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Module 1 Basic Planning
Ex.1 Basic Planning through Workspace Reference Document

Planning Workspace Login

Log into Planning Workspace by entering the Morkspace URL\ in the browser (Firefox
or IE) and entering your credentials when prompted by the Go Secure screen.

Opening the application

From the menu, select Navigate / Applications / Planning / Application

My Tasks List

Once the application opens, it will default to the “My Task List” screen

ORACLE Enterprise Performance Management System Workspace, Fusion Edition Logged in as | Help | Logoff &

Navigate FEile Edit View Favortes Tools Administration Help
# B & % Bgoe

—
[Pl M201SEST - Task List Status % search | © - -rc=<

Forms J rask List Status =
Manage Task Lists I Task List Status - Submission Input and Query - EST_Soumission- Entrée et requéte View +
My Task List Status af ll Task Lists

= ' [Submission Input and Query - EST_Soumission- Entrée et r- E

B ¥ submission Input and Query

& ¥ mput and Resuits
& schedule 1.1 - Contractual Service Targets W incomplete
& M Complete
Schedule 1.2 - Other Service Targets B Overdue

&9 Sehedule 2.1 - Staffing (Direct Delivery of Services)

9 Shedule 2.2 - Staffing (Child Care Administration) Incomplete, 100.0%

Task List Status - Submission Input and...

& Schedule 2.3 - Adjusted Gross Expenditures
¥ Sthedule 2.4 - Projected Expenditures
] M Task List Tasks - Submission Input and Query - EST_Soumission- Entrée et requéte
Schedule 2.6 - Miscellaneous
¥ schedule 2.7 - TWOMO Expenditures {only relevant for DS Task [Type  [status Due Date Alert Completed Date Instructions ’ﬁihun
9 Schedule 3.0 - Allocations for Operating and Other Purpos: E1 i submission Input and Query - EST_Soumissiol| i@ |3 =
& scheduie 3.1- Entitlement [= [75ubmission Input and Query = @ B
. : =] ==
& Schedule 4.0 - Mitigation Funding B Pinput and Resuits 5 @ I,
< fo@Schedule 1.1 - Contractual Service ([ @ ) =
&9 Schedule 4.1 - Capital Carry Forward : =
e fySchedule 1.2 - Other Service Targe [a @ oG El
Y SietuE 1.8senbiem figiss [ fSchedule 2.1-5taffing (DirectDel| [y |3 ) EY--
" Data Analysis and Review fSchedule 2.2 - Staffing (Chid Care [, =] ) &
E: Guideline Adherence Confirmation f9Schedule 2.3 - Adjusted Gross Exp: Ea ] 53 B
& ¥ Errors and Warnings {99 Schedule 2.4 - Projected Expendit. [ ] & B
B9 Warnings f99Schedule 2.5 - Miscelaneous @ 53 B
59 Errors 9Schedule 2.7 - TWOMO Expenditr [ |3 53 B
2 P peports iSchedule 3.0 - Allocations for Oper [ [ 53 |
O Cortificate {9 Schedule 3.1 -Entitement & @ ) B
&9 Schedule 1.1 - Contractual Service Targets 95chedule 4.0 -Mitigation Fundng [ |[J o) )
¥ schedule 1.2 - Other Service Targets 5 Schedie 4.1- Capital Cary Forna| [y |3 Ll g':
& Schedule 2.1 - Staffing (Direct Delivery of Services) i Scheduie 4.2 - Per pem e [ oa I
9 b 2 2 - o i e o _ TERC Rsi 3 i

Data Input and Results Form

Clicking the Schedule 2.4 task under Input and Results once will open the composite
form. Notice that the form has three tabs.



PR rosscst -Taskatstons * R

Forms ITask List Status

Manage Task Lists I [ Task - 24 ji 2.4 . Task Instructions

M‘[;[aSk Lst [=] Schedule 2.4 - Projected Expenditures

= F Submission Input and Query - EST Soumission- Enlrée et requéte = i period: VearTotalt vear: 2015
& B Submission Input and Query Train Recipient « | Recipient Working Version - [

=] P Input and Results
9 Schedule 1.1 - Contractual Service Targets Child Care Expenses .. Gther | Summary
o Schedule 1.2 - Other Service Targets
&9 Schedule 2.1 - Staffing (Direct Delivery of Services)
o Schedule 2.2 - Staffing (Child Care Administration)

Estimates
Salaries Wages and Employee Benefit Expenses  Material Expenses | Contracted Serv

Mon-Profit Operations | Non-Administration

9 Schedule 2.3 - Adjusted Gross Expenditures Profit Operations Mon-Adminisiration

¥ Schedule 2.4 - Projected Expenditures Dl::cﬁy Operated Non-Administration
; Other A —

¥ 5chedule 2.6 - Miscellaneous ST Administration.

¥ 5chedule 2.7 - TWOMO Expenditures {only relevant for DS Non-Administration
s

In the drop-down menu, select the Version you will be working with (Recipient Working
Version). Make sure to click the Refresh Arrow (see screenshot below).

Redpient Working Version -

4

Train Recipient

Save/ Calculate the data:

In order to save/calculate the data, the form needs to be saved. This is done using the
file menu by selecting File->Save, by clicking the Save icon on the main menu, or by
clicking Ctrl + S on the keyboard. The form is set up to run the calculation on save,
meaning that every time the save is done, the whole submission is re-calculated. Enter
data into a cell in the first tab (Child Care Expenses) and save the form

[ Task - Schedule 2.4 - Projected Expenditures-Schedule 2.4 . Task Instructions

=l Schedule 2.4 - Projected Expenditures

%Periud: YearTotal1

Train Redpient w | Recipient Warking Version - J

[ Child Care Expenses . Other | Summary

Salaries Wages and Employee Benefit Expenses | M;

Mon-Profit Operations | Mon-Administration

Profit Operations Mon-Administration

Directly Operated Mon-Administration
Other Auspices

Administration.

Mon-Administration 200,000

Instructions

In order to view the instructions on how to complete input forms, click on the Task
Instructions tab next to the Task Title at the top. Follow the link inside to the instructions
for the selected schedule.



[ Task - Schedule 2.4 - Projected Expenditures-Schedule 2.4\|f Task Instructions

Schedule 2.4

Click on g link below to see the help text:

Review Results
After the data is re-calculated, the totals on the form are updated to reflect the entered

values.

Task List Status

[ Task - Schedule 2.4 - Projected Expenditures-Schedule M\Task Instructions

Train Redpient

[=] Schedule 2.4 - Projected Expenditures

#;Period: YearTotall

w | Recipient Waorking Version - ﬂ

[ ﬂﬂmm\omer\{ Summary

Estimates
Salaries Waages and | Material Expeny Contracted Serv [=| Projected Expen

Mon-Profit Operations | Non-Administration
Profit Operations Man-Administration
Directly Operated Man-Administration
Other Auspices Administration.

Mon-Administration 200,000 200,000
Auspice Consolidated | Total Sectors for Projected Expenditures 200,000 200,000

The Summary tab contains data which is dependent on the input in the first tab. The
updated values are reflected here as well.



Task List Status

[ Task - Schedule 2.4 - Projected Expenditures-Schedule 2.4 . Task Instructions

=l Schedule 2.4 - Projected Expenditures

@Perind: YearTotall

Train Recipient w | Redpient Waorking Version - _|

Child Care Expenses | Other | Summary

Estimates
Auspice Consolidated
Total Sectors for Projected Expenditures

Projected Expenditures 200,000

Other Amounts 65,000

Reguired Parent Contribution

Parental Full Fee

Other Offsetting Revenues

[=] Adjusted Projected Expenditures 265,000

Generate Report

By selecting the Schedule 2.4 task under Reports in the task list, the report for the
schedule will be generated. A report represents the calculated data from the database,
in a printable PDF format.

My Task List
=] P Submission Input and Query - EST_Soumission- Entrée et requéte
= i Submission Input and Query
P Input and Results
= P Reports
S Certificate
o Schedule 1,1 - Contractual Service Targets
e Schedule 1.2 - Other Service Targets
o Schedule 2.1 - Staffing (Direct Delivery of Services)
o Schedule 2.2 - Staffing (Child Care Administration)
P Schedule 2.3 - Adjusted Gross Expenditures
e |Schedule 2.4 - Projected Expenditures |
e Schedule 2.6 - Miscellaneous

The report opens in a new tab. The data entered in the Input and Results form will be
reflected once the report is generated.



/M2015E5T/Common/EN/Schedule 2_4

Version: V10W

Recdipient: Train Redpient |

YO
if >Ontario

Schedule 2.4 -

Submission Version: Recipient Working Version
Recipient Name: Train Recipient

Year: 2015

Cycle: Estimates

Projected Expenditures

[Child Care Expenses
Salanes Wages and WMateral Expenses| Contracied Senvice Expenses | Rents and Financial Expenses Projected Expendiures
Employes Benesit Expenses|
Tal 1 Tl 2 Tal 3 Tol. 4 Tal F|
Kl Non-Frofit Operations ’ g = B ]
12 Frof Operations ) g = B E
Tz Directly Operated ) g E B E
14 Aoministation ) ’ E B E
15 Other Auspices 700,000 g E B 200,000
K Total Seclors for Projected Expendiures 200,000 g - ] 200.000
[Other Amounts
Description Gther Amounts
21 Giher Source 1 Municpal Contribubions - Directly Operated 10,000
22 Giher Source 2 Municpal Gontrbubons - Admin 25,000
23 Other Source 3 [Municipal Contribubions - Other 30.000
22 Tatal Seclors for Projected Expenditures |1,803.233 65.000
Summary
Total Seclors for Projecied Expenditures
O Projected Expenditures 200,000
A Gther Amounts 55,000
B Oiher Revenues [negative only)
N Fequired Parent Contribution =
B Parental Ful Fee )
) Other Ofisetting Revenues E
o) Adjusted Proj TEEI00




Ex. 1 — Basic Planning through Workspace Hands-on Exercise

Login to Training

1. Log into workspace using the Workspace URL|

2. Open your Planning Application — TRAINMCC

My Task List

3. Under My Task Lists, expand the Submission Input and Query, and locate your
Input and Results, Reports and Validation Formats tasks.

Input

4. Under the Input and Results task list, open the Schedule 2.4 task. Using the
Recipient Working Version input the Child Care Expense numbers for all
Contracted Service Expenses. Input data for into the Other Expenses Source 1.
Make sure to enter both the Description and Other Expense amount

5. If you do not know your values, enter random values.
6. Save the form.

Results

7. After the form completes saving and recalculating, review the totals and pay
attention to how the inputs are reflected in the totals. Review all three tabs to
make sure results are correct.

8. Make a change to the input data, save and review the results to make sure that
the changes you have made are reflected.

Report
9. Open the report for Schedule 2.4 using the appropriate Task List and Task

10. Make sure to select your Recipient and the correct version (Recipient Working
Version (V10W))

11.Once the report generates, review that the results are as expected (they should
reflect the same values that you see in the input and results forms.

12.Close the Report



Ex.1 Basic Planning Hands-on Exercise Solution
Topics covered:

e Login/ Open Application

e Input and Results

e Reports

Login / Open Application
1. Enter the Workspace URL| in the browser (Firefox or IE)

2. Once prompted, Enter your Go Secure ID and Password

Environment: gdc

G @ secure

GO Secure ID:

Providing secure online resources for individuals within the R Or, if you have a PK] cerificate:
Ontario Government and the Broader Public Sector. Password:

|—| Log in with PKI

GO Secure Profile
See your profile, change your password or security questions.

Forgot your ID or password?

Don't have a GO Secure account?
Register Now.

3. You will be redirected to the Planning Workspace Home Page

ORACLE Enterprise Performance Management System Workspace, Fusion Edition Loggs s EFIS.TRAINEROBEGMAILCOM | Help | Log Off O

Sech I © ==

[Shared Workspace Pages/HomePage:
[ Recantly Opened /| Quicle Linkes
[ Sehedule 2.4 Favorites
il Applications
b s13eE2m
@ 2015 Municipal Child Care Submission - Estimates Plannin g
) Scein2 6 4 FsTEST:
i Schecule 1.1 SA .
j o b M2015ES
o M2015EGL o M2015EEL
[ Evors 4 MecoEY nore
[ Scheduie 4 1
5 Open.

| Workspace Pages




Navigate File View Favortes Tools Help

A

4. To open the appropriate Planning Application there are four options available
from the HomePage screen:

a.

b.

