ +/-0 +-0 e H-0 Nenlnput Pas destr.. Nan-Inout | Pas dent
AMZLNISL progect 1 Mon-input | Pas dentr Nom-lnput | Pas dendr Nen-Input | Pas dentr . Non-input | Pas dentr /-0 'y o -0 Meninput/Pasdentr  Heninput/ Pas dentr
Project 2 Non-lnput { Pas denkr. Non gt/ Pas dentr. . Non-Ingut / Pas dentr . Non-Inpet  Pas denkr . +/-1 e e H-8 Monlaput  Pas denir.. Non-Input  Pas denkr
Prosect 3 Non-laput [ Pas dentr.. Nonlngut | Pas dentr.. Non-lnout | Pas dentr_. Non-Inget | Pas denti_. +/-0 -0 e H-0 Neningut/ Pas dentr.. Nan-Inout | Pas dentc
Project 4 Non-Input [ Pas dentr. Mon-Input / Pas dentr. Non-Input / Pas dentr . Non-Inpet | Pas dentr +/- 0 0 -0 -0 Hon-Input | Pas dentr Hon-Input | Pas dentr
Project 5 Non-Input / Pas dentr . Nen-Input / Pas d'entr..  Non-Ingut / Pas dentr.. Non-Inpst | Pas dentr . +/- 0 -0 -0 -0 Meon-Input | Pas d'entr..  Non-Input | Pas dentr.
Prosect . Non-lnput / Pas dentr._ NonIngut / Pas dentr.. Non-Inout | Pas dentr.. Non-Inget | Pas dentr_. +/-0 +-0 e H-0 Nenlnout/ Pas der.. Nan-Inout | Pas dentr
Project 7 Mon-Input [ Pas dlents Noa-Input | Pas dentr_ Hon-lnput | Pas dentr  Hon-lnpet | Pas dentr_ +/- +-0 -0 -0 Mon-Input / Pas dentr_ Hon-Input | Pas dentr
Project & Non-lnput [ Pas dentr.. Noaleput | Pas dentr.. Nenlngut / Pas dentr.. Non-lnpet  Pas ety +/-0 e e H-0 Menlnput  Pas denr.. Nen-Input | Pas dentr
BIM/Z8 pugject | Man-liput / Pas dentr Non-Taput | Pas dentr. . Non-Ingut | Pas dentr . Wan-Input | Pas dents +/-0 e e 4-0 Mon-laput | Pas dentr Non-Input | Pas dentr
Prosect Non-laput / Pas dentr._ Nonlegut | Pas dentr.. Non-lngut | Pas dentr_. Non-inget | Pas denti_. +/-0 -0 e o0 Nenput Pus dest... et s deos.
< >
ongiste [ Pravous Incomplete | Brees | gt Incomeete et Task st toms |

The chart below provides a listing of all input formats.

Description Format Code
Non-Input Cell Blank Cell
Non-Input Cell Non-Input / Pas d'entrée
All Values, No Decimal +/-0
Positive Values, No Decimal +0
Negative, No Decimal -0

Positive One Decimal +0.0
Negative One Decimal -0.0

One Decimal +/-0.0
Positive Two Decimals +0.00
Negative Two Decimals -0.00

Two Decimals +/-0.00
Positive Three Decimals + 0.000
Negative Three Decimals -0.000
Three Decimals +/-0.000
Positive Four Decimals +0.0000
Negative Four Decimals -0.0000
Four Decimals +/- 0.0000
Positive Five Decimals +0.00000
Negative Five Decimals -0.00000
Five Decimals +/- 0.00000
Positive Six Decimals +0.000000
Negative Six Decimals - 0.000000
Six Decimals +/- 0.000000
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4.3.6 Submission Management Navigation

The Submission Management folder contains tasks used to perform Version Management submission
and promotion activities (promotion of the Board working version). The Version Description and
Summary form is where the boards can enter a description for the version user is working on as well as
follow the activities on different version in the application.

Example of the Version Description and Summary form

- x
e E https://efis.fma.csc.gov.on.ca/workspace/indexjsp o-ad EOracIe Enterprise Performanc... *
W
Enterprisc Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log Off O
Navigate e Edt View Favojtes Tooks Help
Ao rEoe|l © & |/ W2 Es Zofh 4
HomePage | S1617RES - Task List Status % search: [N © -oc=!
> Forms Task List Status
My Task List 2

Task - Version Description and Summary ~ Task Instructions
> Detailed Instructions_Directves détaillées

> ] Submission Input and Query - Nan-FS_Soumission- Entrée ek requi E.S(anarin: Revised Estimates fﬂPcrind:VﬂavTulall E“faﬁn 2016-17 }A/“Categmy:Nn Category }{“Su bCategory:No SubCategory
> 1P Data Refresh - DSB_Mise & jour de données - CSD L[|
B Submission Management - Modifier_Gestion d la soumission - Mot Active Flag
B submission Management Submission submission TP Process
> & Version Deamiption aad SMmarE Submission Status Huml Adivation Date  created by: Complete
> © Flag Submission for Approval V10:80ard Adive Version | ActivelActE 121916
& © Validate and Promote for Approval Rupam Shah
> B Gestion de la soumission V20:F0 Actve Version  Active/Actf + sf24/17 Yes/ Oui

> B Training Materil_matérie de formation

Version Description and Summary

Version Submission Version
Description Activation Date Humber Description
A\ V10ERO:Board Error Override Version A

V1L0W:Board Warking Version V10:Board Active Version 12/19/16

V10D01:Board Draft 1 V10101:Board [nactive Version 1

V10D02:Board Draft 2 V10102:B0ard [nactive Version 2

V10D03:Board Draft 3 V10103:B0ard [nactive Version 3

V10D04:Board Draft 4 V10104:Board Inactive Version 4

V10D05:Board Draft 5 V10105:Board Inactive Version 5

V10D06:Board Draft & V10106:Board Inactive Version 6

V10D07:Blank Template For Reset V10107:Board Inactive Version 7

'V10FOV:Board FO Viewable Version N/ V10108:Board Inactive Version 8
Ministry review is < > < >

> Preferences Completa [] [Previous Incomplete| | Previous| | Next Incomplete [t [Task List Home
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4.4 Navigation Using Forms

An alternative way to access forms (Input, Results and Format) without using the Task List is to select
Forms in the Planning Explorer window, then select the Schedule / Allocation (Sections) in the Form
folder window, then select the form the user wants to access. The example below shows how to access
the Input form for Schedule 3C. Unlike the Task List, the Input, Results and Format forms are grouped
together. Reports cannot be accessed through Forms.

[ HomePage ISlTlBEI-SCOSC_met 2 I Sl?laRE-T&LiﬁSztlsl S1617FIS - Task List Status.

SC03C_Format

o
jfomm Eoldey BRI | [ ccrecule 5 Tangible Gaptal Asset Continuty Schecule - Format
Schedule 3_Tableau 3
Schedule 3.1 Tableau 3.1 A %Periud:‘l‘saﬂotall Year:ZOl?—lS E}JJSUI)Categuw:NU SubCategory
Schedulz 3.2_Tableau 3.2 - | Expscted Input Data Format - ﬂ
Schedule 3.4_Tableau 3.4
Schedule 3A_Tableau 34 TCA Gross Book Value  TCA Acc. Amort | TCA NBV & POD
i
Srhadils 2N Tahlean 20 Cost - Opening Balance  Cost - Adjustments to Gost - Transfers Cost - Additions and Cost - Disposals-
L4 > September 1 Opening Balance Between Asset Class Betterments Deemed Disposals [
| Forms in Schedule 3C_Tableau 3C Assets In Service - Land & Land Improvement with Infinite Lives Non-Input / Pas d'entr . +/- 0 +/-0 +-0 +-0 ~
Assets In Service - Land Improvements Non-Input / Pas d'entr... +/-0 +/-0 +-0 +-0
Al Assets In Service - Buildings - 40 years Non-Input / Pas d'entr... +/-0 +/-0 +-0 +f-0
Assets In Service - Other Buildings Non-Input / Pas d'entr...  +/-0 +-0 +-0 +-0
[ Tab03C_Entrée Assets In Service - Portable Structures Non-Input / Pas d'entr... +/-0 +-0 +-0
[ Tab03C_Format v Assets In Service - Moveable Type Assets Non-Input / Pas d'entr...  +/-0 +-0 +-0 +-0
hTobn nin e % Total Assets In Service Non-Input / Fas d'entr... Non-Input / Fas d'entr... Non-Input / Pas d'entr...  Non-Input/ Fas d'entr... Non-Input / Pas d'entr...
> Manage Task Lists .
» My Task List Leasehold Improvements - Land Improvements Non-Input / Pas d'entr... +/-0 +-0 +-0
> Dimension Leasshold Improvements - Buildings Non-Input / Pas d'entr... +/-0 +-0 +f-0
> Business Rule Security Leasshold Improvements - Other Non-Input / Pas d'entr . +/-0 +-0 +-0 v
» Preferences < >
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5 Data Input

5.1 Data Input — Forms

All data to be entered into EFIS 2.0 is entered using the data input forms. As described above, each
section has a form or set of forms for data input. White Cells are data input, Blue Cells are loaded with
prior year data that can be updated, Gray Cells are non-input cells and Red Cells indicate a data
validation error.

The section below explains how to input data into EFIS 2.0.

5.1.1 Opening a Form

To open a Form in the Task List click on the form’s name.

Navigate File Edt View Favorites Tools Administration Help

A B vede|B @ &/ BB SRR

> Forms Task List Status

> Manage Task Lists Task - Allocations (Sections) - Input | Task Instructions
My Task List
] — 4 Allocation Input

> ¥ Detiled Instructions Directves détilées

4+ submission Input and Query - Non-FS_Souri SggPeriod:VearTotall Hvear2016-17

4 P Sibmission Input and Query | Board Working Version ~+

4 P Sec. 2 Spedial Education | Sec. 2 Special Education (FS) | Sec. 3 French Language || Sec. 3 ESLand ESD | Sec. 3 PANA || Sec. 6 Cont. Ed. And Other Prog. | Sec. 7 Q&E Qualification Sys. | Sec. 7 QREGrid | Sec. 7NTIP | Sec. 7 ECE Grid »
> O sehool Level Data - Input
Revised Estimates

> ® 5ch 1283 Enrolment - Tnput No Category
»  Allocations (Sections) - Input. Elementary Secondary  Total Day Schoal
> O appendices - Input Appendix F only SEA Clsim Based Amount 160,000 20,000 180,000
> ¥ sch. 5.1 - Deferred Revenve - Inpu Approved SIP 1,108,000 54,000 1,162,000
> ® 5ch. 3.2 Capital Expenditures - o 5
> sch. 3.4 Capitl Expenditures - SC Total DSENA Excluding SIP 5,697,997 1,899,332 7,597,329
> ¥ sch. 3.5 - Capital Expenditures - PC
> © 5ch. 3.1 - Capital Expenditures - Mt
> O 5eh. 3 - Capital Expenditures - InpL
» & Sch. 34 - Capital Grants Funding - 1
> © sch. 3¢ - Tangible Capital Asset Co
> 5ch. 30 - Assets Held for Sale - Inp

Salary and Supplies in Approved Facilties 252,862 09,580 1,162,442
Furniture and Equipment in Approved Faclties

Approved Costs for Faciities Amount

» 9 sch. 5.2 - Accounts Receivable Con

> 9 sch, 5.3 - Deferred Capital Contrbu

> O 5eh. 5.5 - List of Committed Capital

» 9 sch. 5.6 - Land Revenues and Defic

> sch, 11 - schedule of Tax Reveny

> O 5ch. 14 - Sehool Genersted Funds -

» 9 sch. 5 - Revenues - Input.

> © 5ch. 10 - Expenses - Input

> ©F sch. 10488 - Spedal Education Ext

> & Sch. 10G - Supplementary Tnformat
< >

> Dimension
> Business Rule Security
> Preferences

> Diagnostics Complete [ ] |Previous Incomplete | | Previous| | Next Incomplete | |Next | | Task List Home | 5

EFIS 2.0 displays the form that applies to the particular task.

The Allocation (Sections) input form is a complex form with one tab per allocation. The Schedule input
forms are either a single form (one tab) or a complex form (multiple tabs) depending of the amount of
information to be entered.
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5.1.2 Enable Input Field

Input fields are displayed with a white background, to enable an input field for input click in the cell.
The selected input field is now enabled.

Navigate Fle Edit View Favorites Tooks Administration Help

A B veoell @ 2 |/ .

HomePage | S171BEST - Task List Status %

> Forms Task List Status A
/> Manage Task Lists Task - Allocations (Sections) - Input | Task Instructions.
My Task List

Allocation Input
> B Detailed Instructions_Directives détaillées B "

4 B Submission Input and Query - Non-Fs_Seumi Sgg Period:YearTotal1 veer2017-18
4 P Submission Input and Query 123 ] Board Warking Version -
4 =] Input Sec. 2 Special Education  Sec. 2 Spedal Education (FS) ~ Sec. 3 French Language  Sec. 3ESLand ESD  Sec. 3 PANA  Sec. 6 Cont. Ed. And Other Prog.  Sec. 7 QBE Qualification Sys. ~ Sec. 7 QRE Grid  Sec. 7 NTIP  Sec. 7 ECE Grid »

& 9 school Level Data - Tnput _

o Estimates
» 9 5ch 12813 Enrolment - Input (e

Allocations (Sections) - Input Elementary Secondary Total Day School

& ices -
> © appendices - Input Appendix F only SEA Claim Based Amount Row Total DSENA Excuding STP. Column Estimates Ho
5 ' 5ch. 5.1 - Deferred Revenue - Tnpu . Category Secondary
> © sch. 3.2 - Capital Expenditures - Cz Total DSENA Exdluding SIP
» © 5ch. 3.4 - Capital Expenditures Deb Approved SIP

5 © sch. 3.1 - Capital Expenditures - M0
» O sch. 3 - Capital Expenditures - Inp.
& & 5ch. 3A - Capital Grants Funding - |
» © s5ch. 3¢ - Tangible Capital Asset Co

Salary and Supplies in Appraved Faciities
Furniture and Equipment in Approved Faciities

Approved Costs for Facilities Amount
& O Sch. 3D - Assets Held for Sale - Inp

» O s5ch. 5.2 - Accounts Receivable Con

& &9 5ch. 5.3 - Deferred Capital Contribu

> ' sch. 5.5 - List of Committed Capita

» & 5ch. 5.6 - Land Revenues and Defic

> © 5ch. 11a - Schedule of Tax Reveny

» © sch. 14 - School Generated Funds

5 & sch. 9 - Revenues - Input

> © Sch. 10 - Bxpenses - Input

> © sch. 10838 - speaal Education Exp

» ¥ 5ch. 106 - Supplementary Informal

> O Data Form A2 - Enveloping - Input
< >

> Dimension

> Business Rule Security

»» Preferences

> Diagnestics Complete [] [Previous Incomplete| | Previous | [ Next Incomplete | | Next | [Task List Home | | V'

To navigate between cells, in addition to mouse navigation, the keyboard can be utilized:

e Tab —move selected cell to next cell in horizontal order

e Shift + Tab — move selected cell backwards, in horizontal order
e Enter —move to the next cell

e Shift Enter — move back to last cell
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Once an input field is enabled the user can key a value into the cell. A dialog box will be displayed
indicating the EFIS 2.0 Cell Coordinates

Navigate e Edit View Favortes Tools Administration —Help

A B m vede|B © & |/,

Es

HomePage | S171BEST - Task List Status *

> B Detaied Tnstructons_Directives détailiées
4 B Submission Input and Query - Non-FS_Soum
4 submission Input and Query
o P g
> & School Level Data - Input.

4 Allocation Tnput

4 Period:YearTotal1

123 ~ | Board Warking Version MES|
‘Sec. 2 Special Education  Sec. 2 Special Education (FS) ~ Sec. 3 French Language  Sec. 3ESLand ESD ~ Sec. 3 PANA

Capital Expenditures - My
> & 5¢h. 3 - Capital Expenditures - Tnp.
> 9 5ch. 3A - Capital Grants Funding - 1
b ® 5ch. 3C - Tangible Capital AssetCo

5 B9 5ch 3D - Assets Held for Sale - Inp

> ¥ 5¢h. 5,2 - Accounts Receivable Con
» © sch, 5,3 - Deferred Capital Contrib.
> & 5ch. 5.5 - List of Committed Capital

> 5ch. 5.6 - Land Revenues and Defic

> & seh. 114 - Schedule of Tax Revenu

> & 5ch. 14 - School Generated Funds -

> 9 5ch. 9 - Revenues - Input

b 8 5ch. 10 - Expenses - Input

> © sch. 10448 - spegial Education Bxp

» ¥ sch. 106 - supplementary Informal

> & Data Form A2 - Envelopina - Input
< >

> Dimension

> Business Rule Security
> Preferences

> Diagnostics

Salary and Supplies in Approved Facilties
Fumiture and Equipment in Approved Facilties
Approved Costs for Faclities Amount

Estimates
5 ® 5ch 12813 Enrolment - Input No Category
» & llocations (Sections) - Input Elementary Secondary “Total Day School
£ -
» © appendices - Input Append F anly SEA Claim Based Amount o T e
» & 5th. 5.1 - Deferred Revenue - Inpu Category Secondary
c - 1 Excludi 1234 x
Capital Expenditures Det. Approved TP

Complete [] [Previous Incomplete || Previous| [Next Incomplete ||

> Forms Task List Status ~
» Manage Task Lists Task - Allocations (Sections) - Input  Task Instructions
My Task List

Evean2017-18

Sec. 7 QAE Qualfication Sys. || Sec. 7 Q&E Grid || Sec. 7 NTIP | Sec. 7 ECE Grid »

| [Task List Home| V.

The system highlights input values in yellow until they are saved to the database.

@ B

Manage Task Lists
My Task List
P Detaded Instructions_Directives détailies
B2 subemission Ingut and Guery - Hon-FS_Saumi
B sumisson tnput and Query
Input
¥ schoal Level Data - Input
9 sch 12813 Envolment - Input
 Allocations (Sections) - Input
P sppenices - Input Appendsx F only
¥ 5ch. 5.1 - Deferred Revenue - Inpu
.2 - Capital Expenditures - C1
4 - Capstal Expendituses Del.
. 3.1 - Capital Expenditures - My
9 sch 3 Capital Expendtures - Inpy
9 5ch. 34 - Capital Grants Funding - |
9 sich. 3¢ - Tangible Capital Asset Co
¥ sch. 30 - Assets Held for Sabe - Ing
.2 - Accounts Recervabie Con
5.3 - Deferred Captal Contbi
5.5 - List of Committed Capital
5.6 - Land Revenues and Dl
114 - Schedule of Tax Revenu

-

4 School Generated Funds -
& Revenues - Inpud

10 - Expansas - Input

10A8B - Specil Education Ext
106G - Supplamentary Informal v
¥ Data Form A2 - Enveloping \;M

<
DAmengion
Business Rule Security
Preferances

Task List Status

Task - Allocations (Sections) - Input  Task Instructions

Allocation Input

123 | Board Working Vers

8 Periodi¥earTotall
-+

Sec. 2 Special Education | Sec. 2 Special Education (FS)  Sec. 3 French Language  Sec. 3 ESLand ESD  Sec. 3 PANA

SEA Claim Based Amaunt

Total DSENA Excluding 517
Approved SIP

Salary and Suppies i Approved Facilties
Furniture and Equipment in Approved Facilties
Approved Costs for Facilties Amount

Edtimates
o Category
Elementary Secondary Total Day School

1294

i vean2017-18

Sec. 6 Cont. B4 And Other Prog.  Sec. 7 QAE Qualification Sys.  Sec. 7 OME Gaid  Sec. 7NTIP  Sec. 7 ECE Grid »

Diagnostics Gomplete [ Previous Incompleta| | vevious || get Incomplete | text | Task List tome | %
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5.1.4 Save input field
To save data keyed in an input field click on the Save icon or File = Save

Navigate Fle Edit View Favortes Tools Administration Help

rEpoe B @ £ |/ o

> Forms Task List Status
> Manage Task Lists
My Task List

Task - Allocations (Sections) - Input | Task Instructions
Allocation Input
> P Detaled Instructions_Directves détallées 4 ”
4 B submission Input and Query - Non-FS_Soum \ggPeriodivearTotal: [#eer2017-18
4 P Supmission Input and Query 123 | Board Working Version ~|3
2 Pt Sec. 2 Special Education || Sec. 2 Specal Education (FS) | Sec. 3 French Language || Sec.3 ESLand ESD | Sec. 3 PANA | Sec. § Gont. Ed. And Other Prog. | Sec. 7 QRE Qualfication Sys. || Sec. 7 QR Gid | Sec. 7NTIP | Sec. 7 ECE Grid »
5 O School Level Data - Tnput
Estimates
» ® 5ch 12813 Enrolment - Input @,
> © Allocations (Sections) - Input Elementary Secondary ‘Total Day School
» ™ agpendices - Input Appendix F orly SEA Claim Based Amount
> ¥ sch. 5.1 - Deferred Revenue - Inpu

> © 5ch. 3.3 - Capital Expenditures - Ce Total DSENA Excluding TP 1,234
» 9 5ch, 3.4 - Capital Expenditures Det Approved SIP

> & sch. 5.1 - Capital Expentitures - M0
> ©9 5ch. 3 - Capital Expenditures - Tnpt
» ¥ sch. 34 - Capial Grants Funding - 1
> © 5ch. 3¢ - Tangible Capital Asset Co
b 9 5ch. 3D - Assets Held for Sale - Inp
» 9 Sch. 5.2 - Accounts Receivable Con
> ¥ 5¢h. 5.3 - Deferred Capital Contribt
> ¥ sch. 5.5 - List of Committed Capital
» 9 Sch. 5.6 - Land Revenues and Defic
> 89 Sch. 11A - Schedule of Tax Revenu

Salary and Supplies in Approved Faciities
Funiture and Equipment in Approved Facilities
Approved Casts for Faciities Amount

» 9 sch. 14 - schoal Generated Funds

» O 5ch. 3 - Revenues - Input.

3 9 5ch. 10 - Expenses - Input

> O 5ch. 10485 - Special Education Exp

> & Sch. 106 - Supplementary Informal s

> © Data Form A2 - Enveloping - Input
< >

> Dimengion

> Business Rule Security

> Preferences

> Diagnostics Complete [ ] [Previous Incomplete | | revious | [ Next Incomplete| [ Next | [Task List Home|

The system confirms that the data has been saved.

Navigate Flle Edt View Favortes Tools Administration Help

w vede|l @ & |/ 4 B

seoc: I © 7o

> Forms Task List Status
» Manage Task Lists
My Task List

Task - Allocations (Sections) - Input | Task Instructions.

] — 4 Allocation Tnput
» P Detaied Instructions_Directves détailées

4 B9 submssion Input and Query - Non-FS_Souni “ggPeriod:VearTotall [Evear2017-18

4 B Sybmission Tnput and Query 123 v | Board Working Version ® Informati x
Py prees Sec. 2 Special Education | Sec. 2 Special Education (FS) | Sec. 3F Cont. Ed. And Other Prog. | Sec. 7 QAE Qualfication Sys. || Sec. 7 QRE Grid || Sec. 7NTIP | Sec. 7 ECE Grid »
> & school Level Data - Input "'6"‘;“? ";”n'"': o fisted below.
e data has been saved.
> O seh 12813 Enrolment - Input ® Role was o succsstly
> & Allocations (Sections) - Input Elementary
> © agpendices - Input Appendx F anly SEA Claim Based Amount
> sch. 5.1 - Deferred Revenue - Inpu

> O seh. 3.2 - Capital Expenditures - Ce Total DSENA Excluding STP 1234 1,234
> O 5ch. 3.4 - Capital Expenditures Det
> 9 sch. 3.1 - Capital Expenditures - M
> & sch. 3 - Capital Expenditures - Inpt
> O sch. 3a- Capital Grants Funding - |
> © sch. 3C- Tangible Capital Asset Co
> 9 sch. 30 - Assets Held for Sale - Ing
> & 5ch. 5.2 - Accounts Receivable Con
> © 5ch. 5.3 - Deferred Capital Contribt
> & 5ch. 5.5 - Lst of Committed Capital
> B9 sch. 5.6 - Land Revenues and Defic
> & Sch. 114 - schedule of Tax Revenu
> & sch. 14 - school Generated Funds
> B 5eh. 3 - Revenues - Input

Approved STP.

Salary and Supples in Approved Faciities
Furniture and Equipment in Approved Failties
Approved Costs for Facilties Amount

5 & sch. 10 - Expenses - Input
> & sch. 10488 - Special Education By
> & sch. 106 - supplementary Informal s

> O Data Fom A2 - Enveloping - Input
< >

> Dimension

> Business Rule Security

> Preferences

/- Diagnostics Gomplete [] [Previous Incomplete | |Brevious| [ Next Incomplete| [Next | Task List Home| W

Click on OK to continue.

5.1.5 Invalid Data
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When the user enters and saves data that is invalid the invalid cell is highlighted in red and a Data

Validation Message is displayed on the right side of the form.

Navigate Fle Edit View Favorites Tooks Administration Help

A B Yeooe|E » & |/ 8 ®a e
Homc@ge. | S17L0EST - Task ListStatus X search: I © »vorced
> Forms Task List Status ~
» Manage Task Lists Task - Allocations (Sections) - Input | Task Instructions
My Task List &
Allacation Input
» B Detailed Instructions _Directives détailées A " °
4 B Submission Tnput and Query - Non-FS_Soumi S Period:YearTotall Eyeari201r-18 g
: <
4 B Subrnission Input and Query 123 ] Board Working Version <3 H
APy Sec. 2 Special Education | Sec. 2 Spedial Education (FS) || Sec. 3 French Language | Sec. 3 ESL and ESD | Sec. 3 PANA || Sec. 6 Cont. Ed. And Other Prog. | Sec. 7 Q&E Qualfication Sys. | Sec. 7 Q& Grid | Sec. 7 NTIP | Sec. 7 ECE Grid. g
> © school Level Data - Input 5 s
b4 Estimates =
> ¥ sch 12813 Enrolment - Input No Category 2
» ¥ Allocations (Sections) - Input. Elementary Secondary  Total Day School £
> & appendices - Input Appendix F only SEA Claim Based Amount s
» & sch. 5.1 - Deferred Revenue - Inpu .
> & 5ch. 3.2 - Capital Expenditures - Cz Total DSENA Excluding SIP
» ¥ sch. 3.4 - Capital Expenditures Det; Approved SIP

> & sch. 3.1 - Capital Expenditures - M .
b g3l et -t Solryand Supplc nApproved Faitis
D & 534 Capltl Grants Fundng - |- Furiture and Equipment in Approved Facifties E 123,456,999,999
» © sch. 3¢ - Tangible Capital Asset Co -
Approved Costs for Faciities Amount
> sch. 30 - Assets Held for sale - Inp

> & sch. 5.2 - Accounts Receivable Con
- Deferred Captal Contribu
- List of Gommitted Capita
> ©F sch. 5.6 - Land Revenues and Defic
> & sch. 1A - Schedule of Tax Revenu
> © seh. 14 - School Generated Funds
> & sch. 9 - Revenues - Input

> © sch. 10 - Expenses - Input

> © sch. 10488 - Special Education Exg
> © sch. 10G - Supplementary Informal
> © Data Form A2 - Enveloping - ln)nm

<
> Dimension

» Business Rule Security

> Preferences

» Diagnostics Complete ] [Previous Incomplete | | Brevious | [Ny =3l He v

To see the Validation Error the user can click on Data Validation Message to displays the error message.

Navigate Fle Edit Wiew Favontes Tools Administration Help

A B m Tooe|B o 2 |/

ERERR] =75t ok it s Soarch: I © »cvorcei
> Forms Task List Status A~
> Manage Task Lists Task - Allocations (Sections) - Input | Tak Instructions.
My Task List
Allocation Tnput -
> B Detaled Instructions_Directives détailées 4 " Data Validation Messages x
4 1P submission Input and Query - Non-£5_Soumi S Pertod:YearToall Invald input type. Please check highlighted cel(s). / Tye

2+ B submision Input and Query 123 | Board Working Version <4 fﬁmyee non valide. Veérifier cellule (5) surlignée (<). [1]
2 Pt Sec. ion | Sec. 2 Special tion (¢ Sec. 3 Sec. 3ESLand ESD || Sec. 3 PANA || Sec. 6 Cont. Ed. And Other Frog. | Sec. 7 QAE Qualification Sys]
5 & school Level Data - Input.
Estimates
> © sch 12813 Enrolment - Input @
Allocations (Sections) - Input Elementary Secondary Total Day School
» & appendices - Input Appendix F only SEA Claim Based Amount:
> B9 5ch. 5.1 - Deferred Revenue - Inpu .
> & sch, 3.2 - Capital Expenditures - Ce Total DSENA Exdluding SIP
» B9 5ch. 3.4 - Capital Expenditures et Approved SIP

&> 9 sch. 3.1 - Capital Expenditures - Mq
> ¥ s5ch, 3 - Capital Expenditures - Inpt
» 9 sch. 34 - Capital Grants Funding - |
> &% sch. 3C- Tangible Capital Asset Co
> & 5ch, 30 - Assets Held for Sale - Inp
» © 5ch, 5.2 - Accounts Receivable Con
5 & s5ch. 5.3 - Deferred Capital Contribu
> ¥ 5ch, 5.5 - List of Committed Capital
» © 5ch. 5.6 - Land Revenues and Defic
> B9 Sch. 11A - Schedule of Tax Revenu
» B 5ch. 14 - School Generated Funds
» © 5ch. 9 - Revenues - Input

Salary and Supplies in Approved Fadilies

P —— [ -

Approved Casts for Fadilities Amount

5 & s5ch. 10 - Bxpenses - Input
5 9 seh. 10A88 - Special Education Exp
» 9 sch. 106 - Supplementary Informal vy

> & Data Form Az - Envelopina - Input
< >

> Dimengion

> Business Rule Security

D Preferences

» Diagnostics Gomplete [ [Previous Incomplete | | Previous | Ne [ Next| [Task List Home| | W

In order to correct the error, the user enters the correct value and saves the data. The confirmation
message that the data is saved successfully is shown and if the data is now correct the validation
message on the right side of the form disappears.
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Navigate Hle Edit View Favorites Tooks Administration Help

A B e YEee|lB & |/

171657 - Task st tatus X scarc: | © 7o

> Forms Task List Status
1 Manage Task Lists
My Task List

Task - Allocations (Sections) - Input | Task Instructions.