Recently opened

Quick links

Navigate -> Application -> Planning -> TRAINMCC

File -> Open -> Applications -> Planning -> TRAINMCC

o 2 Exdlore

fShared Workspace Pages/HomePage

Fusion Edition

L I Recently Opened | Quick Links
[ schedule 2_4 Favorites

o rooLsesT Applications
4 s1314E2m

@ 2015 Municipal Chid Care Submission - Estimates Planning

[Zll Schedule 2_6 4 rsTESTS
| Schedule 1_1 SA

2 vecoev b M2015EST
4 2015Ed1 A M2015Ed1
] Erors & McCDEV
] Schedule 4_1

% open...

1| Workspace Pages

Logged in as EFIS. TRAINEROB@GMAIL.COM | Help | Log off ©

-_—
seorcs I © 1

5. Once the application is opened, you will be taken to My Task List which houses
the forms necessary for Input and Results, the reports as well as the Validation
formats. Under my Task List select Submission Input and Query

a. You will now see the Task List Status open up in the main window



Fusion Edition

Logged in as

Administration

Help

M2015EST - Task List Status %

Task List Status

Forms

Manage Task Lists
My Task List
= ' [Sub Input and Query - EST_Soumission- Entrée et r-=
2 submission Input and Query
= 2 trput and Results

Task List Status - Submission Input and Query - EST_Soumission- Entrée et requéte
Status of all Task Lists

B Schedule 1.1 - Contractual Service Targets Incomplete
& W Complete
Schedue 1.2 - Other Service Targets B Ot

& Schedule 2.1 - Staffing (Direct Delivery of Services)

¥ schedule 2.2 - Staffing (Chid Care Adminstraton) Wncomgikte, 10 0%

Task List Status - Submissien Input and...

& Schedule 2.3 - Adjusted Gross Expenditures
& Sehedule 2.4 - Projectzd Expenditures
¥ Sthedue 2.6 - Miscelanzous Task List Tasks - Submission Input and Query - EST_Soumission- Entrée et requéte
&9 Schedule 2.7 - TWOMO Expenditures (only relevant for DS [Task [Type [status Due Date Alert Completed Date Instructions
&9 Schedule 3.0 - Allocations for Operating and Other Purpos: 1 |9 Submission Input and Query - EST_Soumissio [ |[d
& schedue 3.1 - Entitlement [l ) 5ubmission Input and Query =3 @
&9 scheduie 4.0 - Mitigation Funding = ijlt": ';:E":ufi“‘f Fr—T— % g =
z zj::::: :; ) f:ffﬁl F rard tpschedde 1.2~ Other Service Targe [0y |0 )
i fScheduie 2.1 - Staffing (Direct Del| [y [ &3
& ata analysis and Review fo#Schedule 2.2 -Staffing (Child Care [ | (3 =)
& Guideline Adherence Confirmation pSchedue 2.3 - Adisted Gross Bxp [ | a
5 P ermors and Warnings fScheduie 2.4 - Projected Expendit [ @ &3
5 warnings {9 Schedule 2.6 - Miscellaneous & |3 &d
¥ Errors fy#schedule 2.7 - TWOMO Expenditr [y |3 )
& P reports §9Schedule 3.0 - Alocations for Oper By |3 =
& Crtificate fiptSchedule 3.1 - Entitlement 3 |@ &3
& schedule 1.1 - Contractual Service Targets f#Schedule 4.0 -Mitigation Funding [ [ [J &
O Sehedule 1.2 - Other Servics Targets “?s‘md“‘a 4.1-Capital Cany Forwa [ |[J L)
& Schedule 2.1 - Staffing (Direct Delivery of Services) Schedie 4.2 -Per DenRates [y |3 od
6 bt i 2 3 . b (R Core f5#Data Analysis and Review & (@

b. In order to open your form, expand Submission Input and Query using the
[+] icon beside the folder name

2.4 task. This will open the necessary form for Schedule 2.4

ORACLE Enterprise

Fusion Edition

Further expand Input and Results and select (single click) the Schedule

by Task List

;7 Sybmizsion Tnput 2nd Gueny - EST_Soumission. Entée et recy
5 I Submission Tnput 2nd Quany

Input and Results

Schedhie 1.1 - Contractual Service Targers

W Schedule 1.2 - Other Service Targets

A 9 Schedule 2.1 - Staffing (Direct Delivery of Services)

1 9 Schadule 2.2 - Staffing (Chid Care Administration)

Schedule 2.3 - Adjusied Gross Bxpenditures

i+ ¥ Schedule 2.4 - Projected i

‘ask List Status

Task- 2.4 - Projected B

280 Task Instructions

5 Schedule 2.4 - Projected Expendiiures

4y Period: YearTotalt

E]

4 vear 2015

Salaries Wages and Employes Benefit Expensy

Material Expansat

Contracad Servics Expanses Rents and Financisl Expenset

= Projected

Non-Profit Operations| N

234,566

234,566

Profit Operations | N

121,234

8 9 Schedule 2.6 - Misellzneous

H 9 Schedule 2.7 - TWOMO Expenditures only relevant
Schedule 3.0 - Allocations for Operating and Other Py
Schedule .1 - Entitlement

Schedule 4.0 - Mitgation Funding

¥ Schedule 4.1 - Capital Camy Forwand

Schedule 4.2 - Par Diem Rates

& B validation Formats

B ¥ soumission- Entrée et requite
i ¥ submission Management - Modffier_Gestion de s soumission -|

i

[} ——— '

¥ Preferences

Directly Operated | N

2345

2,345

Other Auspices

5,586

5,555

3214

324

Auspice Consoidated

806,345

806,345

Complete [] | Previous Incomplete || Previous

Next Incomplete

et

Task List Home

Input:

Exercise 1 - Input

1. Clicking Schedule 2.4 — Projected Expenditures, you will see a form in the main

window.




2. In the drop-down menu, select the Version you will be working with (Recipient
Working Version). Make sure to click the Refresh Arrow after making the
selection (see screenshot below)

rain redp I

m
o
%]
[=]

=]
=

nt - || Redp

m
[l ]

&

[ Child Care Expenses . Other | Summary

Salaries Wages and Er

Mon-Profit Operations | Non-Administration

= | I ™ St S S S

3. In order to input data, you will click on the desired cell and input your data. To
navigate between cells, in addition to mouse navigation, the keyboard can be
utilized:

a. Tab — move selected cell to next cell in horizontal order
b. Shift + Tab — move selected cell backwards, in horizontal order

Please note, the white cells are input cells, while the grey cells are read-only.
Once the data in a cell has changed, the cell will turn yellow.

Task List Status

[ Task - 2.4 - Proj Ex 2.4 . Task Instructions

[=l Schedule 2.4 - Projected Expenditures
#zPeriod: YearTotall %‘Year: 2015

Train Redpient v | Recpient Working Version - J
(Child Care Expenses . Other | Summary

Estimates
Salaries Wages and Employee Benefit Expenses | Material Expenses | Contracted Service Expenses | Rents and Financial Expenses | =] Projected Expenditures

123,456
234,567

MNon-Profit Operations | Non-Administration
Profit Operations Non-Administration

Directly Operated Non-Administration 345,678

CihsrAusoices Admiristration, 456,789
Non-Administration 200,000 567,890 200,000
Auspice Consolidated | Total Sectors for Projected Expenditures 200,000 200,000

In order to save/calculate the data, the form needs to be saved. This is done
using the file menu by selecting File->Save, by clicking the Save icon on the
main menu, or by clicking Ctrl + S on the keyboard. The form is set up to run the
calculation on save, meaning that every time the save is done, the whole
submission is re-calculated.

4. After clicking Save, you should see a prompt notifying you that the data has been
saved and that the calculation (rule) was run successfully. This means that the
data has been calculated and aggregated appropriately, and that the whole
submission has been recalculated. On refresh, the cells will re-populate with the
updated values, and input cells will turn back to white. If the cell turns red it
means that the cell contains an error. This will be discussed further later on.

10



Task List Status

[=l Schedule 2.4 - Projected Expenditures

\#zPeriod: YearTotall Year: 2015
Train Redipient -+ | Redpient Working Version - |ﬂ
m{ Other ‘| Summary @ Information @

Salaries Wages and Employes Bg for this page are listed below. rvice Expenses | Rents and Finandial Expenses | =] Projected Expenditures
Mon-Profit Operations | Non-Administration g:.lleed:: :?: :jz;::;i: 123,456 123,456
Profit Operations Non-Administration 234,567 234,567
Directy Operated Non-Administration Ok 345,678 345,678
Ctheghtiaces Administration. I 456,789 456,789
MNon-Administration 200,000 567,890 767,890
Auspice Cor d | Total Sectors for Projected Expenditures 200,000 1,928,380

5. Select the Other tab and input data in Other Expenses Source 1 and save data

Task List Status

Train F.edpient

[=] Schedule 2.4 - Projected Expenditures

[ Child Care Expenses\“ summary

%Period: YearTotall

w | Redpient Warking Version

v [+

Estimates

Description

Other Amaounts

Other Auspices

Other Source 1

Enter description here

20,000

Other Source 2

Other Source 3

Auspice Consolidated

Total Sectors for Projected Expenditures

Task List Status

Train Redpient

[=] Schedule 2.4 - Projected Expenditures

+ | Recpient W

Child Care Expe

nses | Other “. Summary

%Period: YearTotall

- [+

orking Version

Other Auspices

(i) Information

(%]

Messages for this page are listed below.
@ The data has been saved.

@ Rule was run successfully

Ok

"

Estimates

scription

Other Amounts

ter
=scriptio

20,000

Auspice Consolidated | Total Sectors for Projected Expenditures | -
I

11



Results: Exercise 1 - Results

6. Clicking through the tabs contained in the Input and Results - Schedule 2.4 —
Projected Expenditures task, you will be able to review the results generated by
the calculation, driven by your input values. The totals on the Child Care
Expenses tab and Other tab are reflected on the first two lines of the Summary

tab.
[ Task - 2.4 - Proji Z.Q\Task Instructions
[=] 5chedule 2.4 - Projected Expenditures
#;Period: YearTotall Iﬁ\‘ear: 2015
Train Recipient = | Recipient Working Version - J
Child Care Expenses [ Other | Summary
Estimates
Salaries Wages and Employee Benefit Expenses | Material Expenses | Contracted Service Expenses | Rents and Financial Expenses | = Projected Expenditures
Mon-Profit Operations | Mon-Administration 123,456 123,456
Profit Operations Mon-Administration 234,567 234,567
Directly Operated Mon-Administration 345,678 345,678
Other Auspices Adinistration. 456,789 456,789
MNon-Administration 200,000 567,890 767,890
Auspice Consolidated | Total Sectors for Projected Expenditures 200,000 1,728,380 1,828,380
[ Task - Schedule 2.4 - Projected Expenditures-Schedule 2.4\[\Task Instructions

[=] Schedule 2.4 - Projected Expenditures

Train Redpient

[ Child Care Expenses I Other } Summary

w | Redpient Working Version

@P‘erind: YearTotall

- =

Estimates
Description Other Amounts
Other Auspices Enter description here
Other Source 1 20,000
Other Source 2
Other Source 3
Auspice Consolidated | Total Sectors for Projected Expenditures 20,000
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[ Task - Schedule 2.4 - Projected Expenditures-Schedule Z.rll\r\Task Instructions

Train Redpient

[ Child Care Expenses\{ Other ! Summary l

[=] Schedule 2.4 - Projected Expenditures
gﬂPeriud: YearTotall

| Redpient Warking Version

v [

Estimates
Auspice Consolidated
Total Sectors for Projected Expenditures
Projected Expenditures 1,928,380
Other Amounts 20,000 |
Required Parent Contribution
Parental Full Fee
Other Offsetting Revenues
[= Adjusted Projected Expenditures 1,948,330

7. Navigate to the Schedule 2.4 — Projected Expenditures, Child Care Expenses tab
and change the Contractual Service Expense data for Non-Profit Operations and
save. Review the results to see that the changes are reflected.

Task - 2.4 - Proj u\f\Task Instructions
[=] Schedule 2.4 - Projected Expenditures
#zPeriod: YearTotal1 Iﬂ\‘ear: 2015
Train Redpient + | Recipient Working Version - J
Child Care Expenses . Other | Summary
(D) Information [x] Estimates
Salaries Wages| for this page are listed below. Contracted Service Expenses | Rents and Finandal Expenses | =] Projected Expenditures
Non-Profit Operations | Non-Administration @ The data has been saved. 100,000 100,000
Profit Operations Non-Administration @ Rule was run successfully 234,587 234,567
Directly Operated Non-Administration 345,678 345,678
Other Auspices Admiristration. | K | 456,789 456,789
Non-Administration 200,000 567,890 767,890
Auspice Consoli d |Total Sectors for Projected Expenditures 200,000 1,704,924 1,904,924
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[ Task - Schedule 2.4 - Projected Expenditures-Schedule 2.4 . Task Instructions

[=] Schedule 2.4 - Projected Expenditures

Train Recipient w | Redpient Wor

Child Care Expenses “ Other | Summary

i:-,#,Period: YearTotall

king Version -

Estimates

Auspice Consolidated

Total Sectors for Projected Expenditures

Projected Expenditures 1,904,924
Other Amounts 20,000
Required Parent Contribution
Parental Ful Fee
Other Offsetting Revenues

=l Adjusted Projected Expenditures 1,924,924

Report: Exercise 1 - Report

8. Clicking Reports - Schedule 2.4 — Projected Expenditures from the Task List, will
send a request for a report to be generated. A new tab will open and you will

receive a prompt asking you to choose the Version and Recipient.

My Task List

= 2 Submission Input and Query

9 Input and Results

= [ Reports
S Certificate
i Schedule 1.1 - Contractual Service Targets
5] Schedule 1.2 - Other Service Targets
o Schedule 2.1 - Staffing (Direct Delivery of Services)
tw Schedule 2.2 - Staffing (Child Care Administration)
] Schedule 2.3 - Adjusted Gross Expenditures

|_= *” Schedule 2.4 - Projected Expenditures |
Schedule 2.6 - Miscellaneous

P Schedule 3.1 - Entilement

5 Schedule 4.0 - Mitigation Funding

S Schedule 4.1 - Capital Carry Forward
P Scheduls 4.2 - Per Diem Rates

E? Data Analysis and Review

= P Submission Input and Query - EST_Soumission- Entrée et requéte

—>

¥ Schedule 2.7 - TWOMO Expenditures {only relevant for DSSABs)
& Schedule 3.0 - Allocations for Operating and Other Purposes

Preview User Point of View

E]

This report/book will run for the members on the user point of view listed

below.

Version

Redpient Working Versio|| Select...

Redipient

Train Recipient Select...

-

Edit Member Names

Help

I oK I Cancel

After choosing the correct Version / Recipient combination and clicking OK, a PDF
report will be generated. The numbers input / calculated earlier in the exercise should

be reflected on this report.
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M2015E5T/CommonyEN/Schedule 2_4

Wersion: Recpient Working Version | Recipient: Train Recipient

-
{{F >Ontario

Schedule 2.4 - Projected Expenditures

‘Submission Yersion: Reci

ent Working Version

Recipient Name: Train Recipient

Year: 2015
Cycle: Estimates

[Child Care Expenses
Salanes Wages and Material Expenses| Conbracted Service Expenses| Fents and Financial Expenses Projected Expenditures|
Employes Benefit Expenses
Col. 1 Col 2 Tol.3 Col 4 Cal 5
11 Non-Frofit Operations - | 100,000 ] 100,000
12 Profit Operatons - | 234,567 | 234 547
13 Directly Operated | ] 345678 ] 345,678
14 Administration. - | 456,780 B 458,780
15 Cther Auspices E 567,820 B 787 800
16 Total Sectors for Projected Expenditures B 1,704,024 | 1004024
[Gther Amounts.
Description Other Amounts|
Pl Cther Source 1 [Enter description here 20,000
2z Ciher Source 2 B
23 Cther Source 2 K
FE Total Sectors for Projected Expenditures 20,000
Summary
Total Sectors for Projected Expenditures
1 Projected Expenditures. 1,004,024
2 Other Amounts 20,000
3 Other Revenues [negative only):
EN] Required Parent Contribution
B Farental Full Fee
32 Cther Ofisetting Revenues
B Adjusted Projected Expenditures 18230828
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Module 2 Basic Planning Through Smart View
Ex.2 Basic Planning through Smart View Reference Document

Options — Shared Connections URL
Under the Smart View Ribbon -> Options -> Advanced

Member Options H Eﬁ Change global Smart View options.

Data Options General [I]
Advanced ] Shared Connections URL: Smart View Providers URL| | - |
. Mumber of Undo Actions q |j
o Mumber of Most Recently Used items . _-_',

Change the Shared Connections URL: [Smart View Providers URL]

To find the Smart View Providers URL]

Navigate to Explore - Training Exercises - Double Click “SmartViewURL.txt”

ORALCLE" Enterprise Performance Management System Workspace, Fusion Editio

Mavigate File WView Favorites Tools Help

# B Y= Explore @

HomeFage Explore: [Training Exercises *

Faolders [Training Exercises
=| [[] Root 1| # |Mame Type
[ Sample Content [[J Presenter Folder
— 1 shared Worksnace Pages pal X3 - Datadsx MS Excel 20
-+ [] Training Exercises |_ SmartViewlRL. bt TR T
| [E_-_I TRAINMCC

Options — Data Options

Make sure that all the options with a check-box are unchecked. Under #NoData/Missing
Label choose what you want the empty cells to display on your forms (the default label
is #Missing). Clearing the field is consistent with how Workspace is set up.
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Olrepeated Members
Suppress Columns

Mo Data / Missing
Zero {I)
Mo Access (f)

Replacement
#NoDataMissing Label:
#NoAccess Label:

#InvalidMeaningless:

Submit: zero
E Display Invalid Data

Enable Essbase Format String
Mode
Cell Display

MNavigate Without Data
Suppress Missing blocks

Member Options E A Change Smart View options related to grid rows and columns.
I Data Options ]
Suppress Rows
Advanced Ojric Data | Missing
Formatting D B
irio Access
Cell Styles
Ofinvalid
Extensions Olunderscore Characters

#No Access

#Invalid

Data

Help | Reset |

Options — Save as Default Options

Click the arrow beside OK and select Save as Default Options. This will ensure that the

options will be saved as default and you will not be required to repeat this step every

time Smart View is opened.

IE?; ECom

H Save as Default Options k

[ ook '|’ Cancel ]

Connecting to Planning Application

Smart View Ribbon -> Panel -> Shared Connections -> Oracle Hyperion Planning
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=l : ) Unda Iirg_;]l:npy

ra
l ¥
= e - Redo Paste
Panel Connections
- @ Functions =
Start Edit
Smart View * X
Smart View Home - »
4 | smart View - ¥
v> Shared Connections sl s @ - »
Connections from shared repository e e |v 5
& Private Connections Lrade® Beshase —
Locally defined connections and shortcuts to Qracle® Hyperion Planning, Fusion Edition
Shared connections HEDDFUHQ and P|I'IEI|‘_|I'SIS Framewaork
T

Task Lists

Expand the TRAINMCC Application and expand Task Lists. Double-click the
Submission Input and Query task list.

El- i M2015T5T

H-[J] Forms
=[] Task Lists
----- Submission Input and Query - EST_Soumission- Entrée et requéte
o Submission Management - Modifier_Gestion de la soumission - Modificateur
All the tasks are displayed. Double-click to open each input and results form.
Submission Input and Query - EST_Soumission- Entrée et requéte
= 2 1.0 Submission Input and Query:
=0 11 Input and Results
- (2 1.1.1 5chedule 1.1 - Contractual Service Targets
- (2 1.1.2 Schedule 1.2 - Other Service Targets
- (2 1.1.3 Schedule 2.1 - Staffing (Direct Delivery of Services)
- (2 1.1.4 Schedule 2.2 - Staffing (Child Care Administration)
- (2 1.1.5 Schedule 2.3 - Adjusted Gross Expenditures
- (2 1.1.6 Schedule 2.4 - Projected Expenditures
- (3 1.1.7 Schedule 2.6 - Miscellaneous
- (2 1.1.8 Schedule 2.7 - TWOMO Expenditures {only relevant for DSSABs)
- (2 1.1.9 Schedule 3.0 - Allocations for Operating and Other Purposes
- (3 1,1,10 Schedule 3.1 - Entitement
- (2 1.1.11 Schedule 4.0 - Mitigation Funding
- (2 1.1.12 Schedule 4. 1 - Capital Carry Forward
- (3 1.1.13 Schedule 4.2 - Per Diem Rates
-2 1.1. 14 Data Analysis and Review
- (2 1.1, 15 Guideline Adherence Confirmation
- 2 1.1.16 Errors and Warnings
[+~ 1.2 Reports
-2 1.3 Validation Formats
- 2 2.0 Soumission- Entrée et requéte
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Open form in Smart View from Workspace

To open a form in Smart View from Workspace, make sure that the form is open and

then

e click the “Open in Smart View” button

e or navigate to File -> Open in Smart View

ORACLE Enterprise

@) Oracle Enterprise e System Work Fusion Edition - Mozilla Fi
— — — - -
File Edit View History Bookmarks Iools Help - l— —
‘{:_ racle Enterprise Performance Manage... |+| - & A= g . - - w
€ | @ hitps://test.efis.fma.csc gov.on.ca/workspace/indexjsp 77 v & | |2~ Google L @

Systam Fusion Edition

oy H S3ve

Task List Status

umission- Ene & reny

sk - Projected L. Task Instructions

- Capital Carmy Forward
.2 - Per Diem Rates
M ¥ Dara Analysis and Review
¥ Guideline Adherance Confirmation
B Ervors 2nd Wizenings
® P Rapons
& P Validstion Formats
8 P Soumission- Entrée et requéte

'l Preferences, = Schedule 2.4 - Projected Expendinres
E a Log OFF 1, Period: YearTomll 4 Year: 2015
Ext - e Do -
8P Schedule 1.2 - Other Service Targets Child Care Expenses | Other Expenses | Summary
™ Schedule 2.1 - Staffing (Direct Delivery of Services) Estimatas
19 Schede 2.2 - Sisfing (Chid Care Adminisasion) ‘Salaries Wages and Employes Benefit Expanses | Material Expenses | Gontracted Gervice Bipanses | Rents and Financisl Expenses |1 Projected
B ¥ Sehedule 2.3 - Adjusted Gross Expendinres. Mon-Profit Operations | N inistratic 400,000 400,000
# *¥ Schedule 2.4 - Projected Profit Operations N inistrati 121,234 121,234
1 ¥ Schadule 2.6 - Miscsllaneous Directly Operated | N inistrati 2345 2,345
18 ¥ Schedule 2.7 - TWOMO Expenditures (only relevant f | [ Other Auspess inisrat 445,565 445,565
& Srhaduls 1.0 - Allocations for Operating and Other Py N syt 3,234 3234 -
p i E
8 9 Schedule 3.1 - Evtidement Auspice Consolidated | Toral Secors for Projecied 972,379 972,379

e I Submizsion Management - Modifier_Gestion de Iz soumissin -

<

Complete [7] | Previous Incomplete || Previous || Net Incomplete || Nest || Task List Home

It is likely that you will receive a security warning the first time this is attempted:

e |n Internet

Explorer click “Continue”

Security Warning ﬂ

Although this page is encrypted, the information you have entered is to be sent over an
unencrypted connection and could easily be read by a third party.

Are you sure you want to continue sending this information?

[Coomme ] _ e |

e In Firefox click “No”

Security Warning x|

ﬁ Do you want to view only the wel that was deli |

securely?

This webpage contains content that will not be delivered using a secure HTTPS
connection, which could compromise the securty of the entire webpage.

Moare Infa
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If Smart View is disabled you will not see the Smart View ribbon in Excel. In order to re-
enable Smart View, the following steps need to be taken: In Excel, select File 2>
Options -2 Add-ins. Under Manage, choose Disabled Items and click Go. Oracle
Hyperion Smart View for Office Fusion Edition will appear in the Disabled Items list box,
select the Add-in and click the Enable button. SmartView will now be enabled and
available.