4 Aloation Input

> I Detailed Instructions_Directives détailées

4 Submission Input and Query - Non-FS_Soumi SggPeriod:YearTotall fjrear2017-18
4 B Submission Tnput and Query 123 ] Board Working Version ® toformation Y
4 Prpn Sec. ion | Sec. 2 Specil Education (FS) | Sec. 3F Cont. Ed. And Other Prog, | Sec. 7 QAE Qualificaion Sys. || Sec. 7 QBE Grid | Sec. 7 NTIP || Sec. 7 ECE Grid

Messages for this page are listed below.
(@ The data has been saved.
(@ Rule was run successfully

> &9 school Level Data - Tnput.
» ™ sch 12843 Enrolment - Input

Allocations (Sections) - Input Elementary
> B9 appendices - Input Appendix F only SEA Claim Based Amount [ox]
» 9 s5ch, 5.1 - Deferred Revenue - Inpu .
» B9 5ch. 3.2 - Capital Expenditures - Cz Total DSENA Exduding STP
> ©¥ 5ch. 3.4 - Capital Expenditures Det
» ¥ s5ch, 3.1 - Capital Expenditures - My
> ¥ sch. 3 - Capital Expenditures - Inpt
> ©¥ 5ch. 3 - Capital Grants Funding - |
» 9 ch. 3C- Tangible Capital Asset Co
» 9 Sch. 30~ Assets Held for Sale - Inp
> B9 5ch. 5.2 - Accounts Receivable Con
» 9 5ch. 5.3 - Deferred Capital Contribu

Appraved SIP

Salary and Supplies in Approved Facilties
Furniture and Equipment in Approved Faciities

123,456

Appraved Costs for Facilities Amount

» ® sch. 5.5 - List of Committed Capital
> B9 sch. 5.6 - Land Revenues and Defic
> B9 Seh. 11A - Schedule of Tax Revenu
» ™ Sch. 14 - School Generated Funds
> B9 sch. 9 - Revenues - Input
> 9 5eh. 10 - Expenses - Input
» & Sch, 10A8B - Special Education Exp
» & sch. 106 - Supplementary Informal
> B Data Form A2 - Envelopina - Input
< >
»» Dimension
» Business Rule Security
> Preferences
» Diagnostics Complete [ ] |Previous Incomplete | | Previous |

| Next| Task List Home| W

If the user is not sure what cell formatting should be different, the user can check the cell format by
opening the same form in the Validation Formats folder and see the description for each cell.

Navigate Fle Edit View Favontes ook Administration Help

A B e mEoe|R ® 2 |/

HomePage | 51718E5T - Task List Status * search: [ NN © -

> Forms Task List Status

» Manage Task Lists Task - Allocations (Sections) - Validation | Task Instructions
My Task List

P A Allocztion Format
> I Detailed Instructions_Directives detaillées

4 B submission Input and Query - Non-FS_Soumi 4y Period:vearTotall
4 B ubmission Input and Query 123 | Board Working Version | Expected Input Data Format /=)
> P TInput Sec. i Sec. 2 Special tion (F Sec. 3 Sec, 3ESLand ESD  Sec. 3PANA  Sec. 6 Cont. Ed. And Other Prog.  Sec. 7 QRE Grid ~ Sec. 7NTIP  Sec. 7ECEGrid  Sec. 9 Transpertation >
> B Reports
> B Resuts
> P Reference Data

[Evear2017-18
No Category
Elementary Secondary  Total Day School

B aidati
< I validation Formats SEA Claim Based Amount 10 10 Non-Input / Pas

» ¥ school Level Data - Valdation

> & Compliance Report - validation

> 9 In-vear Deficit Approval - Validatior
Allocations (Sections) - Validat

5 © schedule 3 - Validation 2

» & schedule 3.1 - Vaidation Salary and Supplies in Approved Fadiities  +0 +0 Non-Input / Pas

et B e mtasmetnmoroiis 10 [0 Jrormntire

> © schedule 3.4 - Validation Approved Costs for Faclities Amount +0 +0 Nen-Input / Pas.

Total DSENA Excluding SIP HNon-Input/ Pas
Approved SIP 0

Nen-Input / Pas..
Non-Input / Pas

> & schedule 34 - Validation

» © Schedule 3€ - Validation

> & Schedule 3 - Validation

> & schedule 5 - Validation

» © Schedule 5.1 - Validation

> & Schedule 5.2 - Validation

> B schedule 5.3 - Validation

» © Schedule 5.5 - Validation

> & Schedule 5.6 - Validation

> © schedule 9 - Validation v

> © Schedule 10 - Validation
< >

© Dimension

> Business Rule Security

> Preferences

> Diagnostics Compiete [ ] [ Previous Incomplete| [ revious | Next Incomplete| [ ext | Task List Home| |
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If the user enters a non numeric value into a cell that is expecting numeric values an error will be

dislpayed and the user will not be able to navigate away from that cell until it is corrected.

Mavigate File Edit View Favortes Tools Administration Help
A B vegoe| B ® & |4

HomePage | S1718EST - Task List Status *

Allocation Input
5 B Detailed Instructions_Directives détaillées A >

» © appendices - Tnput Appendix F only SEA Claim Based Amount
> Sch, 5.1 - Deferred Revenue - Inpu .

> E" Sch. 3.2 - Capital Expenditures - Cz Total DSENA Excluding SIP
> © Sch. 3.4 - Capital Expenditures Det. Approved STP

> " Sch. 3.1 - Capital Expenditures - Mo

> B Sch 3 - Capital Expenditures - Tnpt

> B Sch. 34 - Capital Grants Funding - 1

> 9 Sch, 3€ - Tangible Capital Asset Co

» O Sch, 30 - Assets Held for Sale - Inp

» B sch. 5.2 - Accounts Receivable Con

» B sch. 5.3 - Deferred Capital Contribt

> B sch, 5.5 - List of Committed Capital

» B Sch, 5.6 - Land Revenues and Defic

> B Sch, 114 - Schedule of Tax Revenu

> B Seh, 14 - School Generated Funds -

> B 5ch, 9 - Revenues - Input

> © sch, 10 - Expenses - Input

> © sch. 10A88 - Special Education Ext

> 5 sch. 106 - supplementary Informaly,
> © Data Form A2 - Enveloping - nout

salary and Supplies in Approved Facilities
Furniture and Equipment in Approved Facilities
Approved Costs for Facilities Amount

<
> Dimension

> Business Rule Security
> Preferences

> Diagnostics

> Forms Task List Status
> Manage Task Lists Task - Allocations (Sections) - Input ~ Task Instructions
My Task List

4 P utmision ot oy - Mo Sours g pemndeaross Hreacaonr iz
4 P Submission Tnput and Query 123 | Board Warking Version |+
4 Progut Sec. 2 Special Education | Sec. 2 Special Education (FS)  Sec. 3 French Language | Sec. 3 ESLand ESD || Sec. 3PANA | Sec. 6 Cont. Ed. And Other Prog.  Sec. 7 Q3E Qualification Sys. | Sec. 7 QaE Grid | Sec. 7 NTIP | Sec. 7 ECE Grid »
» 9 School Level Data - Input —
Estimates
» 9 5ch 12813 Enrolment - Input No Category
» © Allocations (Sections) - Input Elementary Secondary Total Day Schoal

@ Error:

“You have entered an invalid value, Please try again.

Row Furniture and Equipment in Approved Facilties. Column
Estimates No Category Secondary

Complete [ | |Previous Incomplete | | Previous | | Next Incomplete | | Next | Task List Home| W

support every child
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5.1.6 Prior Year Adjustment

Data cell that have been loaded from a prior year or cycle but and can be adjusted by the user are blue.
To make an adjustment click on the cell, enter data and save. If invalid data is entered the cell will
become Red.

Navigate [le Edt View Favotes Tools Administration Help

AE B vEakelB ® & |/

HomePage | S1718EST - Task List Status *
> Forms Task List Status
B "
> Manage Task Lists Task- Sch. 3A - Capital Grants Funding - Deferred Revenues  Task Instructions
My Task List
Periad:YearTotall Year:2017-18
> 1 Detaiied Instructions_Directives détailiées o ! &
4 B submission Input and Query - Non-FS_Soumi 12 | Board Working Version @l
4 Submission Input and Query
] New Schi
4 B mput New School Conditia
» © Sehool Level Data - Input Capital Priorities - 3 . Condition Improvem:
b Full Day Major Capital  Capital Priorities - Child and Family  Tmprovement - Unrestricl
> © sch 12813 Enrolment - Tnput Kindergarten rame Land ChiA Cars Canital | Broram Capital | Restricted (70%) (30%)
> B locations (Sections) - Input APPROVALS | ALLOCATIONS AVATLABLE Row Remaining Approved Amounts or Opening Deferred
& = Revenue : No Category. Column Estimates Full Day A
> % Appendices - Input Appendix F only MONTANTS APPROUVES/AFFECTATIONS DISPONIBLES . Kindergarten
> © sch. 5.1 - Deferad Revenue - Topu Remaining Approved Amounts or Opening Deferred Revenue : No Category

> © 5ch, 3.2 - Capital Expenditures - Co

Tn-year Approvals and Allocations and Interest Earned on Deferred Revenues No Category
» ¥ 5ch. 3.4 - Capital Expenditures Det.

Amounts Used to Fund Eligible Operating No Category
> © Sch, 3.1 - Capital Expenditures - M( .

Amounts Applied to Prior Years' Expenditures No Category
> © Sch. 3 - Capital Expenditures - Inpt

Capital Grants or Deferred Revenue Available No Category

» & sch. 3A - Capital Grants Fundin
> © Sech. 3¢ Tangible Capital Asset Co
> B9 5ch. 3D - Assets Held for Sale - Inp
> B sch. 5.2 - Accounts Receivable Con

g .
ELIGIBLE CAPITAL EXPENDITURES
DEPENSES D'IMMOBILISATIONS ADMISSIBLES

Navigste File Edit View Favortes Took Administration Help

A B voooe| R o E |/

S1718EST - Task List Status *

> Forms Task List Status
> Manage Task Lists Task - Sch. 3A - Capital Grants Funding - Deferred Revenues | Task Instructions
My Task List
Period:YearTotalL Year:2017-18
> 1P Detailed Instructions_Directives détailées o ! ]
4+ B submission Input and Query - Non-FS_Soumi 2 ] Board Working Version ~=
4 B Submission nput and Query ation
4 Prnput @ toform: * New Sch
5 New School Conditic
» &9 School Level Data - Tnput Messages for this page are listed below. Capital Priorities - Condition Improvem:
e (@ The data has been saved. |Day Major Capital  Capital Prioities - Child and Family  Improvement - Unrestric
> © sch 12813 Enrolment - Input @ garten Programs Land Child Care Capital  Program Capital  Restricted (70%) (30%)
& ! Rule was run successfully
> 9 Allocations (Sections) - Input APPROVALS | ALLOCATIONS AVAILABLE - ~
> © Appendices - Input Appendi F only MONTANTS APPROUVES/AFFECTATIONS DISPONIBLES o]
> sch. 5.1 - Deferred Revenue - Inpu Remaining Approved Amounts or Opening Deferred Revenue : No Category B

5 9 sch. 3.2 - Capital Expenditures - Cz

In-year Approvals and Allacations and Interest Earned on Deferred Revenues No Category
» 9 5ch. 3.4 - Capital Expenditures Det

‘Amounts Used to Fund Eligible Operating Mo Category
» 9 5¢h. 3.1 - Capital Expenditures - My .
‘Amounts Applied to Prior Years' Expenditures Mo Category
5 9 sch. 3 - Capital Expenditures - Inpt
_ Capital Grants or Deferred Revenue Available Mo Category 1,234
> ¥ 5ch. 3A - Copital Grants Fundin
> 9 5ch. 3¢ - Tangible Capital Asset o ¥
> ¥ sch. 3D - assets Held for Sale - Inp ELIGIOLE CARITAL BEFDITRES
» 89 5ch. 5.2 - Accounts Receivable Con DEPENSES D'IMMOBILISATIONS ADMISSIBLES .
Eligible Capital Expenditure -

» 9 s5ch. 5.3 - Deferred Capital Contribu
5 9 sch. 5.5 - List of Committed Capital

Buildings and Other Non-Moveable Type Assets
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For some forms, for example Schedule 10- Expenses, 2 types of input form type forms are available for
the user, Option 1 provides a single column of data entry; Option 2 displays the regular checkerboard

approach. Users can enter data into either of the forms and the resulting data entry will be saved to

both

P Sonerase T sa71sest - rask ust staras > | —

My Task

A A AL A A A A A A

> Forms
> Manage Task Lists

List

&% school Level Data - Input

5 Sch 12813 Enrolment - Input

59 Allocations (Sections) - Input

&% appendices - Input Appendix F anly
E¥ Sch. 5.1 - Deferred Revenue - Inpu
5% Sch. 3.2 - Capital Expenditures - Cz
59 Sch. 3.4 - Capital Expenditures Det
E¥ Sch. 5.1 - Capital Expenditures - Mq
¥ Sch. 3 - Capital Expenditures - Inpt
59 sch. 34 - Capital Grants Funding - |
E® sch. 3C - Tangible Capital Asset Co
B Sch. 3D - Assets Held for Sale - Inp
¥ Sch. 5.2 - Accounts Receivable Con
5¥ Sch. 5.3 - Deferred Capital Contriby
E¥ Sch. 5.5 - List of Committed Capital
E" Sch. 5.6 - Land Revenues and Defic
¥ Sch. 114 - Schedule of Tax Revenu
59 Sch. 14 - School Generated Funds -
E¥ Sch. 9 - Revenues - Input

5@ sch. 10 - Expenses - Input

¥ Sch. 10A&B - Special Education Exp

5% Sch. 10G - Supplementary Informal
=

. HomeFPage

» Forms
> Manag

LA A A A A A AL L

Task - Sch. 10 - Expenses - Input

Task List Status

4 Schedule 10 - Expenses

Option 1 | Option 2

Salaries and Wages (jassroom Teachers

supply Staff
Teacher Assistants

Early Childhood Educator

Task Instructions

‘s, Period: YearTotall

-/

Estimates
No

SubCategory
61,403,556
3,040,566
6,863,151
1,487,504
and T i 2,773,010

Parap

Library and Guidance

Staff Develop.
Department Heads
Principals and VPs
School Office

Coordinators and Consultants

‘Continuing Education

Trustees

Directors and Supervisory Officers

Roard Sdminictration

1,876,751
416,000
153,398

6,330,454

2,203,708

2,545,264
712,317
104,313
750,128

4 718 aRd

e ___________________________________________________|

e Task Lists

My Task List

59 School Level Data - Input

5% 5ch 12813 Enrolment - Input

¥ pllocations (Sections) - Input

& appendices - Input Appendix F only
¥ 5ch. 5.1 - Deferred Revenue - Inpu
5% 5ch. 3.2 - Capital Expenditures - Cz
5 5ch. 3.4 - Capital Expenditures Det
¥ 5ch. 3.1 - Capital Expenditures - M
5% 5ch. 3 - Capital Expenditures - InpL
59 Sch. 3a - Capital Grants Funding - |
&% 5ch. 3C - Tangible Capital Asset Co
B 5ch. 30 - Assets Held for Sale - Ing
¥ 5ch. 5.2 - Accounts Receivable Con
&% 5ch. 5.3 - Deferred Capital Contribt
9 5ch. 5.5 - List of Committed Capital
¥ 5ch. 5.5 - Land Revenues and Defic
B Sch. 114 - Schedule of Tax Revenu
9 5ch. 14 - School Generated Funds -
5 5ch. 9 - Revenues - Input

5 Sch. 10 - Expenses - Input

9 5ch. 1088 - Special Education Exp

support every child
reach every student

Task - Sch. 10 - Expenses - Input

Task List Status

_ Schedule 10 - Expenses

‘Option 1

INSTRUCTIOM
Classroom Teachers
Supply Staff

Teacher Assistants

Early Childhood Educator
Textbooks and Supplies
‘Computers

Professionals Paraprofessionals and Technicians
Library and Guidance
staff Develop.
Department Heads

Task Instructions

accompagner chaque enfant
aque éléve

‘sz, Period: YearTotall

~l=

Account

Salaries and  Employee Staff

Wages Benefits  Development
61,403,556 7,578,038
3,040,566 224,573
6,863,151 2,350,506
1,487,504 499,786
2,773,010 610,715
1,876,751 315,704

416,000 342,657
153.398 18.600

s SubCategory:No SubCategory

Estimates
Interest
Supplies  Charges Fees and
and on Rental  Contract
Services  Capital Expense Services
62,250 11,00
2,531,230 42,168
917,287 187,23¢
206,400 179,75(
5,530
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5.1.8 Distribution of Elementary and Secondary Data
In EFIS 2.0 where data is required for both Elementary and Secondary, for example Schedule 10.1 and

10.2, data is now first entered at the total level (i.e Schedule 10) and the total amount is distributed to
Elementary. To complete the distribution between Elementary and Secondary the user now enters the
secondary amount only and the elementary amount will be calculated.

I T o s s < R —

> Forms Task List Status
» Manage Task Lists Task - Sch. 10.1 & 10.2 - School Based Expenses - Input  Task Instructions
My Task List
= Period:YearTotall
> B Sch. 5.6 - Land Revenues and Deﬁ:A Yo
» &9 sch, 11A - Schedule of Tax Revenu - ! e e i‘
5 ¥ Sch. 14 - School Generated Funds - Estimates
=) Interest Fees Transfer
> Sch. 8 - Revenues - Input Supplies Charges and to
> B9 5eh, 10 - Expenses - Input Salaries  Employee Staff and on Rental Contract  Other Other 4 Taotal
& and Wages Benefits Development Services Capital Expense Services Expenses Boards Expenses
b Sch. 10A&B - Special Education Exp
- ™ ‘| Classroom Teachers 37,336,947 4,655,462 40,863 11,000 42,044,272
> &9 5eh. 106G - Supplementary Informal
s Supply Staff 1,624, 123,759 1,748,
> % Data Form A2 - Enveloping - Input Ly /629,300 = 798,059
> ) Sch. 5.1 - Deferred Revenue - Tnpu Teacher Assistants 5,548,848 1,954,149 7,502,997
> 69 5eh, 10403 - Adjustment for Compl Early Childhood Educator 1,487,504 499,786 1,987,290
> 9 Sch. 5 - Detail of Accumulated Surg Textbooks and Supplies 1,233,317 3,575 12,137 1,249,029
» ©¥ 5ch. 10.7 - Liability for Contaminaty Computers 603,347 125,845 735,792
> G Compliance Report - Input Professionals Paraprofessionals and Technidans 2,120,837 435,877 138,480 105,732 16,830 2,817,756
3 5 In-Year Deficit Approval - Input Library and Guidance 366,490 107,066 870 474,426
> % Sch. 10.1 & 10.2 - School Basec Staff Develop. 280,057 286,832 566,880
> &9 5ch, 10,6 - Board Administration Ex Department Heads 0 0 0
> E" Sch. 10.8 - Supply Staff Supplemen Principals and VPs 3,930,026 518,940 6059 21,732 4,476,757
> © sch. 10C - School Operations & Ma School Office 1,188,495 429,301 6459 133,088 25,459 1,782,802
5 - R
» ¥ 5ch. 10F - Employee Benefits - Inpi Total Instruction Expenses 53,883,504 8,724,340 299,350 2,178,297 271,611 28,967 65,386,069
> &P pata fom B, C, D - Input
e ) . -
. - Data Fonn F - Input Classroom Teachers 24,086,609 2,922,576 21,387 27,010,572
B Appendices - Remainder of Forms -
. . B . \ Supply Staff 1,416,266 100,814 1,517,080
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In the example below the user enters the amount of Secondary Total HNA Excluding SIP, then saves. The
amount of Secondary Total HNA Excluding SIP is saved and the Elementary Total HNA Excluding SIP is
recalculated to properly distribute the total amount between panels.

Fusion Edition

Forms Task List Status bl
L) Lizafe i Task - Allocations - Input-Allocation_Input " Task Instructions
P ; o
= B submission Input and Query = | pprm—
ai? Input
#oPeriod; YearTotall [ Year: 2013-14
&9 School Level Enrolment - Input
First Training DSB = |Board Draft 1 -
9 5ch 12 & 13 Envolment - Input
¥ Allocations - Tnput Sec. 1A Strke or Lock-Out | Sec. 2 Special Education ™\ Sec. 3 French Language | Sec. 3ESLand ESD | Sec. 3PANA | Sec. 6 Cont. Ed. And Other Prog, | Sec. 7 Q8€ Qualfication Sys. »
& pppendices - Input Appendix F only Estmates
& seh, 5.1 - Deferred Revenue - Input O = blo Category
lementary
& 5ch, 3.2 - Capital Expenditures - Capity _ e clagPesed p g
¥ s5ch. 3.1 - Capital Expenditures - Move Approved SIP
& sch. 3 - Capital Expenditures - Input Salary and Supplies in Approved Faciities
& 5ch. 3.3 - Capital Expenditures - New | Furniture and Equipmentin Approved Fadiities 123,456
&9 sch. 34 - Capital Grants Funding - Def Approved Casts for Fadiities Amount 0
Second i L
& 5ch, 3¢ - Tangible Capital Asset Contir Sy SEA Claim Based Amount =
B9 5ch. 30 - Assets Held for Sale - Input. Approved SIP a
& 50, 5.2 - Accounts Receivable Contin Salary and Suppiies in Approved Fadiities
&9 5th, 5.3 - Deferred Capital Contributio Furniture and Equipment in Approved Fadities [}
9 5eh. 5.5 - List of Committed Capital Ar Approved Costs for Fadiities Amount 0
9 5ch. 5.6 - Land Revenues and Defidit - . .
¥ Sth. 114 - schedule of Tax Revenue - Total Day School. | 2012-13 High Needs Allocation before envolment change adjustment : 8,158,761
9 5¢ch, 14 - School Generated Funds - Inf . .
9 sch. 9 -Revenues - Input Elementary Total HNA Exduding STP 7,437,883
9 5ch, 10 - Expenses - Input Secondary Total HNA Exduding SIP 883
¥ 5ch. 10488 - Spedial Education Expens Total Day School _ | Total HNA Exduding SIP 7,437,883
&9 5¢h, 106 - Supplementary Information
& Data Form A2 - Enveloping - Input
&9 Sch. 5.1 - Deferred Revenue -Inout ™~
« [ L3
T Complete [] | Previous Incomplete || Previous | NextIncomplete || Next || TaskListHome

ORACLE' Enterprise Fusion Edition ed in as EDI

Fie Edit

Forms Task List Status =]
Mvi'jTask List Task - i Input-Allocati Jllnm\T sk
= & submission Input and Query N[5 Aocation Tt
2 P mput
4 Period: YearTotall [ Year: 201314
&9 Sehol Level Enrolment - Tnput
First Training DSB ' |Board Draft 1 -~
&9 Sch 12 & 13 Enrolment - Input.
& o Sec. 1A Strike or Lock-Out | Sec. 2 Special Education " Sec. 3 French Language *| Sec. 3E5Land ESD | Sec. 3PANA | Sec. & Cont, Ed. And Gther Prog, | Sec. 7 QaE Qualfication Sys. »
i Information
¥ appendices - Input Appendix F anly Eclinates, @
. 5.1~ Deferred Revenue - Input O = fo Categary Messages for this page are listed below.
. 3.2 - Capital Expenditures - Capit|_ emeniary SEA Claim Based Amount (@ The data has been saved
& 5ch, 3.1 - Capital Expenditures - Move| o S @ Rule nes run successfily
& Sch. 3 - Capital Expenditures - Input Salary and Supplies in Approved Fadiities
; oK
9 5ch, 3.3 - Capital Expenditures - New | Furniture and Equipment in Approved Fadiities 123,45 L — |
9 5ch. 34 - Capital Grants Funding - Def Approved Costs for Faciities Amount 0
Second: L
& 5ch. 3¢ - Tangble Capital Asset Contir ey SEA Claim Based Amount =
& Sch, 30 - Assets Held for Sale - Input Approved SIP o
& 5ihy, 5.2 - Accounts Receivable Continy Salary and Supplies in Approved Fadiities
&9 5. 5.3 - Deferred Capital Contributio Furniture and Equipment in Approved Facilities 0
¥ 5th. 5.5 -List of Committed Capital Ar Approved Costs for Faciities Amount 0
¥ 5ch. 5.6 -Land Revenues and Defict -
& 5ch. 114 - Schedue of Tax Revenue - Total Day School. | 2012-13 High Needs Allocation before enrolment change adjustment : 8,158,761
¥ 5ch. 14 - School Generated Funds - In
¥ sch, 9 - Revenues - Input Elementary Total HNA Excuding SIP 7,437,000
& 5ch, 10 - Expenses - Input Secondary Total HNA Excuding SIP 83
¥ s5ch. 10488 - Specal Education Expenc Total Day School | Total HiA Excuding SIP 7,437,883
¥ 5ch. 106 - Supplementary Information
¥ Data Form A2 - Enveloping - Input
¥ Seh, 5.1 - Deferred Revenue - Inout ™
« m L3
e Complete | | Previous Incomplete | Previous || NextIncompiete || Next || Task ListHome
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5.2 Cell Right Click Functionality

Hyperion Planning provides additional functionality to support data input. This functionality can be
accessed by right clicking on an input cell. Functionality that is available in EFIS 2.0 includes:

e Edit

Cut
Copy
Paste
Clear
e Comments

e Supporting Detail
e Change History

o O O O

5.2.1 Edit

Standard Cut, Copy, Paste, Clear functionality can be accessed by right clicking on a cell the select Edit >
Cut will delete the value and save it to your clipboard, copy will copy the value to your clipboard, paste
will copy in the value from the clipboard and Clear will delete the value in the cell.

I nerace T srasest - ascuisestas < 1 —

» Forms Task List Status
> Manage Task Lists Task - Allocations (Sections) - Input = Task Instructions
My Task List

] L A Allocation Input
b Detailed Instructions_Directives détaillées

F] P2 Submission Input and Query - Non-F5_Soumi %Penod:YearTuhll

4 P Submission Input and Query v v ﬂ
4 P Input Sec. 2 Special Education | Sec. 2 Spedial Education (F5) = Sec. 3 French Language = Sec. 3 ESL and ESD  Sec. 3 PANA | Sec. 6 Cont. Ed. And Other |
g i School Level Data - Input -
& Estimates
b - Sch 12&13 Enrolment - Input No Categary
» © Allocations (Sections) - Input Elementary Secondary Total Day School
> 00 Appendices - Input Appendix F only SEA Claim Based Amount 160,000 Edit v cut
I E’ Sch. 5.1 - Deferred Revenue - Inpu . Adjust 3 Copy
b "5’ 5ch. 3.2 - Capital Expenditures - Cz Total DSENA Excluding SIP 5,764,158 5] comments paste
4 E’ Sch. 3.4 - Capital Expenditures Det Approved SIP 1,108,000 "=—= Supporting Detail é Clear
> ©¥ 5ch. 3.1 - Capital Expenditures - My

{5 change History

4 Sch. 3 - Capital Expenditures - InpL Salary and Supplies in Approved Facilities 395,137 ‘@ Attachments

o - Capil ing -
4 . Sch. 3A - Capital Granits Funding - | N Furniture and Equipment in Approved Facilities ﬁ Lack{Unlock Cells
» 9 5ch, 3C - Tangible Capital Asset Co - P

- Approved Costs for Facilities Amount '@ Analyze
> ¥ 5ch. 30 - Assets Held for Sale - Ing )

- % Hew Ad Hoc Grid
> ¥ 5¢h, 5.2 - Accounts Receivable Con

- Select All
> © 5ch, 5.3 - Deferred Capital Contribu )

& Data Validation Messages
3 5ch. 5.5 - List of Committed Capital

Apphy v

> © 5ch, 5.6 - Land Revenues and Defic
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Users can attach a comment to a cell by right clicking on the cell and selecting Comments.

W e T sirsesr- rascust s < | —

> Forms
» Manage Task Lists

My Task List

b3 P Detailed Instructions_Directives détaillées

4 =] Submission Input and Query - Non-F5_Soumi

4 P Submission Input and Query
Fl P Input

> '3’ School Level Data - Input
> o Sch 12&13 Enrolment - Input
> &% Allocations (Sections) - Input
> '3’ Appendices - Input Appendix F onky
> o Sch. 5.1 - Deferred Revenue - Inpu
> & Sch. 3.2 - Capital Expenditures - Cz
> '3’ Sch. 3.4 - Capital Expenditures Det
> o Sch. 3.1 - Capital Expenditures - My
> & Sch. 3 - Capital Expenditures - InpL
> i Sch. 34 - Capital Grants Funding - |
> & Sch. 3C - Tangible Capital Asset Co
> & Sch. 3D - Assets Held for Sale - Inp
5 B9 5ch, 5.2 - Accounts Receivable Con
b3 E’ Sch. 5.3 - Deferred Capital Contribu

Task List Status
Task - Allocations (Sections) - Input = Task Instructions

_A Allocation Input

%Penud:YedrTuh\l

- |£

Sec. 3 French Language

B
_— h u

Sec. 2 Special Education  Sec. 2 Spedial Education (F5) Sec. 3ESLand ESD  Sec. 3 PANA | Sec. 6 Cont. Ed. And Other |

Estimates
No Categary
Elementary Secondary Total Day School

SEA Claim Based Amount 160,000 Edit ¥
. Adjust 3
Total DSENA Excluding SIP 5,764,158 1] comments
Approved SIP 1,108,000 *= Supporting Detail
. Change History
Salary and Supplies in Approved Facilities 395,137 @ Attachments
Furniture and Equipment in Approved Facilities ﬁ Lock/Unlock Cells
Approved Costs for Facilities Amount "@ Analyze

) New Ad Hoc Grid

Select All

Data Validation Messaaes

In the comment box that is displayed select either the ¥ ' or Actions = Add to enter a comment

Comments L
%Period: YearTotall Year: 2017-18 E'E"' DSB: E\u’emiun: Board Warking Version
Account: Account, Scegarin: Revised Estimates, Category: No Category, SubCategory: Total Day School
| Actions « | View - FES §|
X Delete  Cirl+Del | User Date
Mo data fo display
-

[Help | | Close|
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When the Comments window opens enter the comment and select Add.
|
Comments *®
‘iz Period: YearTotall Year: 2017-18 a%ﬂ'DSB: E\!ersiun: Board Working .
Account: Account, Scenario: Revised Estimates, Category: No Category, SubCategory: Total Day School Comments
Font 2t Y@ B B FE F

BIU s g8§5 ==
Type comment here and select Add|

EE Ex 22

Apply to all selected cells [ @m|

(Heln| [lose]

L i

Comments are saved with the user name and date. Comments cannot be edited once they have been
saved.

Comments *
\#, Period: YearTotall B Year: 2017-18 %, DSB: &9, version: Board Waorking Version
Account: Account, Scenario: Revised Estimates, Category: Mo Category, SubCategory: Total Day School
Actions = View » 'ii b4
Comment User Date
Type comment here and select Add EFISTESTUSER@G... 2(16/18
Cw
Help| lose
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To remove a comment select the comment then either the ¥ or Actions = Delete

Comments »
%Period: YearTotall Year: 2017-18 d%“'DSB: E\n’emiun: Board Working Version
Account: Account, Scenario: Revised Estimates, Category: No Category, SubCategory: Total Day School
Actions v | View + '@ =3
gpAdd  Ctl+M
User Date
EFISTESTUSER@G... 2/16/18
-
|Help| | Close|

Cells that have comments will have a triangle in the top left corner of the cell.