9™

“ Home Insert

Book2 - Microsoft Excel

Developer Acrobat EFIS

Page Layout Formulas Data Review View

= 4 c ) undo  Eg Copy @ @ ég @ Help -
. L 3 —
E A & Redo Paste U= & sheetinfo
Panel Connections Refresh | Submit | Options
- El} Functions ~ - Data = More ~
Start Edit Data General
Excel Options : 2 x|
General . . . .
1 u% View and manage Microsoft Office Add-ins.
2 Formulas
3 Proofing Add-ins
4 -
Save MName | Location | Type |«
& Active Application Add-ins
6 Language Acrobat PDFMaker Office COM Addin C\,...0\PDFMaker\Office\PDFMOfficeAddin.dil  COM Add-in
7 Advanced Efis Data Extract Tool T rosoft\AddIns\EFIS Data Ewtract Toolxlam _Excel Add-in
racle Smart View for Office ChOradelSmartView\bin\HsTbar.xla Excel Add-in
2 Customize Ribbon Cracle Smart View for Office ChDracle\SmartView'\bin\HsAddin.dll COM Add-in
9 Sharing Add-in for Microsoft Lync 2010 Ch..gram FilestMicrosoft Lyncwollabaddin.dil COM Add-in
10 Quick Access Toolbar
Inactive Application Add-ins
11 Ad 5 Analysis ToolPak e\ Officeld) Librang Analysis\ ANALYS32 XLL  Excel Add-in
12 Analysis ToolPak - VBA W Officeld\Librany Analysis\ATPVBAEN XLAM - Excel Add-in
13 Trust Center Custom XML Data Ch.es'\Microsoft Office'Officel4\OFFRHD.DLL  Document Inspector
Date [XML) Chiles\microsoft shared'Smart Tagh\WMOFLDLL - Action
14 Euro Currency Tools i Office\Officel4\Libran® EUROTOOLXLAM - Excel Add-in
15 Financial Symbol (XML} Chailes\microsoft shared\Smart Tagh\MOFL.DLL  Action
16 Headers and Footers Ches\Microsoft Office'Officel 4\OFFRHD.DLL  Document Inspector
Hidden Rows and Columns Ches\Microsoft Office’\Officel\OFFRHD.DLL  Document Inspector
17 T =l “‘;“'“ oft Office\Officel\OFFRHD.DLL  Document Inspectar
18 Disabled Items _Iil ystem32\mscoree.dll Action
19 The items listed below were disabled because they prevented oft Office\Officel4\OFFRHD.DLL  Document I|t15pect0r—
20 Excel from functioning correctly. ) XML EHDEH_SIUH Pack
Please note that you may have to restart Excel for these changes |4'Libran\SOLVER\SOLVER.XLAM  Excel Add-in
21 to take place.
22 Select the ones you wish to re-enable. ;I
23 There are no disabled items. ;I
24
25 enOffice\PDFMOfficeAddin.dll
26
Enable |
27
28
29 Manage: IDisabIed Items 'i Go.. |
30
31 oK Cancel
27 -
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Ex.2 Basic Planning through Smart View Hands-on Exercise
Connection
1. Open Excel and make sure that a workbook is open

2. Before proceeding, make sure all settings in Smart View are properly configured
(see reference sheet)

3. Connect to Oracle Hyperion Planning
4. Open Planning Application TRAINMCC

My Task List

5. Open the Submission Input and Query task list and expand task list to view input
and result forms

Input

6. Using the Schedule 2.4 — Projected Expenditures form, input values into the
Materials Category (column) as you did in Exercise 1 for Contracted Service.
Make sure that the version you are entering to is Recipient Working Version.

7. Save the input data

Results

8. After the process completes, and the submission is recalculated the results
should be updated. Review that the results are reflected on all tabs.

9. Go back to the Planning Application and view the changes under the Input and
Results for this schedule.

10.Open the report and review the results
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Ex.2 Basic Planning through Smart View Hands-on Exercise Solutions
Topics covered:

e Connection

e Task Lists

e Input

e Results
Connection

1. Open Microsoft Excel, and make sure that there is an active workbook

2. Under the Smart View ribbon click Panel and once the panel appears, click
Shared Connections

= Ml — Boolk = Microsoft Excal T — ||
Home  Insert  Pagelayout  Formulas  Data  Review  View  Developer  Add-ns a@ -
oy O D Help -
E | o ) g2 Ioo
el = @& SheetInfa

panel [ Connections | Refresh  Submit Options
-4 & Data

[Zlj Functions - =l More -
tart Edit Data General

- &

D E F G H 1 J K L M N o L = | Smart View

-

Smart View Home &

s5 Shared Connections
Connections from shared repository

Er Private Connections
Locally defined connections and shorteuts
shared connections
Recently Used

& Task List

2w ww e e e e e
p=3
>
B
-
E
(2]

3. After entering your credentials in the GOSecure window, Connect to Oracle
Hyperion Planning from the list of connections (if you do not see this list of
providers, make sure that all your connection settings have been properly set
using the reference sheet)

Smart View v X
Shared Connections N - »

QOrade® Hyperion Planning, Fusion Edition B > -

Orade & Essbase
Orade® Hyperion Planning, Fusion Edition
Reporting and Analysis Framework

4. Before working on any forms, make sure that all suppress options are turned off
(unchecked). Smart View Ribbon -> Options -> Data Options
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Member Options t H Change Smart View options related to grid rows and columns.

Data Options l

Suppress Rows

Advanced [ Mo Data [ Missing
Formatting D o
|:| Mo Access
e [ 1nvalid
Extensions [[lunderscore Characters
[ repeated Members

Suppress Columns

[[IMo Data [ Missing

[Mzere @

Mo Access (t)

Replacement

#MNoData/Missing Label: #Missing

#MoAccess Label: #Mo Access

#Invalid Meaningless: ZInvalid
Submit zero

[ Display Invalid Data

["|Enable Essbase Format String

Mode

Cell Display Data

[ Navigate Without Data
[ suppress Missing blocks

[ Help ][ Reset ] [ oK v][ Cancel

If suppression is on, you will not be able to see any input cells and the following
message will display:

POV Schedule 2.4 - cscvigdcapwlgl.service.cihs.gov.on.ca_M2015E5T 1

Train Recipient Redpient Draft 3 - [YearTotalt |[2015 |[Refresh ]
D7 - I |
A B i D E
Profit Operations MNon-Administration
D.i rE‘E"I" MNrarzarad hMAarn_-AAdAminictratinm
There are novalid columns of data for thisform. I
Other "

Nan-Administration
Auspice Consolidated Total Sectors for Projected Expenditures

F=R R R Y

Task Lists
5. Expand the TRAINMCC Application and expand Task Lists.

6. Double-click the Submission Input and Query task list.
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5@ M2015TST
- @~ Forms
=- [f_'] Task Lists
------ . Submission Input and Query - EST_Soumission- Entrée et requéte
------ . Submission Management - Modifier_Gestion de |la soumission - Modificateur

7. All the tasks are displayed. Double-click to open Schedule 2.4 Projected
Expenditures

Submission Input and Query - EST_Soumission- Entrée et requéte

[=)- O 1.0 Submission Input and Query

2O 1 1 Input and Results

-~ 1.1.15chedule 1.1 - Contractual Service Targets

- (0 1,1.2 Schedule 1.2 - Other Service Targets

- (2 1.1.3 Schedule 2.1 - Staffing (Direct Delivery of Services)
- (2 1,1.4 Schedule 2.2 - Staffing (Child Care Administration)
e 3 itures

I - (0 1 1L E Schedule 2.4 - Projected Expenditures:
- 1L 7 Schedule 2.6 - Miscelaneous

Input

8. The POV is displayed below the ribbon. Here, you can select your Recipient and
the version from the drop down menu. For this exercise, select Your Recipient
and Recipient Working Version. After changing the POV, make sure you click the
Refresh button on the right.

Home Insert Page Layout Formulas Data Review View [
. @ ——| B Cell Actions ~ 3 Adjust - Bl More - G Approvals
(]
it 2L O O ok %, Drill-through w2 Copy Version
Refresh POV
- H calculate = Ef} submit Data
Ad Hoc Data Workflow

POV Schedule 2.4 - cscvigdcapwlg09.service.cihs.gov.on.ca_M2015E5T_1

| Train Redpient | - || Redipient Warking Version | - ” YearT c-'_;':

2015 ” Refresh |

9. The Input form will be displayed

e The different tabs (i.e. Child Care Expenses, Other, Summary) are
displayed at the bottom as different workbooks

e White cells are input cells and calculated grey cells are read-only. You will
get an error message if attempting to enter data in the locked grey cells:
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e . =

The cell or chart that you are trying to change is protected and therefore read-only.

JA To modify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may be prompted for a
password,

e Due to the nature of the software, some grey cells do allow for input,
but as a general rule grey cells are always non-input. If data is input
into a grey cell, a validation rule will highlight this cell red upon saving
the data. Cell validation will be explained in more detail in later
exercises.

10. Enter data for Material Expenses

Salaries Wages and Employee Benefit Expenses Material Expenses |
Non-Profit Operations Non-Administration

Profit Operations Non-Administration

Directly Operated Non-Administration 1000

A Admlnlstr_at_lon : 2000
Non-Administration 3000

Auspice Conscolidated Total Sectors for Projected Expenditures

11.Under the Planning ribbon or the Smart View ribbon, click Submit Data. This
button has the exact same functionality as the “Save” button in the web version

of Planning.
“ Home Insert Page Layout Formulas Data Review View Developer Add-Ins Smart View
5 @ = @ Cell Actions = (%9 Adjust = E More - Lﬂ:gApprovals
Shnl &Y Lock ®, Drill-through &3l Copy Version
Analyze | Refresh
= B calculate ~ | B} Submit Data
Ad Hoc Data Woarkflow

m_Home Insert Page Layout Formulas Data Review View Developer Add-Ins I Smar‘t‘«fiewl Planning
—=

= c ) Undo Copy @ @ gz @ Help -
¥ —
u i (@ Redo U= 5l sheet Info

tedo Paste
Panel Connections Refresh | Submit | Options
- Functions ~ - Data @v Mare =
Start Edit Data General

12.As soon as the data is submitted, the calculations are executed. Total Material
Expenses are calculated and displayed automatically.
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1

2 Salaries Wages and Employee Benefit Expenses  Material Expenses

3 MNon-Profit Operations Non-Administration

4 | Profit Operations Non-Administration

5 |Directly Operated Non-Administration 1000
& Other Auspices Administration. 2000
7 Non-Administration 200000 3000
2 Auspice Consolidated Total Sectors for Projected Expenditures 2

Result

13.Review the data and results, Total Material Expenses and Total Projected
Expenditures have been updated

POV Schedule 2.4 - igds lg09.service.cihs.gov.on.ca_ M2015EST_1
Train Recipient |v ” Redpient Working Version |v ” YearTotall ” 2015 ” Refresh |
F22 - fe |
A B C D E F G

1 Estimates

-Projected Expenditures
2 Salaries Wages and Material Expenses  Contracted Service  Rents and Financial
3 MNon-Profit Operations Non-Administration 100000 100000
4 Profit Operations MNon-Administration 234567 234567
5 | Directly Operated MNon-Administration 1000 345678 346678
] Other Auspices Administration. 2000 456789 458789
7 Non-Administration 200000 3000 567890 770890
2 Auspice Consolidated Total Sectors for Projected Expenditures 200000 6000 1704924 1910924

14.Open Planning, navigate to Schedule 2.4 and check the updated results

[ Task - 2.4 - Proj 2.4 Task Instructions

[=l Schedule 2.4 - Projected Expenditures
#zPeriod: YearTotal1

Train Redpient w | Redpient Working Version - J
Child Care Expenses . Other ' Summary
Estimates

Salaries Wages and Employee Benefit Expenses | Material Expenses | Contracted Service Expenses | Rents and Finandal Expenses | =] Projected Expenditures
Non-Profit Operations | Mon-Administration 100,000 100,000
Profit Operations Mon-Administration 234,567 234,567
Directly Operated Mon-Administration 1,000 345,678 346,673
Other Auspices Administration. 2,000 456,789 458,789
Non-Administration 200,000 3,000 567,890 770,890
Auspice Cor d | Total Sectors for Projected Expenditures 200,000 5,000 1,704,524 1,910,924

15.Run a report and check that the numbers are updated and correct.
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M
F)

Ontario

Schedule 2.4 - Projected Expenditures

Submission Version: Recipient Working Version

Recipient Name: Train Recipient

Year: 2015
Cycle: Estimates

Child Care Expenses
Salares Wages and Material Expenses| Contracted Service Expenses| Rents and Financial Expenses Projected Expenditures.
Employes Benefit Expenses
Col. 1 Col.2 Col. 3 Col 4 Col_ 5
1.1 Neon-Profit Operations - 100,000 - 100,000
12 Profit Operations - 234 567 - 234 567
13 Directly Operated 1,000 HEATE| E 3EEA7E
14 Administration. 2,000 458,780 -| 458,780
15 Odher Auspices 3,000 587,800 -| 770,800
16 Tuotal Sectors for Projected Expenditures 8,000 1,704,924 - 1,010,924
[Other Amounts |
Description Other Amounts.
2.1 Other Source 1 [Entsr description here ZD.DDEI
2.2 Other Source 2 =
2.3 Other Source 3 =
2.4 Total Sectors for Projected Expenditures 20,000
Summary
Total Sectors for Projected Expenditures
Projected Expenditures 1,810,824
2 Other Amounts 20,000
2 Other Revenues [negative only):
3.1 Required Parent Contribution
2.2 Farental Full Fee
3.3 Other Offsetting Revenues
4 Adjusted Projected Expenditures 1,830,824
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Module 3 Advanced Smart View

Ex.3 Advanced Smart View Reference Document

Undo Button — Excel vs. Smart View

9 <: Excel Undo Button Booké - Microsoft Excel

m Home Insert FPage Layout Formulas Data Review View Developer Add-Ins smart View

: . @ Undo « Smart View Undo Button
bl (@ Redo | [E Pakte e = o= &® Sheet Info
Panel Connections Refresh | Submit | Options
- =l Functions - - Data @, Mare ~
Start Edit Data General

Pasting a Grid of Data
When attempting to paste a data grid without Unprotecting Sheet

Microsoft Excel x|

The cell or chart that you are trying to change is protected and therefore read-only.