Wavigate Fle Edt View Favoites Tools Adminisiration Help

A B n *bgbe|B @ | /£ o= "G 1 B
HomePage | S171BEST -Task List Status * search: [N © -:vonc-
> Forms Task List Status 2
» Manage Task Lists Task - Allocations (Sections) - Input  Task Instrucions
My Task List

] 4 Mllocation Input
I submission Input 2nd Query - Nen-F5_Soumi

4 B sybmission Input and Query \#;, Period:YearTotall Brean2017-18
4P ot 123 | Board Working Version ~
> 8 School Level Data - Input Sec. 2 Special Education | Sec. 2 Special Education (FS) | Sec. 3 French Language  Sec. 3ESLand ESD | Sec.3PANA | Sec 6 Cont. Ed. And Other Prog. | Sec. 7 Q&E Qualification Sys. | Sec. 7 QREGnid | Sec.7NTIP | Sec. 7 ECE Grid »
> 9 Sch 12813 Enrolment - Input =
P4 - - Estimates
> O Allocations (Sections) - Input No Category
> © nppendices - Input Appendix F anl Elementary Secondary  Total Day School
& & Sch. 5.1 - Deferred Revenue - Inpu SEA Claim Based Amount
5 @ 5ch. 3.2 - Capital Expenditures - Cz .
> © sch. 3.4 - Capital Expenditures Det Total DSENA Excluding SIP
> & Sch. 3.1 - Capital Expenditures - My Approved SIP

> O seh, 3 - Capital Expenditures - Inp.

> © seh. 3n - Capital Grants Funding - 1

bt Salary and Supplies in Approved Facilties
7 *F sch. 3¢ - Tangible Copital Asset Co q Furniture and Equipment in Approved Facilities 1,ﬂ
b 8 5ch. 3D - Assets Held for Sale - Inp

> 8 sch. 5.2 - Accounts Receivable Con
> 9 5ch. 5.3 - Deferred Capital Contrib.
> O Seh, 5.5 - List of Committed Capital
>  5ch, 5.6 - Land Revenues and Defic
> & Sch. 114 - Schedule of Tax Revenu
> & Sch. 14 - School Generated Funds -
5 & 5ch. 3 - Revenues - Input

> & 5ch, 10 - Expenses - Input

> O Seh, 10a38 - Special Education Ex:
> 9 sch. 106 - supplementary Informan
> & Data Form A2 - Enveloping - Input
> & Sch. 5.1 - Deferred Revenue - o

Approved Costs for Facilfies Amount

<
» Dimension
I Business Rule Security
> Preferences
! Diagnestics

Complete [ ] |Previous Incomplete | | Previous | | Next Incomplete | [ Next | | Task List Home | ™/

57

support every child

reach every student




User Guide

School Boards

5.2.3 Supporting Details
The user can add supporting details to an input cell by right clicking on the cell and selecting Supporting
Detail.

Navigate Fle Edit View Favontes ook Administration Help

A B e mEoe|R ® 2 |/

HomePage | S171BEST - Task List Status *

> Forms Task List Status A
» Manage Task Lists Task - Allocations (Sections) - Input | Task Instructions
My Task List

P A Alloeztion Tnput
4 B Submission Tnput and Query - Non-Fs_Soumi

" Submission Input and Query %Penud:velﬂ'm\l mvear 2017-18
2B 123 | Board Working Version -/
> & school Level Data - Tnput. Sec. i Sec. 2 Special tion ({ Sec. 3 Sec. 3ESLand ESD | Sec. 3PANA | Sec. 6 Cont. Ed. And Other Prog. | Sec. 7 Q&E Qualification Sys. | Sec. 7 Q3E Grid | Sec. 7 NTIP || Sec. 7 ECE Grid >
> 9 5ch 12813 Enrolment - Tnput
Estimates
» ™ Allocations (Sections) - Input No Category
» & appendices - Input Appendix F only Elementary Secondary Total Day School
> 9 5eh. 5.1 - Deferred Revenue - Inpu SEA Claim Based Amount.
» & 5ch, 3.2 - Capital Expenditures - Ce .
5 & sch. 3.4 - Capital Total
> B9 Seh. 3.1 - Capital Expenditures - M Approved SIP
» 9 5ch, 3 - Capital Expenditures - Inpt .
o - Capit .
> & Sch. 3 - Capital Grants Funding - | Salary and Supplies in Approved Fadilities
> Sch. 3C - Tangible Capital Asset Co
; sngible Copital Az q Furniture and Equipment in Approved Faciities cat N
» © 5ch, 30 - Assets Held for Sale - Inp
Approved Costs for Fadilities Amount Adjust N
5 & sch. 5.2 - Accounts Receivable Con
[ Comments

> ¥ 5ch. 5.3 - Deferred Capital Contribu

» ®9 ch. 55 - List o Committed Capita
» O Sch. 5.6 - Land Revenues and Defic (i Change History
> & sch. 114 - Schedule of Tax Reveny & Attachments
» 9 5ch, 14 - School Generated Funds 3 Lock/urlock Cells
5 © S5 - Revenues - Input 4P analyze
> &9 5ch. 10 - Expenses - Input Aiiew Ad Hoc Grid
» 9 Sch. 10ABE - Special Education Exg Select All
> & sch. 106 - Supplementary Informat Data Validation Messages
> & Data Form A2 - Enveloping - Input Apply »
» © 5ch. 5.1 - Deferred Revenue - Inpu
< >

> Dimension

> Business Rule Security

> Preferences

» Diagnostics Complete [ |Previous Incomplete | Erevious || Next Incomplete || Next| [ Task List Home | | W'

To enter data select Action = Add Child or Add Sibling depending on how the user wants to display the
information.

Supporting Detail *

Acﬁun3v|\l"|ev\rv &{ﬁ%

@ Add Child Crl+w

|Help| | Refresh | | Save| | Cancel |

&3 oA vl E Hoetach

Al
||I|
23

¥ pelete Crl4+-Del
¥ Delete Al

&= Promote

5_3 Demote

M Move Up

W Move Down
Duplicate Row

Fill
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The example below shows how the user can provide the detailed split between Equipment and
Furniture. Enter the detailed amounts and labels and select Save.

Supporting Detail w

| Help| Igefresh- Cancel |

Actions «  View - &ax*gi /--VEEI %Detach

il
||||
3

Estimates
Label Operator No Category
Secondary Default
> Furniture + 10,000
b Equipment + 5000
> Total 15,000.0

The total of the supporting details will be calculated and stored in the cell. The colour of the cell will
change to dark blue to indicate that there is supporting detail

Navigate Fle Edt View Favodtes Tools Administration Help

A B voooe|E @ 2 |/ Bd =mB

Homepage. | S1718EST -Task List Status X scorch: [ © évonced

> Forms Task List Status
> Manage Task Lists
My Task List

Task - Allocations (Sections) - Input | Task Instructions
] 4 Allocation Tnput
4 submisson Input and Query - Non-FS_Soumi
4 B sybmision Input and Query s Perod:YearTotlt B vear2017-18
2P 123 | Board Working Version ~3
&9 Schoal Level Dats - Input Sec. 2 Special Education || Sec. 2 Spedal Education (FS) | Sec. 3 French Language || Sec. 3ESL and ESD | Sec. 3PANA || Sec. 6 Cont. Ed. And Other Prog. || Sec. 7 QAE Qualfication Sys. || Sec. 7 QAE Grid || Sec. 7 NTIP || Sec. 7 ECE Grid »
> ¥ sch 12813 Enrolment - Input

Estimates
> & llocations (Sections) - Input

Mo Category

» ©? appendices - Input Appendix F only Elementary Secondary Total Day School
» 9 ch. 5.1 - Deferred Revenue - Inpu SEA Claim Based Amount

> @ sch. 3.2 - Capital Expendtures - Cz .

> ¥ sth. 3.4 Capital Expenditures Det, Total DSENA Excluding SIP

> 89 Sch. 3.1 - Capital Expenditures - M Approved SIP
» 9 5eh. 3 - Capital Expenditures - Inpt.

by ¢ ’ a
> ¥ sch. 34 - Capital Grants Funding - | Salary and Supplies in Approved Facilities

P B .
b o Sh-3C-Tengile Cagital Amet Oy Fumiture and Equipment in Approved Faciities 15,000
» O 5ch. 3D - Assets Held for Sale - Tnp

Approved Costs for Facilties Amount
> © 5ch. 5.2 - Accounts Receivable Con

» ©¥ 5ch. 5.3 - Deferred Capital Contribt
> O sch. 5.5 - List of Committed Capital
» © 5ch. 5.6 - Land Revenues and Defic
> B9 sch. 114 - Schedule of Tax Revenu
> 9 5ch. 14 - School Generated Funds
» © 5eh. 9 - Revenues - Tnput

» & 5ch. 10 - Bxpenses - Input

» ¥ 5ch. 10488 - Special Education Ext
> © sch. 106 - Supplementary nformal
> © Data Form A2 - Enveloping - Input )
> B Seh. 5.1 - Deferred Revenue - )Ir\nu

<
> Dimension

> Business Rule Security
> Preferences

» Diagnostics Complete [] | Previous Incomplete | Previous | | Ney | [ Next || Task List Home| W
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5.2.4 Show Change History
Each time the value in a cell is changed a record on the changes is kept in the database. To access the list
of changes right clicking on the cell and selecting Change History,

Enterprise Performance Management System Workspace, Fusion Edition

avigate Hle Edit View Favortes Tools Administration Help

A B vede|B ® & |/ E B ;5 o E

HomePage: S171BEST - Task List Status *

» Forms Task List Status
» Manage Task Lists Task - Allocations (Sections) - Input |~ Task Instructions
My Task List
] Allocation Input
Submission Tnput and Query - Non-FS_Soumi
 Submission Input and Query g Period: YearTatall i
Tnput 123 ¥ | Board Working Version |
5 & School Level Data - Tnput Sec. 2 Special Education | Sec. 2 Special Education (FS) | Sec. 3 French Language | Sec. 3 ESLand ESD || Sec. 3PANA | Sec. 6 Cont. Ed. And Other Prog. | Sec. 7 Q&E Qualification Sys. || Seq
» B 5ch 12813 Enrolment - Input 5
& § i Estimates
> & allocations (Sections) - Input No Category
» & appendices - Input Appendix F only Elementary Secondary  Total Day School
» B9 5ch, 5.1 - Deferred Revenue - Inpu SEA Claim Based Amount
> B 5ch. 3.2 - Capital Expenditures - Ce .
> B 5¢ch. 3.4 - Capital Expenditures Det Total DSENA Excluding SIP
& B9 5ch. 3.1 - Capital Expenditures - Mq Approved SIP

> B 5ch. 3 - Capital Expenditures - Inpt
> 9 5ch. 3A - Capital Grants Funding - 1
» & 5ch, 3¢ - Tangible Capital Asset Co
> ¥ 5ch. 30 - Assets Held for Sale - Inp
b o Sch. 5.2 - Accounts Receivable Con
» © 5ch, 5.3 - Deferred Capital Cantribt
> ¥ Sch. 5.5 - List of Committed Capita
» ® 5ch, 5.6 - Land Revenues and Defic
» O 5ch, 11A - Schedule of Tax Revenu

salary and Supplies in Approved Facilities
Furniture and Equipment in Approved Facilities
Approved Costs for Facilities Amount

> @l' Sch. 14 - School Generated Funds - LockjUnlock Calls

> O sch. 9 - Revenues - Input A anaiyze

3 E’ Sch. 10 - Expenses - Input AP New Ad Hoc Grid

> @l' Sch. 10ARB - Special Education Exp Select All

> © sch. 106 - Supplementary Informal Data Validation Messages
 ® Data Form A2 - Enveloping - Input apply v

> & 5ch. 5.1 - Deferred Revenue - Tnpu

The Change History screen will be displayed and identifies that user, the date, and the values that were
changed.

Change History ®
User Date Old value Mew Value

21618 11:07 AM  #missing 1234569999

2{16/18 11:17 AM 123456999999 123456.0

21618 11:22 AM  123456.0 #missing

22018 10:25 AM  #missing 1234.0

2{20/18 10:52 &AM 15000.0 #missing

22018 10:29 AM 12340 #missing

_ 2/20/18 10:49 AM  #missing 15000.0
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5.3 Reports

Reports provide the user with the results of each of the sections in a report format. Users can access

individual reports or a Report book that contains all reports.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as

Navigate Fle Edit View Favortes Tooks Administration Help

A B & % Explore

HomePage | S171BEST - Task List Status *

> Forms Task List Status
b Manage Task Lists Task - Reports | Task Instructions
My Task List
Status Incomplete
> B Detailed Instructions_Directves détaillées N Completed Date
Submission Input and Query - Non-F5_Soumi Complete No
Submission Input and Query Due Date
> B 1nput
Plizpars

> © Director's Certificate
5 & Compliance Report
» B In-Year Deficit Approval Reports
> B schedules - Reports
> B Allocations (Sections) - Reparts.
5  Data Forms - Reports
> P agpendices - Reports
> © yariance and Trend Analysis - Repc
> ® Errors and Wamings - Reports
> & Data Analysis and Review - Report ¥
> B peport Book
> P Resuts
» P peference Data
> B Validation Formats

£
Tip

In order to simplify the reports process, users need to perform a simple one-time Preference set-up
at the start of each new cycle. Please refer to Section 3.1 for detailed instructions.
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5.3.1 Running a Report
To run a report the user selects the report from the Task List.

e E https://efis.fma.csc.gov.on.ca/workspace/index.jsp L-ac EOraCIe Enterprise Performanc... *
S €] newsfeed

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMATL.COM  Help  Log off O

Navigate FHle Edit View Favorites Tools Help

A & Egle| |

ERERN] e - vacime izt search: I © =~

> Forms Task List Status
My Task List Task - Section 6 - Continuing Education Allocation and Other Programs  Task Instructions

> B Detaled Instructions_Directives détailées
~ Status Incomplete

Completed Date
-+ B Subrmission Input and Query Complete No

> B Input Due Date
4 P Reports
> © Director's Certficate
» 9 Compliance Report
» P 1n-Year Defct Approval Reports
> B Schedules - Reparts
4 plocations (Sections) - Reports
> ¥ section 1 - summary of Allocaions
> © section 1.1 - Pupil Foundation Allocation
> ¥ Section 13 - Schoal Faundation Amount
» © section 2 - Special Education Allocation

4 P Submission Input and Query - Non-FS_Soumission- Entrée ct requéte

> ¥ section 3 - Language Allocations.

> B sccton 4 - Supported Schodls Alocation <
> B section 5 - Remote and Rural Allocation

> 9 section 54 - Rural and Small Community Allocation

> ¥ [Gection 6 - Continuing Education Gion and Other Pt

> B section 7 - Cost Adjustment and Teacher Qualfication and Expe

> ¥ section 9 - Transportation Allocation

> B Section 10 - Administration and governance allocation

> B section 11 - Pupl Accommodation

> B section 12 - Debt Charges Allocation

> © section 13 - Learning Opportunities Allocation
> B section 16 - Declining Enralment Adjustment
> section 16 - First Nation, Métis and Tnuit Education Supplement:
> © section 19 - Safe and Accepting Schools Supplement

>  bata Forms - Reparts

> P ppendices - Reports

> ' Variance and Trend Analysis - Report v

L@ - .

< >
> Preferences Complete [] [Previous Incomplete| | Previous| | Next Incomplete| | Next | [ Task List Home| W

The Preview User Point of View screen will be displayed. The first time reports are run each cycle the
user must select a version and the DSB, This will become the default setting until the user changes the
Version. If an error message is displayed prior to the POV screen check that the settings in Section 3.1
have been applied

Preview User Point of View ®
This report/book runs for the members on the user Point of View listed
below.
Version
Version
DSB
B28010

Help [0]4 Cancel
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To select the Version click the Select button beside Version to open the version selection screen, select
the version then OK

Preview User Point of View ®
Members
Available: Version (1-20 of 26) *
Find: Name & LL] [ Use Wildcards || Case-Sensitive
l. l- Rows Per Page: 20
Hame Default
Hale ~
I ¥ (@) viow Board Waorking Version I
i () viopol Board Draft 1
W () viopoz Board Draft 2
W () viopo3 Board Draft 3
" () viopo4 Board Draft 4
" () viopos Board Draft 5
" () viopoe Board Draft 6
el (VD07 Blank Template For Reset
W () vigFov Board FO Viewable Version
" () V10ERO Board Error Override Version
W Oyvio Board Active Version
W () viomon Board Inactive Version 1 v

(b |

To select the DSB click the Select button beside DSB to open the DSB selection screen, select the DSB
then OK

Preview User Point of View £

Members
Available: DSB (1-2 of 2)
Find: Mame & L] [/ Use Wildcards [ Case-Sensitive

"‘Rawsperpage: 20

' (@) B28010 Algoma DSB

23 () substitution Variables

_tep | [gﬁ|

The POV screen will now have a version and the DSB selected. Select OK to run the report

/
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Preview User Point of View ®
This report/book runs for the members on the user Point of View listed
below.

Version

Version | Select... |
D5B

B28010 | select... |

o [ e

The report will generate in PDF. The user can view, save or print. Reports will contain detail similar to
the reports that were available in EFIS 1.0

]

® Error executing query: Y ou are trving to open the
form, but cannot because one of the required
dimensions is not present in the Page. Possible canses
may be that vou do not have access to at least one
member of a required dimension, or the member
selection resulted in no members present. Contact vour
administrator. Dimension{Version)

com. hvperion planning NotEnoughAccessException

If an error above occurs, check that the Version and DSB have been selected
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Submission Version: Board Working Version

School Board Name: First Training DSB

H School Year: 2013-14
Ontarlo Cycle: Estimates

Section 6 - Continuing Education Allocation and Other Programs

Adult Education, Continuing Education and Summer School Benchmark ADE Allocation
6.1 Total Adult Day School Allocation 3,306.00 36.50 120,669
62 Total High Credit Allocation 3,306.00 0.00 0
6.3 Total Continuing Education Allocation 3,306.00 139.40 460,856
5.4 Total Summer School Allocation 3,306.00 21.58 71,343
6.5 Adult Education, High Credit, Continuing Education and Summer School Allocation 652,869

-....((item &.1 Benchmark x ADE) + (item 6.2 Benchmark x ADE) + (lftem 6.3 Benchmark x ADE) + (ltem 6.4 Benchmark x ADE))

International Languages - Elementary

6.6 International Language Course enrolment 90

6.7 International Language Number of classes

6.8 Intemmational Language Average class size 30.0
....(ltem 6.60fem 6.7)

69 Intemational Language Number of hours 166.00

Hourly Rate

6.10  International Allocation before small class size adjustment 54.47 9,042

....(ltem 6.9 x Hourly Rafe)
Max Class Size Reduction per Hour

611  Adjustment for Small Class Size 23 1 0
.....If Max Class Size is greater than item 6.8, then the adjustment is equal o (Max Class Size - item 6.8) x Reduction per Hour x ifem 6.9, otherwise the
adjustment is Fero.

6.12  Intermational languages allocation 9,042

....{item 6.10 - ltem 6.11)

PLAR Eqguivalent PLAR Completed
Assessment Amount Challenges Grade 11-12
613  PLAR Allocation 119 358 11,781
.....{Item 3.1 + ltem 3.2 Schedule 12) X PLAR Eguivalent Assess. Amt)) + (lflem 3.3, Schedule 12 X PLAR Completed Challenges Grade 11-12)
6.14  Continuing Education Allocation and Other Program 673,692

...{ltem 6.4 + ltem 6.12 + ltem 6.13)
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To change the Version selection without regenerating the report, the user can select the Version screen
by selecting the Version tab in the top left of side of the report Select the new version then select OK
and the report will refresh with the new data.

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate Fle View Favortes Tools Help

A e > Boore| R

S1617RES - Task List Status

[51617RES/Common/EN/Compliance Report/Compliance Report

DSt BIB010, Preview User Point of View :
ﬁ Members ~
# pvailable: Version (15-34 of 34)
P Find: Name = & [ Use Wildcards [ ] Case-Sensitive
F ﬁ ‘ ‘ Rows Per Page: 20
) Name Default
’. # (®) VI0FOVDO5S Board FO Viewable Draft Version 5
#: () V10ERD Board Error Override Version
% (Cyvio Board Active Version
#2 (0 vio101 Board Inactive Version 1 -
#e () viotoz Board Inactive Version 2 | I a n ce Re ‘
L. e () vioos Board Inactive Version 3
Adminis
() viotod Board Inactive Version 4
Gross E
. #: () V10105 Board Inactive Version 5
Other in v
#E TounTng Drmrd Trmrkivn Unmminm £
Net Exp | tee Cancel
Funding allocation excluding internal audit
Overspending on Administration and Governance
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5.3.2 Generating Report Books

To generate a complete set of reports for all forms the user selects Reports > Report Book - 2013-14
School Board Submission — Estimates (or the cycle you are running your report on)

HomePage | S1617RES - Task List Status X

> Forms Task List Status A

My Task List Task - 2016-17 School Board Submission - Revised Estimates  Task Instructions
5 B Detailed Instructions_pirectives détailées
Status Incomplete

4 P sybmission Tnput and Query - Non-FS_Soumission- Entrée et requéte Completed Date

B Submission nput and Query Complete No
5 P mnput Due Date
4 P Regorts

> © Director’s Certificate

& © Compliance Report

> B In-vear Defict Approval Reparts

5 P schedules - Reports

> P pllocations (Sections) - Reports

>  Data Forms - Reports

5 P pppendices - Reports

> © Variance and Trend Analysis - Report
> B Errors and Wamings - Reports

& © Data Analysis and Review - Report

4 Report Book {
* “¥[2016-17 school Board ission - Revised Estimates]
> 9 201617 Revised Estimates - School Level Reports
> pesuis

» P Reference Data
> B vaiidation Formats
> B Soumission - Entrée et requéte
» P Data Refresh - DSB_Mise & jour de données - CSD
» P Submission Management - Modifier_Gestion de la soumission - Modificateur
5 B Training Material_Matériel de formation

> Preferences Complete [ ] |Previous Incomplete| | Previous| | Next Incomplete| | Next| [Task List Home| v

The Preview User Point of View dialog will appear. Select the Version that is to be run. In the Database
Connection ensure All is selected and then select OK to generate the Report Book.

Preview User Point of View »
This report/book runs for the members on the user Point of View listed
i below.
Database Connection
i
Wersion
V10W | Select... |
DSE
B28010 | Select... |
| Help | Cancel |
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£
Tip

\When creating the Report Book, your planning screen will go blank for some time until the report is
created. During this time you can perform some other tasks in the Planning until your report is
created.

The report will return the Table of Contents; the user can open a single report by selecting the ICON to
the left of the report or open the complete report by selecting File = Open In = Complete Book in PDF

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAIL.COM

Navigate Flle View Favortes Tools Help

A m v Boe|ff A T

S1617RES - Task List Status | 2016-17 School Board Submission - Revised Estimates - View *
/51617RES/Non-F5/2016-17 Schoal Board Submission - Revised Estimates
Al

Version: V10W | | DSB: 628010

@ ook Table of Contents: 2016-17 School Board Submission - Revised Estimates 1

Name Member Selection Report Location

Certificate of Director of Education 151617RES/Commen/EN/Compliance Report
Compliance Report = /S1617RES/Common/EN/Compliance Report
Sch. 1.1 Consolidated Statement of Operations - /51617RES[Common/EN/Schedules
sch. 3 Capital Expenditures 151617RES/Commen/EN/schedules
Sch, 3.1 Capital Expenditures - Moveable Type Assets /S1617RES/Common/EN/Schedules
ch. 3.2 Capital Priorities Grant - Major Capital Programs - /51617RES[Common/EN/Schedules
Sch. 3.2 Capital Prigrities Grant - Land 151617RES/Commen/EN/schedules
Seh. 3.2 Child Care Capital Projects /S1617RES/Common/EN/Schedules
ch. 3.4 Capital Expenditure - 5CI & School Renewal Detail - /51617RES[Common/EN/Schedules
Sch. 3.5 Capital Expenditure - POD Expenditure Detail 151617RES/Commen/EN/schedules
ch. 3A Capital Grants Receivable / Deferred Revenues /S1617RES/Common/EN/Schedules
Sch. 3C Tangible Capital Asset Continuity - Gross Book Value - [S1617RES[Non-FS/EN/ Schedules
ch. 5 Tangible Capital Asset Continuity - Accum. Amortization . - [S1617RES Mon-FS/EN/Schedules
Seh, 3C Tangible Capital Asset Gontinuity - NBY and POD /S1617RES[Non-FS/EN/Sthedules
Sch. 3D Assets Held for Sale - /S1617RES[Common/EN/Schedules
ch. 5 Detail of Accum. Surplus (Defict) - /51617RES[Common/EN/schedules
Sch, 5.1 Deferred Revenue - Operating /S1617RES/Common/EN/Schedules
Sch. 5.1 Deferred Revenue - Capital - /S1617RES[Common/EN/Schedules
Sch. 5.2 Accounts Receivable - Approved Capital - /51617RES[Common/EN/Schedules
Sch, 5.2 NPP Allocation Previously Flowed /S1617RES/Commen/EN/Schedules
Sch. 5.3 Deferred Capital Contributions Continuity - /S1617RES/Common/EN/Schedules
Sch. 5.5 Committed Capital Projects Funded by Accum. Surplus /51617RES[Common/EN/Schedules

Sch. 5.5 Committed Sinking Fund Interest Eamed 151617RES/Commen/EN/schedules

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTU: MAILCOM Help  Log O

Navigate | File| View Favorites Tools Help
Qoe0
L
@) HTML Preview

-
Close. >l Board Submission - Revised Estimates - View * search: [N © -

a Preferences.. Version: VIOW | | D38 626010 [G]B
@®p Lo 16-17 School Board Submission - Revised Estimates Show Repart
[ Member Selection Report Location

Certificate of Director of Education /51617RES{Common/EN/Compliance Report

Compliance Report - /51617RES{Common/EN/Compliance Report

& Sch, 1.1 Consolidated Statement of Operations /516 17RES{Comman/EN/Schedules

& Sch. 3 Capital Expenditures - /51617RES{Common/En/schedules

Sch. 3.1 Capital Expendituras - Moveable Type Assets - /51617RES/Common/EN/Schedules

& Sch. 3.2 Capital Priorities Grant - Major Capital Programs - /51617RES{Common/EN/Schedules

Sch. 3.2 Capital Priorities Grant - Land - /516 17RES/Common/EN/Schedules

Sch, 3.2 Child Care Capital Projects /S1617RES{Common/EN/Schedules

Sch. 3.4 Capital Expendture - SCI & School Renewal Detail - /51617RES{Common/En/schedules

& Sch, 3.5 Capital Expenditure - POD Expenditure Detai /516 17RES{Comman/EN/Schedules

& Sch. 3 Capital Grants Receivable / Deferred Revenues /51617RES{Common/En/schedules

Seh. 3C Tangible Capital Asset Continuity - Gross Baok Valuz - /516 17RESNon-FS/EN/Schedules

& Sch. 3 Tangible Capital Asset Continuity - Accum. Amortization - /51617RES{Non-FS/EN/Schedules

Sch. 3C Tangible Capital Asset Continuity - NBV and POD /516 17RES/Non-FS/EN/Schedules

Sch, 3D Assets Held for Sale /S1617RES{Common/EN/Schedules

Sch. 5 Detal of Accum. Surplus (Deficit) - /51617RES{Common/En/schedules

& Sch, 5.1 Deferred Revenue - Operating /516 17RES{Comman/EN/Schedules
& Sch. 5.1 Deferred Revenue - Capital - /51617RES{Common/En/schedules
Sch. 5.2 Accounts Receivable - Approved Capital - /51617RES/Common/EN/Schedules
& Sch. 5.2 NP Allocation Previously Flowed - /51617RES{Common/EN/Schedules
Sch. 5.3 Deferred Capital Contributions Continuity - /51617RES/Common/EN/Schedules
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Report will be generated in PDF.

JS1718EST/Non-F5/2017-18 School Board Submission - Estimates

‘ & XK @ ® 1]7212 841% |~|| [ = 1@ Fil

Table of Contents

2017-18 School Board Submission - Estimates

Certificate of Director of Education
ComPIANCE REPOTT...o..iiitiiii ittt et e ettt ettt ese et
Sch. 1.1 Consolidated Statement of Operations
Sch. 3 Capital Expenditures
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5.3.3 Opening a report in Excel

Reports that have been generated in PDF can also be exported and saved in Excel format. To export a
report to Excel select File = Export - Excel

Enterprise Performance Management System Workspace, Fusion Edition

Navigate | File View Favortes Tools Help

2016-17 School Board Submission - Revised Estimates - View | Certificate of Director of Education (...) %

NS Submission Version: Board
L ]
Er Ontario

Certificate of Director of Education

2016-17 School Board Revised Estimates

Select Open with or Save

Internet Explorer >

What do you want to do with Compliance Report.xlsx?

From: efis.fma.csc.gov.on.ca

— Open

The file won't be saved automatically.

— Save

— Save as

Cancel

Report will be exported to Excel
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—_—
I 9 - o [ —— Section 1A [Read-Only] - Microsoft Excel
W Inset  Pagelayout  Formulas  Data  Review  View  SmatView  QuickBooks

b cut Calibri noc AW == ®»  Swepten General - ﬁ

B3 Copy *

- T 5
Bad Good Neutral Calculation & E

Paste o matpainter | B 4 U | - Merge &center = § = % 3 | 4l B | Conditiom Format Explanatory ... Followed Hy... Hyperlink | e D
Clipboard | Font | Alignment & Humber | Styles | C
AL - (= £
\
A | B c |

1
== &) Submission Version: Board Working Version
3. : School Board Name: First Training DSB

./~ Ontario oo Yo, 10314
5 Cycle: Estimates
||
% Section 1A - Summary of Allocations

3
10 Page:V10W, BOO0O1
a1 OPERATING ALLOCATION

12
13 General Operating Allocation (Prior to Capital Adjustment and Interest Portion)

1411 Pupil Foundation Alocation 46,046,026
15111 School Foundation Allocation 9,486,726
1612 Spedial Education Alocation 15,173,757
17013 Language Alocation 1,342,951

18 M4 Supported School Allacation 3,262,647
19015 Remote and Fural Alocation 6620444
20 151 Fural and Small Communty Alocation 20864
21is Leaming Opporturities Allocation 2,041,529
22117 Cortinuing Education Alocation and Other Program 673652
2378 Cost Adustment and Teacher Qualfication Alocation 7748973
24181 New Teacher Induction Program (NTIP) 80,564
25 182 Restraint Savings Alocation 112,150
26 —.(Table 14, Col 2 2013-14 Grart Reg 69.1 x 10,000,005, 161.38)x -1
27719 Transportation Allscation 7,832,630
287110 Administration and Govemance Alocation 4047192
2311 School Operations Alocation 12,664,233
E’W 12 Community Use of Schools Allocation 188321
3113 Deciining Enrolment Adustment 876,152
327114 First Nations. Metis and Inut Supplemental Alocation 1.005.181

33115 Safe Schools Allocation 284542
3afie Permanert Financing of NPF 0
35117 General Operaling Allocation (Prior to Capital Adjustment) 119.284.480
36| e fSum of rems 1120 1.16)

37
387118 Minor Tangble Capital Assets Captal Adustment (Calculated as 2 5% of kem 1.17) 2982112

EERGRL] Temporary Accommodation - Relocation and Leasing (Schedule 5.1 Defermed Revenue Captal, tem 2.5, col.6) [}
40 1.19.4 FDK - portable relocation and leasing (Section 11. tem 11.90.14.10) []
T Total Operating Allocation (Before Savings From Strike or Lock-Out) 116.302.368
| ttem 1.17less tem 1.18phs zems 1.19and 1.19.1)

43
4 4 » | Section 1A /¥ M4l [T

Ready |
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5.4 Results

5.4.1 Viewing Results in a Form

To access and view the result forms, select the Results folder in the Task bar. Results are grouped into
following areas: Compliance Report, School Level Data, Schedules, Allocations (Sections), Data Forms,
Appendices, Errors & Warnings and Data Analysis & Review.