2 1 madify a protected cell or chart, first remove protection using the Unprotect Sheet command (Review tab, Changes group). You may be prompted for a password.

To Unprotect Sheet

@l H9-®~- |~ Bookf - Microsoft Excel

“ Home Insert Page Layout Formulas Data Review View Developer Add-Ins smart View

VA BB mmaaloor@| e B

25 Show All Comments
Spelling Research Thesaurus | Translate MNew Delete Pr Unprotect | Protect Share
Comment i3 Show Ink Sheet WWorkbook Workbook

Proofing Language Comments Cha

Copy / Paste into the unprotected sheet
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- I

Book6 - Microsoft Excel

Home Insert Page Layout Formulas Data Review View Developer Add-Ins Smart View Planning Acrobat E
ﬁCeI\Actions' B8 Adjust %More' %?Approvals
el @)@ o . S )
& Lock Sl Drill-through &3 Copy Version
A ze | |Refresh POV
> B calculate - [} Submit Data
Ad Hoc Data Workflow
POV Schedule 2.4 - service.cihs.gov.on.ca_M2015EST_1
‘ Train Recipient |vH Redpient Working Version ‘vll'Y'Eﬁl‘Tﬁtall ” 2015 | Reﬁveshl
Al17 - ;3
A B G D E F G
1 Estimates
-Projected Expenditures
2 Salaries Wages Material Contracted Rents and
3 Non-Profit Operations Non-Administration 100000 100000
4 Profit Operations Non-Administration 234567 234567
5 Directly Operated Non-Administration 3456
6 Other Auspices Administration PAS-I:E_ COPY B c D E
7 Non-Administration 200000 3000 Cold Col 2 Col 3 Col4
B Auspice Consolidated Total Sectors for Projected Expenditures 200000 6000 1704 2 Non-Profit Operations 100,000
3 Profit Operations 234,567
4 Directly Operated 1,000 | 345,678 45,788
5 | Other Admin 2,000 456,789 15.468
6 |Other Mon Admin 200,000 3.000| 567,890
Formulas
Use formulas in Planning Form input cells
POV Schedule 2.4 - cscvigdcapwlg09.service.cihs.gov.on.ca_M2015E5T_1
| Train Redpient |v || Redpient Warking Yersion |v”"'fearT|:-taI1 || 2015 || Refresh |
b Excel Fomula —
D7 /\ - A =F7*1.05 (
L _“I
A B C | D |
1
2 Salaries Wages Material Expenses

3 | Non-Profit Op s Mon-Administration
4 | Profit Operati
5 | Directly Oper

E -
Ilmhlplannlng FR’.-.m...inistratiDn

Non-Administration
Mon-Administration
ration.

& Auspice Consolidated Total Sectors for Projected Expenditures

Linking data

Link Data from other Excel Workbooks into

2100

3150
200000 42114}!
200000 6000

Planning form input cells
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POV Schedule 2.4 - cscvigdcapwlg09.service.cihs.gov.on.ca_M2015E5T_1

Train Recipient | - ” Recipient Working Version | - || YearTotall || 2015 |

Refre:

2
3 ' Mon-Profit Op|
4 Profit Operati
5 |Directly Oper:

s MNon-Administration
Non-Administration
Non-Administration

& = ration.

omPlanning Form
7 g oo el ASEration 200000
B Auspice Consclidated Total Sectors for Projected Expenditures 200000

Saving forms and submitting at a later point

a
D7 /\ - fr| ='[Expese Data.xlsx]Sheetl‘lSDSZ( I
A B = D
Salaries Wages Material Expenses Contracted Senvice Expenses  Rel
I 11]]]]]'

2100
3150
4200
&000

Link to another
Excel Workbook

[T

234567
345678
456789
567890
1704524

Create an Excel workbook which can be edited “offline” and submit data at a later point

|£—~|| = - - |5 Schedule 2.4 - Offline Working Version.xlsx - Microsoft Excel

m_ Home Insert Page Layout Formulas Data Review Vie eveloper Smart View Planni
@ — @Cellﬂ«ctions' ) Adjust = E More - Ef 5
==
et =S Al | & Lock 8l Drill-through ersion
Analyze | Refresh POV
& B calculate = B submit Data
— e Saved Workbook
POV SC2.4_1 - cscvigdcapwlg09.service.cihs.gov.on.ca_M2015E5T_1
Train Redpient |v || F‘.ﬁnt Working Version |v || YearTotall ” 2015 ” Refresh |
Fi LY
o5 (] \&
A B C | ; Smart V
1 B :
Task Li:
2 Salaries Wages and Material Expenses Ci Serwi
3 Non-Profit Operations . =
: poftoperations  @ONNection re-established upon .
5 pirectiyoperst=d  F@-0pening and refreshing 1000 Type: |
N -
s Other Auspices Ly b
7 Non-Administration 200000 3000 Depent
B Auspice Consolidated Total Sectors for Projected Expenditures 200000 B000 Task N
9 Status:
10 i
11 Task Li
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Ex.3 Advanced Smart View

Hands-on Exercise
DRACLE' Enterprise Performance Management System Workspace, Fusion |

Mavigate File View Favortes Tools Help

f 1= Explore | @

Explore: [Training Exercises *

Folders [Training Exerdses

=l [[J Root 1] # |ame
I [ Training Exercisesl ) Ex3 - Data. xlsx

Open form in Smart View

1. Using the task list, open Schedule 2.1 — Staffing (Direct Delivery of Service)

Undo in Smart View

2. Using Recipient Working Version input data in all columns for Program Staff 1 in
the Total tab.

3. Clear out all the data that was just input by using the correct Undo function.

Enter Data with Formula

4. Having cleared the sheet using the Undo functionality above, enter the following
Program Staff data and save:

a. Program Staff 1:
i.  Description: Teacher 1
i.  Number of Staff: 50
ii. ~ Number of FTEs: 50

iv.  Salaries: Write a formula to calculate the total Salaries assuming that
the salary is $50,000 per FTE

b. Program Staff 2:

i. Description: Teacher 2
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ii.  Number of Staff: 25
iii. Number of FTEs: 25

iv.  Salaries: Write a formula to calculate the total Salaries assuming that
the salary is $60,000 per FTE

Link to another file
5. With the form still open and connected to Smart View, open the Ex3 - Data.xlsx
workbook.

6. In the Smart View form, create a formula that will link the data cells to the
remaining staff data cells in the Service Staff worksheet of the Ex3 - Data.xlsx
workbook.

7. Save the data and review the results.

Change values in linked file

8. In the Service Staff worksheet of the Ex3 - Data.xlsx workbook change the
Salary for Home Visitor to 330,000. Navigate back to the Smart View form and
save the updated data. Using the Planning Application review the final results.

Save the working file
9. Save the Smart View working file as Ex3 - Offline.xIsx on your desktop.

10. After closing Excel completely, re-open the Ex3 - Data.xlsx workbook. In the
Service Staff worksheet change the Salary for Home Visitor to 400,000

11.Re-open Ex3 - Offline.xlsx and save the changed values to the Planning
Application (Excel might block automatic links to other workbooks. In this case,
click the yellow “Enable Content” in order to link the data once more).

12. Through the Planning Application review that the saved value is now 400,000.
Copy and Paste Data

13.Open the Schedule 1.2 — Other Service Targets form.

14.Using the data grid in the Other Service Targets worksheet of the Ex3 -

Data.xIsx workbook update the data using a one-time copy and paste function.
Using the Planning Application verify that the correct data was loaded.
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Ex.3 Advanced Smart View

Hands-on Exercise Solution

For this exercise you will need the data file named Ex3 - Data.xIsx which can be
downloaded to your desktop by going to Explore -> Training Exercises

DRACLE' Enterprise Performance Management System Workspace, Fusion |
Mavigate File View Favorites Tools Help

B 1= Explore| &

Explore: [Training Exercises *

Folders [Training Exercises

-l [[] Root 1| * |jame
| [) Training Exercises | 41 Ex3 - Data. xlsx

1. Open Excel, Log into Smart View Planning, navigate to the target application and
open the Submission Input and Query Task List

2. Double click the Schedule 2.1 — Staffing (Direct Delivery of Service) task to open
it

3. “Undo” in Smart View
a. Under Program Staff 1 enter data into all the columns

b. Under the Smart View ribbon, click the “Undo” button until all the data you
had previously input is cleared.

Home Insert Page Layout Formulas Data Review View Developer Smart View

. Undo | Efc O= 2 Hep ~
- &) undo | [ Copy @}@ @ SE,E::

S b & Redo Paste & Sheet Info
Panel | Connections ) Refresh | Submit | Options _
- Lﬂ] Functions - - Data El More -
Start Edit Data General

4. Input data into Description, Number of Staff and Number of FTEs for Program
Staff 1 and Program Staff 2

5. In the Salaries column enter the formulas for Teacher | and Teacher Il
respectively:

a. [E4]=D4 * 50000
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b. [E5] =D5 * 60000

6. The calculation totals should appear and the cell should change colour.

POV Schedule 2.1 - cscvigdcapwlg10.service.cihs.gov.on.ca_M2015E5T_2

| Train Redpient | - || Redipient Working Version | - || YearTotall (| 2015 ” Refresh |
ES J« | =D5*60000
A B C D | E
1 Estimates
Description
2 Mumber of 5taff Mumber of FTEs Salaries Ber
3 Mo Category Mo Category Mo Category Mo Category Mo
4 | Program Staff 1 Teacher | 50 50 2500000
EI Program Staff 2 Teacher Il 25 25| 1500000
&  Program Staff 3
7  Program 5taff4

7. Click the Submit Data button under the Planning or the Smart View ribbon. The
totals will be updated and all the cells will go back to their original colour.

8. From the desktop (assuming this is where you saved the file), open Ex3 -

Data.xIsx

9. Starting at Program Staff 3 / Description (cell [B6]) enter a formula that points to
the corresponding data cell in the Service Staff worksheet. Remove the anchors
($) from the formula, and use copy/paste functionality to distribute the formula to

all the cells.

34



POV SC2.1_1 - cscvigdcapwlgl0.service.cihs.gov.on.ca_M2015E5T_1

Train Recipient | - ”

Recipient Warking Version

|v||'T'Ea|'T|:-taI1 ” 2015 ” Refresh |

E12 Je | ='[Ex3 - Data.xlsx]Service Staff'!D10
A B C D E
1 Estimates
Description
2 Mumber of 5taff NMumber of FTEs Salaries B
3 Mo Category Mo Category Mo Category Mo Category b
4 Program Staff 1 Teacher | 50 50 2500000
5  Program Staff 2 Teacher Il 25 25 1500000
6  Program Staff 3 Supply Teacher 50 30 1,350,000
7 Program Staff4 Child Care Centre Supervisor 15 15 950,000
8  Program 5taff 5 Child Care Aide 3 2 90,000
9  Program 5taff 6 Child Care Specialist 1 1 90,000
10 Program Staff 7 Cook 11 11 500,000
11 Program Staff 8 Housekeeper 15 8 325,000
Home Visitor L) 5. 315,000'

12 | Program Staff9

10.Click Submit Data

11.Navigate to Ex3 - Data.xlsx and change the value of Program Staff 9 / Salaries
(cell D9) to 330,000

12.Navigate back to the Smart View form and review that the cell value has been

updated.
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POV SC2.1_1 - cscvigdcapwlgl0.service.cihs.gov.on.ca_M2015E5T_1

Train Redpient | - ” Redpient Working Version | - ” YearTotall | 2015 ” Refresh |
E12 - e | ='[Ex3 - Data.xlsx]Service Staff".[]l[rl
A B = D E
1 Estimates
Description

2 Mumber of Staff Mumber of FTEs Salaries I

3 Mo Category Mo Category Mo Category Mo Category |

4 | Program Staff 1 Teacher | 50 50 2500000

5  Program Staff 2 Teacher Il 25 25 1500000

&  Program Staff 3 Supply Teacher 30 30 1350000

7 Program Staff4 Child Care Centre Supervisor 15 15 950000

8  Program Staffs Child Care Aide 3 2 90000

9  Program Staffo Child Care Specialist 1 1 50000

10 Program Staff 7 Cook 11 11 500000

11 Program Staff 8 Housekeeper 15 8 325000
EI Program 5taff 9 Home Visitor 3 5

13.Click Submit Data. The data will be saved to the database, the cell colour will
change back to a lighter shade and the formula will still remain.