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate Fle Edit View Favorites Tools Help

A B A Exlore| |

HomePage | S1617RES - Task List Status X

> Forms
My Task List

5 1 Detailed Tnstructions_Directives détaillées

Submission Input and Query - Non-FS_Soumission- Entrée et req

Task List Status
Task - Results  Task Instructions

Status Incomplete
Completed Date

Submission Input and Query Complete No
5 B put Due Date
5 P Reports

P Results

& © Compliance Report - Results
& © In-Year Deficit Approval - Results
> & 5chool Level Data - Results
> P sehedules - Results
» ©P Allocations (Sections) - Results
> P Data Forms - Resuts
5 O pppendices - Results
» © Errors & Warnings - Results
» © Data Analysis & Review
> % Variance and Trend Analysis - Results 4
> B Reference Data
> B Validation Formats:
> B soumission - Entrée et requéte
5 1 Data Refresh - DSB:_Mise & jour de données - CSD
5 B submission Management - Modifier_Gestion de la soumission - M

> B Training Material_Watériel de formation

Select a form to view the results. Below is an example of the Allocation (Sections) Results form. Similar
to the Allocations Input form, all allocations has been combined into one form with multiple tabs. Both
Board Level and School Level results are available for review.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTES @GMAILCOM Help Logoff OO
Navigate Fle Edit View Favortes Tooks Help
Ao rEohe|B ® & |/ W

sevcs: I © ==

HomePage | S1617RES - Task List Status %

> Forms Task List Status S
My Task List Task - Allocations (Sections) - Results | Task Instructions
> B Detailed Instructions_Directives détailées
Submission Tnput and Query - Non-FS_Soumission- Entrée et req Allocstion Resulte
Submission Input and Query g period:iYearTotall [Eyvear2016-17
> B mput | Board Working Version v|[»
> ] Reports Sec. 1A Summary of Allocation  Sec. 1B Summ. of Alloc. for TP Sec. 1.1 Pupil Foundation ~ Sec. 1.3 School Foundation  Sec. 1.3 5F Detail - Total ~ Sec.d.3 SF Detail - Old Model ~ Sec.1.3 SF Detail - New Model »>
L] Results
> ©¥ Compliance Report - Results 8, Categorro Category
» ¥ In-Vear Defict Approval - Results (=S
> & school Level Data - Resuits
5 B Schedules - Results Account Total Elementary  Total Secondary  ~ Total Day School
» & Allocations (Sections) - Results. tumber of Schools 2 1 0 A
> B Data Forms - Results .
> & appendices - Results Number of Principals - Old Model 28 105 385
> 9 Errors 8 Warnings - Results Number of Vice-Principals - 0ld Model 137 571 7.08
> % Data Analysis & Review Number of Secretarial Staff - Old Model 3345 20.06 53.51
> ¥ variance and Trend Analysis - Results 1 .
> B Reference Data Number of Principals - New Model 27.41 18 3821
> B vaidation Formats Number of Vice-Principals - New Model 137 649 7.8
> P Soumission - e et requite Number of Secretaril Staff - New Model 305 1.1 5216
> B Data Refresh - DSB_Mise & jour de données - CSD
> B Submission Management - Modifier_Gestion de la soumission - M . §
N P Training Meteral Matériel de formation Number of Principals - Total 276 11.38 38.98
Number of Vice-Principals - Total 137 622 7.59
Number of Secretarial Staff - Total 33.18 19.43 52.61
Total Schaol Foundation Principal Amount 3,461,232 1,554,205 5,015,437
Total School Foundation Vice-Principal Amount 162,695 780,525 543,220
Total Schoal Foundation Secretarial Staff Amount 1,775,119 1,004,727 2,869,846
School Foundation Supplies Amount s3211 57,931 51,192 v
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5.4.2 Viewing Results in Excel

Results forms can also be viewed and saved in Excel. To open a Results form in Excel select Tools 2>
Export as Spreadsheet

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFIS)

Navigate File Edit View Favogtes [Took| Help

Ao TEgoe|m » & Install

Links
HomePage | S1617RES - Task List

Planning
Manage Approvals
> Forms Copy Version Task List
B Reports
My Task List Task- i ions) - Results | Task
> B Detailed Instructions_Directives ¢, Business Bules
+ B submission Input and Query - Nor  Job Cansale 4 Mlocation Results

4 B Submission Input and Query Copy Link iz Period: YearTotall vear:zule—n

> B mnput | Board Warking Version ~ [

> P Reports Sec. 1A Summary of Allocation ~ Sec. 1B Summ. of Alloc. for TP Sec. 1.1 Pupil Foundation ~ Sec. 1.3 School Foundation
4 P peguits #J Export as Spreadsheet
) Category:No Category
> © Compliance Report - Results
> O In-Year Defict Approval - Results
> © School Level Data - Results
5 P Schedules - Results

Sec. 1.3 SF Detail - Total ~ Sec.1.3 SF Detail - Old Model | Sec.1.3 SF Detail -

Revised Estimates

Total Elementary  Total Secondary < Total Day Schoal

> & Allocations (Sections) - Results. Number of Schools 29 1n 40
> P Data Forms - Results .
> O pppendices - Results Humber of Principals - Old Model 28 10.5 38.5
5 © Errors & Warnings - Results Number of Vice-Principals - Old Model 137 571 7.08
> % Data Analysis & Review Humber of Secretanial Staff - Old Model 33.45 20.06 53.51
> O yariance and Trend Analysis - Resuits v .
> B eference Data Humber of Principals - New Model 27.41 18 39.21
éij validation Formats Number of Vice-Principals - New Model 137 649 7.86
> 1 Soumission - Entrée et requéte Number of Secretarial Staf - New Model 33.05 19.11 52.16
> 1 Data Refresh - DSB_Mise 3 jour de dannées - CSD
» I Submission Management - Modifier_Gestion de la soumission - M o
P Number of Principals - Total 27.6 1138 38.98
& ¥ Training Material_Matériel de formation
Number of Vice-Principals - Total 137 622 7.59
Number of Secretarial Staff - Total 33.18 19.43 52.61
Total Schoal Foundation Principal Amount 3,461,232 1,554,205 5,015,437
Total Schoal Foundation Vice-Principal Amount 162,695 780,525 943,220
Total Schoal Foundation Secretarial Staff Amount 1,775,119 1,094,727 2,869,846
Schoal Foundation Supplies Amount 93,211 57,931 151,142

Select Open with or Save

You have chosen to open:
HspWebGrid.xls
which is & Microsoft Excel 97-2003 Worksheet
from: https://stage.efisfma.csc.gov.on.ca

What should Firefox do with this file?

@x_pen withi | Microsoft Excel (default)

() Save File

[] De this automatically for files like this from now on.

Ok | | Cancel
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Results Form will open in Excel.

1H - @-§- = = HspWebGrid [Read-Only] - Excel
ILE HOME  INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  SMARTVIEW  QuickBooks

-] - - —
NEG o A == - Ew 5 [rom
" ER Copy ~ Cd'IF tas| Good
iste . . . .l = =B &= 3= . . «n o0 onditional Format as | Goo
- ~ Format Painter B Iy - - A = =8 €% EMegeacente $-% 2 | WS Formatting - Table -

Clipboard [P} Font [F] Alignment [P Mumber [P Styl
5 e Fo | 33

rTotall 2013-14 No Category

i Estimates Estimates Estimates
Total Elementary Total Secondary Total Day School
43

I Number of Schools 10

Bl Number of Principals 315 10 415
Number of Vice-Principals 1.08 6.64 7.72

il Number of Secretarial Staff 36.39 20.74 57.13

N .

bl School Foundation Principal Amount 3926388 1359387 5285775

il School Foundation Vice-Principal Amount 127509 827052 954561

bl School Foundation Secretarial Staff Amount 1930391 1158968 3089359

tl School Foundation Supplies Amount 99484 57547 157031

1 B

9 School Foundation Allocation 6083772 3402954 0486726

5

7

3

E]
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5.5 Reference Data

In EFIS 2.0 users are able to view Table amounts and Benchmarks related to their school board in one
place. Table amount and Benchmarks are grouped under Reference Data. School Boards will be able to
view changes to reference data as well.

All Benchmarks & Table Amounts data has been consolidated into one form with multiple tabs.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@]

Navigate File Edit View Favorites Tools Help

A revelB @ S /00 BE S mR S
HomePage | S1617RES - Task List Status %
> Forms Task List Status
My Task List Task - Benchmarks & Table Amounts | Task Instructions
5 B Detailed Instructions._Directives détaillées
Submissian Input and Query - Non-FS_Sourission- Entrée et req Reference Dats Review
submission Imput and Query 521, Scenario:Revised Estimates g Period:YearTotalt
5 7 1nput | Board Working Version ~»
> P Reports Generic Benchmarks | ESL and PANA Weighted Factors | Teacher Qualfication Category | ECE QAE Factors | School Foundation Benchmarks || Notional Shares - Elementary || Nofional Shares - Secondary | Table An
> B nesuts Svear2016-17
ear:2016-
ﬂ Reference Data
> ': Benchmarks & Table Amounts A
> p Summary of Reference Data Changes Pupil Foundation Per Pupil Benchmark - SK 6,101.52
»» ¥ Reference Data Variance
Grades 1to 3 557656
> I validation Formats
P i ~ Grades 4t 8 4,644.67
5 I Soumission - Entrée et requéte
Second: 5792.23
> P Data Refresh - D58_Mise 3 jour de données - CSD ey
Enrolment range for Princpal Start - Ol Model [ttt Elem Range 1 a
> B submission Management - Modifer_Gestion de la soumission - M
> 7 Training Material Matériel de formation Doz Bl e o
q Default - Elem Range 3 50
Default - Elem Range 4 300
Sec Range 4 500
Envolment range for Princpal End - O Model Dt - elom Range 1 B
Default - Elem Range 2 50
Default - Elem Range 3 300
Sec Range 3 500
Principals Base Benchmark - FTE - Old Model Default - Elem Range 1 @
Default - Elem Range 2 05
Default - Elem Range 3 1
Defautt - Elem Range 4 2
Enolment range for Vice-Principal Start - O1d MOdel 1ot  elem Range 1 A
Default - Elem Range 2 250
Default - Elem Range 3 500

Information included on this form includes

e Generic Benchmarks

e ESL and PANA Weighted factors
e Teacher Qualification Category
o Notional Shares — Elementary

e Notional Shares — Secondary

e Table Amounts

e Approved Amounts

During a reporting cycle Reference data (Benchmarks, Table Amounts) may change. EFIS 2.0 has added a
set of forms to allow the user to view changes to Benchmarks and Table Amounts. There are 3 forms in
the Reference Data Versioning folder and a report
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During a cycle changes may occur that affect the Reference Data. To provide the users with information
about what has changed the Summary of Reference Data Changes form is available and displays
changes that have been made to specific reference data

Shared Services ] S1718EST - Task List Status * l Reference Data Variance Report

Task List Status
Task Lists
it

Task - Summary of Reference Data Changes  Task Instructions

Summary of Reference Data Changes
# pllocations (Sections) - Results

~ . : - -
) Dats Forms - Results Scenario:Estimates o, Period: YearTotall 4 Year:2017-18
¥ nppendices - Results Toronto DSB ~|+)
? Errors & Warnings - Results « Teacher Qualification Category =~ ECE Q&E Factors ~ School Foundation Benchmarks — Motional Shares - Elementary ~ Notional Shares - Secondary . Table Amounts — Approved Amounts

1 .
Data Analysis & Review 4 Category:No Category

¥ Viariance and Trend Analysis - Resu

Ref
=ference Data Data A
# Benchmarks & Table Amounts 4 RefData Update Ref Data
i Update - -Board Update -
Summary of Reference Data Ch Board  Workng  Board
! Reference Data Variance Working  Version  Werking v
b Version - - Version -
B9 peference Data Variance Result: Furrant  Chenase Drinr
59 paferance Data Variance Report Additional Compensation for Principals and Vice Principals  Total Day School. 2,091,333 282,266 1,809,067 A
slidation Formats (V] Benefits Funding - Crown Contribution Amount Total Day School. 25,431,775 620,254 24,811,521
 Ersein ok o s Benefits Funding - Stabilization Adjustment Amount Total Day School. 8,633,648 444,331 8,189,317
- Local Priorities Fund Total Day School. 26,557,214 470,083 26,087,131 v
P S T ST bl e melaol dm ame . me mam 4 amm e
i Rule Security
oes

To view the impact of changes on the boards Allocations a Reference Data Variance Results form and
the corresponding report are available. To view the changes in a form select Reference Data Variance
Results. To view, save or print a report in a PDF select the Reference Data Variance Report.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTU]

Nevigate Fle Edit View Favorites Tools Help

Ao veohe|E ® & |/ Bo =mB
‘HomePage S1617RES - Task List Status >
> Forms Task List Status
My Task List Task - Reference Data Variance Results  Task Instructions
» I Detailed Instructions_Directives détaillées
1 Submission Input and Query - Nor 5, Souisson. Enrée e req 4 Period: YearTotalt 8 vear2016-17 £, Scenario:Revised Estimates
Submission Input and Query RIEY]
> B nput No Category
b =] Reports SubCategory
> B Reaults
B Reference Data
> & Benchmarks & Table Amounts
» % summary of Reference Data Changes T s RmneR
Reference Data Variznce Version Change Working Version - Changes
» ¥ Reference Data Variance Results Pupil Foundation Allocation 47,815,898 47,815,898
> o Reference Data Variance Report School Foundation Allocation 9,090,934 9,090,934
> B valdation Formets Spedial Education Allocation 16,946,266 16,346,266
> B soumission - Entrée et requéte Language Allacation 1,524,727 1,524,727
> B Data Refresh - Ds8_Mise & our de donndes - CsD Supported School Allocation 4,154,202 4,154,202
> B submission Management - Modifier_Gestion de la soumission - M4 eemote and Rural Allcation —— ——
> 2 tining st it e formaton Rural and Small Communty Allocation 684 )
Learning Opportunities Allacation 2,359,714 2,359,714
Continuing Education Allocation and Other Program 606,624 606,624
Cost Adjustment and Teacher Qualification Allocation 9,760,140 9,760,140
Mew Teacher Induction Program Allocation 65,330 65,330
ECE QSE Allocation 659,162 659,162
Restraint Savings Allocation (112,150) (112,150)
Transportation Allocation 8,340,426 5,340,426
Administration and Governance Allocation 4,222,466 4,222,466
School Operations Allocation 11,360,333 11,360,333
Community Use of Schools Allocation 157,932 157,932
Dedlining Enrolment Adjustment 882,227 sa2,227
First Nation, Métis and Inuit Supplemental Allocation 1,422,863 1,422,863
Safe and Arcentina Schaols Allnration 267.015 267.015
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6 Smart View

6.1 Smart View User Set Up

The Smart View is an Excel add-on that allows user to enter data into EFIS 2.0. Web forms or Smart view
have same functionality. In order to use Smart View (add-in for Oracle Hyperion EPM products), the add-
in needs to be installed on users workstation. Please refer to EFIS 2.0 — User Set Up Guide for detailed
instructions.

6.1.1 Setting up the Connection

In Smart View, go to Options, Click on Advanced and specify the shared Connections URL, then select
OK

https://efis.fma.csc.gov.on.ca/workspace/SmartViewProviders

z“ H9-®-= Bookl - Microsoft Excel

ME Insert Page Layout Formulas Data Review View QuickBooks
. &) Undo Copy @ @ = Help =
g L @ Redo Paste

Sheet Info

Panel Connections Refresh = Submit ] Options
- Functions ~ - Data =l More ~
Start Edit Data
a1 - £ |
| Cptions [ = ‘ |
A B = D - ‘ I
1 Member Options E:! Change global Smart View options. |
2
Data Options
3 o General (i)
s 0> sl o ncovipmstar «
. Farmates N
6 Mumber of Most Recently Used items _ %
7 Cell Styles
3 [ Delete All MRU Ttems )
) Extensions Logging 0)
10 Log Message Display [Errors v]
11 Route Messages to File | C:\Users\Managefiow\AppData\Roaming\Orade \Sm.“:\
12 [[] Clear Log File on Next Launch
= Display @ |=
14
15 Language [Enghsh V]
16 Display Smart View Shortcut Menus Only
17 Disable Smart View in Qutiook
18 Enable Ribbon Context Changing
13 Disable options that are not valid for the active connection
20 Display Dril-Through Report ToolTips
2l Show Progress Information After (seconds) l:l:l
22
2 Compatibility (i)
24 Reduce Excel File Size
25 Improve Metadata storage
26 Refresh Selected Functions and their dependents
27 Mode @
28 x
» = =
30 =

-
=

77

support every child | accompagner chaque enfant ﬁ, .
Ontario

reach every student | appuyer chaque éléve



https://efis.fma.csc.gov.on.ca/workspace/SmartViewProviders

User Guide

School Boards

6.1.2 Setting up Smart View Options

6.1.2.1 Data Options

In Smart View, go to Options, Click on Data Options. Check to make sure that no boxes are checked,
clear the #NoData/Missing Label: to be blank, select the arrow on the right of the OK button and select
Save as Default Options

E‘ﬂi Change Smart View options related to grid rows and columns.

Suppress Rows

Mo Data / Missing

D Zero

[IMo Access

[ invalid

[]underscore Characters

[ Repeated Members
Suppress Columns
[[Iho Data / Missing
[Jzero @

[IMo Access (t)
Replacement
#MNoData/Missing Label:

#NoAccess Label: o

#Invalid/Meaningless: #Invalid

Submit zero
[ Display Invalid Data
[ Enable Essbase Format String
Mode

Cell Digplay
[ Mavigate Without Data

[] suppress Missing blocks

Save as Default Options
Apply to All Sheets
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6.1.2.2 Member Options

To retain formulas that have been added to a Smart View form when moving between versions, it is
recommended that the Preserve Formula on POV Change is checked

Options . — u
l Member Options l E J]iI? Change member and dimension options on the grid.
Data Options
op General @
| Advanced Zoom In Level [Next Level vl
Formatting Member Name Display [Merrber Mame Only vl
Indentation [Stbten'ls - ]
Cell Styles
Ancestor Position [Top v]
Extensions Member Retention (i)
Indude Selection
Within Selected Group
Remove Unselected Groups
Comments and Formulas @
Preserve Formulas and Comments in ad hoc operations {except pivot)
Formula Fill
Enahle Enhanced Comment Handling
Preserve Formula on POV Change
Hep || Reset [ ok ~|[ cancl
14
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6.1.2.3 Formatting

In order to format columns and rows user needs to set the formatting as per below example

r .
Options [ (T
Member Options Change grid formatting, styling and coloring options.
Data Options .
I Formatting @
I Advanced Lse Thousands Separator
[ Formatting I @) Use Cell Styles
(7) Use Excel Formatting
Cell Styles
|:| Move Formatting on Operations
Extensions Retain Mumeric Formatting
Adjust Column width
Scale |efault -
Preview | |
Decimal Places ’Deﬁxit - ]
Preview | |
Help ] [ Reset I oK vl [ cancel
b =

Select the arrow on the right of the OK button and select Save as Default Options.
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6.1.3 Connecting Smart View to Database

To access forms in the Smart View open a new session of Excel and click on Smart View tab. Select Panel
and Shared Connections. The Go Secure Login screen will be displayed, enter your user name and
password and select Sign In.

Home  Insert  Pagelayout  Formulas  Data  Review  View QuickBooks a@ o R
(e 1) Undo Copy @ @ = P Hen~
o=

@ Redo Paste & Sheet Info
Connections . Refresh | Submit | Options —
S ] Functions ~ S Data Bl More =
tart | Edit | Data | General |

>
[
«
™
X |l

B c | o | E ] - . . L0 | HcmortView -
[

Login
! Smart View Home @ - »

+% Shared Connections
% Connectons from shared repository
) OntaI'IO & Private Connections

Locally defined connections and shortcuts to
shared connections

Recently Used
[ Task List

Submission Input and Query ™
cscvigdeapnighs. service.chs. gov.on.ca |
TRAINZ

G@SECURE 1 Task List
Submission Input and Query
GO Secure ID e et e

= TRAINZ

Providing secure online resources for individuals within the

Ontario Government and the Broader Public Sector. Password 1 Task List

Submission Tnput and Query =
dcapnighs. . dhs.gov.on.

GO Secure Profile e

See your profile, change your password or security questions _
B1 Task List

Administration
Forgot your ID or password? 2 e I
4 i, | D S1314E2C

SRl N e A R
[}

a

When the user has successfully connected to the database the following will be displayed.

M Inset  Pagelayout  Formulas  Data  Review  View | SmartView | QuickBooks a@o@ B2
[ ) undo | B Copy @ @ Eg @ Help ~
g = @ Redo Paste U= @ sheet Info
Panel | Connections Refresh | Submit | Options
Functions = B Data Bl More -
Start | Edit | Data | General
AL - e \ E
| =
-
=T -
A B c D £ F G H 1 J K L M N o 3 [} | Smart View v %
Shared Connections o - »

Select Server to proceed v 3 -

e R ol el b
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To navigate to the Task List to access forms select Oracle Hyperion Planning Fusion Edition from the
Shared Connections drop down list

BHS @ &= - Bookl - Excel T E - x
I HOME  INSERT  PAGELAVOUT ~ FORMULAS  DATA  REVIEW  VIEW  SMARTVIEW  QuickBooks S\gnmn
- ) Undo  Ea Copy @}@ @ HE ZHep -

2 o [ Paste U= sheet info

@ Redo
Panel  Connections Refresh  Submit  Options

Functions ~ [E]l More~
Start Edit. Data General

AL M Fe

1 Smart View T

Shared Connections. @ o>

1

2

3

4 Select Server to proceed > -
5 Orade ®Essbase
6

7

8

(Orade @ Hyperion Planning, Fusion Edition |
Reporting and Analysis Framenork

Sheet! @ : [

Expand the Database, expand the Application to access (i.e. Train2), expand the Task List, and then
double click on the Task List to display tasks

HS @ ¢-® - Bookl - Excel T E - X
HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  SMARTVEW  QuickBooks Signin H
5 ) U & o= 9 -
; 15 Undo B Copy @)@ @ gs °® Help
- @ Redo | [ Paste (&* Sheet Info
Panel  Connections Refresh  Submit ~ Options
- Functions - - Data = More ~
start Edit Data General -
Al ME £ “
A ] c D E F G H J K L M N o P Q R s T[]

1 [ smart View v x

Shared Connections o - »

oR &1

e

TRAINZ
&) Forms
i) Taskuists

[Z] Soumission - Entrée et requéte

10 =] Submission Input and Query

1

2

3

4 [

5 S ————————
:
7
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The Task List is displayed and forms can be accessed by expanding the Task List. Reports cannot be run
from within Smart View. The user must return the Planning Application to generate reports.

BHS 2§ &+ Book1 - Excel 7 @\ - x
I3 HOME  INSERT  PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  SMARTVIEW  QuickBooks Signin H
I 4 1) Undo | B3 Copy @ @ P Help -
= @ Redo | O Paste (& Sheet Info
Panel  Connections Refresh  Submit Options
- Functions - - Data [E More~
Start Edit. Data General ~
2 M 13 *~
A B c D 3 F G H | J [ N o P a R s T
1 Smart View .
2
B Task List @ v »
4 Server: cscvigdcapwla06.service.chs.gov.on.ca
B =
5 Submission Input and Query ‘ -
7 & O LOInput
g O 2.0Reports
# O 3.0Results
9 & © 4.0 Reference Data
o - O 5.0 Validation Formats
n = O .0 Submigsion Management
h 1
13
14
E
16
17
18
9
0
n
2
13
" View Instructions
Task Details 2
15
% Task List
y S — VT
8 -

0% M Complete MOverdue

Sheetl @ i [ o

Example of expanded Task List

File Home  Insert  Pagelayout  Formulas  Data  Review  View | SmartView | QuickBooks 2@ Eﬂ
[ ) undo Copy @) =[' Z Help ~
@ =
e =

@ Redo &* Sheet Info

Panel | Connections Refresh | Submit | Option:
- - Data

Funetions ~

Start | Edit | Data | General |
M15 - | [
\ E
A | B | ¢ | o [ e [ F [ & | W | 1 ) K L M N o [ a | smart View - x
=4 Task List N - »
2
3 Server: 105, service.chs. gov.on.ca
2l cation: TRAIN2
s Submission Input and Query -
6 O L.0Input ~
B © 1.15chool Level Enrolment - Input
— © 1.2 5ch 12 & 13 Envolment - Input
| © | - O 1.3 Allocations - Input
| = | © 1.4 Appendices - Input Appendix F only
10 O 1.55ch. 5.1 - Deferred Revenue - Input O
Bl - O 16 Sch, 3.2 - Capital Expenditures - Capitz
= O 1.7 5ch. 3.1 - Capital Expenditures - Moves
12 © 1.8 5ch. 3 - Capital Expenditures - Input | _
13 +© 1.9 Sch. 3.3 - Capital Expenditures - New 8~
14 O 1.10 Sch. 3A - Capital Grants Funding - Def
|| © 1.115ch. 3C - Tangble Capital Asset Conti
—= © 1.125ch. 3D - Assets Held for Sale - Input
| 0] = -O 113 5ch, 5.2 - Accounts Receivable Contir
17| O 1.145ch. 5.3 - Deferred Capital Contributi|
18 © 1.155ch. 5.5 - List of Committed Capital A
Bl -O 116 Sch. 5.6 -Land Revenues and Deficit |_|
o © 1.175ch. 11A - Schedule of Tax Revenue -
| =] O 118 5ch. 14 - School Generated Funds -Ir
21 +© 1.19 5ch. 9 - Revenues - Input
22 © 1.20 5ch. 10 - Expenses - Input
B © 1.215ch. 10ASB - Special Education Expen
= -O 1.2 5ch, 10G - Supplementary Informatior
| = -O 1.23Data Form A2 - Enveloping - Input
25| © 1.245ch. 5.1- Deferred Revenue - Input
26 © 1.25 5ch. 10AD] - Adjustment for Compliar
b= . 1 9 Gch 5 - Natail of Arevmwdated Sienlie T
| 27| L F—— r
| | View Instructions
29 Task Details e
E Task List
31
E L —
| ==
33 ~ | 0%HEComplete MOverdue
W 4 ¥ ¥ Sheetl Sheet? ~Sheetd /¥J nEN! [ I [

Ready \
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6.1.4 Alternative way to open Smart View form via planning application

In the planning application user can open the form directly into the Smart View.

To do so user needs to be in the form that wants to export in the Smart View. Next step is to click on

£
File = Open in Smart View, or user can click on the toolbar icon for Smart View .

Enterprise Performance Management System Workspace, Fusion Edition

Navigate | Fle Edit View Favortes Tools Help

h
S Open in Smart View

Close [
]_-_' Save
i u
> Fol 4 print Task List Status
My Ta Task - Reference Data Variance Results =~ Task Instructions
=] Preferences...
> Fp étaillses
., Period:YearTotall o Year:2016-17
ij 5 Log Off n-F5_Soumission- Entrée et reg fprenodivearte ] A
B__ o v3)
3 P2 Input Mo Category
b P Reports SubCategory
> L Results

P Reference Data
> B Benchmarks & Table Amounts

> O Summary of Reference Data Changes Board Working Version

) Board Working Snapshot Before Data Ref
I Reference Data Variance Version Change Work
> &9 Reference Data Variance Results Pupil Foundation Allocation 47,815,898 47,815,898

L.
Tip

When opening Smart View via planning, security settings can force browser to display the question if
you want to proceed with opening. In the Firefox click Continue. Also see the Appendix A to see
some additional settings in Firefox
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6.2 Data Input

Select the form from the Task List and enter data. The system highlights input values in yellow until they

are saved to the database.

School Boards

B rore e Pagelmour  Fomuss  Data  Redew  View | SmatView | Planning  Quickgooks s @o@ R
[ ) Undo Bz Copy @ a P Help -
CX G | @pase & shestinfo
Panel | Connedtions Refresh | Submit | Options
< Functions = |+ Dota
start | Edit | bata | General |
i{ POV Allocation Input - cscvigdcapwigé.service.cihs.gov.on.ca TRAIN2 2 - x
First Training DB + Board Draft 1 w |YearTotall ||2013-14
F13 ~
A [ B [ c D 3 F G H 1 IS v %
) Estimates Task List @ - »
2 No Category
3 SEA Claim Based Amount 1000 Server: cscvigdcapwla06.service. chs.qov.on.ca
Aopicaton: TRAT
a Approved SIP 2000
5 Elementary Salary and Supplies in Approved Facilities 3000 Scbmission Input and Query -
6 Furniture and Equipment in Approved Facilities 123456 LOTnput -
= Appr e B eS EeT q - O 1.1 School Level Enrolment - Input
- cot © 1.25¢h 12 & 13 Enrolment - Input
8 SEA Claim Based Amount o T
9 Approved SIP [} © 1.4 Appendices - Input Appendix F only
10 Secondary Salary and Supplies in Approved Facilities © 15S¢h, 5.1-Deferred Revenue - Input Of
1 Furniture and Equipment in Approved Facilities 15000 © 16 5ch. 3.2 - Caital Expenditures - Capitz
1 » © 1.7 sch. 3.1 - Capital Expenditures - Move:
12 Approved Costs for Facilities Amount [} O 185 3 - Captal Expenditures - nput
13 . . © 1.9 Sch. 3.3 - Capital Expenditures -New §
14 Total Day School. 2012-13 High Needs Allocation before enrolment change adjustment : 8158761 © 1,10 5ch. 3A - Capital Grants Funding - Del
15 © 1.115¢ch. 3C - Tangible Capital Asset Conti
— . © 1.12 5¢ch. 3D - Assets Held for Sale - Input
16 Elementary Total HNA Excluding SIP 7437000 © 1135 5.2. Accounts Rectivabe Confi
17 Secondary Total HNA Excluding SIP 883 © 1.445ch. 5.3 -Deferred Capital Contriuti
18 Total Day School  Total HNA Excluding SIP 7437883 © 1,45 5ch. 5.5 - Listof Commitied Capital Ar
| © 1.16 5ch. 5.6 -Land Revenues and Defict
= O 117 5ch. 1A - Schedule of Tax Revenue -
40| O 1.18 Sch. 14 - School Generated Funds - Ir
21 O 113 5ch. 3 - Revenues - Input
22 © 1.20 5¢h. 10 - Expenses - Input
= © 1.215ch. 10A38 - Spedial Education Expen
= ) 122 & 106 - & mplementary Tnfrematiar
2 [l —ri— v
5 Open Form
= Mark Complete
Task Details X
27
28 Task List
> L —
30
el ~| 0%MComplete MOverdue
"W €y W[ Sec. 1A strike or Lock:Out | Sec. 2 Special Education . Sac. 3 French Language . Sec. 3 ESL and E[] 4 | i |
-~ Book2 - Microsoft Excel = = |
I rore st Pagelsout  fomuias  Data Review  View | SmartView | Panning  QuickSooks c@o® s
B I Undo B Copy @ @ @ Help -
B x @ Redo (&* Sheet Info
Panel | Connections Refresh Fubmit §Options
- Data =, More -
start | et | Da General |
POV Allocation_Input - cscvigdcapwlgl.service.cihs.gov.on.ca_TRAIN2 2 - x
First Training DSB ~ Board Draft 1 ~ |YearTotall | 2013-14
A [ B [ ¢ D 3 F G H 1 3 S smartview - x
e [EEnEEs Task List a4 v »
2 No Category
3 SEA Claim Based Amount 1000 Server: cscviadcapulas.service. on.
Al tion: TRAINZ
1 Approved SIP 2000 =
5 Elementary salary and Supplies in Approved Facilities 3000 Submission Input and Query -
6 Furniture and Equipment in Approved Facilities L0Input -
— N 10 1.15chool Level Enralment - Input.
7 Approved Costs for Facilities Al t i
- LU or Factities Amoun T e Pleesse wait -0 1.25ch 128 13 Enrolment - Input
s SEA Claim Based Amount °
9 Approved SIP O 1.4 Appendices - Input Appendix F only
10 Secondary Salary and Supplies in Approved Facilities © 15 5ch, 5.1 -Deferred Revenue - Input O
- 0 N O 1.6 Sch. 3.2 - Capital Expenditures - Capite| =
1 Furniture and E tin Approved F: =
=l (L Sen qulpmenr In Appr aC - © 1.7 5ch. 3.1 - Capital Expenditures - Moves|
12 Approved Costs for Facilities Amount O 18 5¢h, 3 -Capta Expenditures - Input
13 . . O 1.9 5ch. 3.3 - Capital Expenditures - New €|
14 Total Day School. 2012-13 High Needs Allocation bef h dj n— O 1,10 Sch. 34 - Capital Grants Funding - De
= © 1.115¢h. 3C -Tangble Capital Asset Canti
= : - #+O 1.125ch. 3D - Assets Held for Sale - Input.
16 Elementary Total HNA Excluding SIP 7437000 O 1.1350h, 5.2 - Accounts Receivable Contr

17 Secondary Total HNA Excluding SIP 283 O 1.145ch. 5.3 -Deferred Capital Contributc
18 Total Day School Total HNA Excluding SIP 7437883 O 1.155¢ch. 5.5 - List of Committed Capital Ar
19 O 1.16 Sch. 5.6 -Land Revenues and Deficit
b © 1.17Sch. 11A - Schedule of Tax Revenue
| =1 O 118 5th, 14-5chool Generated Funds - Ir
21 © 1.1 Sch. 8 -Revenues - Input

2 O 1.205ch. 10 - Expenses - Input
Bl O 1.215ch. 10ASS - Spedial Education Expen
= L) 197 Sch NG - Sinnlamentary Tnfarmatinr T
2 Pl P Ti— 5
25 Open Form

2% Mark Complete
0 Task Details ES
|~ |

2 Task List
> R —
30
= ¥ | 0B Complete MOverdus

WV ] sec. 2 Spedial Education . Sec. 3 French Language - Sec. 3 ESL and ESD .~ Sec. 3 PANA ~ Sec. 6114 i ¥l

Reacy | W= U @
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To see the saved data in a Web Form, open the same allocation in Web Form. If the Web Form is already
open select the Refresh button.

ORACLE" interprivn Performant Mansgrment Systom Workspas, Tusion [tk

' Forms Task List Status :
s R e v
=B . -
[ET———
iy Period: YearTotall ¥ vear: 2013-14
N - 1 -+
& 9 2o 12 8 13 Envsimert - ot |
e — Sec. 1A sike or Lock O S8ci2 Spacil Educalion |, Sec. 3 French Longuoge | Sec. 3 ESL and ESD | Sec. 3 PAWA | Sec. § Cont. Ed And Oifwr rog. | Sec 7 GAE Gusfiaton 5y | Sec. 7 QAE Gid - no Movement »
8 5 pppensices - Input Appenoc F anly | Estmates
8 % 5ch 5.5 - Deterred Reveros - I O, ﬂ"'
9 5o 33 . Capal Expendtares - Copta |y Semmtary; SEA Claom Based Amaunt
@ 5 5on 3.4 - Capeal Expendinnes - Moves Approved 57 2000
8 ¥ 5en 3 Captal Expandtures - gt Satary and Sepobes 1 Apprived Fackies. S0
& 9 5on 33 - Capeal Expenditures - Hew § Frarntury and [qupsent n Approved Facltes 123,456
8 5ch 34 - Captal Grants Fundeg - Defe | Approved Costs for Fackties Amount o
B 5cn 3 - Tangble Capasl Asset Contin| 1 | | Secondary SEA Claim Based Amount .
5 5 5o 30 - Assets el for Sake - Bput Approved 5P o
8 9 5ch 5.2 - Acoounts Recewebis Contius Satery and Suppbes 1 Apprived Fackies
8 ¥ 500 5.3 - Deferred Capasl Contribution T T ——— T
¥ 5en 5.5+ List of Commited Captsl ks Apprieed Coses for Fachtses Amasst N
1 9 5h 56 - Lnnd Rivernses and Deie 3 " |
B 5cn 11 - Scheduse of Tax Revenst - | Total By Schock, | 31213 —
¥ 5on 14 - Sehool Gensrated Funds - Ing |
w T T t
- ysan sl Esomertary | Toksl HoA Exchadeng 5P | 7437,000
"'k‘m 10- Expemens - bt Secsedery Tetsl HuA Exchoteg P ss3
@ % 5o 10088 - Specel Educatien Bxpers I
Tonal Day Scheol | Total MA Dxchadeg 59 TAIT S8
& 5 5en 106 - Supplementary Wformaton L
1 5 pata Form 42 - Eveloping - Inpat
G T TN [y
& ppelerences Conglete ()| Fuewows icomplews || preveus || e wompiess || ea || Task uapioma |

If a user tries to enter data into gray cell following message is displayed:

Me Insert Page Layout Formulas Data Review  View Smart View Flanning QuickBooks o@o@ B
[ | @ Cell Actions ~ (@ Adjust » More » B Approvals
m O Lock N, Drill-through Copy Version
Analyze | Refresh | POV
- B Calculate ~ [} Submit Data

Ad Hoc Data ‘Workflow

POV Allacation_Input - csevigdcapwlg06 service.cihs.gov.on.ca_TRAIN2 2 - X
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- (= s | -
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>

A B | & D E F z H 1 J | smart View - %

1 Estimates
= Task List @4 - »
2| No Category

3 SEA Claim Based Amount 1000 Server vice.dh
b stion: TRAINZ
4 Approved SIP 2000 —_—

5 Elementary Salary and Supplies in Appraved Facilities 2000 Submission Input and Query M
6 Fumniture and Equipment in Approved Facilities 123456 2O LoTput -

7 Approved Costs for Facilities Amount 0 © 1.1 5chool Level Enrolment - Input
=1 © 1.2 Sch 12 & 13 Enrolment - Input
8 SEA Claim Based A t I 5 .

9] Approved SIP | Microsoft Excel [ SRy ——

10 Secondary Salary and Supplies in © 1.55¢h, 5.1 - Deferred Revenue - Input O
| Furniture and Equipmi “The cell or chart that you are trying to change is protected and therefore: read-orly. © 1.6 Sch. 3.2 - Capital Expenditures - Capite| =
L . J_k © 1.75¢h. 3.1 - Capital Expenditures - Movey
12 Approved CostsforFal | “*"  Tomodfy 2 protected cell or chart, first remove protection sing the Unprotect Sheet command (Review tab, Changes grour), You may be prompted for a password. © 1.8 5ch, 3 - Capital Expenditures - Tnput
EEE . ) CE © 1.8 5ch, 3.3 - Capital Expenditures - New §

14 Total Day School. 2012-13 High Needs Al _ © 1.10 5¢ch. 34 - Capital Grants Funding - Def
15| S ——— © L115ch, 3C-Tangble Captal Asset Conti
= = = © 1.125ch, 3D - Assets Held for Sale - Input
16 Elementary Total HNA Excluding SIP 7437000 ccounts Receivable Contir
17 Secondary Total HNA Excluding SIP 333 Deferred Capital Contributic

18 Total Day School Total HNA Excluding SIP 7437883 List of Committed Capital Ar
B .6 - Land Revenues and Defict
5 © 1.175ch. 11A - Schedule of Tax Revenue -
g © 1.185ch. 14 - School Generated Funds - Ir
21 © 1.195¢ch. 9 - Revenues - Input

2 © 1,20 5ch, 10 - Expenses - Input
23 © 1.215ch. 10A88 - Special Education Expen
= ) 122 5rh_ING - Sunrlementary Tnfarmatior
24 <[ (] »
25 Open Form
2% Mark Complete
=1 Task Details A
4
28 Task List
| =] N
30
=i ~ | 0%Mtompiete MOverdue
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Data validation for Smart View work the same way as for Web forms. The cells in red are the cells with
incorrect data. Cells that have invalid data will be listed on the bottom right panel.

Home Insert
HL Y=
L @ E
\nalyze | Refresh || POV

1d Hoc | Data |

Pagelayout  Formulas  Data  Review  View

Bl More = BE Approvals
Copy Version

Bl Cell Actions ~ 88 Adjust =
& Lock '8, Drill-through
B calculate - ER Submit Data

Workflow |

Smart View

Planning | QuickBooks

aem@a

10V Allocation_Input - cscvigdcapwig06.service.cihs.gov.on.ca_TRAIN2_2

First Training DSB ~ Board Draft 1 + [YearTotall |[2013-12
F15 - £ =
A B [ ¢ [ b £ F T Smart View - x
L Etimates Task List @ - »
2| No Category
3 | SEA Claim Based Amount ] server: ) rvice. chs.qov.on
. aoproved 5 - —
5 |Elementary Salary and Supplies in Approved Facilities 3,000 Submission Input and Query A
6 | Furniture and Equipment in Approved Facilities 123,456 =0 10Input ~
7 Approved Costs for Facilities Amount o O 1.1 5chool Level Enrolment - Input
— © 1.25¢ch 12 & 13 Enrolment - Input
8 | SEA Claim Based Amount o :
9 | Approved SIP 0 O 1.4 Appendices - Tnput Appendix F only
o] Y Salary and Supplies in Approved Facilities -+ 1.55ch, 5.1 - Deferred Revenue - Input O
n iture and in d Facilities 15,000 O 1.65¢h, 3.2 - Capital Expenditures - Capitz
1 o © 1.75¢h. 3.1 - Capital Expenditures - Move:
12| Appraved Costs for Facilities Amount 0 O 1.8 5ch, 3 - Captal Expendiures - Input
3. 5 © 1.95ch, 3.3 - Capital Expenditures - New £
14 |Total Day School. 2012-13 High Needs Allocation before enrolment change adjustment : 8,158,761 ~+ (O 1,10 Sch, 3A - Capital Grants Funding - Del
5 = © 1.115¢h, 3C - Tangible Capital Asset Conti
E Elementary Total HNA Excluding SIP 7,437,000 il n O
L7 |Secondary Total HNA Excluding SIP 883 Open Form
= Mark Complete
|8 Total Day School Total HNA Excluding SIP 7,437,883 Task Details Y
L]
| Task List
0
- | 0% BComplete MOverdue
3
- | [Data Vaidation v
»
5 - Invalid input type. Please check highlighted cellfs). /7
- | ~cel: c4
7 ~cel: €3
3
9| [
0
B ao] [l F——— 3
4 v M| Sec 1A Strke or Lock-Out | Sec. 2 Special Education . Sec. 3 French Language ~ Sec. 3 ESL and E[] 4 [ il v [i]
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6.4 Advanced Smart View Functionality

To undo data entry in Smart View, the undo button in the Smart View ribbon must be used, the Excel

menu undo button will not perform this function.

& 9 Excel Undo Button
“ Home Insert Fage Layout Formulas Data Review View Smart View Flanning
B ’ Undo
- g D SmartView Undo Button
- il Red te gy v aE
Panel  Connedtions i Refresh | Submit  Options _
w Ig Functions « - Data |BL More =
Start Edit Data General
POV Exercise_Input - cscvigdcapwigl0.service. ahs.gov.on.ca_TRAINL_1
|r|| YearTotall || 2013-14 || Refresh |

| I-r" Board Working Version

When attempting to paste a data grid without unprotecting the worksheet the following error will be
displayed, to allow the data to be copied the user must select the Review- Unprotect Sheet button

x|

Microsoft Excel

i The cell or chart that you are trying to change is protected and therefore read-only.
: To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may be prompted for a password.

To Unprotect Sheet

X d9-&-|

Mme Insert Page Layout Formulas Data Reviaw View Smart View Plat
" Show/Hide Comment lﬁ

AB = =l
Unprotect Sheet before Pasting Grid

Spelling Research Thesaurus | Transk

Unprotect
Sheet

Me e Fioem e
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Once the sheet is unprotected data in the form of a grid can be can be copied and pasted into the Smart

View form.
LSRR R " FaLEra e s
- sy e P L Fremapy [ 13 Broge ] bmpm s ooy
=y O e prne ) e - Wt - §E dprenn
| ﬁ 8 Lask g D s 8 Cnmy s
e | R, | RN [ I TR s B
e Tula A
P Coercinn: legel « TRAGRPPE, SLHHNTE L
[ o]t drt - [afremroe: =i | mamean |
(4] - &
| 0 0 [: [ [} T B ] i [ [l
L}
1
a artr Lol et L
4 N WA R
& Dbl Drepimmed Gragem Gnsd
§ Grwde ool
= "l frmarriay |
1 [ L]
L] Eamaamisy (21 il B B
| ] Grmam ¥ L e 1 e [ ] iy i Yy
11 T e e W L g ot 21 e "“"‘IPASTE i £ =
=] Crmade B 00 v el 1_
il B 2 A
E e Lokl T L 15380 #
9 e LR R ) 1M1 LD
14 Mk B Gradm ) Pt dioymy
2} Crude dna 'FFE_I c
W | 1 .
L] a ] B gy B,
BE : 1
o Crmdy R L rersie 1 voer ko] =]
n Lo mibt | -2 T1 e ey [+
¥ tis il B
=} El Tarvanr
3 = 1
) £l dmi =
k] i e sy
Is " |
o = S N ————— of

User can use Clipboard functionality to Copy/Paste. To turn on please click on the expand arrow.

Home Insert

E3 Copy -

Paste - | G
- - Format Painter i =

Page Layout

Calibri 11

| clipboard F |-| Font
AL s fe |
| of 24 - Clipboard v X A
1 "
@P‘“‘EM] [&uﬂ‘”] 2 |Dctober |¢
Click an item to paste: 3 [
— I 4 March ¢
qj E 5 (
5
7
2
-l 5
10
11
12
13
14

Formulas can be added to any input cell on a Smart View form
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@ -
Home Insert Fage Layout Formulas Data Review View Smart Wiew Planning
@)@ Rl Cell Actions * [##3 Adjust = Bl More = B Approvals
= 9| & Lock ®l, Drill-through Copy Version
B REfiem Fov [ calculate - B Submit Data
Ad Hoc Data Workflow

POV Exercise_Input - TRAINVIM04_S1314E2T_1
| - ” Board Active Version

[+][¥earotalt |[2015-12 [ Refresh |

c17 v (- e | =C6*1.05 ( ‘_l Excel Formula e
A B el . C Shared Connections
13 |. . | Orade® Hyperion Planning, Fusion Edition
14 Junior Kindergarten (JK) 105.00 =& TRAINVMOA
15 Senior Kindergarten (SK) 210.00
16 March Enrolment  Grades 1to3 315.00
17 Grades4to 8 | 420.00}
18 Total Elementary 1050.00
19| 5 | -
20 March Enrolment  Elementary (21 years and over) #Missing
21 (. . 8
22 Grades 9 to 12 (under 21 years) #Missing Document (  Planning Connection
March Enrolment i i issi —
23 Grades 9 to 12 High Credit (under 21 years) #M!SS!ng art View - Current Do m
24 Grades 9 to 12 (21 years and over) #Missing pr————
25 | Current Document
76 Sheet1
27 All Connections
TRAINVMO4 | 51314E2T
28
Data can be linked in from other Excel Workbooks
9=
Mme Insert Page Layout Formulas Data Review View Smart View Planning

ﬁ%l @ B Cell Adtions ~ Adjust ~ El More - B2 Approvals
= 90 B ek i, Drill-through Copy Version
Analyze  Refresh POV
- B calculate - [} Submit Data

Ad Hoc Data Workflow

POV Exercise_Input - TRAINVMO4_S51314E2T_1

|_ |v|| Board Active Version |v||YearTotaI1 || 2013-14 || Refresh |

Cc14 - -f_" b3 | ='C:\Users\Admin\Dropbox\EDU Phase 1\70 Training\Board Training Documents\05 Ex. :

A B | C | D
L] - . Smart View
EI Junior Kindergarten (JK) I 4309.00 )
—— Shared Connections

15 Senior Kindergarten (SK) 5625.00
16 March Enrolment Fo rmula for Iin king data from 315.00 | Oracle® Hyperion Planning, Fu
17 i 420.00
18 -other Excel Workbooks 1050.00
19 .
20 March Enrolment Liciicieuny yes youn o e wurg e 3INE
21|,
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Smart View workbooks can be saved and the data can be submitted at a later point

Ex3.xlsx - Microsoft Excel

EEH9-&-|=

ld @ =

View

'% Approvals

Insert Page Layout Farmulas

B Cell Actions ~ (83 Adjust =

> @

n

Smart View Planning

|£‘| Lock 'Eg, Drill-through Copy Version
Analyze | Refresh POV
- E Caleulate = B Submit ogaved Workbook
Ad Hoe Data VW OTKTIOW

POV Exercise_Input - TRAINVMO4_S1314E2T_1

r | - || Board Active Version

|v||YearTntaI1 || 013-14 || Refresh |

7\

accompagner chaque enfant
appuyer chaque éléve

support every child
reach every student
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1 | | Shared Connections ot
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| = = QOracl H ion Planning, Fusion Editi -
3 Junior kindergaConnection Re-established 100.00 | | LCr2de®Hyperin Planring, Fuson Editon_|
1 B . - & TRAINVMO4
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6 Grades4to8 .00 # Document Contents

7 Total Elementary

2 I/z | Smart View - Current Document hd
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7 Submission Management
7.1 Overview of Versions
Submission management allows board users to manage the versions or submissions that they are
working on. The tools provided give the user the ability to copy data between versions (such as the
working version and the drafts) and to promote the version for review as needed (using the Workflow /
Approvals Management process). The chart below lists all versions

Board Versions

Board Versions

V1oW Board Working Version *** This version allows the Board User to work on their submission by
entering data and running calculations. Although data can be copied
to and from this version, this is the only version which can be verified

and promoted in the Approvals module.
***Once the submission has been promoted, the access to this version
changes to READ, meaning that the version cannot be copied to.

V10DO01 Board Draft 1 Draft versions are also versions that the user can manipulate data

in. They are used during the submission process to manage data

V10D02 Board Draft 2 changes and keep back-ups when needed. However, if a draft

V10D03 Board Draft 3 version is the final version thatthe userwishes to sgbmit, they must

copy the data into Board Working Version

V10D07 Blank Template for Reset *** Used as a blank draft that can be used to clear or resetdata in a

version)

V10FOV Board FO Viewable Version Version for review by FO. The FO does not have access to view

Board Working Version. If a Board User needs the FO to review the
data in that version for any reason, they would copy the data into "FO
Viewable Version". This allows for the FO to review and give
feedback to the Board User.

FO Versions
V20

Release Manag
V10WDC

V10ERO Board Error Override Version |Used at the point where Approver submits data that has errors butis
tagged as "Error Override"
V10 Board Active Version The final version which is submitted to the Ministry. Once the Board
User promotes the Board Working version, an approver is
responsible for approving the data and promoting it to the Board
Active Version.

V10101 Board Inactive Version 1

V10102 Board Inactive Version 2

V10103 Board Inactive Version 3

mg:gg :g::g :::z::z xz:::g: g Versions used as a historical /?udit record of previously active

V10106 Board Inactive Version 6 versions.

V10107 Board Inactive Version 7

V10108 Board Inactive Version 8

V10109 Board Inactive Version 9

FO Active Version

ement Versions
Board Working Version
Snapshot Before Data Change

Variance Versions

The final version which is submitted by the Ministry for payout
purposes.

Used to store a snapshot/backup during a reference data change
process

V10WDV Board Working Version - Shows the difference between the Current Board Working Version
Changes (V10W) and the Prior Board Working Version (Snapshot)

VAT ;B:(L)j?::n\:Vorklng Version - Shows the data from the Current Board Working Version (V10W)

V10WDC_Cur |Board Working Version - Prior |Shows the data from the Prior Board Working Version (V1I0WDC /

Snapshot)
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Versions
Board User
can write to

Versions
Board User
can read from
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The user is able to write to all the versions in the list that are coloured purple. The data can then be
copied from one version to another as need be (i.e. if the user wants to create a “backup” of a certain
version they can copy it to a draft or when the user needs to push data into the FO Viewable version for
an FO to review it). However, only the data in Board Working Version can be promoted during the
approval process. When the user is ready to submit the data they must make sure that the correct data
sits in Board Working Version. Any data management and movement are done by using the Copy
Version process.

7.1.1 Copy Data Between Versions

The Copy Version functionality can be used to copy data between different versions in the application.
Some common uses of the Copy Version functionality are:
e Data Backup —i.e. copy data from Board Working Version into Board Draft 1 for backup
e  What-if Analysis — i.e. copy data from Board Working Version into Board Draft 1, and make
changes in Board Draft 1 to see how those changes affect the overall submission
e Copy data into FO Viewable —i.e. copy data from Board Working Version into FO Viewable
Version in order for the Financial Officer / Financial Analyst to review the data
Note: Version copy is NOT a part of the Submission / Promotion / Activation process and should only be
used in situations similar to ones described above.

To copy data between versions, navigate to Tools - Copy Version

Enterprise Performance Management System

Navigate Fle Edit View Favorites | Tools| Help
Install

#A B = Bxplore
Links b

HomePage S1617RES | S1617M
Planning

Manage Approvals

Forms |  Copy Version k
: Reports
My Task List I
¥ submission Input and Query - SoL Business Rules
¥ submission Management - Modifie Job Console
Copy Link
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The following Copy Version screen is displayed
Copy Version

Planning Units

Select a scenario, source version, and destination version. Then dick Go to retrieve the list of entities.

* Scenario  Finandial Statements E| * Copy From  <Select Version> E| * CopyTo  <Select Version>
Available Entities Selected Entities
&
@
3
&
[ Copy Account Annotations

[]Copy Comments
] []Copy Documents
[ Copy Supporting Details

Copy Data

User Guide

School Boards

[~ [

Select the Scenario related to the application (Cycle) the user is working in. (Although other cycles may
be shown in the drop down box they are not applicable and nothing will be copied if one of them is

selected).
Copy Version

Planning Units

Select a scenario, source version, and d& geangrip  #ion. Then dick Go to retrieve the list of entities.

* Scenarig  Finandal Statements * Copy From  <Select Version= E| * Copy To  <Select Version =

<Select Scenario > :
. X nancial Statements .
Available § ooy Selected Entities

Finandal Statements

Mo Scenario
Revised Estimates

¥ v

~"oa

[]Copy Account Annotations
[]Copy Comments

] [ Copy Documents
[]Copy Supperting Details

Copy Data

support every child | accompagner chaque enfant
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Select Copy From Version (Board User sees list of scenarios they have read access to)
Copy Version
Planning Units
Select a scenario, source version, and destination version. Then dick Go to retrieve the list of entities. Copy From
* Scenario  Finandal Statements E| * Copy From]  <Select Version> *Copy To  <Select Version> E| |E
~ . <Select Version ~
Available Entities V10:Board Active Version
V10D01:Board Draft 1
V10D02:Board Draft 2
V10D03:Board Draft 3
V10D07:Blank Template For Reset
V10ERO:Board Error Override Version
V10FOV:Board FO Viewable Version
V10I01:Board Inactive Version 1
V10I02:Board Inactive Version 2
V10I03:Board Inactive Version 3
V10I04:Board Inactive Version 4
V10105:Board Inactive Version 5
V10I06:Board Inactive Version 6
|:| Copy Account Annotations V10I07:Board Inactive Version 7
\10108:Board Inactive Version 8
[Jcopy Comments : g 0
W10W_Chng:Ref Data Update - Board Working Version - Channes
[ Copy Documents V10W_Cur:Ref Data Update - Board Working Version| Y10W:Board Werking Version
W10W_Pr:Ref Data Update - Board Working Version - Prior
[ Copy Supparting Details
Copy Data
Select Copy To Version (Board User sees list of scenarios they have write access to)
Copy Version
Planning Units
Select a scenario, source version, and destination version. Then dick Go to retrieve the list of entities. Copy To
* Scenario  Finandal Statements E| * Copy From  V10W:Board Working Version E| * Copy To | <Select Version = |E|
<Select Version
Available Entities Selected Entities \V10D01:Board Draft 1
W10D02:Board Draft 2
W10D03:Board Draft 3

W10FOV:Board FO Viewable Version

W10W:Board Working Version

&8 e ¥ e

[]Copy Account Annotations
[JCopy Comments
' [Jcopy Documents
[]Copy Supperting Details

Copy Data

Click the GO EI button.
Under Available Entities you will see the school board that user is responsible for.
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Copy Version

Planning Units
Select a scenario, source version, and destination version. Then dick Go to retrieve the list of entities.

* Scenario  Finandal Statements * Copy From  V10W:Board Working Version * Copy To  V10FOV:Board FO Viewable Version

Available Entities Selected Entities

B29025:myege=jiggeys- "y D55

H e B w

[]Copy Account Annotations
[JCopy Comments
ﬂ []Copy Documents

[]Copy Supparting Details
Copy Data
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Select your school board and click the Move or Move All button to move the Entity into the Selected
Entities box. Check off all of the options for copying additional information that has been attached to
the version. Click the Copy Data button to run the copy process

Copy Version

Planning Units

Select a scenario, source version, and destination version. Then dick Go to retrieve the list of entities.

* Scenario  Finandial Statements E| * Copy From  V10W:Board Working Version E| * CopyTo  V10FOV:Board FO Viewable Version E| ﬂ
Available Entities Selected Entities
B29025 - Bl DSB

Q&l%vl

Copy Account Annotations
Copy Comments
| Copy Documents

Copy Supporting Details

| Copy Data |

A window will pop up to confirm that the user wants to run the copy process and override all data in the
“Selected Entities” for the “Copy To” version.

Please note: This process is not reversible and will cause ALL DATA in the “Copy To” version to be
replaced with the data in the “Copy From” version.

[Eup',r Version (%]

‘ You are about to copy versions, which could change wour current data values, Do wou wank to continue?

|

Once the process completes a window will pop up to inform the user that the copy was successful

(@ Information (%]

The version has been successfully copied.

7.1.1.1 Copy to FO Viewable

If a Board User wants the FO to preview data before submitting it, they have to copy a version into the
FO Viewable Version. The reason for this is that the FO does not have access to any of the Board
versions until they are set to active or FO Viewable. This would be done using the Copy Version process.
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7.1.2 Version Description and Summary Dashboard in the task list

The Version Description and Summary — Submission Dashboard allows users to keep track of the
versions they are working with. It is a place that allows the user to see the current status of their
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submission (whether it is active or not) as well as the status of the FO Version updated by ministry staff.

It also allows users to add descriptions to each of the versions available. This way the user can know

where their data currently sits and can easily work on promoting the correct data as part of the Sign-off
and Approvals process. The right hand panel shows the history of the versions that were activated over

time. Every time a new version is activated, the former Active version is copied into the next Inactive

Version.

> Forms
My Task List
+ P Detaded Instructions_Directives détaliées
> B Submission Input and Query - Non-F5_Soumission
> P Data Refresh - 058 _Mise b jour de données - CSC
- Modifier dela:
4 P sibmission :
» B version Description and Summary
> ¥ yahdate and Promate for Approval
> B Gestion de s soumission

Task List Status
Task - Version ion and y | Task
i, Seanario:Revised Estmates iy Period:YearTotall 4 vear:2017-18 ) Category:No Category
0S8 |
A Active Flag
Submiss ‘Submissh =
Submission Status Number Activation Date created by: Complete
V10:Board Active Version Active/Actf Y2218 Yes [Oul
V20:FO Active Version Active Actf 12/15/17 Yes [Oul
4 Version Desaiption and Summary
Version Desaiption Submission
Activation Date Mumber Versicn Desaription
| e ]
V10W:Board Working Version
V10:Board Active Version 12218 2
V1000 1:Board Draft 1
V10101:Board Inactive Version 1 121417 1
V10D02:Eoard Draft 2
V10102:Board Inactive Version 2
V10D03:B0ard Oraft 3
V10103:Board Inactive Version 3
V10007:Blank Template For Reset
V10104:B0ard Inactive Version 4
V10FOV:Board FO Viewable Version
Updated base for
e ) 2017-18 Revi V10105:80ard Inactive Version §
V10106:Board Inactive Version &
V10107:Board Inactive Version 7
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7.2 Approvals Process — Board Modifier

The Submission Management task list is used to manage sign-off and approvals as the cycle moves
along. Board users would use the Input task lists to enter all necessary data and calculate the
submission. Once the submission is ready for final validation and promotion, they would enter the
Submission Management task list and run through a number of steps to promote the submission.

As mentioned before, the data which is ready to be validated or promoted must be stored in the Board
Working Version (the Version Copy process outlines this in more detail). It is recommended that the user
first review and address any Errors and Warnings and Input Validation errors prior to beginning the Sign-
off and Approvals process.