14. Save the file to the desktop as Ex3 - Offline.xIsx
15.Close both files and exit from Excel.

16.Reopen Ex3 - Data.xIsx and change the value of Program Staff 9 / Salaries (cell
D9) to 400,000

17.Re-open Ex3 - Offline.xIsx. If the Security Warning pops up, click Enable
Content

POV SC2.1_1 - cscvigdcapwlgl0.service.cihs.gov.on.ca_M2015E5T_1

2015 || Refresh |

| Train Recipient | - || Recipient Working Version | - || "'E;-":-:a 1

! Security Warning  Automatic update of links has been disabled Enable Content

18.The Salaries cell under Program Staff 9 should now show 400,000. The cell
shading is still light yellow, due to the fact that the Excel sheet is currently not
connected to the database.
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POV SC2.1_1 - cscvigdcapwlgl0.service.cihs.gov.on.ca_M2015E5T_1

Train Recipient | - ”

Recipient Working Version

|v || fearTotall

2015 ” Refresh |

E12 Jx | ='[Ex3 - Data.xlsx]Service Staff'!'D10
A B = D E
1 Estimates
Description

2 Mumber of Staff Mumber of FTEs Salaries I

3 Mo Category Mo Category Mo Category Mo Category |

4 | Program Staff 1 Teacher | 50 50 2500000

5  Program Staff 2 Teacher Il 25 25 1500000

&  Program Staff 3 Supply Teacher 30 30 1350000

7 Program Staff4 Child Care Centre Supervisor 15 15 950000

8  Program Staffs Child Care Aide 3 2 90000

9  Program Staffo Child Care Specialist 1 1 50000

10 Program Staff 7 Cook 11 11 500000

11 Program Staff 8 Housekeeper 15 8 325000
EI Program 5taff 9 Home Visitor 3 5

19.Click Submit Data. Once the form refreshes, it establishes a connection to the

database. At this point the new value has not been changed, and the shading of
the cell will indicate that it is different than what is currently in the database.

POV SC2.1_1 - cscvigdcapwlgl0.service.cihs.gov.on.ca_ M2015E5T_1

Train Recipient | - ”

Recipient Working Version

|v || fearTotall

2015 ” Refresh |

E12 Jx | ='[Ex3 - Data.xlsx]Service Staff'!D10
A B = D E
1 Estimates
Description

2 Mumber of Staff Mumber of FTEs Salaries I

3 Mo Category Mo Category Mo Category Mo Category |

4 | Program Staff 1 Teacher | 50 50 2500000

5  Program Staff 2 Teacher Il 25 25 1500000

&  Program Staff 3 Supply Teacher 50 30 1350000

7 Program Staff4 Child Care Centre Supervisor 15 15 950000

8  Program Staffs Child Care Aide 3 2 90000

9  Program 5taff6 Child Care Specialist 1 1 50000

10 Program Staff 7 Cook 11 11 500000

11 Program Staff 8 Housekeeper 15 8 325000
EI Program 5taff 9 Home Visitor 5 5

20.Clicking Submit Data one more time will update the database with the new value.
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21.Close Ex3 - Offline.xlIsx

22.1n a new Workbook, using the Smart View Panel, open Schedule 1.2 — Other
Service Targets form.

23.Navigate to the Other Service Targets worksheet of the Ex3 - Data.xlsx
workbook.

24.Click the Arrow at the bottom of the clipboard section of the Home ribbon

25. Select the grid of data and click Copy

A9~ = Ex3 - Data.xlsx - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Developer Smart View Acrobat EFIS
j g cut Verdana 10 AN | == B =9 Wrap Text General - *é‘
o 53 Copy ~ fy. A B = - 0 .00 d';“
aste S - - | = =|=|| &= 2= | B , - - 0 =0 . onditiona
+ < Format Painter BIU == — = EE| ¥ EMergea Center g e Formatting
Clipboard I:I Font ‘ Alignment : Mumber
B2 - Je | 450
1 of 24 - Clipboard > X A B C
= = B | Fi
{fPaste all | |[3X Clear Al s . EaLLaL L
: - 2 |Fee Subsidy
SENITIET DIEE 3 |Ontario Works and LEAP - Formal
[ 450 125 45 20 245 10 :I 4 |Ontario Works and LEAP - Informal
5 |Special Needs Resourcing
3

26.Navigate back to the Smart View form and click Unprotect Sheet under the
Review ribbon. Select the grid where the data should be pasted, and click the
copied data in the clipboard.
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E“Q Lelw @ = Bookld - Micra

ME Insert Page Layout Formulas Data Review View Developer Smart View Pl

4@9 ﬁd = =0 b o B iz show/Hide Comment @ @ g
5 TS "\ !

= 0 €4 T4 4 - .

Sk

i3 Show &ll Comments

Spelling Research Thesaurus @ Translate New Delete Previous Mext Unprotect | Protect
Comment Sheet Workbook Wor
Proofing | Language | Comments |
POV Schedule 1.2 - cscvigdcapwlg10.service.cihs.gov.on.ca_M2015E5T_1
Train Recpient [~ || Recipient Warking Version | *|[vearTotalt |[2015 | pefresh |
B7 - 5|
1 of 24 - Clipboard v X A [ B | c
1 Estimates
| Paste Al | |55 Clear Al | 3 Number of Children Served
Click an item to paste: E Regular Enrolled in Recreation Program
@J 450 135 45 20 245 10 ﬂ | 4 |INCLUDE ALL CHILDREN SERVED REGARDLESS OF FUNDING TYPE
| 5 |INCLURE LES DONNEES DES ENFANTS DESSERVIS QUEL QUE SOIT LE TYPE DE FINANCEMENT
| 6 |-
| 7 |Fee Subsidy
| & |Ontario Works and LEAP - Formal
| % |Ontario Works and LEAP - Informal
| 10 |Zpecial Needs Resourcing
11

27.This will update the grid with the new data. Click the Submit Data button. The
data will be saved to the database.
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Module 4 Data Entry Validation

Ex.4 Data Validation Reference Document

Cell Colouring
e White — Input Cell

e Grey — Non-input cell

¢ Red — Cell containing validation Error

Estimates
Number of Children Served

Fee Subsidy Input Cell IZ>

Ontario Works and LEAP - Formal

Special Needs Resourcing

Regular Enrolled in Recreation Program

1,000

Ontario Works and LEAP - Inf Non-Input Cell ::’>

Invalid Cell

To check the data entry validation

e Go to My Task List -> Submission Input and Query -> Validation Formats ->

Schedule 1.2

e A Validation form exists for each Input form and each cell has a input validation

definition as shown below:

My Task List

= ¥ submission Input and Query
5 P [reut mnd Resis
3 P feprts
= ¥ yakdaton Feemats
“F Schedube 1.2

7 ehedie 2.1

5 ¥ sohadule 2.2

¥ cohadiie 2.3

2 5 hedie 24

3 ¥ submission Input and Query - EST_Soumissior *

| Task - Schedule 1.2-5chedule 1.2 Format  Tase Instruchons
= Schedide 1.2 - Orther Servics Tangets

iy Preriod: s Tatall

- a i - [

| Total Gridl . Total Grid2 | Total Grid3

Humber of Children Served
Regular Eneoled in Recreation Progrss

Fee Sbsdy +0 40
Onitario Works and LEAP - Formal | 40 <: Cell Definition
Ontaria Works snd LEAP - Informal | 40
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Data Entry Validation — Definitions

Cell Type Display

Man-Input Cell Mon-Input / Pas d'entrée
All Values +/-0

Positive Values +0

Megative -0

Positive One Decimal +0.0

Megative One Decimal -0.0

One Dedmal +(- 0.0

Positive Two Decimals +0.00
Megative Two Decmals  |-0.00

Two Dedmals +/- 0.00
Positive Three Decimals |+ 0.000
Megative Three Decimals |- 0.000
Three Decimals +/- 0.000
Positive Four Dedmals +0.0000
Megative Four Dedmals |- 0.0000
Four Dedmals +/- 0.0000
Positive Five Decimals <+ 0.00000
Megative Five Decmals |- 0.00000
Five Decmals +/- 0.00000
Positive Six Decmals + 0.000000
Megative Six Decmals - 0.000000
Six Decimals +/- 0.000000

Validating Full Submission — Recipient Working Version Only

o Open Validate And Promote for Approval, Select Recipient, click Actions - >
Validate

+ Forms Task List Status

My Task List Task - Vabdate and Promote for Approval-Manage Approvals  Task Instuchons

= B NP —— \EST Seusrisgion-
Subrission Input and Query - EST_Soummission- E erarss | Etinates Tl - Iﬁml'-‘.‘:rh!g \'u'm'!:l Go

@ Process Status
Chart Type | Fie - Group By

I Submimnnn input and Query

& ¥ input and Resuits

ol .Rr:.wl;
n B Wialda Bon Formais
£ F J oo Erithde ¢t regudte =
5 B Smission Management - Modier_Gestin de la Recipient Working
| A —— " :
g Version Only

=

0 Wersion DescripSon and Summany "
y- . '
e B 100

# I Gagbon o L Soursimin ¥ Ll
v~ ae.ava g=

F L Display My Planning Unts 2Ty
[ ces MFies u
g Defpjrcore
B vabdate

= =
B remesn

e |If there is invalid data in any forms the Sub-Status changes to a link labelled
“Invalid Data”



Q Process Status

Actions »  View = g %, B Eﬂ %Deiﬁch

Planning Unit
Train Recipient

257 | Approvals Status °F | Sub-Status
Under Review Invalid Data

e The validation creates a new Task List containing links to all forms which have
invalid data in them. Follow the links to make changes

I Forms
My Task List

P Submission Input and Query - EST_Soumission- E
2 Submission Management - Modifier_Gestion de la

= ijéEsﬁrn.ates -V10WY - Train Redpient |

P Erreurs

P Errors

Ej PROMO

S Close Task List Window



Ex.4 Data Validation Hands-on Exercise

Open Form

1.

Open the input form Schedule 1.2 — Other Service Targets for your Recipient
and Recipient Working Version.

Enter Data

2.

Enter the -200 data in Fee Subsidy Enrolled in Recreation Program under
TotalGrid1

Save the data

Review Validation Errors

Upon refresh, review the cells which have failed the validation
Review Validation Format and Correct Data

By using the correct Validation Format form as a reference, correct the invalid
data and re-save the schedule.

View that all cells have passed validation
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Ex.4 Data Validation Hands-on Exercise Solutions
1. In Planning open the TRAINMCC Application

2. Navigate to My Task List -> Submission Input and Query -> Input and Results ->
Schedule 1.2- Other Service Targets

My Task List
1= P Submission Input and Query - EST_Soumission- Entrée et reqr
= 2 Submission Input and Query
= P Input and Results
i Schedule 1.1 - Contractual Service Targets
l5'3"“'éf...:h«adulf_- 1.2 - Other Service Targets |
o Schedule 2.1 - Staffing (Direct Delivery of Services]

m

3. Enter a negative number (i.e. —200) in the cell highlighted below. Click Save

[ Task - Schedule 1.2 - Other Service Targets-Schedule 1.2 . Task Instructions

[=l Schedule 1.2 - Other Service Targets
%Period: YearTotall
Train Recpient w | Recpient Working Version - ﬂ

Total Gridl . Total Grid2 | Total Grid3

Estimates
Mumber of Children Served
Regular | Enrolled in Recreation Program

INCLUDE ALL CHILDREM SERVED REGARDLESS OF FUNDING TYPE

INCLURE LES DONMEES DES ENFANTS DESSERVIS QUEL QUE SOIT LE TYPE DE FIMANCEMENT

Fee Subsidy 450 (200}
Ontario Works and LEAF - Formal 45
Ontario Works and LEAP - Informal 20
Special Needs Resourcing 245 10

4. The cell with the invalid data input will be flagged red. A Data Validation Message
panel will appear on the top right of the web form. Clicking on the Data Validation
Message panel will pop up a window which will show the data validation
message. This message shows that the current data is an invalid input type.
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[ Task - Schedule 1.2 - Other Service Targets-Schedule 1.2 Task Instructions

[=l Schedule 1.2 - Other Service Targets
#Period: YearTotall

Data Validation Messages

Invalid input type. Please chedk highlighted cell(s). [ Type
d'entrée non valide. Vérifier cellule (s) surlignée (s). [1]

&Y

Train Recipient + | Recpient Warking Version - J
Total Grid1 . Tota| Grid2 | Total Grid3 ™.
Estimates
Mumber of Children Served

Regular Enrolled in Recreation Program
INCLUDE ALL CHILDR.EM SERVED REGARDLESS
INCLURE LES DOMMEES DES EMFAMTS DESSER
Fee Susiy -
Ontario Works and LEAP - Formal 45
Ontario Works and LEAP - Informal 20
Special Meeds Resourcing 245 10

I sabessaly uonepl|es, eyeq B

5. Navigate to Validation Formats -> Schedule 1.2. Using the same intersection as

the input form, check the expected input data format. The cell indicated below

expects a positive integer value. Refer to the reference sheet for explanation of

each expected value.