The validation and promotion functionality is done by running the following steps:

7.2.1 Validate Submission
Select Submission Management - Modifier > Submission Management and open the Validate and
Promote for Approval task

> Forms Task List Status

My Task List Task - Validate and Promote for Approval Task Instructions
> (@ Detailed Instructions_Directives détaillées

> [ Submission Input and Query - Non-FS_Soumission- | Scenario Revised Estimates 'v| version Board Working \
> = Data Refresh - DSB_Mise & jour de données - CSD g Process Status
|_; ¥ Submission Management - ModiﬁerlBestion de la so ChartType Pie |v| Group By v

4« Submission Management
> © version Description and Summary
> © yalidate and Promote for Approval

> [ Gestion de la soumission

Under Review, 100.0%

Actions ¥ View ¥ o % B @) EfDeta
Planning Unit A Approvals Status
4 = 5 o258 DSB Under Review

Select the your DSB shown under Planning unit and click on Actions 2> Validate
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> Forms Task List Status
My Task List Task - Validate and Promote for Approval = Task Instructions
> P Detailed Instructions_Directives détaillées —
b P Submission Input and Query - Non-FS_Soumissian- | Scenario Revised Estimates E| Version Board Working Version E| |G_o|
b P Data Refresh - DSB_Mise & jour de données - CSD E Process Status
4P Submission Management - Modifier_Gestion de la so ChartType  Pie El Group By E|
4 P Submission Management
3 o Version Description and Summary Display My Planning Units
3 & valid and F for Appi T Clear All Filters
> P Gestion de |a soumission %, Default Sort Status
M Under Review
cF Change Status
(i refresh
2 Under Review, 100.0%
\ﬁew' %%nﬁcgm %Demdﬂ
Planning Unit £ 5F Approvals Status i Sub-Status W Current Owner ¥ Location W Te
W Under Review EDU_E I g g "the

As the validation process takes a few moments you can click on the Refresh button to refresh the
process and see the results. If there are any errors found during the Validation process, the Sub-Status
will be displayed as Invalid Data. When there are no more validation errors the Sub-Status will display
No Additional Approval Required.

Task - vValidate and Promote for Approval = Task Instructions
Scenarin  Revised Estimates El Version Board Working Version El | Go | Out of Office Assistan
ﬁ Process Status View ¥
ChartType Pie E| Group By E| m
Status
W Under Review
Under Review, 100.0%
=
Actions ¥ View ¥ R B ! %Detﬁch

Planning Unit 255 Approvals Status 7 tat “F Current Owner “F Location “F Total Value Path  Details
L . DSB Under Review Invalid Data EDU_B[ e om——c o

Select the Invalid Data Hyperlink and a new tab will open. In this tab a Task List will appear under My
Task List and will outline all the forms that contain validation errors in them.
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l HomePage T 51718Rd1 - Task List Status 5171BRd1 - Task List Status *
> Forms Task List Status
My Task List
Task List Status - Revised Estimates - V10W - B29025
> @ Detailed Instructions_Directives détaillées Status of all Task Lists
[ 2 Submission Input and Query - Non-FS_Soumission
[ [ Submission Input and Query - FS_Soumission- Ent
b P Data Refresh - DSBE_Mise & jour de données - CSC
[ P Submission Management - Modifier_Gestion de la W Incomplete
=] = = W Completz
|1 I-[Revised Estimates - V10W - B29035 | W cverdus
PR
= [ lete, 100.0%
B9 | ABEL_PM_VALIDATION REPORT DEFAU TEamRIELS
Task List Status - Revised Estimates -...
] Errors
B9 | ABEL_PM_VALIDATION REPORT DEFAU
F () Erreurs Task List Tasks - Revised Estimates - V10W - B29025
B9 | ABEL_PM_VALIDATION REPORT DEFAU| | Task Type Status Action !
5 B9 Close Task List Window 4 fIRevised Estimates - V10W - B29025 B @ B
4 [fisen3 il B @
@LABEL_PM_VALIDATION REPORT DEFAULT PacE| [y @ E
i 4 lErrors B @ Ii:
PLABEL_PM_VALIDATION REPORT DEFAULT PAGE| [y @ E
4 [Erreurs B @ E
@LABEL_PM_VALIDATION REPORT DEFAULT PAGE| [y @ E
figf Close Task List Window @ @ i

In the case shown here, the validation error appears in two different forms: Section 3 (i.e. SE03_i1) and
the Errors page (i.e. Errors), which can be seen by the folder names highlighted.
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W T s aisess [ sma ekt sans < IR

> Forms Task List Status

My Task List
Task List Status - Revised Estimates - V10W - B29025
[ [ Detailed Instructions_Directives détaillées Status of all Task Lists

b P Submission Input and Query - Non-FS_Soumission

[ [ Submission Input and Query - FS_Soumission- Ent

b P Data Refresh - DSBE_Mise & jour de données - CSC

[ [ Submission Management - Modifier_Gestion de la: W Incomplete
W Completz

. I”'[Revised Estimates - VIOW - B29025

M overdue
|A [ 5E03_i1|

E‘:’ Incomplete, 100.0%
LABEL _PM_VALIDATION_REPORT_DEFALL

Task List Status - Revised Estimates -...

B9 | ABEL_PM_VALIDATION_REPORT DEFAUL

F @ Erreurs Task List Tasks - Revised Estimates - V10W - B29025
B9 | ABEL_PM_VALIDATION REPORT DEFAUL  Task
P o Close Task List Window A [JRevised Estimates - V10W - B29025

el LABEL_PM_VALIDATION_REPORT_DEFAULT_PAGE
‘

fLABEL_PM_VALIDATION_REPORT_DEFALULT_PAGE
4 [Erreurs
&LABEL_PM_VALIDATION_REPORT_DEFALLT_PAGE
fi Close Task List Window

tatus  Action 4

Eiﬁ'

=i E@

3
3
3
J
3
3
3

BHEREPS

(]
=i

In order to open each of the web forms and see the validation error, follow the page link with the “task”
icon (small cube), labelled LABEL_PM_VALIDATION_REPORT_DEFAULT_PAGE under each of the web
form names. This can be done by clicking either the label from the left hand side in the task list or
clicking the arrow under the Action column on the right hand side task lists, as shown below:
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W T s aisess [ sma ekt sans < IR

> Forms Task List Status
My Task List
Task List Status - Revised Estimates - V10W - B29025
[ [ Detailed Instructions_Directives détaillées Status of all Task Lists
b P Submission Input and Query - Non-FS_Soumission
[ [ Submission Input and Query - FS_Soumission- Ent
b P Data Refresh - DSBE_Mise & jour de données - CSC
[ [ Submission Management - Modifier_Gestion de la: W Incomplete
W Completz
. I”'[Revised Estimates - VIOW - B29025 B Overdue
PR
[ © LagEL_pM_ vaLIDATION REPORT DEFALL| neomplete, 100.0%
P ﬂ Errars Task List Status - Revised Estimates -...
I E‘i LABEL PM WALIDATION REPORT DEFJ'-\ULI
4 [ Erreurs Task List Tasks - Revised Estimates - VIOW - B29025
9 | ABEL_PM_VALIDATION_REPORT DEFAUL  Task Type :
> fipd Close Task List Windaw A [JRevised Estimates - V10W - B29025
4 fAseo3in &
E'iLABEL_PM_\I'ALIDA'I'IDN_REPDRT_DEFAULT_PAGE %
A 4 [fJErrors @
¥LABEL_PM_VALIDATION_REPORT_DEFAULT PAGE [
4 [Erreurs B
@LABEL_PM_VALIDATION_REPORT_DEFAULT PAGE [
fi Close Task List Window E
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Opening the task in the Task list will take the user to the web form which contains the error that needs
to be corrected. In the example below, the user is directed to the Section 3 input Form indicating there

is an invalid input type error.

> Forms Task List Status
My Task List Task - LABEL_PM_VALIDATION_REPORT_DEFAULT_PAGE | Task Instructions
3 P Detailed Instructions_Directives détaillées
o B s bmission Input and Guery -Non-£5_Soumission fPeriod:YearTotsll B vear:2017-18 1 Categoryio Category 3]
» B 5 pmission Input and Query - FS_Soumission- Ent | Board Working Version ~|[=+] g
> I Data Refresh - DSE_Mise & jour de données - CSL Account Revised Estmates gf
5 B g bmission Management - Modifier_Gestiondela: ~ ELEMENTARY - OCT, ENROL. . g
¥ Revised Estimates - v 10W -B29025 ELEMENTAIRE - EFFECTIF - OCT. . g
] SE03_i1 humber of Pupils 20 - 59 minutes (gr. 4 to 3 only) IEI g
© LABEL PM_VALIDATION REPORT DE| 60- 148 minutes (oo b on Messages ® %
B errors 150 minutes or mo hd
o LABEL _PM_VALIDATION_REPORT_DEFAUL 4 FSL Elementary ld!:!e\d:élrdéleﬂ::;t:;;eﬁ‘szflzgngliulg?’:@:ﬁ‘d ;Zi(si I"TIVDE
 grrews SECONDARY - OCT. ENROL. 1
' LABEL_PM_VALIDATION_REPORT_DEFAUL SECONDAIRE - EFFECTIF - OCT. .
> B Close Task List Window Pupil Credits Subject of French

The user must locate and correct all validation errors before the Submission can be successfully

promoted.

Once the validation errors have been corrected, the user can either rerun the Validation process to
ensure they have not missed any errors or move directly to the Promote process.

When the Submission passes the validation, the sub status will be updated to No Additional Approval
Required and the Error Task List will be removed. The submission is now ready to be Promoted.

> Forms Task List Status
My Task List Task - Validate and Promote for Approval Task Instructions

o [ Detailed Instructions_Directives détailées

Scenario  Revised Estimates Version Board Working Version Go
o [ Submission Input and Query - Mon-F5_Soumissic El | El —

= [ Submission Input and Query - FS_Soumission- Ei E Process Status

= [ Data Refresh - DSE_Mise a jour de données - Cf ChartType Fie El Group By E|
[ Submission Management - Modifier_Gestion de |:
Ej Submission Management
= i Version Description and Summary
I > £ Validate and Promote for Approval

b [ Gestion de la soumission |
b [ Revised Estimates - V10W - B23025
Under Reviewi, 100.0%
Actions ¥ View T w B W) 5 Detach
Planning Unit 257 Approvals Status Sub-Status Cill
! - =0 DSB  Under Review Mo Additional Approval Reguired |
104

support every child | accompagner chaque enfant B:,
Ontario

reach every student | appuyer chaque éléve




User Guide

School Boards

7.2.2 Promote Submission

To promote the submission to the Board Approver select Submission Input and Query = Submission
Management - Validate and Promote for Approval and select your DSB under the Planning Unit.

> Forms Task List Status
My Task List Task - Validate and Promote for Approval Task Instructions

B [ Detailed Instructions_Directives détaillées

Scenario  Revised Estimates ~ | Version Board Working Version i Go
> [ Submission Input and Query - Non-F5_Soumission [l g [l |_|

bt Ej|Dat.E| Refresh - DSE_Mise & jour de données - CSD | B Process Status

4 B gybmission Management - Modifier_estion de la : Chart Type  Pie E' Group By El

A ij Submission Management

E’ Verginn Nesrrintinn and Summary

= i Validate and Promote for Approval

> [ Gestion de la soumission

Under Reviews, 100.0%

Actions ™ View ¥ W W B cf ) petach

Flanning Unit £ 57 Approvals Status

| - n DsB | Under Review

Once the DSB under planning Unit is selected select Actions - Change Status.

> Forms Task List Status

My Task List Task - Validate and F for Approval  Task Instructions

b P Detailed Instructions_Directives détailées —
] - . Scenario  Revised Estimates ~| Version Board Working Version | | Go |
> Submission Input and Query - Mon-F5_Soumission- | —

> P Data Refresh - DSB_Mise & jour de données - C5D E Process Status

4 P submission Management - Modifier_Gestion de |3 so Chart Type  Fie E| Group By E|
F a Submission Management
13 & Version Description and Summary Display My Planning Units
| g and F for App T Clear All Filters
> I Gestion de Ia soumission %, Default Sort Status
[ validate W Under Review

| ¥ Change Status 9
I EﬂReﬁ'esh

> / Undsr Review, 100.0%
wewv W BS® Hoetch

Planning Unit A F Approvals Status ¥ Sub-Status W Current Owner
1 g ype— ~p—— 0SB 1 Under Review EDU_B e

The Change Status screen will appear. Select Promote from the Select Action list and leave Select Next

Owner as <Automatic>. Click OK.
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Change Status *

Select Action | Promote Elot Mext Owner I <Automatic: Ee

Enter Annotation
Font Mo wee B d @
BIU s, 85 = = &

Il
T
i
]

I

?-’.’

Help e IE' Cancel

This will start the promotion process, which should take over one minute to complete. To get the
updated status, make sure to refresh by selecting Action = Refresh or clicking the blue Refresh button.
While processing, the Sub-Status will indicate Processing, and the Current Owner will be EDU_BxxxxxW
(dependant on your board number)

Task - validate and Promote for Approval Task Instructions

Scenario  Revised Estimates El Version Board Working Version El Go

ﬁ Process Status
Chart Type  Pie El Group By E|

Status
M Under Review

Under Review, 100.0%

Actions ¥ View ¥ B % B o) | gfoetach

Planning Unit £ 5F Approvals Status | Sub-Status Vi1 Current Owner i

e pg— iy DSB IUnder Review Processing EDU_ESEETy

When the promotion process completes, the Sub-Status will become blank and the Current Owner will
change to EDU_SB_Approver. The submission is now promoted to the Board Approver and the Board
Working Version will now be changed to Read Only.
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Task - validate and Promote for Approval Task Instructions
Scenario  Revised Estimates El Version Board Working Version El Go
E Process Status
Chart Type  Pie El Group By E|
Status
B Under Review
Under Review, 100.0%
Actions T View ¥ B % BT @) gfDetach
Planning Unit £ 5 Approvals Status ?} Sub-Status Current Owner F
mems Sypeenn [ wiess; DSB Under Review EDU_SB_Approver

If a user attempts to promote a submission when there are validation errors the Sub-Status will be
displayed as Failed: Invalid Data. The user will be required to correct the validation errors and then re-

do the Promote process.
Task - Validate and Promote for Approval = Task Instructions

Scenario  Revised Estimates E| Version Board Working Version E| Go

ﬁ Process Status
Chart Type  Pie E| Group By El

Status
B Under Review
Under Review, 100.0%
Actions ¥ \iew ¥ e B eF Eﬂ %Debch
PFlanning Unit £ 5 Approvals Status Sub-Status “F [Current Owner
s Senllsen | DSB IUnder Review Failed: Invalid Data [EDU_B W
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7.3 Manage Approvals — Board Approver

Once a submission has been promoted by the Board Modifier, the Board Modifier no longer has write
access to the Working Version and the next user in line is the Approver. The Approver is responsible for
reviewing the submission and deciding how to proceed with it. The Approver has two choices: running
the sign-off process on the submission or rejecting the submission. If the Approver decides to reject the
submission, the submission is back in the hands of the Board Modifier.

Once approved, the data is automatically copied from the Board Working Version to the Board Active
Version as well as the FO Working Version. At this point the status of the submission is set to “Active”
and the FO is responsible for continuing the process.

7.3.1 Approve and Sign-off

Select Submission Management - Approver > Board Approver Sign-Off. Within the form click the
dropdown beside “Are you sure you want to sign-off the current submission?” and select Yes then click
Save.

Mavigate File Edit Vie

# B = Explore |5

S1718Rd1 - Task List Status *

> Forms Task List Status
My Task List Task - Board Approver Sign-Off ~ Task Instructions
3 P Detailed Instructions_Directives détaillées
5 P Submission Input 2nd O NonFS S Q‘Scenario:Revised Estimates %Period:YearToiall Year:ZD]?—lB
ubmission Input and Query - NonF5_Soi
| B Submission Management - Approverl_Gest Huron-Superior Catholic DSB h ﬂ
¥ submission Management Active Flag
g & Version Description and Summar }g“Category:No Category
| > © Board Approver Sign-0ff Submission Submission TP Process
B 5 Reject Submission Submission Status Mumber Activation Date created by: Complete

> P Gestion de la soumission
W10:Board Active Version Mot Active/Inactif

V20:FO Active Version Mot Active/Inactif

Sign Off Confirmation

E?"\u'ersion:Board Working Version
N Mo Category
SUBMISSION SIGN-0OFF COMFIRMATION:
CONFIRMATION DE VALIDATION DE LA SOUMISSION:
Are you sure you want to sign-off the current submission? |Yes / Oui - 9
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The status of the Submission will be changed to Active and the Activation date will be updated.

Task List Status

Task - Board Approver Sign-0ff ~ Task Instructions

EScenario:F‘.euised Estimates ‘iz Period:YearTotall Year:ZD:l?—lE!
Huron-Superior Catholic DSB - J
4 Active Flag
:_-J)“Category:Nn Category
Submission Submission TF Process
Submission Status Mumber Activation Date created by: Complete
V10:Board Active Version Active fActif i 1/25f18 Yes [ Oui

V20:F0 Active Version Mot Active/Inactif

7.3.2 Reject and return submission to the Board Modifier

If the approver decides that the submission is not satisfactory and not ready for further sign-off, the
approver can return the submission to the original owner (Board Modifier).

To reject a submission select Submission Management - Approver = Submission Management >

Reject Submission

> Forms Task List Status

My Task List Task - Reject Submission  Task Instructions
b P Detaled Instructions_Directives détaillées —

] . Scenario  Revised Estimates E| Version Board Working Version E| | Go |
hd Submission Input and Query - Non-F5_So —

I:l & submission Management - Approver IEest B Process status
v

4 B submission Management Chart Type Pie E| Group By

> & Version Description and Summary

> 5 Board Approver Sign-Off

| [Reject Submission|

) ) —
> Gestion de |a soumission Status
M Under Review
Under Review, 100.0%
Actions ™ View ¥ H % BT ofpetacn
Planning Unit 57 Approvals Status “F Sub-Status ¥ Current Owner “F Location 7 Te
My Task List " g ey DSB Under Review EDU_SB_Approver Total DSB
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Once the DSB under planning Unit is selected select Actions = Change Status.
> Forms Task List Status
My Task List Task - Reject Submission | Task Instructions
i P Detailed Instructions_Directives détailées
5 P Submission Input and Query - Non-FS_Sor Scenario  Revised Estimates E| Version Board Working Version E| Go |
4 P Submission Management - Approver_Gest E Process Status
4 B gubmission Management Chart Type  Pie El Group By E|
3 o Version Description and Summary
3 g Board Approver Sign-Off IDispIay My Planning Units
> Reject Submission %CIear All Filters
> P Gestion de la soumission %, Default Sort Status
R validate M Under Review
¥ Change Status
E&Reﬁesh
2 Under Review, 100.0%
| actions ~ | view ~ W% B fetach
57 Approvals Status °F Sub-Status “F Current Owner “F Location

A

Under Review EDU_SB_Approver Total DSB

Planning Unit
N LT O DSB

The Change Status screen will appear. Select Reject from the Select Action list, <Automatic> from the
Select Next Owner list and click OK

Change Status b
Select Action | Reject E| Select Mext Owner | <Automatic= E|
Enter Annotation
Font Mo e BB FE
BJI VYU 8§, 88§ ==== £ €% &2
| hep | Lok || cancel |
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The Approvals status will change to Not Signed off. The Owner will revert back to the Board Modifier
and Board Working version of the submission is no longer read only and changes can be made.

Task - Reject Submission = Task Instructions

Scenario  Revized Estimates El Version Board Working Version E|| Go |

ﬁ Process Status
Chart Type  Pie E| Group By E|

Status
B Under Review

]

Under Review, 100.0%

Actions ™ View ~ B % B e @ HfDetach

Planning Unit < 5| Approvals Status Sub-Status Current Owner Tl
e g [ i) S5 Mot Signed Off EDU_B === t
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7.3.3 Submission with Error Override

Under special circumstances a Board may need to promote a Submission that contains errors. In these
rare instances, the Board Modifier will set the Board Accepts Error Flag to Yes then follow the normal
submission process. In this case the data is automatically copied from the Board Working Version into
the Board Error Override Version. From the perspective of the Approver the process follows the exact
same steps as outlined in the previous section for a submission containing no errors. After the sign-off
by Approver, the data still sits in the School Board Error Override Version. At this point, additional steps
will be required by Ministry personnel. The Ministry needs to confirm activation of submission with
errors. Upon successful completion of this step, the data is copied from Board Error Override into Board
Active Version and FO Working Version. Please note that once you have promoted the version with
errors you need to contact the Ministry in order for them to perform the additional steps required.

Select Submission Input and Query = Input = Board Error Confirmation — Input select Yes from the
Board Accepts Error drop down list and select Save

Enterprise Performance Management System Workspace, Fusion Edition Logged in as ELHOUCK@EDU.UWATERLOO.CA  Help  Log Off O

Navigate Fle Edt View Favotes Tools Administration Help

A B on veelE o 2 |/ Bd =xfB 8|4
-
p pr—————— st I © -
> Forms Task List Status A
» Manage Task Lists Task - Board Error Confirmation - Input | Task Instructions
My Task List &
Errors and Warmings
» ¥ In-Year Deficit Approval - Input A - o
= st : a = . g
» 9 seh. 1018 10 - School Based 5 Scenario:Estimates 4. Period:YearTotalt yreara017-18 ), SubCategory:Ho SubCategory &
> Sch. 10.6 - Board Administration Ex 123 7| Board Working Version h[E7] s
= g
> & sch. 10.8 - Supply Staff Supplemen Errors || Warnings g
» & 5ch. 10C - School Operations & Ma 3
@ ‘Board z
> Sch. 10F - Employee Benefits - Inpt Accey 2
>  Data form B, G, D - Input Valuel Value2] Error? Error EW Description - English g
= R Tndicates if there is any error in the submission and whel 2
» © Data Form F - Input e _ A
> © Appendices - Remainder of Forms - Entrics x
> & variance and Trend Analysis Explan
Search |
Error_SC1_1 N/A Name
Error_5C1_2 NA |v6 / Oui 1
Schedule 1 Errors
9 Reference Data 4
> Benchmarks & Table Amounts Error_SC1L.1L A
o
> Summary of Reference Data Chang Error_SC11_2 A
> B Reference Dats Variance.
> B vaidation Formats Eror_SCLL3 A
P e .
» I soumission - Entrée et requéte P
5 B9 submission Input and Query - FS_Soumission
> B Data Relresh - DSB_Mise & jour de données - Emor_SCL3_1 A
P ~ . o (For Financial Statements Only) Schedule 1.3 - The Net £
b3 Data Refresh - Ministry_Mise & jour de donné Error_SC13_2 A
B9 submission Management - Moifier_Gestion ¢
B submission Management Schedule 1.3 Errors.
& “The Minor TCA funding source must be fully utiized for n
> & Version Description and Summary ) Ememag ol olmim
> & Fiaq Submission for Approval
Schedule 3.1 Errors v
© Dimension ‘The closing balance of “School Condition Improvement F
> Business Rule Security
> Preferences
> Diagnostics Complete. [] [Previous Incomplete| | Brevious| [ Next Incomplete | Next | [Task List Home|
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The Board Accepts Error flag is set to Yes

Enterprise Performance Management System Workspace, Fusion Edition Logged in as ELHOUCK@EDU.UWATEH

Navigate File Edit View Favorites Tools Administration Help

A B & veoe|lB @ & |/ BE B 4
S1718EST - Task List Status *
Task List Status
» Manage Task Lists Task - Board Error Confirmation - Input  Task Instructions
My Task List
Errors and Warnings
b © In-vear Deficit Approval - Input
» 9 Sch. 10.1 8 10.2 - Schoo! Based Ex cenario:Estimates 4 Period:YearTotal Bvear2017-18 ). SubCategory:Na SubCategory
> B Seh. 10.6 - Board Administration Ex 123 | Board Working Version ~=
5 9 5ch, 10.5 - Supply Staff Supplemen Errors  Wamings
» B9 5ch. 10C - School Operations & Mai -
> © sch, 10 - Employee Benefits - Inpi Accepts
b & Data form B, €, D - Input. Valuel value2  Error? Error EW Description - English
b Indicates i there is any errot in the submission and whet
> ¥ Data Form F - Input Ho Category Yes  Oui
> ¥ rggendices - Remzinder of Forms -
> ® variance and Trend Analysis Explan
(For Finandal Statements Only) The change in accumulal
> &% Warmings Explanation - Input Error SCL_1 NA
>  Board Error Confirmation - Inp: (For Finandial Statements Only) The total closing balance
> B Reports Error_SCL_2 WA
> B Results 4 Schedule 1 Errors
¥ Reference Data f (For Financial Statements Only) The accumulated surplus
» ¥ Benchmarks & Table Amounts Eror_SCL1L A o e e
For Financial Statements Only) T as e
> & Summary of Reference Data Chang Ervor SCLL 2 m {(For Financiz ements Only) The accumulated surplu:
5 I Reference Data Variance o e S = o) s s =
> 2 Validation Formats EoESCLERS /A
> B soumission - Entrée et requéte 4 Schedule 1.1 Errors
» B submission Input and Query - FS_Soumission {For Financial Statements Only) The nct debt for the cun
> B Data Refresh - DSB_Mise & jour de données - Bz £l A
] - . A (For Financial Statements Only) Schedule 1.3 - The Net f
> I Data Refresh - Munistry_tuse 3 jour de donné EmEREa NA
9 submission Management - Modifier_Gestion ¢
B submission Management < SR ASERD
& o The Minor TCA funding source must be fully utiized for n
> " Version Description and Summary s Eror_SG1_t 0 0 No/Mon
> & Flaq Submission for Approval
4 Schedule 3.1 Errors
> Dimengion The dosing balance of "School Condition Improvement F

HomePage

& Forms Task List Status =
My Task List ok Trruchons
[ty oo [ [ Verson [BomViortimverion = EEEa=
& B nput
B 8 Process Status View+
& P Reports

Chart Type

i P Results

& I Reference pata

& B vaidaton Formats

& P Submission Management
0 % Version Description and Summary
Ll e |

1 oot et oot for AEFe Change Status =
2 ® Sounisson - Entés et recuite Select Action | Promote [ Setect Next Qurmer [ <Automatic> =
[ - e SRR E Enter Annctation
e v M@ | Gl X 9c¢HD alFfal M | 3
P [(BIYU s osEE=SEE &Esf8 | Tsssats  W|camtower  Wlioemn ] pan 0w | ||
Second Training DSB Promoted with Errors | Felec Tnvalid Deta | EDU_BOOD0ZW [Second Training 05| 28 | [] 3
nep ox| [ concat

Previous Incompite || Previous || Nest Incomplete || ties || Task it Home

il Preferences
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The submission owner is now the Board Approver and the Board Working version is changed to read

only

ORACLE’ Enterprise Performance Hanagement System Workspace, Fusion Edition

HomePage

 Forms Task List Status =
My Task List T rovals | Task Instructions
i Submisen Input and Query Scenaric | Estimates [2] versien | Board Werking Versicn =] s Qut of Office Assistan
& P 1nput —
& B fepors B Process status. View ~
& P st Crart Type | o ] Goup By = ]
& B Referance Data
e 7 vaidstion Formsts
£ B Submission Management
#  Version Description and Summary
ELd Flag Submission for Approval
7 & Validate and Promote for Approval
5 P Soumission - Entrée et requéte
5 P Estimstes - viow - Bo0002
e
Adons» View- O} g % BT @Y f petach
Planning Unit A 7[Approvak Status ¥ | Sub-Status Current Qmer 7| tpcation 7| _Path | Detais L
Second Training DSB |Under Review | EDU_SB_Approver i =&=3 (X1 3 1

Board Approver follows the normal sign-off process

ORACLE" Enterprise Performance Management System Workspace, Fusion Edition

# Forms

My Task List L

). Task Instructions

o P
=1 P submission Approval 4, Period: YearTotalt

[
& P 1oput g -3
& P Reports =

o actve F
5 7 Resuits veres

i P Reference Data

[ vear: 201314 ) SubCstegory: No SubCategory

1), Categary: No Categery

& B valdation Formats ‘Submission Status | Activation Date |

Vi0:Board Active Version i | |

[= & submission Management

"
T Reject Submuson
7 ® pprobation de la soumission

El Sign Off Confirmation

[ Version: Board Werking Verson

I

SUBMISSION SIGN-OFF CONFIRMATION:

Are you sure you want to promote the current Submission for spproval? | Yes [ Oui

Are you sure you want to sgn-off th ion?

|

4 Preferences

Complste [] | Previous Incomplete || Previous || Next Incomplete Tesk List Home

Next
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(Ministry) for error override and the submission status will become Pending Error Override.

ORACLE’ Enterprise Performance Management System Workspace, Fusion Edition

= Forms

Task List Status

My Task List
=1 I Submission Approval
& P gt
i B Reports
& P Resuts
i B Reference Data
& B vaiidation Formats
= P Submission Management
& ™ Version Description and Summary
# ¥ Board Appraver Sign-Off
5 9 Reject Submission
51 ppprobation de la soumission

). Task Instructions

4 Period: YesrTotsll B Yaar: 201314 4 SubCategory: No SubCategory

m

@ Error
Submission St
OrEomrd Actes Vardon . f:rk::i?siun sent to admin for error override, [ Soumission envoyde 3 fadministrateur pour annuler
ok

=l Sign Off Confirmation

ion: Board Warking Version
SUBMISSION SIGN-OFF CONFIRMATION:
Are you sure you want to promote the current Submission for approval? | Yes / Oui
Are you sure you want to sign-off th s Yes/ Oui -

Entries =

Fusion Edition

ORACLE’ enterprise

# Forms

Task List Status

My Task List
=1 I Submission Approval
& P input
& P Reports
i P Resuts
i P Reference Data

i Pl Formats

& ¥ Submission Management
8 9 Version Description and Summary
# ¥ Board Approver Sign-Off
7 5 Reject Submission
7 ® approbation de I soumission

2 Task Instructions

4 Period: YearTotsll 8 vear: 201314 ), SubCategory: No SubCategory

1 Category: No Categary

V10:Board Active Version

] Sign O Confirmation

& Version: Board Working Version

o Category

SUBMISSION SIGN-OFF CONFIRMATION:

Are you sure you want to promte the current Submission for appraval? | Yes / Oui

Are you sure you want to sign-off th

Board must contact the Ministry to initiate the over-ride approval.
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7.3.4 Checking the Submission History

Users will be able to view the submission’s history as well as any annotations the Board Approver has
made by selecting Validate and Promote for Approval and clicking the Details button.

Enterprise Performance Management System Workspace, Fusion Edition Logged in as EFISTESTUSER@GMAILCOM  Help  Log off O

Navigate Fle Edit View Favortes Tooks Help

A & - Egloe|

HomePae | SIGITRES -Task List Status % searc: [ © 1=

> Forms Task List Status ~
My Task List Task - Validate and Promote for Approval || Task Instructions
> I Detailed Instructions_Directives détaillées
P b . Scenario Revised Estimates Version Board Warking Version Go Out of Office Assistant
» P Submission Input and Query - Non-FS_Soumissic
> I Data Refresh - DSB_Mise & our de domnées - C5 B Process Status Views ~.
 submission Management - Modifier_Gestion del: | Chart Type Pie (V] Group By %]

¥ Submission Management
» ® Version Description and Summary
& & Fag submission for Approval

> ¥ Validate and Promote for Approvall

Status

> P Gestion de la soumission M Under Review
> B Training Material_Matériel de formation
Under Review, 100.0%
Actions v View~ B P %, B & W) Hfioen
Planning Unit AP Approvals Status 7 Sub-Status 7 Current Owner  Location P Total Value Path
‘ Under Review EDU_SB_Approver Total DSB =8

Status history and comments will be displayed, to view status changes collapse the pie chart by selecting
the arrow in the right corner

Logged in as EFISTESTUSER@GMAILCOM  Help  Log off &

Enterprise Performance Management System Workspace, Fusion Edition
Navigate FHle Edit View Favortes Tools Help

At % Bxloe|

HomePage | S1617RES - Task List Status * search: | NN © -:v-o=!

> Forms Task List Status ~
My Task List Task - Validate and Promote for Approval | Task Instructions
> I Detailed Instructions._Directives détailées
- Scenario Revised Estimates ] Version Board Warking Version | ] [Gal Qut of Office Assistant
> I submission Input and Query - ton-FS_Soumissic 2
> P Data Refresh - DSB_Mise & jour de données - €S B Process status ‘h
P Submission Management - Modfier_Gestion de I Plnring Unit 828010
 submission Management History | [ Annotations
> Versian Description and Summary
¥ Fiag Submission for Approval Adions v Vien+  oF 28 B} i Detach
> & validate and Promote for Approval Approvals Status  Owner Last Action Status Changed
by ) Gestion de la soumission Under Review EVOYC2@ADSE.ON.CA Promate 12/19/16 11:53 AM
» P roa N . . Not Signed Off SANTAMI@ADSB.ON.CA Reject 12/19/16 8:20 AM
Training Material_Matériel de formation Under Review EVOYC2@ADSS.ON.CA Promate 12/3/16 2:52 P
Under Review admin Originate 10/12/16 1:50 PM
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8 Facility Data Management

8.1 Process Overview

Facility data is loaded from SFIS at the start of the submission cycle to the Board Working and all Board
Draft versions. During the cycle an hourly process is run to compare the facility data in SFIS to the facility
data in EFIS 2.0. If differences are found in the facility data during the comparison process, the new
facility data is loaded into the SFIS Data Management forms in EFIS 2.0 to allow the boards the ability to

review and updated the data if required.

When a change is required to On The Ground Capacity (OTG) the changes will be first made in SFIS then
the comparison process with update the SFIS Data Management form.

8.2 SFIS Data Management Form

Select Data Refresh = SFIS from the task list to open the SFIS Data Management form.

When new data has been loaded the Is there updated SFIS data? Flag will be set to Yes and the New
SFIS Data tab will be populated with the data changes. Note: only data values that have changed will be

displayed.
> Forms Task List Status
My Task List Task - SFIS  Task Instructions

i3 P Detailed Instructions_Directives détaillées
@’Scenario:Finandal Statements @Period:YearToiall Yt

4 [ Submission Input and Query - FS_Soumission- Ent
P Data Refresh - DSB_Mise & jour de données - C5C hd ﬂ

[ Data Refresh Mew SFIS Data Confirmation

i o SFIS :{“School_ID:No Campus ID }J)“Facility:No
3 £ Prior Year Mon-Adjustable Mo SubCategory
b o Prior Year Adjustable Is there updated SFIS data? Yes [ Oui
> I Mise 2 jour de données DISTRIBUTE NEW SFIS DATA TO ALL BOARD VERSIONS
> P Submission Management - Modifier_Gestion de a : DISTRIBUER LES NOUVELLES DOMNEES SI15 A TOUTES LES VERSIONS DU CONSEIL

Do you want to use new SFIS data?

4 SFIS Data Comparison Dashboard
Mew SFIS Data Comparison - Board Warking

On The Ground Capadty
Elementary Secondary

Board Data Load ~ Board Data Load
Variance Version Variance Version

" e el (BS966753F24401) 5C6119401 34
IS e oy (55111532-F16239) 5C6117105 95
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To review the facility data that has changes select the Comparison Board Working tab. All current
values are displayed in the Board Working column and all values that have changed will be displayed in
the Board Data Load Variance Version column and be highlighted in Purple.

> Forms Task List Status
My Task List Task - SFIS | Task Instructions
> P Detailed Instructions_Directives détaillées
N P Subimission Input and Query - F5,_Soumission- Ent ESoenanc:Fmanua\ Statements ‘iz Period:YearTotall Year:z(ll?flﬂ
A MisE & jour de données - CSC e |ﬂ
4 ¥ Data Refresh A New SFIS Data Confirmation
3 & SFIS @ School_ID:No Campus ID 19 Fadiity:No Fadiity
> B rior Year Non-Adijustable No SubCategory
» O prior Year Adjustable Is there updated SFIS data?
> I Mie & jour de donndes DISTRIBUTE NEW SFIS DATA TO ALL BOARD VERSIONS
> B submision Management - Moifier_Gestion de a DISTRIBUER. LES NOUVELLES DONNEES SIIS A TOUTES LES VERSIONS DU CONSEIL

Do you want to use new SFIS data?

< 4| 5FIS Data Comparison Dashboard

Mew 5FIS Datz | Comparison - Board Working

©On The Ground Capacity
Elementar’ Secondary
Board Working Board Data Load Board Working Board Data Load
Version Variance Version Version Variance Version

in =osmm ams san = SC6111266 441
LT R P ) (BS919055-F09565)  SC6105007 126
- w e e e o) SC6108837 375
e " mw 5C6112019 481
B o e i ELlTRLTT) SCE108706 257
o ce— e owmew w)) 5C6119312 372
——— I E16239) 5C6117105 118 _

The Board can choose to either use the new SFIS data in their submission or continue to work with the
existing data. To update the new SFIS to the Board Versions select Yes from the Do you want to use new
SFIS data? dropdown list, and select Save
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> Forms Task List Status
My Task List

Task - SFIS = Task Instructions
i P2 Detailed Instructions_Directives détaillées

t5 Scenario:Finandal Statements -Period:YearTotal 1 =
3 ] Submission Input and Query - F5_Soumission- Ent i o E
i Data Refresh - DSB_Mise a jour de données - CSC hd ﬂ
P Data Refresh Mew SFIS Data Confirmation
¥ 5 SFIS ' School_ID:No Campus ID ) Fadlity

> B prior ear Non -Adjustable No SubCategory

> O prior vear Adjustable Is there updated SFIS data? Yes [ Oui

> B Mise & jour de données DISTRIBUTE NEW SFIS DATA TO ALL BOARD VERSIGNS

> B Submission Management - Modifier_Gestion de DISTRIBUER LES NOUVELLES DONNEES SIIS A TOUTES LES VERSIONS DU CONSEIL

Do you want to use new 5FIS data?

The data has been saved message will be displayed, the New SFIS Data Confirmation flags will be set to
Blank, and the New SFIS Data Tab will become empty of data, select OK. The Board Working and all
Draft Versions will be recalculated using the new facility data.

Favorites Tools Help

HomePage S1718FIS - Task List Status =

> Forms Task List Status

My Task List Task - SFIS ~ Task Instructions

& P Detailed Instructions_Directives détailées

> P Submission Tnput and Query - FS._Soumission- Ent E"Scenario:Financial Statements #Period:YearTotall i
P Data Refresh - DSB_Mise & jour de données - CSC hd ﬂ
P Data Refresh Mew SFIS Data Confirmation
)3 o SFIS ' School_ID:No Campus ID 4 Faiit
i i Prior Year Non-Adjustable Mo SubCategary
> O brior Year Adjustable Is there updated SFIS data?

> [ Mise 3 jour de données DISTRIBUTE NEW SFIS DATA TO ALL BOARD VERSIONS

> B submission Management - Modifier_Gestion dela' DISTRIBUER. LES NOUVELLES DONNEES SIIS A TOUTES LES VERSIONS DU CONSETL

Do you want to use new SFIS data?

4 SFIS Data Comparison Dashboard

Mew SFIS Data Comparison - Board Working

There are no valid rows of data for this form,
0On The Ground Capadity
Elementary Secondary

Board Data Load ~ Board Data Load
Variance Version Variance Version
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On the Comparison — Board Working Tab the Board Working Version column will be updated with the
new data and the Board Data Load Variance colum will be Blank.

Mavigate File Edit

S1718FIS - Task List Status

> Forms Task List Status
My Task List Task - SFIS  Task Instructions
¥ P Detailed Instructions_Directives détaillées
5 [} Submission Input 2nd Query - FS_Soumission- Ent EScananc:Fmanual Statements \gPeriod:YearTotall Year:lDl?—lE
Fl P Data Refresh - DSE_Mise a jour de données - CSC h ﬂ
4 P patapefresh A New SFIS Data Confirmation
> 59 grre 9 School_ID:No Campus 1D 0 Fadlity:No Facility
> 9 Prior Year Non-Adjustable Mo SubCategory
> ¥ prior vear Adjustable Is there updated SFIS data?
> B s & jour de données DISTRIBUTE NEW SFIS DATA TO ALL BOARD VERSIONS
> B submission Manzgement - Modifier_Gestion el DISTRIBUER LES NOUVELLES DONNEES SIIS A TOUTES LES VERSIONS DU CONSEIL

Do you want to use new SFI5 data?

] 4 SFIS Data Comparison Dashboard

MNew 5FIS Data  Comparison - Board Working

0On The Ground Capadity
Elementary Secondary
Board Working Board Data Load Board Working Board Data Load
Version Variance Version Version Variance Version
Ve N S— peeE— 5C6111266 441
I N e N I (B5919055-F09566) | SC6105007 125
e ) 5C5108837 375
T T 5C6112019 481
i — i e mam ) 5C5108706 257
T — w8 =) 5C5119312 372
" P e IS W "06235) scan?:.osl 35
e g— e ) SC6112018 288

If the user selects No from the dropdown the data will NOT be updated to Board Versions and the
following message will be displayed.

@ Error ®

Messages for this page are listed below.

a Please confirm that you want to use the new School Attribute data. [ Veuilez confirmer que vous
désirez utilizer les nouvelles données d'attribut de I'Ecole.

@ The data has been saved.
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9 Prior Year Data Management

9.1 Prior Year Data Overview

Prior Year data is loaded at the start of each cycle. During a submission cycle data can be changed in a
prior year’s submission, which may impact the current submission. During the cycle a nightly process is
run to load the data from Prior Submissions and compare it to the Prior Year data that is being used in
the Current Submission. If differences are found in the data during the comparison process, the updated
data is loaded into the Prior Year Data Management forms in EFIS 2.0 to allow the boards the ability to
review and update the data as required.

9.2 Adjustable Prior Year Data

Prior year data that is available to be adjusted by the user is shown in blue cells in the Input web forms
under the Input task lists. The data can be adjusted directly in the blue cells, and is reflected in the
submission for the selected Version after the user saves the data.

Enterprise Performance Management System Workspace, Fusion Edition

Mavigate Hle Edit View Favortes Tools Help

how rese|l © & |/ = - m fo

HomePage S1617RES - Task List Status *

> Forms
My Task List

Task List Status

Task - Sch. 5.1 - Deferred - Input Opening, Contrik and Earnings = Task Instructions

i P Detailed Instructions_Directives détaillées

[l Submission Input and Query - Non-FS_Soumi Schedule 5.1 - Deferred Revenue - Input

%Periud:YearTotall

P Submission Input and Query
] Input | Board Working Version - ﬂ
i '3:’ School Level Data - Input Operating Capital
b & Sch 12813 Enrolment - Input
i3 5 Allocations (Sections) - Input ised Esti Revised Estimates Revit
i '3' Appendices - Input Appendix F only
» ® Sch. 5.1 - Deferred Revenue - T
b & Sch. 3.2 - Capital Expenditures - Cz
i3 o 5ch. 3.4 - Capital Expenditures - 5C

Deferred Revenue - Defer
Balance at September Co
1:

i o 5ch. 3.5 - Capital Expenditures - PC Description |
o _ Capi itures -

> __ Sch. 3.1 - Capital Expenditures - My TG E

v B geh, 3- Capital Expenditures - InpL

> &9 5ch, 3A - Capital Grants Funding - 1 SUBVENTIONS GENERALES
57 ~Tangi i q

’ Sch. 3C - Tangible Capital Asset Co Special Education Allocation Excl. SEA Formula Based Funding 0

b il Sch. 3D - Assets Held for Sale - Inp

g e Sch. 5.2 - Accounts Receivable Con
i S Sch. 5.3 - Deferred Capital Contrib
b o 5ch. 5.5 - List of Committed Capital
> t Sch. 5.6 - Land Revenues and Defic
g o Sch. 114 - Schedule of Tax Revenu
k> S Sch. 14 - School Generated Funds -

I+ o 5ch. 10G - Supplementary Informal

SEA Formula Based Funding
Distant Schools and Program Improvements
Internal Audit - Operating

Mental Health Leader

First Nation, Métis and Inuit Per Pupil Amount

> B 5ch, 9 - Revenues - Input Library Staff

5 B .
g = Seh. 10 - Bxpenses - Input Student Achievement Envelope 0
> B 5eh, 10888 - Special Education Exp
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To assist the user in managing the data, the values which are loaded nightly are also shown in the Prior
Year Adjustable web form under Data Refresh - DSB = Data Refresh = Prior Year Adjustable. This

form shows all adjustable prior year data in one place. Depending on the cycle, the web form can
contain one or two tabs:

Financial Statements Cycle:
e Adjustable PY Data — adjustable board-level data

HomePage J S1617FIS - Task List Status =

» Forms Task List Status

My Task List Task - Prior Year Adjustable  Task Instructions

3 i Detailed Instructions_Directives détaillées
3 i Submission Input and Query - F5_Soumission- E1 4 Adjustable Prior Year Data
4 ™ Data Refresh - DSB_Mise a jour de données - CS \nz Period:YearTotal1
4 P Data Refresh Ad|EY
> O sers | Adjustable PY Data |
g i Prior Year Mon-Adjustable
i i Prior Year Adjustable
i =] Mise & jour de données

3 P Submission Management - Modifier_Gestion de |:

> Training Material_Matériel de formation APPENDICES/ANNEXES D1

Non-Financial Statements Cycle (i.e. Estimates, Revised Estimates):

e Adjustable PY Data — adjustable board-level data
e Adjustable PY Enrolment — adjustable school-level enrolment data

HomePage | S1617RES - Task List Status =

> Forms Task List Status

My Task List Task - Prior Year Adjustable = Task Instructions

B P Detailed Instructions_Directives détaillées

B P Submission Input and Query - Non-F5_Soumissic A Adjustable Prior Year Data

4 B Data Refresh - DSB_Mise 3 jour de dannées - S ‘g Period:YearTotall
4 P Data Refresh - | 5
5 B s Adjustable PY Data | Adjustable PY Enrolment
B S Prior Year Mon-Adjustable

. ¥ [Prior Vear Adustable]
H i Mise 3 jour de données
B P Submission Management - Modifier_Gestion de |z

[ Training Material_Matériel de formation SCHEDULES/TABLEAU 10G

Early Retirement Incentive Plans (ERIP) EARSL Adjusted
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As mentioned earlier, these web forms show all prior year adjustable data in one place. In the example
below we can see that there are two columns:

Landing Version: The data contained in Landing Version is the latest data loaded into the system the
night before. This data is in the landing area and is currently not being used in the submission. If cell is
highlighted pink it means that the latest data load is different from what was loaded into the system
initially — at the beginning of the submission. The data shown in this column does not have to match
what is in the Board Working Version column and is used as a reference.

Task List Status

Task - Prior Year Adjustable = Task Instructions

Adjustable Prior Year Data
#zPeriod:YearTotall
DSB MR
Adjustable PY Data  Adjustable P Enrolment
Board
Landing Waorking
Version Version
eaiaies . Estimates
SCHEDULES,TABLEAU 10G -
Early Retirement Incentive Flans (ERIF) EARSL Adjusted Mo SubCategory 1] 0
Early Retirement Incentive Plans (ERIP) Employee Future Benefits Opening Balance on September 1@ Mo SubCategory 1] 0
Retirement Gratuity Plans EARSL Adjusted Mo SubCategory 51 5.1
Retirement Gratuity Plans Employee Future Benefits Opening Balance on September 1: Mo SubCategory -29,205,501
Retirement, Health, Dental, Life etc. - School Board Plans ~ Amortization Period Adjusted Mo SubCategory 5 5
Retirement. Health. Dental. Life etc. - School Board Plans ~ Emploves Future Benefits Openina Balance on Seotember 1@ Mo SubCategorv Bl 98.703

Board Working Version: This column shows the data that is currently being used in the Board Working
Version of the submission. This is exactly the same value as the one on the input web form, under Board
Working Version. The user can adjust the data directly in this form. Once the user clicks “Save” the data
is saved into the database, and the Board Working Version submission is recalculated using the newest
number (same functionality as the Input form).

Task List Status

Task - Prior Year Adjustable = Task Instructions

Adjustable Prior Year Data
#Period:YearTotall
DSB -+
Adjustable PY Data = Adjustable PY Enrolment
Board
Landing Working
Version Version
Estimates __Estimates
SCHEDIULES/TABLEAU 10G
Early Retirement Incentive Plans (ERIF) EARSL Adjusted Mo SubCategory o] 0
Early Retirement Incentive Plans (ERIF) Employee Future Benefits Opening Balance on September 1: Mo SubCategory o] 1]
Retirement Gratuity Plans EARSL Adjusted Mo SubCategory 5l 5.1
Retirement Gratuity Plans Employee Future Benefits Opening Balance on September 1@ Mo SubCategory -29,205,501
Retirement, Health, Dental, Life etc. - School Board Flans  Amortization Period Adjusted Mo SubCategory 5 5
Retirement. Health. Dental. Life etc, - School Board Plans ~ Emploves Future Benefits Openina Balance on Seotember 1: - No SubCateaory 98.703 9R.703
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At that point, the submission will be updated to reflect the newly saved value.
Task List Status
[Tk 5 Dot of oot Srps Do) e 005 T v
ﬁPerind: YearTotall ‘r'ear: 2013-14 maSubC
DsB [f[Board working version | |+ [#]
Description | Accumulated Surplus (Deficit) - Balance at September 1 |~

AVAILABLE FOR COMPLIANCE - UNAPPROPRIATED

ALY FINS DE CONFORMITE

Operating Accumulated Surplus

Available for Compliance - Unappropriated
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9.3 Non Adjustable Prior Year Data

Non-Adjustable Prior year data is used in the submission but cannot be updated by the user directly in
any web forms. Using the Data Refresh web forms, the user has the ability to update ALL prior year non-
adjustable data into all board versions.

To assist the user in managing the data, the values which are loaded nightly are also shown in the Prior
Year Non-Adjustable web form under Data Refresh - DSB = Data Refresh = Prior Year Non-
Adjustable. This form shows all non-adjustable prior year data in one place. The form is made up of two
major sections:

Top section: Contains two rows with a different flag in each:

e |s there updated prior year data?
o This flag indicates whether the data loaded most recently (the night before) is different
from the data contained in Board Working Version (and all board drafts)
o Ifany of the Prior Year cells in the submission are different this flag will be red and
display “Yes/Oui”
o If the data matches the data in Board Working Version (and all board drafts) the flag
will be gray and blank
e Do you want to push the prior year data change?
o This cell allows the user to confirm that they want to push the updated prior year data
into all Board Versions — this will be described in more detail in later paragraphs

Task - Prior Year Mon-Adjustable  Task Instructions

i1, Scenario:Revised Estimates

hd|EY
Prior Year Mon Adjustable Data

o Category:Mo Category

Is there updated prior year data?
Do you want to push the prior vear data chandg?
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Bottom section: Contains all the non-adjustable prior year data organized by section, with three
columns:
e Landing Version
o Shows the latest non-adjustable prior year data loaded into the system
e Board Working Version
o Shows the data which is currently being used in all Board versions in the submission
e Board Data Load Variance Version
o If highlighted pink, this indicates that there is a difference between the data in Landing
Version and Board Working Version —in this case the value displayed in the cell will be
used if the user chooses to push the data into the submission versions
o If gray with no value in it, this indicates that there is no difference between the data in
Landing Version and Board working version — in this case there will be no changes to the
data if the user chooses to push the data into the submission versions

Board
Data
Board Load
Landing Working [ Variance
Version WVersion Version
Lompuance - 1% 0T UPEranng Anocaton 2U1b-1/ ESUMAres MO SUDLAtegory Leosasifll 125743
Compliance - Prior Year Accumulated Surplus Available 2016-17 Estimates Mo SubCategory | 11,411,828 § 11,411,
Compliance - Lesser of 1% and Prior Year Accumulated Surplus 2016-17 Estimates Mo SubCategory 1,257,431 1,257,43:
COMPLIANCE / CONFORMITE
Compliance - Amount of Ministerial Approval Received. Mo Category Mo SubCategory 322,434 322 4
WARIANCE AND TREND AMALYSIS

iR Residential Taxes Calendar Year 2015 Variance and Trenll 11,246,117
Business Taxes Calendar Year 2015 Variance and Trenll  &,394,362
Payments in Lieu of Taxes Calendar Year 2015 Variance and Tren 75,380

Residential Taxes before Growth Variance and Trenll 11,246,117

Residential Taxes % Growth Variance and Tren

Depending on the cycle, different data can be adjustable / non-adjustable. Therefore, the bottom
section of the form can contain one or two tabs:
Financial Statements Cycle:

o Non-Adjustable PY Data — non-adjustable board-level data

e Non-Adjustable PY Enrolment — non-adjustable school-level enrolment data

My Task List Task - Prior Year Non-Adjustable = Task Instructions

I P Detailed Instructions_Directives détaillées
E?"Soenanu:Financial Statements

- 3]

B ] Submission Input and Query - FS_Soumission- E
P Data Refresh - DSB_Mise a jour de données - CS
¥ Data Refresh
I & SFIS . Category:No Category
I E’ Prior Year Non-Adjustable Board

» 5 prigr vear Adjustable Working
Version

Prior Year Mon Adjustable Data

B ] Mise 3 jour de données
i . Is there updated prior year data?
B Submission Management - Modifier_Gestion de I

Do you want to push the prior year data change?
B [ Training Material_Matériel de formation i B LULTE =

EBoard Level =~ School Level

}ﬂJMunidpdﬂy:No
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Non-Financial Statements Cycle (i.e. Estimates, Revised Estimates):

o Non-Adjustable PY Data — non-adjustable board-level data
| EE=sg pEreeEeee-.—y |

» Forms Task List Status
My Task List Task - Prior Year Non-Adjustable | Task Instructions
> P Detailed Instructions_Directives détaillées
» B submission Input and Query - Non-FS_Soumissic - 53, Scenario:Revised Estimates \, Period:rearTotall
+ P Data Refresh - DSB_Mise  jour de données - C5 ~|[+]
4 P Data Refresh 4 Prior Year Non Adjustable Data
> O sp1s 1 Category:No Category 1) SubCateg
b & Prior Year Non-Adjustable Board
9 prior Year Adjustable Working
> I pise & jour de données el
1s there updated prior year data? -

> B Submission Management - Modifier_Gestion de Iz

Do you want to push the prior year data change?
> B Tyaining Material_Matériel de formation o B LILT 2

4
l
Board
Data
Board Load
Landing Working  Variance
Wersion Wersion Version
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To demonstrate how the Prior Year Non-Adjustable forms work we will use Schedule 3C as an example.
In Schedule 3C, TCA Gross Book Value (Submission Input and Query = Input = Sch. 3C - Tangible
Capital Asset Continuity Schedule - Input) we have a number of Opening Balance cells that contain Prior
Year data. We will focus on the three cells highlighted below:

e Assets In Service - Portable Structures

e Assets In Service - Equipment - 10 years

e Assets In Service - First-time Equipping - 10 years
The three cells are coloured grey, therefore are not open for input/adjustment directly on the form.
These cells are controlled by the Prior Year Data Refresh process.

51314FIS - Task List Status *

Forms Task List Status
My Task List Task - Sch. 3C - Tangible Capital Asset Continuity Schedule - Input-SC03C_Input . Task Instn
= ¥ Submission Input and Query - FS_Soumission- Entrée et requéte 51 Schedule 3C - Tangible Capital Asset Continuity Schedule - Input
B P Submission Input and Query
P #Period: YearTotall | fear: 2013-14 W Subt
OnSIS Data J . j —
DSB Board Working Version
=] P Input v : 9 M
¥ Faciity Based Enrolment Distribution TCA Gross nmkva.e\Tcn Acc, Amort\[ TCA NBV &POD
5 5chocl Level Data - Input Financial its
o 5ch 12813 Enrolment - Input Cost - Opening Balance September 1 |C
5] Sch. 11A - Schedule of Tax Revenue - Input Assets In Service - Land &Land Improvement with Infinite Lives 30,650,865, 2500
@ Allocations (Sections) - Input Assets In Service - Land Improvements 5,128,886.43800
5 Appendices - Input Appendix D1and F only Assets In Service - Buildings - 40 years 735,832,750.7500
& Sch, 5.1 - Deferred Revenue - Input Opening, Contributions and Earning icE - ilding:
'3?_" 5Sch, 3C - Tangible Capital Assets - Detail Data - Input Assets In Service - Portable Structures 9,699,684
E__’ —Lanaibls Capital Assets —Detal Data —validanon Assets In Service - Equipment - 5 years 207,419
= — . — -
Sch. 3C - Tangible Capital Asset Continuity Schedule - Input Assets In Service - Equipment - 10 years 3,306,202
5 3 - - N -
& 4 Sch. 3D - Assets Held for Sale - Input Assets In Service - Equipment - 15 years Q
¥ 5ch, 3.2- Capital Expenditures - Capital Priorities Grant - Input i o .
- Assets In Service - First-time Equipping - 10 years 6,937,975
Do 3.1 - Capital Expenditures - Moveable Assets - Input
o~ Assets In Service - Furniture 482,618
¥ 5ch, 3 - Capital Expenditures - Input
. [=] Assets In Service - Furniture & Equipment - Subtotal 10,934,214
& 5ch, 3.3 - Capital Expenditures - New Schools - Input e =

If we navigate back to the Prior Year Non-Adjustable web form (Data Refresh - DSB = Data Refresh >
Prior Year Non-Adjustable) we will see that there is currently an update to the prior year data (indicated
by the red flag)

S131415 - Task Lt status * R

HomePage

Forms Task List Status

My Task List | Task - Prior Year Non-Adjustable-FS_Prior Year Non Adjustable - D

[ Submission Input and Query - F5_Soum

IEl P Data Refresh - DSB_Mise 3 jour de don
= P Data Refresh

L!_;?'ISn:enario: Financial Statements

DSB v =+

[=] Prior Year Mon Adjustable Data

o 5r1s
| = ™ prior Year Non-Adjustable | 14, ,Categary: No Category

59 Brior Year Adjustable Board Working Version
[ Mige & jour de donndes Is there updated prior year data?

I [ Submission Management - Modifier_Ges Do you want to push the prior year data change?
I
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If we scroll through the rows of the bottom section, we can find which cells have changed. The flag
indicates that there is data changed in either the Board Level (Non-Adjustable PY Data) or the School
Level (Non-Adjustable PY Enrolment in applicable cycles). It is always a good practice to check both tabs
and review all the changed data. If we scroll towards the middle of the first tab, we will find data
pertaining to Schedule 3C. From here we can see that two of the three rows have a pink highlight in
them, meaning that the newest prior year data is different from what is currently being used in the

submission.
[=l Comparison - Board Working
Non-Adjustable I'I'Da‘la\r\Non-\Adjustable PY Enrolment
Landing Version | Board Working Version |Board Data Load Variance Version |
SCHEDUI FSITARIFALLAC
Cost - Opening Balance September 1 Assets In Service - Portable Structures No SubCategory 0,009,999 9,699,684
Assets In Service - Equipment - 5 years Mo SubCahegorv 207,419 207,419
Assets In Service - Equipment - 10 years Mo SubCategory 3,306,202 3,306,202 I
igs.Equipment - 15 vears Do SuaCatsaery 2 2
Assets In Service - First-time Equipping - 10 years Mo SubCategory 6,999,999 6,937,975 _
Assets In Service - Furniture Mo SubCategory 482,618 482,618 o
Assets In Service - Computer Hardware No SubCategory 11,935,479 11,935,479

In order to update the submission with the latest data for Schedule 3C, we must also update all other
non-adjustable prior year data which has changed. It is always a good practice to review all data in the
web form before proceeding. Once we have confirmed all data changes and are ready to push all the
changed data into Board Working Version and all the Draft Versions, we would click on the white cell
next to “Do you want to push the prior year data change?” and choose “Yes/Oui” from the drop down.
Next we would click “Save”

t System Worksp Fusion Edition

#& B 1= Explore

HomePage S$1314FIS - Task List Status *

Forms Task List Status
My Task List Task - Prior Year lon-Adjustable-FS_Prior Year Non Adjustable - DSB .. Task Instructions
P Submission Input and Query - FS_Soum é}?"soenarlo: Finandal Statements #,Period: YearTotall
= P Data Refresh - DSB_Mise & jour de don
DsE - [

=] P Data Refresh

") SIS [= Prior Year Mon Adjustable Data
I  prior Year ummsmuel ., Category: Mo Category \_SubCategory: No Subl
Prior Year Adjustable Board Working Version
P Mise & jour de données Is there updated prior year data?
¥ submission Management - Modifier_Ges Do you want to push the prior year data change? | Yes /Oui I Entries X

Name

[=] Comparison - Board Working
Non-Adjustable PY Data " Non-Adjustable PY Enrolment

ing !

SCHEDULES/TABLEAU 3C
Cost - Opening Balance September 1 Assets In Ser| No 5
Assets In Ser) No 2
o e —— T E—— -
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After clicking “Save”, a new window will pop up indicating: “PY_DataConfrimation_DSB in Progress...”

PY_DataConfirmation_DSE in Progress...

Once the process has completed, a window will pop up indicating two things:

e  “The data has been saved”
e “Rule was run successfully”

@ Information

@ The data has been saved.

@ Rule was run successfully

Messages for this page are listed below.

™y

(x]

At this point the process has taken the

data from the Landing Version in the Prior Year Non-Adjustable

data form(s) and copied it into Board Working Version, Board Draft 1, Board Draft 2 and Board Draft 3.
The submission has also been re-calculated to reflect the new numbers. Since all data has been updated
into the submission the “Is there updated prior year data?” flag has been reset and is now blank.