Forms
My Task List

L R I L [ [T

FY

& Schedule 4. 1 - Capital Carry Forward
o Schedule 4.2 - Per Diem Rates
& Data Analysis and Review
o Guideline Adherence Confirmation
[ Errors and Warnings

2 Reports

e
l?'i'sd.edulej_zl

9 gehedule 2.1
¥ schedule 2.2
o Sehedule 2.3

Task List Status

[ Task - Schedule 1.2-Schedule 1.2 Format . Task Instructions

=] 5chedule 1.2 - Other Service Targets
#;Period: YearTotall
Expected Input Data Format - | Train Recipient - ||
Total Gridl " Total Grid2 | Total Grid3
Number of Children Served
Regular | Enrolled in Recreation Program
Fee Subsidy +0 +10 I
Ontario Works and LEAP -Formal | +0
Ontario Works and LEAP - Informal | +0
Spedal Meeds Resourcng +0 +0

6. Navigate back to Input and Results -> Schedule 1.2- Other Service Targets,
enter the following data highlighted in yellow, Click Save
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[ Task - Schedule 1.2 - Other Service Targets-Schedule I.Z\r\Task Instructions

=l Schedule 1.2 - Other Service Targets

[ Total Gridl\KTnEI Gridz\[ Total Grid3

%Period: YearTotall
Train Recdpient w | Redpient Waorking Version - ﬂ

Estimates

Mumber

of Children Served

Regular | Enrolled in Recreation Program

INCLUDE ALL CHILDREM SERVED REGARDLESS OF FUNDIMG TYPE

INCLURE LES DOMMEES DES ENFANTS DESSERVIS QUEL QUE SOIT LE TYPE DE FIMAMCEMENT

Fee Subsidy 450 200
Ontario Waorks and LEAP - Formal 45
Ontario Works and LEAP - Informal 20
Special Needs Resourcing 245 10

7. Once the form refreshes, the cell will turn back to white and the Data Validation
Message panel will disappear. It is a good practice to look for a Data Validation
Message panel every time after a form is saved. Review the cell and ensure that

there are no more validation errors.

Task - Schedule 1.2 - Other Service Targets-Schedule U\Task Instructions

[= Schedule 1.2 - Other Service Targets
#Period: YearTotall
Train Redpient w | Recipient Waorking Version - ﬂ

Total Grid1 .. Total Grid2 "{ Total Grid3

Year: 2015

Mumber of Children Served

Regular | Enrolled in Recreation Program

INCLUDE ALL CHILDREN SERVED REGARDLESS OF FUNDING TYPE

INCLURE LES DONNEES DES ENFANTS DESSERVIS QUEL QUE SOIT LE TYPE DE FINANCEMENT

Fee Subsidy 450 200
Ontario Works and LEAP - Formal 45
Ontario Works and LEAP - Informal 20
Spedal Needs Resourcing 245 10
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Module 5 Version Management
Ex.5 Version Management Reference Document

Tools > Copy Version

ORALCLE Enterprise Performance Management System

Mavigate FEile Edit View Favorites Tools Help
Install

A B % Explore

Links

Planning

Manage Approvals
1 Copy Version I

I Forms Repu:u[?s

n

Select Scenario

The selected scenario should match the current submission cycle

Copy Version

Planning Units
Select a scenario, source version, and . |wersion. Then click Go to retrieve the list of entities.
J Scenario l

* Scenario 4:5&Iect55&nar|o>j * Copy From | <Select Version> j * Copy To | <Select Version= j il

<Select Scenario>
Available Ej=remmm Selected Entities

Copy From, Copy To

e Copy From — List of all Versions that you have Read access to
e Copy To — List of all versions that you have Write access to

e Arrow — generates a list of all available entities
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Copy Version

Planning Units

* Scenario | Estimates

Available Entities

;I * Copy From | <Select Version >

Select a scenario, source version, and destination wersion, Then dick Go to retrieve the list of entities.

V10:Recdpient Active Version
W10D01:Recipient Draft 1

<Select Version =
<Select Ve B
W10D0 1:Recipient Draft 1
W10D02:Recipient Draft 2

W10D02:Recipient Draft 2 W10D03:Recipient Draft 3

W 10D03:Recipient Draft 3 W10D04:Recipient Draft 4

W 10D04:Recipient Draft 4 W 10D05:Recipient Draft 5

W 10D05:Recipient Draft 5 W10D06:Recipient Draft 6

W 10D06:Recipient Draft 6 W10D07:Blank Template For Reset

W 10D07:Blank Template For Reset W10FQV:Recipient FA Viewable Version
W10ERO:Redpient Error Override Version L W10W:Redpient Working Version

W10FOV:Redpient FA Viewable Version

| W10I01:Recipient Inactive Version 1

W10I02:Redpient Inactive Version 2

W10I03:Redpient Inactive Version 3

W10I04:Recipient Inactive Version 4

W10I05:Redpient Inactive Version 5

W10I06:Redpient Inactive Version &

W10I07:Redpient Inactive Version 7

W10I08:Redpient Inactive Version 8

W10109:Redpient Inactive Version 9 x

[ Copy Account Annotations

- Copy Comments

Copy Data

Click the Move or Move All button to move the Entity (your Recipient) into the Selected
Entities box. Check off all of the options for copying additional artefacts. Click the
“Copy Data’ button to run the data copy process

Copy Version

Planning Units

Select a scenario, source version, and destination version. Then didk Go to retrieve the list of entities.
* Scenario | Estimates ;I * Copy From | V10W:Recipient Working Version ;I * Copy To | V10D01:Recipient Draft 1 ;I ﬂ

Available Entities Selected Entities
[~ Train Redpient

&
Move

Move Al

=
Remove

Remove Al

V¥ Copy Account Annotations
¥ Copy Comments
~ Copy Documents

¥ Copy Supporting Details

Copy Data

Submission Dashboard

Under the Submission Management — Modifier task list, the Version Description
and Summary Task List allows for the review of the status of certain versions. It also
allows for input and review of descriptions of each version.
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# Forms

My Task List

= & submission Manage

[+ ¥ Version Description and Summary |

& 9 Flag submission for Approval
5 yalidate and Promote for Approval

# ¥ Gestion de la soumission

Task List Status

Task - Version ion and Summary Task Instructions

= scenario; Estimates #;Period: YearTotal1
Train Redpient -

(=] Submission Status

#vear: 2015 ) Category: No Category

. SubCategory: No SubCategory

Submission Status | Activation Date | Submission created by: | TP Activation Date | TP Process Complete
V10:Redipient Active Version | Mot Active/Inactif

V20:FA Active Version Not Active/Inactif

W | = Version Description and Summary

V10W:Recipient Working Version

V10D0 1:Recipient Draft 1 V10:Redpient Active Version

Version Description
Description -
V1DERO:Redpient Error Override Version

Versions that Modifier has WRITE and READ access to

Recipient Versions

This version allows the Recipient User to work on their
submission by entering data and running calculations.
Although data can be copied to and from this version, this

Recipient is the onl : : e :
s y version which can be verified and promoted in
VIiow \V/Ve orrsl?:)nng*** the Approvals module.
*** Once the submission has been promoted, the access to
this version changes to READ, meaning that the version
cannot be written or copied to
Recipient
V10DO01 Draft 1
Recipient
V10D02 Draft 2 .
— Draft versions are also versions that the user can Vers_pns
v10D03 | Recipient manipulate data in. They are used during the submission Recipient
Draft 3
ra process to manage data changes and keep back-ups when | User can
Recipient needed. However, if a draft version is the final version that | WRITE to
V10D04 Draft 4 the user wishes to submit, they must copy the data into
Recipient Working Version.
Recipient
V10D05 Draft 5
Recipient
V10D06 Draft 6
Version for review by FA. The FA does not have access to
Recipient FA view Recipient Working Version. If a Recipient User needs
V10FOV | Vi P the FA to review the data in that version for any reason,
lewable th Id the data into "FA Viewable Version". Thi
Version ey would copy the data into "FA Viewable Version". This
allows for the FA to review and give feedback to the
Recipient User.
Blank
Used as a blank draft that can be used to clear or reset
V10D07 | Template data in a version i
For Reset ' Versions
Recipient
ReCipient User can
Error Used at the point where Approver submits data that has READ FROM
V10ERO . . " ‘0
Override errors but is tagged as "Error Override".
Version
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Recipient Versions

This version allows the Recipient User to work on their
submission by entering data and running calculations.
Although data can be copied to and from this version, this

Recipient is the onl ; ; i ;
s y version which can be verified and promoted in
viow \V/\gorg?(')”ng*** the Approvals module.
*** Once the submission has been promoted, the access to
this version changes to READ, meaning that the version
cannot be written or copied to
Recipient
V10DO01 Draft 1
Recipient
V10D02 Draft 2
— Draft versions are also versions that the user can
v10D03 | Recipient manipulate data in. They are used during the submission
Draft 3 process to manage data changes and keep back-ups when
Recipient needed. However, if a draft version is the final version that
V10D04 Draft 4 the user wishes to submit, they must copy the data into
Recipient Working Version.
Recipient
VI0DOS | bt 5
Recipient
V10D06 Draft 6
Version for review by FA. The FA does not have access to
Recipient FA view Recipient Working Version. If a Recipient User needs
ecip the FA to review the data in that version for any reason,
V10FOV | Viewable C ; e T
Version they would copy the dafca into FA Viewable Version". This
allows for the FA to review and give feedback to the
Recipient User.
Recipient The final version which is submitted to the Ministry. Once
V10 ActivF()e the Recipient User promotes the Recipient Working
Version Version, an approver is responsible for approving the data
and promoting it to the Recipient Active Version.
Recipient
V10101 Inactive
Version 1
Recipient
V10102 Inactive
Version 2
Recipient . N . .
V10103 Inactive Ve(S|ons u§ed as a historical / audit record of previously
. active versions.
Version 3
Recipient
V10104 Inactive
Version 4
Recipient
V10105 Inactive
Version 5

Versions
Recipient
User can
WRITE to
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Recipient Versions

This version allows the Recipient User to work on their
submission by entering data and running calculations.
. Although data can be copied to and from this version, this
Recipient is the only version which can be verified and promoted in
viow \V/\gorg?(')”ng*** the Approvals module.
*** Once the submission has been promoted, the access to
this version changes to READ, meaning that the version
cannot be written or copied to
Recipient
V10DO01 Draft 1
Recipient
V10D02 Draft 2
— Draft versions are also versions that the user can
v10D03 | Recipient manipulate data in. They are used during the submission
Draft 3 process to manage data changes and keep back-ups when
Recipient needed. However, if a draft version is the final version that
V10D04 Draft 4 the user wishes to submit, they must copy the data into
Recipient Working Version.
Recipient
VI0DOS | pratt 5
Recipient
V10D06 Draft 6
Version for review by FA. The FA does not have access to
Recipient FA view Recipient Working Version. If a Recipient User needs
ecip the FA to review the data in that version for any reason,
V10FQV | Viewable o ; o s
Version they would copy the dafca into F/-_\ Viewable Version". This
allows for the FA to review and give feedback to the
Recipient User.
Recipient
V10106 Inactive
Version 6
Recipient
V10107 Inactive
Version 7
Recipient
V10108 Inactive
Version 8
Recipient
V10109 Inactive
Version 9
FA Versions
V20 FA Active The final version which is submitted by the Ministry for
Version payout purposes.

Versions
Recipient
User can
WRITE to
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Ex.5 Version Management Hands-on Exercise

Scenario

Using TRAINMCC, you have completed all of your data input into Recipient Working
Version. You have contacted the FA and want them to review the data before going
any further.

Add Description

1. Navigate to the Version Description and Summary Dashboard and add
description the Recipient Working Version. The description should be
meaningful to you and the FA

Data Copy

2. Copy data from the Recipient Working Version to the appropriate version which
the FA can review. Use the reference chart in order to determine which version is
best suited for this purpose.