51314FIS - Task List Status *

F
Forms

My Task List
P Submission Input and Query - FS_Soum
IEl P Data Refresh - DSB_Mise & jour de daon
= P Data Refresh
E’ SFIS
G Prior Year Non-Adjustable
G Prior Year Adjustable
P Mise & jour de données
| [ P Submission Management - Modifier_Ges

Task List Status

[ Task - Prior Year Non-Adjustable-FS_Prior Year Non Adjustable - DSB -
E_?LS::enariu: Finandal Statements

DSE - J

[=] Prior Year Mon Adjustable Data

}SJ“Categnry: Mo Category

Is there updated prior year data?
Do you want to push the prior year data change?
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If we scroll down to Schedule 3C in the bottom section of the form, we will see that the data for our
updated rows has changed and the pink highlighting is no longer there. The data in the Board Working
Version column now matches the data in the Landing Version column.

[=] Comparison - Board Working

Non-Adjustable PY Data .. Non-Adjustable PY Enraiment
Landing Version | Board Working Version | Board Data Load Variance Version |
SCHEDULES,TABLEAU 3C -
Cost - Opening Balance September 1 Assets In Service - Portable Structures Mo SubCategory 9,999,999 9,999,999 I
A&m In Service - Equipment - 5 years Mo Subcﬂry 207,419 207,419
Assets In Service - Equipment - 10 years Mo SubCategory 3,306,202 3,306,202 I
A&m In Service - EquipEnt - 15 years Mo Subcﬂry 0 0
Assets In Service - First-time Equipping - 10 years | No SubCategory 6,999,999 6,999,999 I
Assets In Service - Furniture Mo SubCategory 482,618 482,618 ;
Assets In Service - Computer Hardware Mo SubCategory 11,935,479 11,935,479
Assets In Service - Computer Software Mo SubCategory 2,787,701 2,787,701
Assets In Service - Vehides under One Ton Mo SubCategory 939,448 939,448
Assets In Service - Vehides over One Ton Mo SubCategory 87,511 87,511

If we navigate back to Schedule 3C, TCA Gross Book Value (Submission Input and Query 2 Input = Sch.
3C - Tangible Capital Asset Continuity Schedule - Input) we see that the Opening Balance data has been
updated for the Prior Year rows which changed.

o POV

Forms Task List Status
My Task List Task - Sch. 3C - Tangible Capital Asset Continuity Schedule - Input-SC03C_Input “.. Task Instruc
] L R R . . -
[=] ¥ Submission Input and Query - F5S_Soumission- Entrée et requéte =1 Schedule 3C - Tangble Capital Asset Continuity Schedule - Input
= =] Submission Input and Query .
] #Period: YearTotall Year: 2013-14 ) SubC
OnSIS Data ] . j —
DSB |+ |Board Working Version -
= P Input 9
¥ Eadiity Based Enrolment Distribution TCA Gross Book Value (. TCA Acc. Amort | TCA NBV &POD
¥ 5chool Level Data - Input Financial Statements
(5" Sch 12813 Enrolment - Input Cost - Opening Balance September 1 | Co:
89 5ch. 114 - Schedule of Tax Revenue - Input Assets In Service - Land & Land Improvement with Infinite Lives 30,650,865.2500
5 Allocations (Sections) - Input Assets In Service - Land Improvements 5,128,886.4800
o Appendices - Input Appendix D1 and F only Assets In Service - Buildings - 40 years 735,832,750.7500
&9 5chy, 5.1 - Deferred Revenue - Input Opening, Contributions and Earniry | AssatsIn Service - Other Buildings
& sen, 3¢ -Tangible Capital Assets - Detail Data - Input Assets In Service - Portable Structures 9,999,999
o Bl S.Capital Asse Detail Data - Vall u Assets In Service - Equipment - 5 years 207,419
= — . — B
Sch. 3C - Tangible Capital Asset Continuity Schedule - Input Assets In Service - Equipment - 10 years 3,306,202
+ 30 - Assets Held for Sale - Input Assets In Service - Equipﬁnt - 15 years 1]
. 3.2 - Capital Expenditures - Capital Priorities Grant - Input . L o
Assets In Service - First-time Equipping - 10 years 6,999,999
. 3.1 - Capital Expenditures - Moveable Assets - Input
Assets In Service - Furniture 432,618
. 3 - Capital Expenditures - Input
> [=] Assets In Service - Furniture & Equi t - Subtotal 10,996,233
& B 5eh. 2.3 - Canital Fxmenditires - New Schndls - Tt e e e ===
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9.4 Prior Year Data Warning

As prior year data is updated on a nightly basis, the Warnings module contains a warning to ensure that
the board uses the latest prior year data in a submission. If for any reason, the board chooses not to
accept the prior year data changes, an explanation must be entered in the Warnings Explanation - Input
(Submission Input and Query 2 Input 2 Warnings Explanation — Input) page. If no explanation is
entered, the submission will not be able to be promoted.

Enterprise Performance Management System Workspace, Fusion Edition
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Mavigate Hle Edit View Favorites Tools Help
A m ool @ & |4 B8
HomePage S1617RES - Task List Status =
» Forms Task List Status
My Task List Task - Warnings Explanation - Input = Task Instructions
5 B9 5ch, 5.6 - Land Revenues and Defit -
< Period:YearTotall f Year:2016-17 £=7 Scenario:Revised Estimates
> ¥ 5ch. 114 - Schedule of Tax Revenu ' =y
> 9 5ch, 14 - school Generated Funds - | Board Working Version hd|E3]
5 ¥ sch, 9 - Revenues - Input Warning
=] Valuel Value2  Waming? Explanation EW Description - English
P Sch. 10 - Expenses - Input R i e e
e ) i Warning_APP_B1_1 6,015,323 5,015,323 No [ Non
4 " Sch. 10ASE - Special Education Exg The total fees received for out of province and visa students on Append
> B sch, 106 - Supplementary Informa Warning_APP_B1_2 0 0 Mo/ Non
> B Data Form A2 - Enveloping - Input ) .
& 4 Appendix B1 Wamings
4 - Sch. 5.1 - Deferred Revenue - Inpu The number of School Level Prindpals should be equal the October FTE
> o Sch. 104D] - Adjustment for Compl Waming_Detail_4 343 34.3 Mo/ MNon
5 B9 5ch. 5 - Detail of Accumulated Surg The number of School Level Vice-Prindipals should be equal the October
& o . Warning_Detail_5 15.8 15.8 Mo [ Non
4 o Sch. 10.7 - Liability for Contaminat: The total derical | The number of School Level Clerical and Secretarial staff should equal 1
> & Compliance Report - Input Warning_Detail_6 53.9 53.4
» ¥ In-Year Deficit Approval - Input
& 4 Detail Data Warnings
’ . Sch. 10.1 8 10.2 - School Based Ex (For Financial Statements Only) The sum of the amount financed from E
> & 5ch. 10.6 - Board Administration B 4 Wamning_APP_D1&D2_1 NJA
b B sch. 108 - Supply Staff Supplemen 3
& n choal ) 4 Appendix D1 & D2 Wan
’ » seh. 10C- 5 Operations & Mal The total transportation to Provincial School expenses reported on Appe
> & 5ch. 10F - Employee Benefits - Inp Warning_APP_F_1 o 0 Mo [ Non
> B pata form B, C, D - Input ) )
e < Appendix F Warnings
’ - Data Form F - Input The year grid for Elementary and Secondary teachers must be reported
> O Appendices - Remainder of Forms - Warning_APP_G_1 No [ Non
5 B9 yariance and Trend Analysis Explan ) .
o = = 4 Appendix G Warnings
> Warnings Explanation - Input If the eigible expenses exceed 10% of the total strike savings, please p
3 Board Error Confirmation - Input Warning_APP_M_1 0 0 Mo/ Non
i3 [ Reports ) .
) e 4 Appendix M Wamings
; Resul PY opening balan | Please explain why the latest prior year data are not being used.
i3 @ Reference Data Warning_PYData
. —
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10 OnSIS Data

In the EFIS2.0 Financial Statement reporting cycle, Enrolment data will be loaded directly from the ONSIS
system. Boards will update all changes to enrolment data in ONSIS and EFIS 2.0 will load data from
ONSIS on a nightly basis. Boards will be able to view detailed data in the ONSIS viewing area similar to
the current Enrolment Verification Application. For schools (BSID) that belong to more than 1 facility, a
process will be available to allow the Board to allocate the enrolment between the individual facilities.
Financial Officers and Administrators will have the ability to adjust school level data prior to making FO
Active Version.

10.1 Data Viewing Area

To view and review the OnSIS data in the EFIS 2.0, the following tabs are available.

Loaded data from the OnSIS will go into Submission Input and Query/OnSIS Data/Loaded Enrolment
Data Tab.

Mavigate FHle Edit View Favorites Tools Help

h o T Explnrel

HomePage | S1617FIS *

> Forms Task Li
My Task List
TasklL
g 2 Detailed Instructions_Directives détaillées
P Submission Input and Query - F5_Soumission- E1
@ Submission Input and Query
£ Gnsts Dats
[ B Loaded Enrolment Data I
» & Ministry Adjustment - Tnput
> & Ministry Adjustment Review
> 2 OnSIS Enrolment Data Review
3 i Input
[N .

Ministry can make the updates and changes directly in the EFIS 2.0, Boards can view the changes under
the Ministry Adjustment- Input tab

Navigate File Edit View Favorites Tools Help

o & % sole| |

> Forms Task Li
My Task List
Task L
= P Detailed Instructions_Directives détaillées
P Submission Input and Query - F5_Soumission- Ei
[ Submission Input and Query
Gns1s patz
» B Loaded Enralment Data
t " Ministry Adjustment - Input I
I Ministry Adjustment Review
> B onsts Enrolment Data Review
g P2 Input
NN PR
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All the changes to the adjustment are to be reviewed in the Ministry Adjustment-Review tab

Mavigate HFle Edit View Favortes Tools Help

%= Explore |

th e

» Forms Task Li
My Task List
i P Detailed Instructions_Directives détaillées
F] 2 Submission Input and Query - F5_Soumission- Ei
A [ Submission Input and Query

Task L

> [ Loaded Enrolment Data

P Ministry Adjustment - Input
Ministry Adjustment Review |

» I OnSIS Enrolment Data Review

>

> P Input

~ B

When the OnSIS load updates the records in the EFIS 2.0, user can review all the records that have been

updated under OnSIS Enrolment Data Review tab

Mavigate Fle Edit View Favorites Tools Help
A & = Explore |
HomePage | S1617FIS *
»» Forms Task Li
My Task List
Task L

hd =] Detailed Instructions_Directives détaillées
A =] Submission Input and Query - FS_Soumission- Ei
A [ Submission Input and Query

A

s Loaded Enrolment Data

i P Ministry Adjustment - Input

> 57 Ministry Adjustment Review

§- - Onsis Enrolment Data Review ||

» Input

~ 8.
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10.1.1 Loaded Enrolment Data Tab

Loaded Enrolment Data tab under Submission Input and Query/OnSIS Data/ contains the data loaded
directly from OnSIS that is read only for all users. The form is separated into Elementary and Secondary,

l HomePage ISlﬁl?‘FIS x _

> FOrms
My Task List
I P Detailed Instructions_Directives détaillées
aP Submission Input and Query - F5_Soumission- Ei
A P Submission Input and Query
A ﬁ OnSIS Data
4+ P oaded Enrolment Dt
> E Loaded Elementary Enrolment
> & Loaded Secondary Enrolment
I ] Ministry Adjustment - Input
= o Ministry Adjustment Review
B P OnSIS Enrolment Data Review
= ] Input
B P Reports

>BRESI.IHS
N - -

Which are then subdivided into different subcategories dependent on enrolment input

e T sseums skt soes < | —

> Forms Task List Status

My Task List Task - Loaded Elementary Enrolment  Task Instructions

I P Detailed Instructions_Directives détaillées

4 B submission Tnput and Query - FS_Soumission- E1 A OnS15 Hementary - Loaded

4 5 Submission Tnput and Query \f Period: YearTotal L EV&minn:Landing Version Ye
4 0015 Data M|
A ﬁ Loaded Enrolment Data JK  SK  Gr.1-3  Gr.48 FElementary Gov. of Canada FElementary Visa = Elementary Other ESL and PANA Elementary =~ FSL Elementary N

> © Loaded Elementary Enrolment

5 B9 Loaded Secondary Enrolment
b ] Ministry Adjustment - Input
I & Ministry Adjustment Review
> P onsts Enrolment Data Review
b g Input
b P Reports
I ? Results Total Facility

10.1.2 Ministry Adjustment-Input (Ministry user only)

Financial
Junior Kim

Loaded October Enralment

Number of Full- Number of Part-  FTE of Part-Time Full-Time
Time Pupils Time Pupils Pupils Equivalent

572 o 0 57

Before promoting to FO Active, FO/FA can make adjustment to the OnSIS load directly in the EFIS2.0
under Submission Input and Query/0OnSIS Data/ Ministry Adjustment-Input The form is separated into

Elementary and Secondary,
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My Task List
I P Detailed Instructions_Directives détaillées
o Submission Input and Query - F5_Soumission- Ei
4 P Submission Input and Query
F P OnSIS Data
4 P Loaded Enralment Data
I o Loaded Elementary Enrolment
> & Loaded Secondary Enrolment
< I [Ministry Adjustment - Input

> o Elementary Enrolment Adjustment

& ¥ Secondary Enrolment Adjustment
-3 & Ministry Adjustment Review
» & OnSIS Enrolment Data Review
g [ Input
5 I Renarts
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Which are then subdivided into different subcategories dependent on enrolment input

W vonerase T sroums- kst sanas | —

> Forms Task List Status
My Task List Task -

= P Detailed Instructions_Directives détaillées
4P Submission Input and Query - F5_Soumission- E1
] [ Submission Input and Query
4 [ OnSIS Data

B o Loaded Elementary Enrolment

I & Loaded Secondary Enrolment
4P Ministry Adjustment - Input

» P ;

Y EN Il

b @9 Secondary Enrolment Adjustment
» B Ministry Adjustment Review
. B

10.1.3 Ministry Adjustment Review

y E

4 OnSIS Elementary - Adjustment
“gPeﬁod:YearTotall

4B Loaded Enrolment Data JK SK  Gr.1-3  Gr.48 | Elementary Gov. of Canada

Task Instructions

[£53, version:Landin

Elementary Visa = Elementary Othe

October Enrolment - 2
FTE

Number Mumber  of
of Full-  of Part- Part:
Time Time  Time
Pupils  Pupils  Pupil

After FO/FA makes the adjustment, the changes can be reviewed under Submission Input and

Query/0nSIS Data/Ministry Adjustment Review tab. The form is separated into Elementary and

Secondary,

W vomersce T storrms - raskc vt starus <

> Forms Task List Status

My Task List
3 P2 Detailed Instructions_Directives détaillées
4P Submission Input and Query - F5_Soumission- E1
A P Submission Input and Query
F a OnSIS Data
4B Loaded Enrolment Data
3 S Loaded Elementary Enrolment
3 5 Loaded Secondary Enrolment
A P2 Ministry Adjustment - Input
3 S El v Enrolment Adj
3 S Secondary Enrolment Adjustment
3 o7 Ministry Adjustment Review
; P 0nsIS Enrolment Data Review

support every child
reach every student

4 OnSIS Adjustments - Review

Elementary

Task - Ministry Adjustment Review  Task Instructions

v&PEﬁod:YearTotall

v|ﬁ

There are no valid rows of data for this form.
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10.1.4 OnSIS Enrolment Data Review

After initial load, if there are changes in the OnSIS, the OnSIS process will load those changes into
EFIS2.0. User can review all the records that have been updated under Submission Input and
Query/OnSIS Data/ OnSIS Enrolment Data Review tab

. HomePage ISlGl?‘F.IS—TaskI.islS!nl‘us * .

> Forms
My Task List
i P Detailed Instructions_Directives détaillées
F P Submission Input and Query - F5_Soumission- Ei
A P Submission Input and Query
A P OnSIS Data
a® Loaded Enrolment Data
g S Loaded Elementary Enrolment
i 5 Loaded Secondary Enrolment
e Ministry Adjustment - Input
> E’ Elementary Enrolment Adjustment

g o Secondary Enrolment Adjustment

I Ej50|1515 Enrolment Data Review |

> & Input

The Records are read only and cannot be changed. All the changes regarding OnSIS have to be
performed in the OnSIS application which will, through the nightly upload, update the EFIS2.0 records.
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10.2 Multiple BSID

To accommodate the situation where records for multiple BSIDs are loaded to a single Facility/School_ID
combination, a read-only text field will display a list of all applicable BSIDs that are mapped to the
loaded record. This relationship must be specified in the staging area before the ONSIS data file is
loaded. This process will be generated by admin.

Elementary

onsIS_E_Loaded

5] OnSIS Elementary -Loaded

g Period: YearTotall 5] version: Landing version Ejvear: 201314 2, Municipaiity: No Muricipality
3K 5K [ G 1-3 [ Gr 48 | Elementary Gov. of Canads | Elementary Viss | Elementary Other | ESL Elementary | FSL Elementary | NL Elementary
Financial Statements Financal Statements
Junior Kindergarten (JK) Elementary
Loadied October Enroment. Loaded March Enroiment No Category
Number of Helf Time Pupis | Number of Part Time Pupis | FTE of Part-Time Pupis | Ful-Trme Equivalent | Number of Ful-Tme Pupis | Number of Helf Time Pupis | Number of Part Time Pupis | FTE of Part-Time Pupis | Ful Trme Equi OnSIS Chid BSIDs:
Vocal Music Academy at Ryerson CS (B5491957 51400131
Vradenburg r PS (BS57309208314) S1400377 0 0 0 » £ 0 0 0 215
5293092 55999993, B5999994,
Walter Perry r PS (BS586374F08915) s1200378 0 0 0 215 2 0 0 0 20.5 ||Bsse0995
Warden Avenue PS (BSS36765-F08317) 51400350 [ a ] 2.5 [ a ] 2
Warren Park Jr PS (BS587028-F08743) 51400287 0 0 0 19 3 0 0 0 13
Wedgewood J5 (BS531050-F08553) S1400251 0 0 0 .5 7 0 0 0 37
Welleswerth JS (BS593915-F08684) S1900252 0 0 0 1u 2 0 0 0 1
West Glen 35 (B5595608-F08696) 51400253 [ a ] 2 # [ a ] 2
West Hill PS (B5596256-F08927) 51400390 0 0 0 16.5 32 [} 0 0 16
West Humber JMS (BS536388-F08695) s1400255 0 0 0 245 ® 0 0 0 2
OnSIS_S_Loaded
5 OnSIS Secondary - Loaded
\4Period: YearTotal1 [ version: Eivear: 201314 ) Munidipality: No Muricipality
6r-9-12 Gr. 5-12 -High Credit | Gr. 5-12 (21 and over) | Secondary Gov. of Canada | Secondary Gov. of Canada (214) | Secondary Visa | Secondary Visa (21and over) | Secondary Other | secondary Other (21and over) [ ESL secondary | sl Secondary | N_secondary { Native Studes »
——
Finandal Statements.
Grades 10 12 Secondary.
Loaded October Enroiment oax o Category
STE of Ful-Tme Pupis | Number of Part-Time Pupis | FTE of Pert-Time Pupis | F Number of FullTime Pupis | FTE of Full-Tine Pupis | Number of Part-Time Pupils | FTE of Par t-Time Pupis | . Onsis Chid BSIDs
Total Faciity Sthool D 73,292.72 758 376100 77,614.3300 74,864 74,095.9600 1,192 576.8300 74,672.7300
AY Jackson S (BS820227-F09040) 51400478 53563 s 25 83.13 808 70 3 55 7955
ALPHA I Alterntive School(Sec) (BS901908-F 13756) S1400161 £ 0 0 5 53 53 0 0 53
ASE 1 (B5822475-F03840) 51400319 14398 1 0.57 1445500 136 831 2 11900 995
Agincourt CI (BS890723-F08833) 51400313 1,358.04 2 0 1,358,640 1,343 1,328564 s 498 1,333.6200
Albert Campbell CI (B5390880-F08837) 51400316 141457 0 0 141457 1,3% 13765 1 s 1,377.06
Avondale Alt S5 (B5390120709048) 51400483 7 0 0 7 65 64.11 4 181 6552
Bendale BTI (BS834621-F088%6) 51400324 30751 0 0 30751 353 3512 s 432 35552
Birchmount Park I (BS895016-F08853) 51400330 s92.02 2 0.7 sn.7 86 36675 2 0.7 867.52
Bloor CI (BS895407 F08358) S1400161 51864 4 224 5288 48 062 1 613 50233
1 (85837485 F08596) s1400197 72 s 2 302 £ 0623 El 08 307.0300

10.3 Facility- Based Data Distribution

Boards can have one school that has multiple facilities. However, in the ONSIS system there is only one
BSID number and as a result the total enrolment for both facilities is reported as one school. For GSN
purposes the Board is required to allocate manually the enrolment between the 2 facilities.

Form to distribute the facility is to be found under Submission Input and Query/ Input/ Facility Based
Enrolment Distribution.
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Mavigate Hle Edit View Favortes Tools Administraf]

A B o vEooe|l @ = |4

HomePage || S1415FIS - Task List Status *

» Forms Ta
> Manage Task Lists T
My Task List

i =] Submission Input and Query - Non-FS_Soumi A
2 Submission Input and Query - F5_Soumission
P Submission Input and Query
b P OnSIS Data

Based Enrolment Distril
3 School Level Data - Input
> & 5ch 12813 Enrolment - Input

o

In the example below the data is loaded into the second facility under the “Loaded October Enrolment”
column. The second column, “October Enrolment — Distribution” is open for input and allows the user to
enter the distribution values.

0OnSIS Enrolment Redistribution
4, Period: YearTotall Year:2014-15
| Board Working Version - :‘
Elementary Secondary

Financial Statements

Full-Time Equivalent

Junior Kindergarten Senior Kindergarten

{IK) (5K} Grades 1to 3 Grades 4 to & A Tota
October October October October
Loaded  Enrolment Loaded Enrolment Loaded Enrolment Loaded  Enrolment  Loaded
October - October - October - October - October
Enrolment Distribution Enrolment Distribution Enrclment Distribution Enrolment Distribution Enrolmen
Theszalon PS (Annex- Federation St) (BS551660-F02300) 50200054 18 18 61 b6

Thessalon PS (BS551660-F06288) 50200054

Boards will allocate the enrolment by entering a negative amount for one of the facilities and a positive
amount for the other. Any allocation that has been made will be retained each time there is new data
loaded, and if the allocation needs to be changed the boards will be required to change the amount of
the allocation. Distributions are only applicable to facilities that belong to multiple BSIDs. Distributions
are required to be zero sum adjustments for each School ID; if not, a validation error will be triggered to
prevent promotion of the current Submission.

An example of the data being improperly distributed between two facilities (the sum of the two
distributed amounts does not equal to zero). The non-zero total is highlighted in red.

139

support every child | accompagner chaque enfant B:, :
Ontario

reach every student | appuyer chaque éléve




User Guide

School Boards
/1 OnSIS Enrolment Redistribution
%Peﬁud:YearTulall Year:Zl]H-lS i Municipality:h
| Board Working Version - ﬂ
Elementary = Secondary
Financial Statements
Full-Time Equivalent
Junicr Kindergarten Senior Kindergarten
Grades 1to 3 Grades 4 to 8 4 Total Elementary
October October October October October
Loaded Enrolment Loaded Enrolment Loaded Enrolment Loaded Enrolment Loaded  Enrolment
October = October = October = October =
Febcba ki nrolment  Distributi Enrolment Distributi Enrolment  Distrit
Thessalon PS (Annex- Federation 5t) (BS551660-F02300) 50200054 18 61 66
Thessalon PS5 {BS551660-F06288) 50200054
B5551660 No School ID
An example of the data being properly distributed between two facilities
< OnSI5 Enralment Redistribution
V&Periud:‘rearTotall Yean2014-15 ') Municipal
| Board Working Version - ﬂ
Elementary = Secondary
Finandial Statements
Full-Time Equivalent
Junicr Kindergarten Senior Kindergarten
{IK) (SK) Grades 1to 3 Grades 4to 8 4 Total Elementary
October October October October October
Loaded  Enrolment Loaded Enrolment Loaded Enrolment Loaded Enrolment Loaded  Enrolment
October = October = October = October = October =
Enrolment pemishsibasbisseenrolment Distribution Enrolment Distribution Enrolment Distribution Enrolmentysisbss
Thessalon PS (Annex- Federation St} (BS551660-F02300) S0200054 -.nl 8 18 61 66 8
Thessalon PS (BSS51660-F06288) 50200054 (8) (8)
B5551660 Mo School ID o o

The distributions are version specific, so distribution changes are retained within the version in which
they were made. Below we can see that since the distribution in the above example was made in Board
Working Version, the Board Draft 1 version was not changed.

/| OnSIS Enrolment Redistribution
V&Periud:‘rearTotall Yean2014-15 iy Munic

| § Board Draft 1 hd

Elementary Secondary

Finandial Statements

Full-Time Equivalent

Junior Kindergarten Senior Kindergarten
() (5K}

Grades 1to 3 Grades 4 to 8 4 Total Elementary
October October October October October
Loaded Enrolment Loaded Enrolment Loaded Enrolment Loaded Enrolment Loaded  Enrolment
October = October = October = October = October =
Enrolment Distribution Enrolment Distribution Enrolment Distribution Enrolment Distribution Enrolment Distributi
Thessalon PS (Annex- Federation St) (BS551660-F02300) 50200054- 18 61 66

Thessalon PS (BS551660-F06288) 50200054
Result of the distribution can be seen in the School Level Enrolment forms, under Board Working
Version.
School Level Enrolment Before:
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4 School Level Enrolment

%Periud:‘rearTotall

| Board Working Version
Elementary Secondary OTG Adjustment

Finewood PS5 (BS442054-F01804) 50200032
Queen Elizabeth PS5 (B5462616-F01909) 50200034
R M Moore PS (BS468339-F01946) 50200035
River View PS (BS485497-F01995) 50200036
Rockhaven TR School (BS677523-F03010) 50200042
Rosedale PS5 (BS490822-F02035) 50200037
Sir James Dunn P.S. (BS515396-F07600) 50200050
St Joseph Island Central 5 (BS530603-F02213) 50200039

Superior Heights Community Education (BS672610-F23899) 50200001

Superior Heights Intermediate School (BS106913-F17559) 50200001

Tarentorus P5 (B5548413-F02279) 50200040
Thessalon PS (Annex- Federation St) (BS551660-F02300)  S0200054
Thessalon PS (BS551660-F06288) 50200054
School Level Enrolment After:
4 School Level Enrolment
V&Periu-d:‘rearTotall
| Board Working Version
Elementary = Secondary = OTG Adjustment
Pinewood PS (BS442054-F01804) 50200032
Queen Elizabeth PS5 (B5462616-F01909) 50200034
R. M Moore PS (B5468339-F01946) 50200035
River View P5 (B5485497-F01995) 50200036
Rockhaven TR School {B5677523-F03010) 50200042
Rosedale PS (BS450822-F02035) 50200037
Sir James Dunn P.S. (BS515396-F07600) 50200050
St Joseph Island Central 5 (BS530603-F02213) 50200035

Superior Heights Community Education (BS672610-F23899) 50200001

Superior Heights Intermediate School (BS106913-F17559) 50200001

Tarentorus PS {B5548413-F02275)

50200040

Thessalon PS (Annex- Federation St) (BS551660-F02300)  S0200054

Thessalon PS (BS551660-FO6288)

50200054

Year:2014-15

Financial Statements

School Type

Mo Category

Elementary

Rural

Supported / Appu...

Supported / Appu...

Rural

Rural
Rural
Rural

Schoal Not
Eligible for
Top-up
No
Category

Elementary
Mo [ Non

Mo | Non
Mo | Non
Mo [ Non
Mo f Non
Mo [ Non
Mo [ Non
Mo | Non
Yes [ Oui
Yes / Oui
Mo f Non
Mo [ Non
Mo [ Non

Adjusted
On The
Ground
Capacity
Per SFIS
Mo
Category
Junior

Kindergarten Kindergarten Grades

Elementary (IK)
228 13
262 23
219 32
266 14

69 1
392
343 10
251 &
36
138
242 25
138 18
161

Year:2014-15

Financial Statements

School Type

Mo Category

Elementary

Rural

Supported [ Appu...

Supported [ Appu...

Rural

Rural
Rural
Rural

School Not
Eligible for
Top-up
o
Category

Elementary
Mo [ Non

Mo { Non
Mo | Non
Mo [ Non
Mo f Non
Mo  Non
Mo [ Non
Mo { Non
Yes [ Oui
Yes f Oui
Mo f Non
Mo  Non
Mo [ Non

Adjusted
On The
Ground
Capacity
Per SFIS

Category
Junior

Kindergarten Kindergarten Grades

Elementary (3K

228

262 23

219 32

266 14
[ 1

302

M43 10

251 il
36

138

242 25

138 10

161 B
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Fir
Fu
October Enrolment
Senior
Grades 4
(5K) 1to3 4to8 Elen
28 70 92
29 74 105
24 81 113
16 55 80
1 24
373
B 34 B4
18 36 37
29
105
24 57 11067 21
18 61 [
Finandal Stal
Full-Time Eq
October Enrolment
Senior
Grades 4 Total K
(5K) 1to3 4to8 Elementary
28 70 92 203
29 74 105 231
24 81 113 250
16 55 80 165
1 24 26
373 373
B 34 B84 136
18 36 37 99
29 29
105 105
24 57 110,67  216.6700
18 61 b6 155
B
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11 Appendix A

11.1 Accessing files as a Board User
Ministry will upload files for Boards to download. To access and download the files please follow the

steps below

1. Loginto Planning system

Mavigate Fie View  Fawvorites Tools Help

& B = Explore

[Shared Workspace Pages /HomePage

2. Go to Explore > Facilitating Documents > DSB folder

Explore: [Facilitating Documents/B67318 - CSD catholigue Centre-Sud *

Folders [Fadlitating Documents/B&67318 - CSD catholigue Centre-Sud
=| [[J Root 1| # |Mame Type Modified Description
-| [ Facilitating Documents EH Ba7318. xlsx MS Excel 2007 File | 8/13/14 12:29 FM
[] B67318 - CSD catholique
#| [ 51314E1a
#| [fJ 51314E2a
#| [ 51314E2b
#| [f] 51314E2c
#| [f] 51314E2d
| [F] 51314E2m
| [ 51314715
| ] 51314R1a
+| [[] 51415E1b EI
#| [[) 51415E2c
#| [ 51415E5T
[ 5ample Content
[ shared Workspace Pages
! [ Users

3. Open the desired document to begin download process
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HomePage Explore: [Fadlitating Documents/ 18 - CSD catholique Centre-5ud

[Fadilitating DocumentsB67318 - CSD catholiqgue Centre-5ud/B67318. xlsx

File Download =5

Do you want to open or zave thizs file?

(X e Name: B&7318.xlsx
A Type: Microsoft Excel Worksheet
From: test.efis.fma.csc.gov.on.ca

[ open J[ sae |[ Cancsl ]

harm your computer. if you do not trust the source, do not open or

@ ‘While files from the Intemet can be useful, some files can potentially
save this file. What 's the risk?
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