Review

3. Navigate to the Version Description and Summary Dashboard and review that
the description for the newly populated (“copy to”) version contains the correct
text.

4. View that the data in Schedule 2.4 to confirm the data was successfully copied to
the correct version.
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Ex.5 Version Management Hands-on Exercise Solutions
Topics covered:

e Add Description

e Copy Version

e Review

Add Description to Version

1. Open the Version Description and Summary Dashboard Task from the Task List

2. Enter a description to the Recipient Working Version by clicking on the field,
entering data, and clicking Save

Navigate File Edit View Favorites Tools Help

N B k2 E_‘.(|:|||:|I'E |§| ﬁ.) 5 / ' E r

HomePage M2015E5ST - Task List Status *

Forms Task List Status
My Task List [ Task - Version Description and Summary-Submission Dashboard . Task Ins
I ) 5 bmission Input and Query - EST_Soumission- Entré %9 ¢ orario: Estimates ¢Period: YearTotall
= [y s = :
= - submission Management - Modifier_Gestion de la soul

= Train Redpient - ﬂ
= ¥ submission Management
E’ Version Description and Summary
o Flag Submizsion for Approval
& Validate and Promote for Approval V10:Redipient Active Version | Mot Active fInactif

[=l Submission Status

Submission Status | Activation Date | Submission created

—
) Gestion de |2 soumission

V20:FA Active Version Mot Active fInactif

[=l Version Description and Summary

Version Description

Warking Version completed by Modifier,
V10W:Redpient Working Version ready for review by FA

V10D0 1:Recipient Draft 1

V10D02:Recipient Draft 2

V10D03:Redpient Draft 3

53



Copy Version

Copy data from V10W (Recipient Working Version) to V10FOV (Recipient FA Viewable
Version)

1. Select Tools -> Copy Version from the menu
2. Select V10W: Recipient Working Version in the Copy From dropdown menu
3. Select V10FOV: Recipient FO Viewable Version in the Copy To dropdown menu

4. Refresh the list of entities (Recipients) using the arrow button

Copy Version

Planning Units

Select a scenario, source version, and destination version. Then dick Go to re_h'ieve the list of entities.

Scenario | Estimates lz‘ * Copy From | V10D01:Recpient Draft 1 lz‘ * Copy To | V10FOV:Redpient FA Viewable Version lz‘ ﬂ

5. Under Available Entities select Your Recipient

6. Click the Move or Move All button to move the Entity into the Selected Entities
box.

7. Check off all of the options for copying additional artefacts.

8. Click the “Copy Data” button to run the copy process

Available Entities Selected Entities
[~ Train Redpient

&
Move

Move Al

=
Remove

Remove Al

V¥ Copy Account Annotations
= Copy Comments
V¥ Copy Documents

¥ Copy Supporting Details

Copy Data

9. A final confirmation window will pop up to warn that data will be overwritten in the
“Selected Entities” for the “Copy To” version. At this point, review that the correct
versions and entities are selected, and click OK.
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[Eup',r Version (]

‘ You are about ko copy versions, which could change wour current data values. Do wou want bo continue?

|

10.Once the process completes, a window will pop up to inform the user that the
copy was successful.

[@ Information [x]

The version has been successfully copied,
[ %
Review

1. In order to ensure that the data copied successfully, navigate back to Version
Description and Summary

2. The description that was entered for Recipient Working Version earlier, should
now also appear under Recipient FA Viewable Version

[=] Wersion Description and Summary

Version Description

Warking Version completed by Modifier,
W 10W:Redpient Working Version ready for review by FA
V10D01:Recipient Draft 1
V10D02:Redpient Draft 2
V10D03:Recipient Draft 3
V10D04:Recpient Draft 4
V10D05:Redpient Draft 5
W 10D0&:Recipient Draft &
W 10D07:Blank Template For Reset

Waorking Version completed by Modifier,
VW 10FOV:Redpient FA Viewable Version | ready for review by FA

W 20:FA Active Version

3. Open Schedule 2.4 using Recipient FA Viewable Version and ensure that the
data matches what you had input into Recipient Working Version in the earlier
exercises
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Module 6 Sign-off and Approvals

Ex.6 Sign-off and Approvals — Modifier Reference Document

Promotion Confirmation
Required prior to promotion — flag is reset every time the submission is re-

[ ]
calculated
Forms Task List Status
My Task List [ Task - Flag Submission for Approval-PROMO . Taszk Instructions
[: Submission Input and Query - EST_Soumission-Entré; #Period: YearTotall = Year: 2015 QE_:LScenario: Estimates ) Ce
= ¥ submission Management - Modifier_Gestion de |a sour e Redrieil . J -

= B submission Management — - -
- Recipient Working Version
& yersion Description and Summary
o Are you sure you want to promote the current Submission for approval? | Yes [ Oui -
| Flag Submission for Approval I
“¥ Validate and Promote for Approval

I Gestion de la soumission

Validate and Promote
Submission Management Task List -> Validate and Promote for Approval

To promote, user would click on the “Change Status” button (or Actions >
“Change Status”)
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Forms

My Task List

[ Submission Input and Query - EST_Soumission- Entré
= [ Submission Management - Modifier_Gestion de |a soul

= [ Submission Management
fy Version Description and Summary
i Flag Submission for Approval
| = © validate and Promote for Approval |

> Gestion de la soumission

Task

List Status

[ Task - Validate and Promote for Approval-Manage Approvals . Task Instructic

Scel

3

nario | Estimates ;I Version RedpientWorking\n'ersion;l Go

Process Status

Chart Type |Pie ;I Group By ;I

Under Review, 100.0%

T

| Acﬁonsvl view BT % B ot ) &fpetach

Display My Planning Units £ F | Approvals Stat
W8 Clear All Filters Under Review

q‘i'n Default Sort
B validate

f Change Status

6}l Refresh

¢ Once the Change Status window pops up, select Promote as the action and
<Automatic> as the next owner and click OK

[ Change Status

Enter Annotation

Select Action I Promaote - II Select Mext Owner || <Automatic= ;II

=

Font ;I 2i|@@0|@|& F'ﬁ |:|

BJ/U S, g8 ===

EE&E e | PR

Help

K Cancel

e To view submission history

o Click Details Button
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Task List Status

[ Task - Validate and Promote hmﬂ Task Instructions

Status

Under Review, 100.0%

M Under Review

Scenario | Estimates ;I Version | Redpient Working Version ;l Go Qut of Office Assistant
8 process Status View
Chart Type |Pie ;I Group By ;I Eh

Actions - View H % B ) & oetach

Approvals Status W |Sub-Status °F |Current Qwner

57 |Location

| Path Details

B

o Click the toggle for chart area to hide the chart and have more screen size

o History will be displayed, user is able to select each status change to view

any available Annotations

Planning Unit Train Recipient

Actionsy Viewy £F L Detach

Approvals Status Qwner Last Action Status Changed

Under Review EFIS. TRAINER@GMAIL.COM Originate 2014/12/16 10:15 AM «
Under Review EFIS. TRAINEROS @GMAIL. COM Promote 2014/12/15 1:35FPM
Under Review EFIS. TRAINER@GMAIL.COM Criginate 2014/12/15 1:33FPM
Under Review EFIS. TRAINER 08 @GMAIL.COM Promote 20141215 1:32 FM
Under Review EFIS. TRAINER@GMAIL.COM Originate 201412/15 1:31FM
Under Review EFIS. TRAINERDB@GMAIL.COM Promate 2014/12/15 1:26 FM
Under Review EFIS. TRAINER@GMAIL.COM Originate 2014/12/15 1:16 PM =

Existing Annotations
Mo annotations are available for this planning unit.

ca 4 @

Daone

¢ Once a submission has been promoted, the Recipient Working Version

becomes read-only
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[l Schedule 2.4 - Projected Expanditures

iz Period: YearTotall

| Train Recipient

|v | Recipient Working Version |v

e

Yar: 2015

Estimates
| Salaries Wages and Material Contracted Service Rents 2nd Financial =l Projected
Nen-Prefit Operstions | Non-Administration 222,343,405 222,343,405
Profit O Non-Ad 84,454,251 84,454,251
Directly Operated Non- 9,418,079 10,660,568 1,328,356 21,407,013
Other Auspices Administration 2625433 1,514,696 683,450 4,823,578
Non-Ad 0 2,600 0 2,600
Auspice Consolidated | Total Sectors for Projected Expenditures 12,043,512 318,561,520 2,011,816 333,036,848
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Ex.6 Sign-off and Approvals — Approver Reference Document

Approver Process to Make Active

1. After the Modifier has promoted the submission successfully, the Recipient
Approver is next in line. The Recipient Approver has read-only access to
Recipient Working Version that was submitted, and is thus able to review the full
submission.

2. At this point the approver has two options:

a.

Reject Submission — if the approver is not satisfied with the submission
they can reject it. This will re-start the approvals process and the Modifier
will be in charge of changing the necessary data and re-promoting the
submission

Sign-off on the Submission — if the Approver is satisfied with the
submission they can promote it further down the line by signing off on it.
This would move the submission into Recipient Active Version

Reject Submission

3. Navigate to Submission Approval -> Submission Management -> Reject
Submission

a.

b.

Select the Recipient and click Actions -> Change Status
In the pop-up select Reject as the action and <Automatic> as next owner
Click OK

This rejects the submission and the Modifier is once again responsible for
correcting and re-promoting the submission

Task List Status

Task - Reject Submission-Manage Approvals - Task Instructions {Change Status @
Scenario | Estimates [=] Wersen | Recipient Working Version [w] | Go | 0
8 Process status
X Gt (2 [2] Gowm ey =l Select Action | Sign OFF [] Select Next <Automatic> =]
aZUEE T —
Bl al Mal
el EE| L@

Font Approve La Eh é
B g U |Deegste EE=EI=
LuTake Owmership [ == % 3

Originate
Freeze

o] v g % B @) [ omen
sk My Planning Units

Help oK
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Sign-off on Submission

4. Navigate to Submission Approval -> Submission Management -> Recipient
Approver Sign-off

a. Active Flag — Shows the current status of the Recipient Active Version

b. Sign Off Confirmation — shows that the Modifier has promoted the
submission

5. Under “Are you sure you want to sign-off the current submission?” select Yes

ORACLE' Enterprise Performance Management System Workspace, Fusion Edition

Logged in 25 EFIS.TRAINERDS@GMAILCOM | Help | Log o

I Forms Task List Status
My Task List | Task - Recipient Approver Sign-OFf-Sign OFf  Tssk Insiructions
P2 sery - ,
[+ I Submissin Input and Query - EST_Scumissic ] Scenario: Estimates #o,Period: YearTotall Bvear: 2015 . Category: No Category 4 SubCategory: No SubCategary
= 3
5] Submission Status
‘Submission Status | Actvation Date | Submission crested by: | TP Activation Date | TP Process Complete
- jent Active Varsion | Nok
& P Gestion de s soumission

V20:FA Active Version

Sign OFf Confirmation

Recipient Working Version

Are you sure you want to promote the current Submission for approval? | Yes [ Oui

Are you sure you want to sign-cff Yes [ Oui -

4 IiL v

i Preferences

6. Click Save

Complete ] | Previous Incomplete || Previous || MextIncomplete || Mext || Task List Home

7. Once the form refreshes, the Submission Status will change to Active and will
have the current date as the “Activation Date”

ORACLE' Enterprise

Logged in as EFIS.TRAINERIS@GMAIL.COM | Help | Log off O

A

# Forms

Task List Status i
My Task List

1 P Submission Input and Query - EST_Sounissior

| Task - Recipient Approver Sign-Off-Sign Off  Tack Instructions

£ Scanario: Estimates

e

5] Subrission Status
e

4z, Period: YearTotalt

ivear: 015 . Category: No Catsgory

) SubCtegory: No SubCategory

Activation Date.

bubmission crested by:

TP Activation Date TP Process Compiet

] B Reject Submission

& ¥ estion de la soumission

V10:Recipient Active Version 2014/1/15

V20:FA Active Version

) Sign Off Cenfirmation

Recipient Wrking Version

Are you sure you want to promete the current Submission for approval”

Yes [ oui

Are you sure you vrant to sign-off

[ F—— '

4l Preferences

Gompiete [] | Previeus Incomplste || previeus

Next Incomplete | Mext || Task List Home
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Appendix A — Connection Details
Workspace URL|

https://efis.fma.csc.gov.on.ca/workspace/index.jsp

'Smart View Providers URL]

https://efis.fma.csc.gov.on.ca/workspace/SmartViewProviders
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